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BCTYII

CydacHi yMOBHU pPO3BUTKY EKOHOMIKH, HH(]poBizallisi OOJIKOBHX MPOLECIB,
MOIIMPEHHS MDKHAPOIHUX CTaHIAPTIB (PiIHAHCOBOI 3BITHOCTI Ta ayAUTY, PO3MIUPEHHS
MDKHapOAHOT MpodeciiiHoT Ta HAyKOBOi CIIBIpAIll Mpe] SBISIOTh HOBI BUMOTH JI0
miAroToBKM (axiBUiB y cdepi o0miKy, ayauty Ta omnojatkyBaHHs. [Ipodeciiina
MOOLUITBHICTB 1 KOHKYPEHTOCTIPOMOXKHICTh Cy4acHOT0 (haxiBIlsl BU3HAYAIOTHCS HE JIUIIIE
piBHEM CHeIliaJbHUX 3HaHb 1 HABUYOK, a M 3AaTHICTIO MPAIIOBaTH 3 1H(POPMAIII€IO,
KPUTHUYHO Ta aHAJITHYHO MHUCIUTH, BUKOPUCTOBYBATH Cy4yacHi HU(POBI TEXHOJIOTI],
e(eKTUBHO KOMYHIKYBaTH B MPOQECiiTHOMY CepeloBHUIIl Ta BOJOIITH 1HO3EMHOIO
MOBOIO JIJIsl BUpILIEHHS podeciiHuX, akaJeMIYHUX 1 HAYKOBUX 3aBIaHb.

Oco01MBOro 3Ha4YeHHs 1HIIOMOBHA KOMIIETEHTHICTh HaOyBae A (axiBIB 3
oOJiKy 1 OmojaTKyBaHHS, MpodeciiiHa MiSUIBHICTh SKUX Mependadae poOoTy 3
MDKHApOJIHOIO (haXOBOIO TEPMIHOJIOTiE€I0, (DIHAHCOBOIO 3BITHICTIO, MPOQeciiHuMU
CTaHJapTaMH, HAYKOBUMHU MyOJIKAIiIIMUA Ta 1HIIUMH 1HGOPMAIIMHUMEU JIKEpeTaMu
1HO3eMHOI0 MOBOIO. Bousoginus mnpodeciiiHo aHTIiChKOI0 MOBOIO PO3IIUPIOE
MO>KJIMBOCTI OMPAIIOBAHHS MIXXHAPOHOTO AOCBIAY B cepl OyXralTepchKoro 00Ky
i ayiuTy, ydacTi B MpodeciiiHuX Ta akaJeMIuYHUX 3aX0/aX, MIXXKHAPOHUX MIporpamax,
CTa)XyBaHHSIX 1 HAYKOBUX JOCIIIIPKEHHSIX.

Hapuanena auciumuiina «IIpodeciiiHo-opieHTOBaHUN MPAKTUKYM 1HO3EMHOIO
MOBOIO» € CKJIaJIOBOIO MPOodeciitHOT MIAITOTOBKK 3/100yBayiB CTYNEHSI BUIIOI OCBITH
Marictpa creuianbHocTi D1 «OO0dik 1 onmomaTrkyBaHHS» OCBITHBO-NIPOQECIHHOT
nporpamu «OOJIK 1 aynauT». BUBUEHHA NUCHUUIUIIHUA CHPSAMOBAHE Ha I1HTErpauiro
1HIIOMOBHOI TIJATOTOBKU 13 MpodeciiHUMU 3HaHHAMHU Yy cdepl OyXraaTepchbKoro
00JiKy, (p1HAaHCOBOI 3BITHOCTI, ayJIUTy, OMNOJATKyBaHHsS, KOHTPOJIIO Ta aHajizy
00111K0BO-(hiHaHCOBOI 1H(OpMAaITii.

Memoio euxnaoanms HaswanvHoi oucyuniinu «llpogecitino-opicnmosanuii
NPpAKMUKym IHO3eMHOIO MOB0I0» € (HOPMYBaHHS Ta PO3BUTOK HpodeciiiHO
OpIEHTOBAHOI1 IHIIIOMOBHOI KOMYHIKATHBHOI KOMIIETEHTHOCTI 3700yBadiB BHIIOL
OCBITH, HEOOXIMHOI i e()EeKTUBHOrO BHUKOPUCTAHHSA aHTJIIMCHKOI MOBH Yy
npodeciiiHiii, akaAeMiyHiil Ta HAYKOBIH MisUIBHOCTI y cdepl 00Ky, ayauTy Ta
OTIOaTKYBaHHSI.

JlocsiTHEHHSI TOCTaBJIEHOI METU Tepeidavyae NOorauOJIeHHs 3HaHb 3100yBayiB 3
aHTJIINCBEKOT MOBH, PO3MIMPEHHS MPOQECIHOro CIOBHUKOBOIO 3amacy, 3aCBOEHHS
TEPMIHOJIOT1YHOT, aKaJeMiYHOi Ta AUIOBOI JIGKCUKH, PO3BUTOK HABUYOK YHUTAHHS,
PO3YMIHHS, aHaNI3y Ta mepekianay MpodeciiHO OpIEHTOBAHMX TEKCTIB, a TaKOX
YAOCKOHAJIEHHS BMiHb YCHOTO i MMMCHMOBOI'O CIUJIKYBAHHS aHTIIHCHKOIO MOBOIO.

HapuanpHuii Marepiajl BUKJIAJIEHO BIAMOBIAHO J0 cuiadyca OCBITHBOTO
komrioHeHTa «IIpodeciitHo-opieHTOBaHMI TPAKTUKYM 1HO3EMHOIO MOBOIOY. TemaTuka
MPAKTUYHUX 3aHITH OXOIUTIOE MTPOQECiiiHy TEPMIHOJIOTIIO ¥ cepi 00Ky Ta ayauTy,
(iHaHCOBY 3BITHICTH Ta ii aHaJI3, IJIOBE JUCTYBaHHS, MPodeciiiHe yCHE CMIJIKYBaHHS,
aKaJieMiyHe TTMChMO, MIJATOTOBKY Ta MPOBEJEHHS MPE3EHTAalllli 1HO36MHOI0 MOBOIO, a
TaKOX KOMYHIKAI[it0 B MI>KHapOTHOMY MpodeciifHOMY I akaJieMIYHOMY CEpEIOBHIIII.



BuBYeHHS TUCHUIUTIHU IPYHTYETHCSI HA 3HAHHAX 1 KOMIIETEHTHOCTSIX, HAOYTHX
3n00yBayaMi OCBITH IIiJI Yac OIaHyBaHHSA MPOQeciiHO OpPIEHTOBAHUX OCBITHIX
KOMITOHEHTIB. MDKIUCIUILIIHAPHI 3B’SI3KM 3a0€3MeUyI0Th IHTETpallil0 1HIIOMOBHOL
MITOTOBKU 31 3HaHHAMU y cdepl OyXraaTepchbKoro oOJiKy, OOJIKOBOI IOJITHKH,
(hiHaHCOBO1 3BITHOCTI, OINOJATKYBaHHS, ayJWTy, KOHTPOJIIO Ta aHaMI3y MiSIBHOCTI
cy0’exTiB TocnofaproBaHHs. Takuii MiaXiJ Aa€ 3MOTY BUKOPUCTOBYBATH aHTIIIHACHKY
MOBY HE JIMIIE SIK MPEAMET BUBUYCHHS, a MEPEIyCiM sIK IHCTPYMEHT mpodeciitHoi Ta
HAYKOBOI JISUTbHOCTI MalOyTHHOTO (haxiBIlsd 3 00Ky 1 ONOIaTKyBaHHSI.

OcHoguumu 3a80anuamMu euguenus oucyuniinu «llpogecitino-opienmosanuii
NPAKMUKYM THO3EMHOIO MOBOIOY €:

- 3aCBOEHHS Ta AaKTUBHE BUKOPHUCTAaHHS AaHIJIOMOBHOI  mpodeciitHoi
TepMiHOJOrii y cepi OyxranTepchbkoro 00Ky, (iHAHCOBOI 3BITHOCTI, ayJIUTy Ta
OTOJJaTKYBaHHSI;

¢bopMyBaHHS HaBUYOK YWMTAHHS, PO3YMIHHA, aHajizy, NEpeKiIaay Ta
KPUTHUYHOTO OIpaIoBaHHs Mpo(deciiiHMX 1 HAyKOBUX TEKCTIB aHTIIHCHKOIO MOBOIO;

PO3BUTOK yMiHb BUKOPUCTOBYBATU (paXxOBYy JIEKCHUKY MiJl 4ac OOrOBOPEHHS
npodeciiHuX MUTAaHb 1 BUPIIICHHS MPAKTUYHUX 3aBJIaHb;

YIOCKOHAQJIEHHS. HABUYOK YCHOTO NPOQECiiHOro CHIJIKYBaHHS, BEICHHS
J1aJory, y4acTi B IUCKYCIsIX, JUIOBHX 3yCTpidyax 1 MEPEroBOpax aHIIMCbKOI MOBOIO;

(opMyBaHHS HaBHYOK MpO(eciiHOI MHUCbMOBOI KOMYHIKAIl Ta BEJACHHS
JIJIOBOTO JIUCTYBaHHS aHTIIMCHKOI0 MOBOIO;

PO3BUTOK YMiHb PO3YMITH, OMNHCYBaTH Ta IHTEPIPETYBaTH OOJIKOBY W
¢iHaHCcOBY iH(pOpMaIlito, (pIHAHCOBY 3BITHICTb, TaOiuul, rpadiku, aiarpamu Ta
aHAJITUYHI TOKA3HUKH aHTJIIHCHEKOI MOBOIO;

dopMyBaHHS HaBUYOK poOOTHM 3 AHTJIOMOBHHMH HAyKOBHUMH  Ta
npodeciitHuMu 1H)OPMAIIHHUMU JKEpeTIaMu;

~ YJOCKOHAJEHHS BMiHb aKaJeMIYHOTO IHCHbMa, IMIATOTOBKH aHOTAIlH, Te3,
HayKOBHUX CTaTeH Ta 1HIIUX aKaJIeMIYHUX TEKCTIB aHTIIIMCHKOI MOBOIO;

PO3BUTOK yMiHb TOTYBaTU Ta MPEJCTABISATH PE3yJbTaTh MPOQeEciiHOI 1
HAyKOBO1 AISUTbHOCTI y (hOpMi JTOTIOBIICH Ta MpEe3eHTAalliH;

(dbopMyBaHHSI 3aTHOCTI 3/1CHIOBaTH €eKTHUBHY NpodeciiiHy i akaJeMIuHy
KOMYHIKAIII0 B MI>KHAPOJITHOMY Ta MIKKYJIbTYPHOMY CEPEIOBUIIL.

[IpakTiyHa CHOPSAMOBAHICTh MAMCLHUILUIIHM PEATI3YE€ThCS 4Yepe3 BUKOHAHHS
npodeciiiHoO  OpieHTOBaHUX 3aBAaHb. [IpakTukym mnependadae poOOTy 3
aHTJIOMOBHUMHU (DaxOBUMHU TEKCTaMH, OIpaIloBaHHs MNpo¢eciifiHOi TEepMIHOJIOTI,
BUKOHAHHS JIEKCUKO-TPAaMaTHYHUX 1 MEpEeKIafalbKuX BIpaB, aHali3 mpodeciiHux
CUTYyalliid, MiATOTOBKY MAUIOBOI KOPECHMOHJEHINI, y4acTh y Jialiorax i JUCKYCIsiX,
po60TYy 3 00J1IKOBOIO Ta (PiHAHCOBOIO 1H(OPMAITI€IO, MIATOTOBKY aKaeMIYHUX TEKCTIB,
JIOTIOB1JIEH 1 MPE3CHTAIIIM.

OcobOnuBy yBary mnpuauieHO (GopMyBaHHIO BMIHHS BUKOPHUCTOBYBATH
aHTJINACBKY MOBY B CHUTYyallifX, MAaKCUMaJbHO HAOJIIKEHUX N0 MaiOyTHHOI
npodeciiHol IiAIbHOCTI Oyxraiarepa, ayautopa Ta (axiBUs 3 OINOAATKYBAHHS.
3m00yBadi  OCBITM  ONAHOBYIOTh MPO(DECIiHY  TEPMIHOJIOTIIO, HABYAIOTHCSA
XapaKkTepu3yBaTH OOIKOBI MpPOIECH, MpaIioBaTd 3 (HIHAHCOBOK 1H(OpMAII€TO,
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MOSICHIOBaTH MpodeciiiHi MUTaHHSA, BECTH MJIJOBE JHCTYBaHHs, OOTOBOPIOBATH
pe3ysibTaTd poOOTH Ta TMPEACTABIATH pPE3yNbTaTd MpodeciiHuX 1 HayKOBUX
JIOCIIPKEHD aHTJIIHCHKOK MOBOIO.

[TpakTHKyM MOX€ BHKOPHUCTOBYBATHCS SIK B ayJAMTOPHIN, TaK 1 B CAMOCTIHHIN
po0oTi 3700yBayiB BUIO1 OCBITH. CHcTeMa MPAaKTUYHUX, KOMYHIKATUBHUX 1 TECTOBUX
3aBlaHb Ja€ 3MOTY 3[1MCHIOBaTH TOTOYHUI KOHTPOJb Ta CAMOKOHTPOJb PiBHSA
3aCBOEHHS MIPOrPaMHOTO MaTepiaiy, CIIPHUs€ PO3BUTKY CaMOCTIHHOCTI, KPUTUYHOTO U
aHAJIITUYHOTO MHCIEHHS, HAOyTTIO BMIHHS y3arajibHIOBAaTH, CHUCTEMAaTH3yBaTH Ta
npodeciiHO IHTEPIpPETyBaTH OTPUMaHy 1H(POPMAIIiIO.

CtpykTypa mnOpakTUKymMy TmoOyJoBaHa TakUM 4YWHOM, M100 3abe3meunTu
MOCIIIOBHUN TEPEXiJl B/l 3aCBOEHHS MPodeciitHOl TepMIHOIOTIT A0 ii MPaKTUYHOTO
BUKOPHUCTaHHA y Mpo(eciiiHiii, akaieMIuHii Ta HAyKOB1i KOMyHIKallii. 3amponoHoOBaH1
3aBJaHHS COPSIMOBaHI HE JIUIIE HA MEPEBIPKY 3HaHb, a K HA (OPMYBaHHS 37aTHOCTI
CaMOCTIfHO  MpaloBaTH 3  aHIJIOMOBHUMH  JDKEpeJIaMH,  apryMEHTOBAHO
BHCJIOBJIIOBATH BJIACHY TO3UIIII0, BAKOPUCTOBYBATU MPOQPECIHY JIEKCUKY BIJMOBITHO
710 KOMYHIKaTHBHOI CHUTYallli Ta 3aCTOCOBYBaTH HaOyTi 1HIIOMOBHI KOMIIETEHTHOCTI
JUTSI BUPIIICHHS 3aBJjaHb TPO(eciitHOT TIsITEHOCTI.
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3MICTOBHUI MOJYJIb 1. HAYKOBA TA IIPO®ECINHA (®PAXOBA)
TEPMIHOJIOT' TSI IHO3EMHOIO MOBOIO Y C®EPI OBJIIKY, AYJIUTY
TA OIIOJJATKYBAHHSA

CONTENT MODULE 1. SCIENTIFIC AND PROFESSIONAL
TERMINOLOGY IN A FOREIGN LANGUAGE IN THE FIELD OF
ACCOUNTING, AUDITING, AND TAXATION

TEMA 1. ®PAXOBA TEPMIHOJIOTIS1 Y COEPI OBJIKY TA
AVIUTY

TOPIC 1. PROFESSIONAL TERMINOLOGY IN ACCOUNTING AND
AUDITING

Meto1o BuB4YeHHs TeMH € )OPMYBaHHSI Ta PO3BUTOK MPOPECiitHO Op1€EHTOBAHOT
1HIITOMOBHOI KOMIIETEHTHOCTI 3/100yBaviB BHIIOi OCBITH Yy cdepl OyXraaTepchbKoro
oOJIIKy Ta ayJuTy; 3aCBOEHHS M aKTHBI3allisl aHTJIOMOBHOI (paxoBOi TEPMIHOJOTIT;
PO3BUTOK YMIHb YWTaTH, PO3YMITH, aHai3yBaTH Ta TMepeKiafatu MnpodeciiHo
OpIEHTOBaH1 TEKCTH; (POPMYBaHHS HABMYOK KOPEKTHOT'O BUKOPUCTAHHS MpodeciitHOi
JIEKCUKHU B YCHOMY Ta MHUCHbMOBOMY CITLJIKYBaHHI.

Iic/ia BUBYEHHS TeMHU 3100yBa4 NOBUHEH

3HATH:

— OCHOBHY aHIJIOMOBHY IpodeciiiHy TEpMIHOJIOT1IO Y chepi OyXraaTepchKoro
0OJIIKy Ta ayJuTy;

— 3MICT 1 CHIBBIIHOIIIEHHS IOHATH accounting and bookkeeping;

— OCHOBHI HOHSTTS Ta KaTeropii OyXrajaTepcbKoro o0JiKys;

— CYTHICTb OOJIIKOBOT'O PIBHAHHS Ta MPUHUMUITY MOJBIMHOIO 3a1uCy;

— OCHOBHI BUJH 00JIIKOBO1 1H(OpMAaIlii Ta 1l KOPUCTYBayiB;

— aHIJIOMOBHI Ha3BM OCHOBHHX OOJIIKOBHX JJOKYMEHTIB 1 PETICTPIB;

— OCHOBHY TE€PMIHOJIOTIIO y cpepi ayJuTy Ta BHYTPIIIHHOTO KOHTPOJIIO;

— 0COOJMBOCTI BHUKOpPUCTaHHS (haxoBOi TEpPMIHOJOrIT Yy mNpodeciiHux
aHTJIOMOBHUX TEKCTaX.

yMiTH:

— BHUKOPUCTOBYBATH MpOoQeCiiiHy aHTJIOMOBHY TEPMIHOJIOTIIO y cdepl 00miKy
Ta ayJINTYy;

— YUTaTH, pO3yMITH Ta aHa/Ii3yBaTH (axoBl TEKCTU aHTJIIHCHKOI MOBOIO;

— J100upaTH KOPEKTHI YKpaiHCHKI BIJTMOBIIHUKUA aHTJIOMOBHHUX OOJIIKOBUX Ta
ayIUTOPCHKUX TEPMIHIB,;

— mepekiaaaTi mpodeciiiHO OPIEHTOBAHI PEUCHHS Ta TEKCTH;



—  XapaKTepu3yBaTH OCHOBHI (PYHKIIII OyXTaJTepChbKOTO 00JIIKY aHTJIHCHKOIO

— TIOsICHIOBATH 0a30Bi OOJIIKOBI MOHATTS Ta MPOIECH;

— BECTH MpoQeciitHO OplEHTOBAHUM J1aJIOT Ta OpaTH y4acTh y TUCKYCI;

— BHUKOpPUCTOBYBaTH (haxoBy JIGKCUKY IS BHUpIIIEHHA MNpodeciitHux
KOMYHIKaTHBHHX 3aBJIaHb.

E Il1an 3apaTTa

1. Accounting and bookkeeping: CyTHICTh 1 MpU3HAYECHHS OYXTaJITEPCHKOTO
00Ky .

2. OCHOBHI MOHATTA Ta MpodeciiiHa TEPMIHOJIOTIA OyXralnTepChKOro O0IMIKY.

3. Accounting equation and double-entry bookkeeping.

4. O6nikoBa iHpopMallis Ta ii KOpUCTyBaYi.

5. OcHOBHI 00JIIKOBI JOKYMEHTH, PaXyHKH Ta PETICTPHU.

6. Accounting profession: @yHkIii Ta nOpodeciiiHa  BIANOBIAAIBHICTD
Oyxrainrepa.

7. Auditing and internal control: ocHOBH1 OHATTS Ta IpodeciitHa TEpMIHOJIOTIS.

8. BukopucTtaHHs aHTJIOMOBHOI (paXxoBOi TepMIHOJOTL y mpodeciiHin
TUSIIBHOCTI OyXranrepa i ayauTopa.

# OCHOBHI TepMiHU TA MOHATTS

Accounting, bookkeeping, accountant, accounting information, accounting
system, business transaction, source document, account, chart of accounts, debit,
credit, double-entry bookkeeping, accounting equation, assets, liabilities, equity,
revenue, expenses, journal, journal entry, ledger, general ledger, trial balance, financial
statements, financial accounting, management accounting, audit, auditor, internal
audit, external audit, audit evidence, audit procedure, audit risk, materiality, internal
control, professional judgement, professional ethics.

MeToau4Hi pekoMeHaauii

Ha mnouaTky omnpauntoBaHHSI nepuio2o numawnus CTYJIEHT TOBUHEH 3’ SICyBaTH
CYTHICTh TOHATH accounting ta bookkeeping, BU3HAuUMTH iX CHIJIbHI Ta BIIMIHHI
XapaKTEPUCTUKU, a TaKOX YCBIIOMUTH pOJb OyXTraaTepchbKoro oOOJiKy B
iH(popMarliitHoMy 3a0e3nedeHH]1 AisUTbHOCTI cy0’ekTa rocnogaproBaHHs. OcoOuBY
yBary HEOOXIHO MPUAUIMTH PO3YMIHHIO OYyXTalTEpPChKOTO OOJIIKY SIK CUCTEMHOIO
npoiiecy ieHTudikanii, BUMIPIOBaHHS, peecTpalli, y3araJbHEHHSI Ta MepeJaBaHHs
(diHaHCOBOI 1H(OpMaIli KOPUCTYBAYAM.

[lin yac BUBYEHHS LILOTO MUTAHHS CTYJEHTaM HEOOXITHO YCBIJIOMHTH, IIIO
bookkeeping oxoruoe mnepemyciM Tpolec JAOKYMEHTYBaHHS Ta CHUCTEMaTUYHOI
peecTpalllii TocnoJapChKuxX orepali, ToAl sSK accounting € HIUPIIUM MOHITTAM 1
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nepeadavyae He JUIIE PEECTpallito OOJIKOBUX JaHUX, a W 1X y3araJbHEHHs, aHali3,
IHTepIIpeTallil0 Ta BUKOPUCTAHHS ISl TMPUHUHATTS YHPABIIHCHKUX 1 €KOHOMIYHHUX
pimieHb. CTyJeHT TOBUHEH YMITH TMOSCHUTH AaHIJIIHCHKOI0 MOBOIO 3HAYCHHS
OyXrajaTepchbKoro OOJiKy IS MIANPUEMCTBA Ta OXapaKTepu3yBaTH OCHOBHI (yHKIIIT
Cy4acHOro Oyxrairepa.

[lin wac ompamroBaHHS Opy2020 numMaHHA CTYJIEHTaM HEOOXITHO 3aCBOITH
OCHOBHI TOHSATTA Ta TpodeciiHy TEePMIHOJOTII0 OyXraaTepCchbKoro O0OJIKY
aHTIINHChKOI0 MOBOK. Jlo 0a30BMX TEepMiHIB HallekKaTh accounting, accountant,
account, accounting information, business transaction, source document, assets,
liabilities, equity, revenue, expenses, financial statements, financial position, financial
performance Ta iH1II.

[Tpu omparroBaHHi MPOQeEciitHOi JTEKCUKU OCOOIMBY yBary CiiJ MNPUAUIATH
TOYHOCTI MEPEeKIIaay TEPMIHIB Ta OCOOJUBOCTAM iX BUKOPUCTAHHS Yy MpodeciitHOMY
KOHTeKCTi. OJIUH 1 TOM caMuil aHTJIIACHKUN TEPMIH 3aJI€KHO BiJl chepr 3acTOCyBaHHS
MOKE€ MaTd pi3HI YKpaiHCbKl BIAMOBIAHUKUA, TOMY CTYJCHT MOBUHEH HABUUTHUCS
BU3HAYATH 3HAYCHHS TEPMiHA HE 130JIbOBAHO, & B KOHTEKCTI KOHKPETHOTO 00JIIKOBOTO
Y1 ayJIMTOPCHKOTO TEKCTY. Bak1MBUM € Takox (HOpMyBaHHS HABUYOK BUKOPUCTAHHS
YCTAJICHUX CJIOBOCIIONIyYeHb, 30KpeMa to record a transaction, to prepare financial
statements, to maintain accounting records, to provide accounting information, to
recognize revenue, to incur expenses.

Tpeme numanns NpUCBIYE€HE OOJIKOBOMY PIBHSHHIO Ta CHUCTEMI MOJBIMHOIO
3anucy. CTyJIeHT MOBUHEH PO3YMITH E€KOHOMIYHHMM 3MICT OCHOBHOT'O OOJIKOBOTO
PIBHSIHHSL:

Assets = Liabilities + Equity

[Ipu BUBYEHHI I[LOTO MUTAHHS HEOOX1HO 3aCBOITH AaHIJIOMOBHI TOHATTS assets,
liabilities, equity, debit, credit, double-entry bookkeeping, account, journal entry.
CryneHTam BaXXJIMBO YCBIJIOMHUTH, IO CHCTEMa MOJBIMHOTO 3alucy mepeadadae
B1IOOpakeHHS KOXXKHOI rocroaapchKoi omepallii moHalMEHIIIe Ha JIBOX pPaxXyHKax
OyXraJlTepchKoro 00Ky, MPU I[LOMY 3arajibHa cymMa Je0eTOBHUX 3alKCiB MOBHHHA
JIOPIBHIOBATHU 3arajbHili CyMi1 KPEIUTOBHUX 3aMHCIB.

OkpeMy yBary HEOOXIIHO TPHAUIMTA BHKOPUCTAHHIO TpodeciitHoi
AHTJIOMOBHOI TEPMIHOJIOTIT MiJl Yac ONHCY BIUIMBY TOCIOAAPCHKUX ONEpaliil Ha
aKTHUBH, 3000B’s13aHHS Ta BIACHUH KamiTan mignpueMcTBa. CTy/I€HT MOBUHEH YMITH
MOSICHUTH TMPUHIUI TOJIBIMHOTO 3aMuCy, OXapaKTepUu3yBaTH CTPYKTYPY OOIIKOBOTO
PIBHSIHHS Ta BUKOHATH HAUIIPOCTII MPOdeECiiiHO OpiEHTOBAHI 3aBAAHHS aHTIIHCHKOIO
MOBOIO.

Yemeepme numants TEOPETUYHOTO OJIOKY MPUCBSIYEHE 00JIIKOBIHN 1H(hOpMarlii
Ta 11 KopucTyBadaM. byxraarepcbkuii o001k Qopmye iHDopmariito, sKka
BUKOPUCTOBYETHCS PI3HUMU TpylaMu OCIO JIg OIIHKH (PIHAHCOBOTO CTaHy
MIAITPUEMCTBA, PE3YyJIbTaTIB HOTO JISTILHOCTI Ta MPUHHATTS €KOHOMIYHUX PIIIEHb.

[Ipu ompairtoBaHH1 1ILOTO MUTAHHS CTYJACHTAM HEOOX1THO po3pi3HATH internal
users Ta external users of accounting information. /Io BHyTpilIHIX KOpHUCTyBauiB
HaJeXaTh KEPIBHUKU Ta 1HII TPAIIBHUKH TMIANPUEMCTBA, SKI BHKOPUCTOBYIOTH
00JiKOBY 1H(OpMAIliIO JJI TUIAHYBAHHS, KOHTPOJIO Ta MPUUHATTS YIPaBIIHCHKUX
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pimeHb. J[0 30BHINIHIX KOPUCTYBayiB MOXXYTh HajieaTH 1HBECTOPH, KPEIUTOPH,
0aHKH, MOCTaYaJIbHUKH, KIIIEHTH, JIEPYKaBH1 OpraHy Ta 1HIII 3a1HTEPEeCOBaH1 CTOPOHHU.

CTyAeHT NOBUHEH HAaBYMTHUCS XapaKTepHU3yBaTH NOTPeOH Pi3HUX KOPUCTYBayiB
00J11K0BO1 1H(OpMaIIii aHTT1HCHKOI0 MOBOIO Ta IIPABUJIBHO BUKOPUCTOBYBATU TEPMIHU
internal users, external users, stakeholders, investors, creditors, lenders, management,
government authorities, decision-making.

Y Mexax n’amoeo numanHs PO3TISAAIOTHCS OCHOBHI OOJIKOBI JTOKYMEHTH,
PaxyHKH Ta PETiCTPH, M0 3a0e3MeUyIOTh MOCTIIOBHE BiTOOpaKEHHS TOCIIOAAPCHKUX
omepanii y cucremi Oyxramrepchkoro o0miky. CryaeHTam HEOOXiTHO 3acBOITH
npodeciiini Tepminu source document, account, chart of accounts, journal, journal
entry, ledger, general ledger, trial balance, accounting records.

OcoOnmuBy yBary HEOOXITHO TPHUAUIATA TIOCIITOBHOCTI OMPAIFOBAHHS
00mikoBOiI 1H(OpMAIlii: BiJ MEPBUHHOTO JOKYMEHTA JI0 PEeCTpallii rocrnoapchKoi
MMOBUHEH PO3YMITH MPU3HAYECHHSI OCHOBHHUX €JIEMEHTIB O0JIIKOBOI CUCTEMH Ta BMITH
KOPOTKO XapaKTepU3yBaTH iX aHTJI1HCHKOIO MOBOIO.

JIOLIBHO TakOXX 3BEpHYTHM yBary Ha Te, IO AaHTJIOMOBHa TMpodeciiiHa
TEPMIHOJIOTISE MOKE BIJPI3HATUCS 3aJIEKHO BiJ HAIIOHAIBHOI CHCTEMHU OOJIKY Ta
npodeciiiHoi mpakTuku. Tomy y XoA1 poOOTH 3 aHTJIOMOBHUMHU JIKEpPETaMHU HEOOX1THO
BpPaxOBYBAaTH KOHTEKCT 3aCTOCYBaHHS BIJIIIOBITHOTO TEPMiHA Ta KOTO (DYHKIIOHAJIbHE
3HAYCHHS.

[1ix yac BUBYEHHS wOCMO20 NUMAaHHs PO3TIAIA€ThCA MpoQeciiiHa AiSIbHICTh
Oyxranarepa, Horo ¢yHKIi, KOMIIETEHTHOCTI Ta BiANOBiAaibHICTE. CyyacHuid
Gyxraarep He OOMEXKYEThCS JIHIIE PEECTPAIi€l0 TOCHONAPCHKHX ormepaniil. Horo
npodeciiiHa IisIbHICTh OXOIUTIOE MIATOTOBKY Ta aHaji3 00JI1KOBOI iHpopMallii, y4acTb
y (dopmyBaHHi (iHAHCOBOi 3BITHOCTI, BHYTPIIIHROMY KOHTPOJI, IJIAaHYBaHHI Ta
iH(popMarliiitHoMy 3a0€3NeYeHH] YIIPaBIiHCHKUX PIIICHb.

CryaeHTn TOBMHHI OlaHyBaTu TepMiHu professional accountant, accounting
profession, professional competence, professional judgement, professional ethics,
responsibility, confidentiality, objectivity, integrity. Oco6auBy yBary Cii NpUIUIUTH
MOHATTSAM TPO(dECIHOTO CyIKEeHHS Ta MPOo(deciiiHOi €TUKHU, OCKITbKM BOHU MAalOTh
BAXKJIMBE 3HAYEHHS /1715 3a0€3MeUeHHs J0CTOBIPHOCTI 00J11IKOBOI 1H(OopMaIlii Ta JOBIpH
il KOpUCTYyBaYiB.

CTyZleHT MOBMHEH yMITH OXapaKTepU3yBaTH aHTIIHCHKOI0O MOBOIO OCHOBHI
npodeciiiHi 000B’sI3KM OyXrajirepa, Ha3BaTH HEOOX1JIHI KOMIETEHTHOCTI Cy4acHOIO
(axiBls Ta ApryMEHTYBATH 3HAYEHHS €TUYHUX MPUHILINIIB Y PO eCiiHIi AISIBHOCTI.

Cvome numanHs TPUCBSYCHE OCHOBHUM MOHATTSIM ayJIuTy Ta BHYTPIIITHHOTO
KoHTpoito. CTyAeHT TIOBUHEH 3acBOITH, 10 ayAUT TICHO TIOB’sI3aHUM 13
OyXrajaTepchbKuM 00JIIKOM, OJIHAK BUKOHY€E CaMOCTIHHY (YHKI[IIO HE3aJIEKHOI OI[IHKU
¢dinancoBoi 1H(OpMaIIi Ta ayTUTOPCHKUX JTOKA3IB.

[1ig yac BUBYEHHS IbOTO MUTAHHS HEOOXITHO OTMPAIFOBATH MPOdeCciiHI TEPMiHH
audit, auditing, auditor, internal audit, external audit, audit evidence, audit procedure,
audit risk, materiality, misstatement, internal control, reasonable assurance, audit
opinion, auditor’s report.
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CryneHTam Ciij] MOSCHUTH BIAMIHHOCTI MIDK BHYTPIIITHIM 1 30BHIIIHIM ayUTOM.
Internal audit cipssMoBaHUI Ha OIIHKY BHYTPIIIHIX MPOIECIB, CHCTEMH KOHTPOJIIO,
pU3HMKIB Ta e(QeKTUBHOCTI MJisiibHOCTI opranizamii. External audit mepenbauae
He3aJIeXKHE JOCIIKeHHs (PiHaHCOBOI 1HGOpMaIlii 3 MeTor0 (PopMyBaHHS ay IUTOPCHKOT
TYMKH.

Oco6muBy yBary HeoOXiAHO mpuainuTu NoHATTAM audit evidence, materiality,
audit risk, professional scepticism Ta internal control. CTyneHT MOBHHEH YyMITH
MOSICHUTU iX 3MICT, BUKOPHUCTOBYBATH BIJMNOBIIHY TEPMIHOJIOTIIO y MpOQeciitHuX
CUTyallisIX Ta PO3PI3HATH (YHKII Oyxraiarepa, BHYTPIIIHBOTO Ta 30BHIIIHBOTO
ayauTopa.

[Tin yac ompaioBaHHA OCTAaHHBOTO 60CbLMO20 NUMAHHA OCHOBHA YyBara
OPUILISETHCS MPAKTUYHOMY BUKOPHUCTAHHIO AaHTJIOMOBHOI (haXxOBOi TEPMIHOJOTIT Y
npodeciitHiil gisuibHOCTI Oyxranrtepa Ta ayautopa. CTyIEeHT MOBHHEH HABUUTHUCS
BUKOPHCTOBYBATH 3aCBOEHY JIEKCUKY HE JIMLIE MPHU MEPEKIa i OKPEMHUX TEPMIHIB, a U
M1 Yac YUTaHHS MpodeciiiHuX TeKCTIB, aHali3y 00IKOBOI iH(OopMaIlii, 00roBOpEeHHS
npodeciiiHux cutyamiid Ta (pOpMYJIIOBAHHS BJIACHUX BUCIOBIIOBAHb AHTIINCHKOIO
MOBOIO.

VY mpoueci BUKOHaHHS NPAaKTHUYHUX 3aBIaHb CTYACHTH MalOTh IPAIlOBAaTH 3
npodeciifHO OPIEHTOBAHUMHU TEKCTaMM, BU3HAYATH 3HAYCHHS TEPMIHIB Y KOHTEKCTI,
n00MpaTH yKPaiHCHKI Ta aHIIIICHKI BIMIOBITHUKH, CKJIAAaTH PEUYEeHHS 3 PO ECIMHOIO
JIEKCUKOIO, BIAMOBIIATH Ha MUTAHHs, BUKOHYBATH 3aBJaHHS Ha Mepekian Ta OpaTu
y4acTb y Ipo(eciiiHuX TUCKYCISIX.

Oco0nuBy yBary HEOOXIJTHO MPUAUISITH TOYHOCTI MpOodeciiHOi TEPMIHOJIOTII.
MexaH14HMIl TOCHIBHUN MEpeKiIaa He 3aBXAu 3a0e3leuye NpaBUIbHE BIATBOPEHHS
3MICTY CHELiali30BaHOTO TEKCTy, TOMY CTYACHT TMOBUHEH OpIEHTYBaTUCA Ha
npodeciiiHuil KOHTEKCT, YCTaJeHEe BUKOPUCTAHHS BIAMOBIIHOTO TEpMiHA Ta 3MICT
OyXralTepchKoi a00 ayAMTOPCHKOI Omepalii.

[Tim gac caMocTiiHOi POOOTH JOIIJILHO BUKOPHUCTOBYBATH CIICIIaIi30BaHi
aHTJIOMOBHI  CIIOBHUKH, TJocapii mpodeciiiHux  oprasizaiiii, eJIeKTpPOHHI
iHdopMaIliiiHl pecypcd Ta Marepiaid 3 OyXTalTepchKOro OOJIKYy W ayauTy.
BukopucTtanHs eJIEeKTpOHHHX TMEPeKIaallbKuX 3aco0iB MOXXe OyTH JOTOMIXKHUM
IHCTPYMEHTOM, OJIHaK OTPUMaHUN aBTOMaTUYHHI Mepekiia] norpedye 000B’ 43K0BO1
npodeciiiHoi MepeBIpKH Ta pelaryBaHHS 3 ypaxyBaHHSM 3MICTY 1 TEpMIHOJIOTII
OyXraJITepChbKOro 00JIIKY Ta ay/IHTy.

VY pe3ynbTarTi onpaioBaHHs BCIX MUTaHb TEMH CTYJIEHT MOBUHEH chopmMyBaTH
0a30Buil npodeciiiHuii aHTJIOMOBHUM JIGKCUYHMM 3amac y cdepi o0MiKy Ta ayJauTy,
BMITH BUKOPUCTOBYBATH MOT0 Mij 4yac poOOTH 3 (haxOBUMU TEKCTaMH Ta MPOodeCIiHOI0
iH(dopMaIi€r0, a TaKOX 3aCTOCOBYBaTH BIAMOBIAHY TEPMIHOJOTIIO B YCHOMY 1
MMCbMOBOMY MPO(ECIHHOMY CIiJIKyBaHHI.



12

UNIT 1.1. ACCOUNTING AND BOOKKEEPING

Active Vocabulary
English term Ykpaincbkuii BiiIOBITHUK
accounting OyXTaJITePChKHI 00K
bookkeeping BEJICHHSI OyXTraJaTepCchKOTO 00JIiKY; paXiBHUIITBO
accountant Ooyxrairep
account paxyHOK

accounting information

o0uikoBa iHpopMaris

accounting system

cucreMa OyXTaiaTepchbKOro 00Ky

business transaction

roCIoJapchKa orneparis

source document

IIEPBUHHMN JTOKYMEHT

to record

peectpyBarH, BimoOpaxkatu B 00Ky

record

3ammc; 00IIKOBHI 3aIuc

financial accounting

(hiHaHCOBHIT 00K

management accounting

YIPaBIIHCHKHHN 00K

asset aKTUB

liability 3000B’13aHHS
equity BIIACHUI KamiTas
revenue JOX1]

expense BHTpaTa

accounting equation

00JIIKOBE PIBHSIHHS

double-entry bookkeeping

CUCTEMa MOJIBIHOIO 3anucy

debit neber
credit KpeauT
journal KypHaI

journal entry

OyXraiaTepchbKUi 3aMuc; 3aMuc y )KypHai

ledger

OyxrajiTepcbka KHUTa; PEricTp

general ledger

T'os10BHA KHUTA

trial balance

000pOTHO-Cab0Ba / MPOOHA BiTOMICTh

financial statements

(binaHCcOBa 3BITHICTD
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English term YkpaiHcbKuii BiANOBITHUK
financial position (hiHaHCOBHI CTaH
financial performance (hiHaHCOBI1 pe3yJIbTaTH JiSIILHOCTI
reporting period 3BITHUH TTEPi0J]
stakeholder 3alHTEpEecCOBaHa CTOPOHA
professional judgement npodeciiiie CyHKeHHS
TEXT A

ACCOUNTING AND ITS ROLE IN BUSINESS

Accounting plays an essential role in the operation and management of modern
organizations. It provides financial information that helps managers, owners, investors,
creditors, government authorities and other stakeholders understand the financial
position and performance of an entity and make informed economic decisions.

Accounting can be described as a systematic process of identifying, measuring,
recording, classifying, summarising and communicating financial information about
the activities of an organization. It transforms information about business transactions
into structured financial information that can be used for decision-making, control and
reporting.

Accounting and bookkeeping are closely related, but they are not identical.
Bookkeeping is primarily concerned with recording financial transactions in an
organized and systematic manner. It includes collecting source documents, recording
transactions in journals, posting information to ledger accounts and maintaining
accounting records. Accounting is a broader concept. In addition to recording
transactions, it involves analysing and interpreting accounting information, preparing
reports and communicating relevant information to users.

Every business transaction affects the financial position of an entity. The
relationship between the basic elements of financial position can be expressed by the
accounting equation:

Assets = Liabilities + Equity

Assets are economic resources controlled by an entity. Liabilities represent
present obligations of the entity, while equity represents the residual interest in its
assets after deducting liabilities.

The double-entry system is fundamental to modern accounting. Under this
system, each transaction affects at least two accounts, and the total amount recorded as
debits must equal the total amount recorded as credits. This mechanism helps maintain
the mathematical balance of accounting records and provides a systematic basis for
preparing financial information.

Accounting information is generated for different groups of users. Internal users
include managers and other employees who use accounting information for planning,
control and decision-making. External users may include investors, lenders, suppliers,
customers, government authorities and other stakeholders.
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Professional accountants therefore perform considerably more than routine
recording activities. They analyse information, exercise professional judgement,
participate in planning and control, contribute to the preparation of financial reports
and support managerial decision-making. The quality of accounting information
depends not only on technical knowledge but also on professional competence, ethics

and responsibility.

Vocabulary Notes

English term

YkpaiHcbKuii BiANOBITHUK

to make an informed decision

npuiiMaTi 0OTPyHTOBAHE PillIeHHS

to record a transaction

BiJT0OpakaTy TOCMOIAPCHKY OMEPAIIiI0 B O0JIIKY

to maintain accounting records

BECTH O0JIIKOBI 3aIUCHU

to prepare financial reports

ckiaaaty (PiHAHCOBI 3BITH

to exercise professional judgement

3aCTOCOBYBaTH Npo(eciiiHe CyHKeHHS

to affect financial position

BIUIMBATH Ha (JiIHAHCOBUH CTaH

to provide financial information

HajaBaty (hiHAHCOBY 1H(POPMAIIiIFO

to support decision-making

3a0e3nevyyBary / MiATPUMYBATH MPOLEC MPUIHHATTS
pilIeHb

Practical Tasks

Task 1. Find the English equivalents in Text A.

O 00 1N DN K W —

10
11

12.

13
14
15

. OyxXrantepcbkuil 00iK;

. TOCIoJIapchKa oreparis;

. (hiHaHCOBWMI CTaH;

. 00J11IKOBa 1H(pOpMAILLis;

. IPUIHATTS EKOHOMIYHUX PILIEHb;
. IEPBUHHI JJOKYMEHTH;

. 00JIIKOBI 3alTHCH;

. 00JIIKOBE PIBHSIHHS;

. CUCTeMa TIO/IBIMHOTO 3aIUCY;

. AKTHBH;

. 3000B’sI3aHHS;

BJIACHHM KaIliTal;

. BHYTpIIIHI KOPUCTYBaui;
. 30BHIIIHI KOPUCTYBaui;

. ipoeciitHe CyKeHHS.

Task 2. Match the terms with their definitions.
1. Accounting
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. Bookkeeping
. Asset
. Liability
. Equity
. Business transaction
. Ledger
. Double-entry bookkeeping
. Accounting information
10. Professional judgement
a) a present obligation of an entity;
b) a system under which each transaction affects at least two accounts;
c¢) information produced by an accounting system for users;
d) an economic resource controlled by an entity;
e) the systematic recording of financial transactions;
f) the residual interest in assets after liabilities are deducted;
g) a professional decision based on knowledge, experience and relevant
circumstances;
h) an economic event that affects an entity and can be recorded;
1) the process of identifying, measuring, recording, analysing and
communicating financial information;
J) arecord containing information classified by individual accounts.

O 00 31 ON DN K~ WD

Task 3. Complete the sentences using the words from the box.
assets, bookkeeping;  stakeholders;, accounting equation; liabilities;
professional judgement, transactions; financial information

l. 1s primarily concerned with recording business transactions.

2. Accounting provides to different groups of users.

3. Business are recorded in the accounting system.

4. The basic is expressed as Assets = Liabilities + Equity.

5 are economic resources controlled by an entity.

6. represent present obligations of an entity.

7. Investors, lenders and government authorities are examples of external

8. Accountants frequently have to exercise when dealing with
complex accounting issues.

Task 4. Decide whether the statements are True or False. Correct the false
statements.

1. Accounting and bookkeeping have exactly the same meaning.

2. Bookkeeping is primarily concerned with recording financial transactions.

3. Accounting does not involve analysing financial information.

4. Assets equal liabilities plus equity.

5. Every transaction in a double-entry system affects only one account.

6. Managers are internal users of accounting information.
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7. Investors and lenders may be external users of accounting information.
8. Professional accountants perform only routine recording activities.

9. Professional judgement is relevant to the work of an accountant.

10. Accounting information can support managerial decision-making.

Task 5. Answer the questions.

. What role does accounting play in modern organizations?

. How can accounting be defined?

. What is the difference between accounting and bookkeeping?
. What activities are normally included in bookkeeping?

. What is the accounting equation?

. What are assets?

. What are liabilities?

. What does equity represent?

. What is the basic principle of double-entry bookkeeping?
10. Who are the main users of accounting information?

11. How do internal and external users differ?

12. Why is professional judgement important for accountants?

O 001N DNk~ W —

Task 6. Translate into English.

1. Byxrantepcekuii ~ oOsik  3a0e3meuye  KOPHUCTyBadiB  1H(OpMAIIELO,
HEOOXITHOIO [T PUMHATTA OOTPYHTOBAHUX €KOHOMIYHUX PIIIEHb.

2.Beaenns ~ Oyxraiarepcbkoro — OOJIIKy — mependayae  CUCTEMaTU4YHE
JIOKYMEHTYBaHHS Ta PEECTPAIlil0 TOCMOAAPCHKUX OTepallii.

3. KoxHa rociojlapcbka ornepatiisi BIUIMBa€ Ha (PiHAHCOBUM CTaH MIANPUEMCTBA.

4. AKTUBH € EKOHOMIYHUMU PECypcaMu, siKi KOHTPOJIIOE MiIITPUEMCTBO.

5. 3000B’s13aHHS ABJSAIOTH COOOIO TEMEPilHI 000B’A3KU MiAMPUEMCTBA.

6. BnacHuii xamiTan € 3aJMIIKOBOI0 YAaCTKOIO B aKTHBAaX IICIsS BHUpaxXyBaHHS
3000B’A3aHb.

7. CucremMa MOJBIMHOTO 3amucy mepeadadae, Mo KOXKHA OIepallis BIUIMBAE
LIOHAWMEHIIIE Ha JBA PAXYHKHU.

8. 3aranpHa cyma Ae0E€TOBHX 3aIMCIB MMOBHHHA JOPIBHIOBATU 3arajibHIi CyMi
KpEJIUTOBUX 3aIUCIB.

9. KepiBHMKM BHKOPUCTOBYIOTH OOJIIKOBY I1H(QOpMaLi0 s TUIAHYBaHHS,
KOHTPOJIIO Ta MPUIHATTS PillICHb.

10. CyvacHuit Oyxrantep MOBUHEH BOJOITH TPOPECIMHUMU 3HAHHSIMU Ta BMITH
3aCTOCOBYBAaTH IpodeciitHe CyKeHHS.

Task 7. Complete the accounting equation.

Example: Assets = 100,000, Liabilities = 40,000. Equity = Assets — Liabilities
= 60,000.

1. Assets = 250,000; Liabilities = 90,000; Equity =

2. Assets = 480,000; Equity = 300,000; Liabilities =

3. Liabilities = 175,000; Equity = 225,000; Assets =
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4. Assets = 720,000; Liabilities = 310,000; Equity =
5. Equity = 450,000; Liabilities = 280,000; Assets =

Task 8. Professional Discussion

Work in pairs. Discuss the following questions using the active vocabulary.

1. Why is accounting often described as the language of business?

2. Is bookkeeping possible without accounting? Is accounting possible without
bookkeeping?

3. Which users of accounting information are the most important? Explain your
opinion.

4. How has digital technology changed the work of accountants?

5. Which professional qualities should a modern accountant possess?

6. Why are ethics and professional judgement important in accounting?

Task 9. Professional Situation

Situation: You are explaining the accounting system of a company to a new
employee who does not have an accounting background.

Explain in English:

 what accounting is;

* why business transactions must be recorded;

 what assets, liabilities and equity mean;

* how the accounting equation works;

» why double-entry bookkeeping is used;

» who uses accounting information.

Use at least 10 terms from the Active Vocabulary.

UNIT 1.2. AUDITING AND INTERNAL CONTROL

Active Vocabulary
English term Ykpaincbkuii BIANOBIIHUK

audit ayJIuT
auditor ayJIuTop
auditing ayJIMTOPChKA JiSUTbHICTD; ayAUT
external audit 30BHILIHIN ayuT
internal audit BHYTPILIHIN ayuT
audit engagement ayJIMTOPCHKE 3aB/IaHHS
audit procedure ayJIMTOpChKa Mpoleaypa
audit evidence ayJIMTOPCHKI TOKa3u
audit risk ayJIMTOPCHKUNA PU3UK
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English term

Ykpaincbkuii BiInoBiIHUK

materiality

CYTTEBICTh

misstatement

BUKPHUBJICHHA

material misstatement

CYTTEBC BUKPHBJICHHIA

internal control

BHYTPIIITHINA KOHTPOJIb

control procedure

KOHTpOJIbHA MpoLIeaypa

professional scepticism

npodeCiiHNUN CKEeTHITU3M

professional judgement

npodeciiiie CyHKeHHS

reasonable assurance

00TrpyHTOBaHA BIICBHEHICTH

financial statements

¢inancoBa 3BITHICTh

compliance JOTPUMaHHS BUMOT

fraud 1axpancTBO

error MTOMMJIKA

audit opinion ayJIMTOPChKA TyMKa

auditor's report ayIUTOPCHKHH 3BIT
TEXT B

AUDITING AND INTERNAL CONTROL

Auditing 1s an important component of the modern system of financial
accountability. An audit involves the performance of procedures designed to obtain
and evaluate evidence relating to financial information and other matters relevant to an
audit engagement.

External auditors examine financial statements with the objective of expressing
an independent opinion on them in accordance with the applicable financial reporting
framework. An audit does not provide absolute assurance. Instead, auditors seek to
obtain reasonable assurance that the financial statements are free from material
misstatement.

A misstatement may arise from an error or fraud. For this reason, auditors plan
and perform their work taking account of audit risk and materiality. Materiality is
particularly important because not every error or omission has the same significance
for users of financial statements.

Audit evidence provides the basis for the auditor’s conclusions. Depending on
the circumstances, auditors may inspect documents, observe procedures, obtain
confirmations, perform analytical procedures, recalculate amounts or make enquiries
of responsible employees and management.

Internal control is also closely connected with accounting and auditing. It
consists of policies, procedures and activities established by an organization to support
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reliable reporting, safeguard assets, promote efficient operations and facilitate
compliance with applicable requirements.

Accountants and auditors have different but interrelated professional
responsibilities. Accountants are responsible for maintaining accounting records and
preparing accounting information, while external auditors independently evaluate
relevant financial information and evidence. Internal auditors, in turn, may evaluate
internal controls, risk management and governance processes within an organization.

Professional ethics, professional judgement and professional scepticism are
essential in auditing. Auditors must critically assess evidence, remain alert to
circumstances that may indicate possible misstatement and maintain an appropriate
level of independence and objectivity.

Task 10. Find the English equivalents.
. AyIUTOPCHKI JIOKA3H;

. 30BHIIIHIA ayJIUT;

. BHYTpIIIHIN ayuT;

. BHYTPIIIHIN KOHTPOJIb;

. AyIUTOPCHKUN PU3HK;

. CYTTEBICTB;

. CyTTEBE BUKPHUBIICHHS;

. ipodheciitHui CKENTUIIU3M;

. ipodeciitHe CyIKEHHS;

10. oO6rpyHTOBaHA BIIEBHEHICTD;
11. ayauTopcbka TyMKa;

12. aymuTOpCHKUM 3BIT.
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Task 11. Answer the questions.

1. What is the purpose of an external audit?

2. Does an audit provide absolute assurance?

3. What is reasonable assurance?

4. What may cause a misstatement?

5. Why is materiality important in auditing?

6. What is audit evidence?

7. Which procedures can auditors use to obtain evidence?

8. What is internal control?

9. How do the responsibilities of accountants and auditors differ?
10. Why are professional scepticism and professional judgement important?

Task 12. Match the audit terms with their explanations.
1. Materiality

2. Audit evidence

3. Internal control

4. Audit risk
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5. Professional scepticism

6. Misstatement

7. External auditor

8. Internal auditor

a) information used by an auditor in reaching conclusions;

b) a person who independently examines financial information;

¢) an incorrect, incomplete or inappropriate amount, classification, presentation
or disclosure;

d) a questioning and critical approach to audit evidence;

e) policies and procedures designed to help an organization achieve control
objectives;

f) the significance of information or an error for users’ decisions;

g) the risk associated with reaching an inappropriate audit conclusion;

h) a professional who evaluates controls, risks and processes within an
organization.

Task 13. Translate into English.

1. AyIUT € BaXKJIMBOIO CKJIAJIOBOIO CUCTEMH (PIHAHCOBOI IMiJI3BITHOCTI.

2. AyauTop 30upae Ta OI[IHIOE ayIUTOPCHKI TOKA3H.

3. MeTo10 30BHIIIHBOTO ayauTy € (OpMyBaHHS HE3JIEKHOI ayIUTOPCHKOI
TYMKH.

4. Ayaut 3a0e3neuye 00IpyHTOBaHY, a He a0COIIOTHY BIIEBHEHICTD.

5. BukpusnenHs (piHaHCcoOBOi 1H(popMallii Moke OyTH HACIIIKOM MOMMIIKH a0o
1axpancTaa.

6. AyAUTOpU IOBUHHI BPaXOBYBATU ayAUTOPCHKHUI PU3HK 1 CYTTEBICTD.

7. BHyTpilmHIl KOHTpOJIb CHpHUs€ HAAIMHOCTI (iHaHCOBOiI i1H(MOpMaIi Ta
30epeKCHHIO aKTUBIB.

8. [IpodeciitHuii CKENTULIU3M € BaXXJIMBOIO CKJIaIOBOIO POOOTH ayIUTOPA.

9. byxrantep 1 ayauTOp BUKOHYIOTH Pi3HI, ajie B3aEMOIIOB A3aH1 MpodeciitHi
GyHKITI.

10. AyauTop moBuHEH 30epiraTu He3aJIeKHICTh Ta 00’ EKTUBHICTb.

Task 14. Accountant or Auditor?
Indicate whether each activity is primarily associated with an accountant (A), an
auditor (AU) or both (B).
1. Recording business transactions.
. Preparing accounting information.
. Obtaining audit evidence.
. Exercising professional judgement.
. Evaluating internal controls.
. Maintaining accounting records.
. Assessing material misstatements.
. Working with financial statements.
. Following professional ethical requirements.

O 00 31N D K~ WD
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10. Communicating professional information to users.

Task 15. Professional Case

Case Study

During an audit, an auditor identifies a significant difference between the
inventory amount recorded in the accounting system and the results of a physical
inventory count. Management explains that the difference resulted from an accounting
error and promises to correct it.

Discuss:

1. What additional information should the auditor obtain?

2. What audit evidence may be appropriate?

3. Why should the auditor exercise professional scepticism?

4. Could the difference be material?

5. What role does internal control play in this situation?

6. What should the accountant do?

7. How could such differences be prevented in the future?

Prepare a short professional discussion using at least 8 terms from the
Active Vocabulary.

IMAUTAHHSA JJ51 CAMOKOHTPOJIIO
. What is accounting?
. What is the difference between accounting and bookkeeping?
. What are the main elements of the accounting equation?
. What is the purpose of double-entry bookkeeping?
. Who are the users of accounting information?
. What are the principal responsibilities of a professional accountant?
. What is auditing?
. What is the purpose of an external audit?
. What is audit evidence?
10. What does materiality mean in auditing?
11. What is internal control?
12. What is the difference between internal and external audit?
13. What is professional judgement?
14. What is professional scepticism?
15. Why are professional ethics important for accountants and auditors?
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SELF-EXAMINATION TEST
Choose the correct answer.
1. Accounting is primarily concerned with:
a) advertising products;
b) identifying, measuring, recording and communicating financial information;
c) recruiting employees;
d) producing goods.
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2. Bookkeeping is mainly concerned with:

a) recording financial transactions;

b) auditing financial statements;

C) managing investments;

d) developing marketing strategies.

3. Which accounting equation is correct?

a) Assets = Revenue + Expenses;

b) Assets = Liabilities + Equity;

c) Equity = Assets + Liabilities;

d) Liabilities = Assets + Equity.

4. Under the double-entry system:

a) each transaction affects only one account;

b) only cash transactions are recorded;

c) each transaction affects at least two accounts;

d) credits are always greater than debits.

5. Which of the following is an external user of accounting information?
a) production manager;

b) department supervisor;

c) investor;

d) staff accountant.

6. Audit evidence is:

a) information used by an auditor to reach conclusions;

b) a company’s advertising material;

c) an employee’s employment contract only;

d) a management plan.

7. Materiality refers to:

a) the physical size of accounting documents;

b) the significance of information or misstatements for users’ decisions;
¢) the number of auditors employed;

d) the length of an audit report.

8. Internal control is designed, among other purposes, to:
a) eliminate the need for accounting;

b) support reliable reporting and safeguard assets;

c) replace external auditors;

d) increase the number of transactions.

9. Professional scepticism requires an auditor to:

a) automatically accept all explanations from management;
b) avoid examining evidence;

¢) maintain a questioning and critical approach;

d) prepare the company’s accounting records.

10. An external auditor’s principal professional role is to:
a) record all transactions for the entity;

b) manage the entity’s employees;



23

c¢) independently examine relevant financial information and express an audit
opinion;

d) determine the company’s selling prices.

Keys:1-b;2—-a;3-b;4—-¢c;5-¢c;6—-a;7—-b;8-b;9-c¢c;10—c.

OVER TO YOU
Prepare a 3-5 minute presentation in English on one of the following topics:
1. The Role of Accounting in Modern Business
2. Accounting vs Bookkeeping
3. The Professional Accountant in the Digital Age
4. Why Do Businesses Need Auditing?
5. The Importance of Internal Control
6. Professional Ethics in Accounting and Auditing
Your presentation should:
— contain 10-15 professional terms studied in Topic 1;
— have a clear introduction, main part and conclusion;
— provide at least one practical example;
— demonstrate the correct use of accounting and/or auditing terminology;
— conclude with your own opinion on the professional issue discussed.

TEMA 2. ®IHAHCOBA 3BITHICTb TA if AHAJII3

TOPIC 2. FINANCIAL STATEMENTS AND THEIR ANALYSIS

Merow BHBYEeHHSI TeMHM € (QopMyBaHHS Yy 3700yBayiB BHILOI OCBITH
MpoQeciiHO OpIEHTOBAHOI 1HIIOMOBHOI KOMIIETEHTHOCTI y cdepi (iHaHCOBOI
3BITHOCTI Ta ii aHami3y, 3aCBOEHHS CYy4YacHOI AaHTJIOMOBHOI TEPMIHOJOTII, IO
BUKOPUCTOBYETHCS ISl XapAKTEPUCTUKH €JIEMEHTIB 1 GopM (piHAHCOBOi 3BITHOCTI;
PO3BUTOK YMiHb YHMTATH, IHTEPIPETYBaTH Ta OMHCYBaTH (iHAHCOBY 1H(OpMAIIiO
AHTIIIHCHKOI0 MOBOIO, @ TAKOX 3/IMCHIOBATH 0a30BUI aHaii3 (PiHAHCOBOTO CTaHy Ta
pe3yabTaTIB AiSUILHOCTI Cy0’ €KTa TOCIIOIapIOBaHHS.

ITicyist BUBYEHHS TeMHU 3100yBay NOBUHEH

3HATH:

— TpU3HAYEHHS Ta CKiaJ] (PIHAHCOBOI 3BITHOCTI,

— aHIJIOMOBHI Ha3BU OCHOBHMX (hopM (DiIHAHCOBOI 3BITHOCTI Ta iX KIIFOUOBHUX
CJICMCHTIB;

— OCHOBHI KaTeropii akTHBIB, 3000B’si3aHb, BJIACHOTO KalliTally, JOXOJIB 1
BUTpAT;

— mpodeciiiHy  TEpMIHOJIOTiIIO, TOB’s3aHy 3  (DIHAHCOBHM  CTAaHOM,
(hiHaHCOBUMHM pe3ybTaTaMHU Ta PyXOM I'POIIOBUX KOIIITIB;
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— 0a30Bi1 MiAX0au A0 aHaM3y (IHAHCOBOI 3BITHOCTI;

— ocHOBHI rpynu ¢iHaHcoBux KoedimienTis: liquidity, solvency, profitability
ta efficiency ratios;

— 0COOJMBOCTI ONHUCY JAWHAMIKH Ta CTPYKTYpH (HIHAHCOBUX ITOKA3HUKIB
aHTJIHCHKOIO0 MOBOIO.

yMiTH:

— YHUTAaTU Ta PO3YyMITH OCHOBHI (popmu (piHaHCOBOI 3BITHOCTI AHTJIHCHKOIO
MOBOIO;

— 1IeHTH(]IKyBaTH Ta MPaBWIBHO MEPEKIaaaTh KIIOYOBI CTAaTTi (hiHAHCOBOI
3BITHOCTI;

— XapakTepusyBaTH (piHAHCOBUH CTaH 1 pe3yIbTaTH AISUTBHOCTI MiPHUEMCTBA
AHTJIIHCHKOIO MOBOIO;

— TIOSICHIOBAaTM B3a€MO3B’SI30K MK OCHOBHMMH (dopMamu  (HiHAHCOBOI
3BITHOCTI;

— PpO3paxoBYBaTH Ta IHTEPHPETyBaTU 0a30Bi (PiHAHCOBI KOE(IIIEHTH;

— ONHKCYBaTH 3MiHM (hiHAHCOBUX MOKA3HUKIB y IMHAMIIII;

— BUKOPHUCTOBYBaTH Tpo(deciiiHy JIEKCUKY IiJl Yac aHali3y Ta Ipe3eHTallli
¢diHaHCcOBOI 1H(DOpMAaITi.

E Il1an 3apaTTa

1. ®1HaHCOBA 3BITHICTB SIK JKEpENo 1H(OopMaIlil 111 KOPUCTYBaUiB.

2. OcHoBHI popMmu (HiHAHCOBOI 3BITHOCTI Ta iX TPU3HAYCHHSI.

3. Statement of Financial Position: akTuBH, 3000B’s13aHHS Ta BJIACHUM KaIliTal.

4. Statement of Profit or Loss: noxonu, BuTpaT Ta iHAaHCOBUM pe3yJIbTaT.

5. Statement of Cash Flows and Statement of Changes in Equity.

6. OCHOBHI MMiJIXO/IX 0 aHaji3y (JiIHAHCOBOI 3BITHOCTI.

7. ®inancoBi koedimientu: liquidity, solvency, profitability and efficiency
ratios.

8. InTepnperanis Ta onuc piHAHCOBUX MOKA3HUKIB aHTJIIHCHKOK MOBOIO.

# OCHOBHI TEpMiHM Ta NOHATTS

Financial statements, financial reporting, reporting entity, statement of financial
position, statement of profit or loss, statement of cash flows, statement of changes in
equity, notes to the financial statements, assets, current assets, non-current assets,
liabilities, current liabilities, non-current liabilities, equity, revenue, expenses, profit,
loss, cash flows, operating activities, investing activities, financing activities, liquidity,
solvency, profitability, efficiency, financial ratio, current ratio, debt-to-equity ratio,
return on assets, return on equity, gross profit margin, net profit margin.
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Meroauuni pexoMenaanii

Ha mnouaTky omnpaioBaHHsl nepuio2o numaHHs CTYJIEHT TIOBHUHEH 3’sICyBaTH
npu3Ha4YeHHs ()IHAHCOBOI 3BITHOCTI SIK OCHOBHOTIO JIXKepera y3arajbHeHo1 iHhopmarltii
npo (iHAHCOBUM CTaH, pe3yJIbTaTH [ISUIBHOCTI Ta TPOIIOBI TMOTOKH Cy0’€KTa
rocrosaptoBants. OcoOnauBy yBary ciiff IpuauIuT MOHATTSIM financial statements,
financial reporting, reporting entity, users of financial statements Ta economic
decision-making. CryaeHTaM HEOOXIZHO PpO3yMITH, 1[0 (hiHAaHCOBA 3BITHICTH
BUKOPHUCTOBYETHCS SIK BHYTPIIIHIMH, TaK 1 30BHIIIHIMUA KOPUCTyBa4aMHU JUIsI OIL[IHKU
pecypciB, 3000B’s3aHb, pPE3yJIbTATIB ISUIBHOCTI Ta 37aTHOCTI MIATPUEMCTBA
reHEepyBaTH IPOIIOBI MTOTOKH.

lpyee numanus niepeadadae pos3risag OCHOBHUX GopM (GiHAHCOBOT 3BITHOCTI Ta
ix iHpopMamiitHoro npuszHadeHHs. CTyJIEeHT MOBUHEH 3aCBOITH aHTJIOMOBHI Ha3BU
statement of financial position, statement of profit or loss, statement of cash flows,
statement of changes in equity, notes to the financial statements Ta BMiTH KOPOTKO
MOSICHUTH, AKY 1H(OpMAaIIito MICTUTH KokHa popMa. HeoOxiaHO 3BepHYTH yBary Ha Te,
0 Ha3BH OKpeMHUX (OPM MOKYTh BIIPIZHATHUCS y PI3HUX MPOQeCiiHUX pKeperax,
TOMY Ba@XJIMBO OpIEHTYBAaTUCA HA CY4YaCHUW KOHTEKCT (PIHAHCOBOi 3BITHOCTI Ta
MIKHApOJIHY Tpo(deCciiiHy TEPMIHOJIOTIIO.

Tpeme numanns npucBsuene Statement of Financial Position. Ilix yac #ioro
OMpaLIOBaHHS CTYyJAEHTaM HEOOXIAHO MOBTOPUTH Ta MOIVIMOUTH 3HAHHS TEPMIHIB
assets, current assets, non-current assets, liabilities, current liabilities, non-current
liabilities, equity, retained earnings Ta share capital. CTyaeHT MOBHHEH yMITH
KJ1acu(iKyBaTh OCHOBHI CTATTI 3a BIJIMOBIIHUMU €JIEMEHTAMU 3BITHOCTI, MOSICHIOBATH
CTPYKTYpY (P1IHAHCOBOTO CTaHy MIAMPUEMCTBA Ta XapaKTEPU3yBaTH 3MIHU B aKTUBAX,
3000B’sI3aHHSIX 1 BIACHOMY KariTasl aHTJIiHCHEKOI0 MOBOIO.

Yemeepme numanusa TEOPETUYHOTO OJIOKY mpucBsiueHe Statement of Profit or
Loss Ta OCHOBHHMM TMOKa3HHWKaM (iHAHCOBUX pe3yibTaTiB. CTyJaeHTaM HEOOX1THO
3aCBOITH MOHATTA revenue, cost of sales, gross profit, operating expenses, operating
profit, finance costs, profit before tax, income tax expense, profit for the period Ta loss.
Oco6nuBy yBary ciiJi TPUAUTATH JIOTII (opMyBaHHsS (PIHAHCOBOTO pe3yjbTaTy Ta
BUKOPHUCTAHHIO BIAMOBITHOI JIEKCUKH ISl XapaKTEPUCTUKUA 3POCTaHHS, CKOPOUCHHS,
MO3UTHUBHOI 200 HETaTUBHOI AMHAMIKH JIOXO1B, BUTPAT 1 MPUOYTKY.

VY wmexax n’amoco numanusa posrisaatotbes Statement of Cash Flows and
Statement of Changes in Equity. CTyneHT MOBHHEH PO3YMITH MOAUI TPOIIOBUX
MOTOKIB Ha operating activities, investing activities Ta financing activities, a Takox
YMITH TIOSICHIOBATH iX 3HAYEHHS ISl OIIHKH JIIKBIIHOCTI ¥ (PiHAHCOBOi CTIMKOCTI
nignpuemMcTsa. [1iq yac po3risiay 3MiH y BIIaCHOMY KamiTalll HEOOX1ITHO ONpPAaItOBATH
TepMiHu opening balance, closing balance, retained earnings, dividends, contributions
by owners Ta changes in equity.

[Tig yac BUBUEHHS woCmo2o numanHs CTyJ€HTaM HEO0OX1HO 03HaHOMHUTHCA 3
OCHOBHUMH TMIAXOJaMU JO0 aHaji3y (iHAHCOBOI 3BITHOCTI. J(OIIIBHO PO3IISHYTH
horizontal analysis, vertical analysis, trend analysis Ta ratio analysis. CTy1eHT HOBUHEH
PO3YMITH METy KOXHOTO BHJly aHali3y Ta BMITH aHIJIHCHKOIO MOBOIO ONHCATU
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aOCOJIFOTHI ¥ BIJIHOCH1 3MIHU TOKa3HUKIB, iX CTPYKTYpy Ta TEHJEHIIII 3a JeKiIbKa
3BITHUX TIEPIOIB.

Coome numanns npucBsueHe piHaHcoBuM koedimientam. CTyJeHTH MOBUHHI
3acBoiTH TepMiHM liquidity ratio, current ratio, solvency ratio, debt-to-equity ratio,
profitability ratio, return on assets, return on equity, gross profit margin, net profit
margin ta efficiency ratio. [lin yac BUKOHaHHS MPAaKTUYHUX 3aBAaHb HEOOXITHO HE
JMIIE pO3paxoBYBAaTH BIJAMOBIIHI MOKA3HUKHW, a W THTEPIPETYBAaTH 1X €KOHOMIYHUN
3MicCT, (POPMYITIOIOYH BUCHOBKH aHTIIIHCHKOIO MOBOIO.

[Tin yac ompaioBaHHA OCTAaHHBOTO 60CbLMO20 NUMAHHA OCHOBHA YyBara
NPUILISETHCS 1HTEpOpeTalii Ta mnpodeciiHoMy omucy (pIHAHCOBUX TOKa3HHKIB
aHrmiicekol0 MOBOKO. CTylEeHTHM TOBHHHI BMITH BHUKOPHUCTOBYBATH JIEKCHYHI
KOHCTPYKIIii increase, decrease, remain stable, rise, fall, improve, deteriorate, account
for, represent, compared with, whereas, respectively, as a result Ta iHIN 3acobwu
JIOTIYHOTO 3B’513Ky. Ba)JIMBO HABYMTHUCS HE JIMIIE Ha3UBATH YUCIIOBI MMOKA3HUKH, a U
dbopmymOBaTH  KOPOTKI aHAJMITHYHI BHCHOBKM I1OJ0 (DIHAHCOBOTO  CTaHy,
MpUOYTKOBOCTI, JIIKBITHOCTI Ta J1JIOBOT aKTUBHOCTI IMiITPUEMCTBA.

UNIT 2.1. FINANCIAL STATEMENTS

Active Vocabulary
English term YKkpaiHcbKuii BiIOBIAHUK
financial statements (hiHaHCOBA 3BITHICTh
financial reporting (biHaHCOBa 3BITHICTh; ()iIHAHCOBE 3BITYBAHHS
reporting entity Cy0’€KT 3BITHOCTI
statement of financial position 3BIT o (piHAHCOBUH CTaH

3BIT IIPO MPUOYTKHU Ta 30UTKHU / 3BIT PO (hiHAHCOBI
statement of profit or loss PO TIpHbY pod

pe3yabTaTu
statement of cash flows 3BIT PO PyX IPOIIOBUX KOILTIB
statement of changes in equity 3BIT PO 3MIHH Yy BJIAaCHOMY KamiTai
notes to the financial statements MPUMITKH 10 (IHAHCOBOI 3BITHOCTI
current assets 000pOTHI aKTUBU
non-current assets HEO0OOPOTHI AKTUBH
current liabilities MOTOYH1 3000B’sI3aHHS
non-current liabilities ITOBrOCTPOKOBI 3000B’ I3aHHS
equity BJIACHUH KariTai
retained earnings HEPO3MOAUICHNI TPUOYTOK

revenue moxi
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cost of sales coOiBapTicTh pearnizarii

gross profit BaJIOBUI TPUOYTOK

operating expenses oTieparliitHi BUTpaTH

operating profit oTepamiiHui TpruOyTOK

profit before tax MPUOYTOK 10 ONOJAATKYBaHHS

profit for the period MPUOYTOK 3a Mepioj

cash flows IPOIIOBI TOTOKH

operating activities oTepalriiiHa JisUTbHICTh
TEXT A

FINANCIAL STATEMENTS AS A SOURCE OF BUSINESS
INFORMATION

Financial statements are a structured representation of the financial position and
financial performance of an entity. They provide information that is useful to investors,
lenders, management and other users when making economic decisions. Financial
statements also help users assess how effectively management has used the resources
entrusted to it.

A complete set of financial statements normally includes a statement of financial
position, a statement of profit or loss and other comprehensive information where
applicable, a statement of changes in equity, a statement of cash flows and notes
containing significant accounting information and explanations.

The statement of financial position presents the assets, liabilities and equity of
an entity at a particular reporting date. Assets may be classified as current or non-
current, while liabilities may also be divided into current and non-current categories.
Equity represents the residual interest in the assets of the entity after deducting its
liabilities.

The statement of profit or loss reports financial performance over a reporting
period. It presents revenue, expenses and the resulting profit or loss. Users can analyse
these figures to evaluate profitability, cost management and changes in operating
performance.

The statement of cash flows explains movements in cash and cash equivalents
and classifies cash flows into operating, investing and financing activities. This
statement 1s particularly important for assessing an entity’s ability to generate cash and
meet its obligations.

The statement of changes in equity explains movements in the components of
equity during the period. Together with the notes to the financial statements, it provides
additional detail that helps users understand changes in the entity’s financial position
and performance.
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Task 1. Find the English equivalents in Text A.
. (piHaHCOBA 3BITHICTB;

. (piHaHCOBMIA CTaH;

. (piHaHCOBI1 pe3yJIbTATH;

. 3BITHHM MEPioT;

. 000OPOTHI aKTUBH;

. TIOBTOCTPOKOB1 3000B’SI3aHHS;

. BIACHUH KamiTall,

. TOX1];

. BUTPATH;

10. pyX rpoIIOBUX KOIITIB;

11. omepariiiina qisIbHICTS;

12. npumiTKu 10 (piHAHCOBOT 3BITHOCTI.
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Task 2. Match the financial statements with the information they primarily provide.
1. Statement of Financial Position

2. Statement of Profit or Loss

3. Statement of Cash Flows

4. Statement of Changes in Equity

5. Notes to the Financial Statements

a) movements in cash from operating, investing and financing activities;
b) assets, liabilities and equity at a reporting date;

c) detailed explanations and additional accounting information;

d) revenue, expenses and profit or loss for a reporting period;

€) movements in components of equity during a period.

Task 3. Complete the sentences using the words from the box.
assets; liabilities; equity, revenue, expenses; cash flows; reporting period;

financial position
1. The statement of financial position presents , and
2. The statement of profit or loss reports and for a particular period.
3. The statement of cash flows presents movements in :
4. Financial statements help users evaluate the and performance of an entity.

5. Profit or loss is determined for a specific

Task 4. Decide whether the statements are True or False. Correct the false
statements.

1. The statement of financial position reports only assets.

2. Current and non-current classifications can be used for assets and liabilities.

3. The statement of profit or loss presents financial performance over a period.

4. Cash flows are classified into operating, investing and financing activities.

5. The notes to the financial statements are unrelated to the main statements.

6. Equity represents the residual interest in assets after liabilities are deducted.
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Task 5. Answer the questions.

1. What is the purpose of financial statements?

2. Who uses financial statements?

3. What does the statement of financial position present?

4. What information does the statement of profit or loss contain?
5. Why is the statement of cash flows important?

6. What does the statement of changes in equity explain?

7. What is the role of notes to the financial statements?

Task 6. Translate into English.

1. ®inaHcoBa 3BITHICTh HaJa€ KOpPHCTyBadaMm iHQoOpMaIiio mpo (iHaHCOBUI
CTaH Ta pe3yJbTaTH AISUIbHOCTI MiPUEMCTBA.

2. 3BIT ipo PiHAHCOBUM CTaH MICTUTH 1H(POPMAIlIIO PO aKTUBHU, 3000B’ I3aHHS
Ta BJIACHUU KaIliTall Ha 3BITHY JIaTy.

3. 3BIT npo (piHAHCOBI pe3yibTaTH BiIOOpaKa€e T0XOU, BUTPATU Ta MPUOYTOK
a00 30MTOK 3a 3BITHUH TEPio/.

4. T'poioBi MOTOKU KJIACHU(DIKYIOTh 3a OIEpaliiHO0, 1HBECTUIIIMHOI Ta
(h1HAHCOBOIO NISUTHHICTIO.

5. Ilpumitkn 10 (iHAHCOBOiI 3BITHOCTI MICTITh JOJATKOBY 1H(OpMAILio,
HEOOXIJIHY J1J1s ii pO3yMIHHS.

UNIT 2.2. FINANCIAL STATEMENT ANALYSIS

Active Vocabulary
English term Ykpaincbkuii BiinoBiqiHuK
financial statement analysis aHaI13 (iHAHCOBOI 3BITHOCTI
horizontal analysis TOPU30HTAIBHUN aHaTI3
vertical analysis BEPTUKATBHUI aHAI3
trend analysis TPEHIOBUI aHai3
ratio analysis Koe]illieHTHUH aHai3
liquidity ITIKBITHICTh
solvency MJIaTOCIIPOMOXKHICTD / (hpiHaHCOBA CTIHKICTh
profitability MpUOYTKOBICTh
efficiency e(eKTUBHICTD / I1JI0BA aKTUBHICTh
current ratio Koe(ILI€HT MOTOYHO] JIIKB1IHOCTI
debt-to-equity ratio CIIBB1IHOIIEHHS OOPTry 1 BJIACHOTO KamiTary
return on assets (ROA) [PEHTAOEIBHICTh AaKTHUBIB
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return on equity (ROE) [PEHTa0ETBHICTD BIACHOTO KaIliTaIy
gross profit margin BaJIOBA PEHTAOEIBbHICTh MPOIAKIB
net profit margin YHCTa PEHTA0CIbHICTD MPOIaXKiB
increase 3O1TIBIIICHHS
decrease 3MEHIIICHHS
remain stable BaUIIATUCS CTAOUTEHUM
improve MOKpAIyBaTHCS
deteriorate MOTIpITyBaTUCS

TEXT B

ANALYSING FINANCIAL PERFORMANCE AND POSITION

Financial statement analysis helps users transform accounting data into
information that can support economic decisions. Analysts compare figures across
periods, examine the structure of financial statements and calculate ratios to identify
strengths, weaknesses and trends in an entity’s performance and financial position.

Horizontal analysis focuses on changes in individual financial statement items
over time. Vertical analysis evaluates the relative proportion of items within a financial
statement, while trend analysis considers the direction of changes over several
reporting periods. Ratio analysis uses relationships between financial figures to assess
specific aspects of performance and position.

Liquidity ratios measure an entity’s ability to meet short-term obligations.
Solvency ratios focus on longer-term financial stability and the relationship between
debt and equity. Profitability ratios assess the ability of the entity to generate profit
from sales, assets or equity, while efficiency ratios indicate how effectively resources
are used.

Financial ratios should not be interpreted in isolation. A meaningful analysis
normally compares ratios with previous periods, targets, industry benchmarks or
similar entities. Changes in accounting policies, business conditions and economic
circumstances should also be considered when interpreting results.

The objective of analysis is not simply to calculate indicators but to explain what
they mean. A professional accountant should be able to identify significant changes,
explain possible causes and communicate conclusions clearly and objectively.

Task 7. Match the analytical method with its description.
1. Horizontal analysis

2. Vertical analysis

3. Trend analysis

4. Ratio analysis

a) assesses relationships between selected financial figures;
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b) compares changes in line items between reporting periods;
c) evaluates the proportion of individual items within a financial statement;
d) examines the direction of changes over several periods.

Task 8. Calculate the ratios.

Use the following formulas:

Current ratio = Current assets / Current liabilities

Debt-to-equity ratio = Total liabilities / Equity

Return on assets (ROA) = Profit / Total assets x 100%

Net profit margin = Profit / Revenue x 100%

1. Current assets = 240,000; Current liabilities = 120,000. Calculate the current ratio.
2. Total liabilities = 360,000; Equity = 240,000. Calculate the debt-to-equity ratio.
3. Profit = 72,000; Total assets = 600,000. Calculate ROA.

4. Profit = 54,000; Revenue = 900,000. Calculate the net profit margin.

Task 9. Interpret the changes.

Use the words increase, decrease, improve, deteriorate, remain stable,
compared with, respectively.

1. Revenue increased from 1,200,000 to 1,380,000.

2. Profit decreased from 140,000 to 105,000.

3. The current ratio changed from 1.3 to 1.8.

4. The debt-to-equity ratio increased from 0.8 to 1.4.

5. Net profit margin fell from 12% to 8%.

Task 10. Professional Case

A company reports the following changes compared with the previous year:
revenue +12%, operating expenses +20%, profit -8%, current assets +5%, current
liabilities +18%.

Discuss the company’s performance and financial position. Identify at least three
areas that require management attention. Use professional vocabulary from Topic 2.

Task 11. Translate into English.

1. I'opu3oHTanbHUIN aHai3 Aa€ 3MOTY OLIHWUTU 3MIHM MOKAa3HUKIB (DIHAHCOBOI
3BITHOCTI B JUHAMILIL.

2. KoedimieHTn JIKBIAHOCTI  XapaKTepU3YIOTh 3JaTHICTh MNIANPHUEMCTBA
BUKOHYBAaTH KOPOTKOCTPOKOB1 3000B’I3aHHSI.

3. I[loka3HuKH pEeHTAOENBHOCTI BUKOPHUCTOBYIOTH IS OIIIHKH 3/IaTHOCTI
MIIIPUEMCTBA T€HEPYBATH PUOYTOK.

4. ®inaHcoBl KOe(illi€eHTH HEOOXIAHO aHali3yBaTH y TMOPIBHSIHHI 3
MOTIEPETHIMHU TEP10IaAMH Ta IHIIIMUMHU PEICBAaHTHUMHU OPIEHTUPAMU.

5. Tlpodeciiiamii ananmi3z nepeadavae HE JUIIE PO3PAXyHOK TMOKA3HHKIB, a ¢
MOSICHEHHS MTPUYKH 1X 3MI1HHU.
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Task 12. Professional Discussion

1. Why should financial statements be analysed rather than only read?

2. Which financial statement is most useful for assessing liquidity? Explain your
opinion.

3. Can a profitable company have liquidity problems? Why?

4. Why should ratios be compared with benchmarks or previous periods?

5. What financial indicators are most important for management?

IMMUTAHHA 1151 CAMOKOHTPOJIIO
. What are financial statements?
. What are the main components of a complete set of financial statements?
. What information is presented in the statement of financial position?
. What is the difference between current and non-current assets?
. What does the statement of profit or loss show?
. How are cash flows classified?
. What is the purpose of financial statement analysis?
. What is the difference between horizontal and vertical analysis?
. What does liquidity measure?
10. What does solvency measure?
11. What do profitability ratios show?
12. Why should financial ratios not be interpreted in isolation?
13. How can an accountant describe changes in financial indicators in English?

O 001N DN K~ W —

SELF-EXAMINATION TEST
Choose the correct answer.
1. The statement of financial position presents:
a) only revenue and expenses;
b) assets, liabilities and equity;
c) only cash receipts;
d) only tax information.
2. The statement of profit or loss primarily reports:
a) financial performance over a period;
b) assets at a particular date;
c) changes in share prices;
d) audit procedures.
3. Cash flows are generally classified into:
a) current and non-current;
b) debit and credit;
c) operating, investing and financing activities;
d) internal and external activities.
4. Horizontal analysis is used to:
a) compare changes over time;
b) calculate only cash flows;
c) classify assets;
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d) prepare audit evidence.

5. Vertical analysis examines:

a) the proportion of items within a financial statement;
b) only liabilities;

c¢) changes in exchange rates;

d) audit risk.

6. The current ratio is mainly used to assess:

a) profitability;

b) liquidity;

c) market share;

d) audit quality.

7. Return on assets is a measure of:

a) profitability;

b) solvency only;

c) cash classification;

d) document flow.

8. A debt-to-equity ratio provides information about:
a) the relationship between liabilities and equity;

b) the number of employees;

c) sales volume only;

d) inventory quantities.

9. Financial ratios should normally be:

a) interpreted without comparison;

b) compared with relevant benchmarks or previous periods;
c) ignored if profit is positive;

d) used only by auditors.

10. A professional financial analysis should:

a) only calculate ratios;

b) explain significant changes and their possible causes;
¢) avoid conclusions;

d) focus only on revenue.
Keys:1-b;2—-a;3—-¢;4—-a;5—-a;6—-b;7—a;8—a;9—-b; 10-bh.

OVER TO YOU
Prepare a 3-5 minute presentation in English on one of the following topics:
1. The Role of Financial Statements in Business Decision-Making
2. How to Read a Statement of Financial Position
3. Profitability and Liquidity: Why Both Matter
4. Financial Ratios as a Tool for Business Analysis
5. How Financial Statement Analysis Supports Management Decisions

Your presentation should contain 10-15 professional terms from Topic 2,
include at least two financial indicators or ratios, and finish with a short analytical
conclusion.
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3MICTOBUI MOAYJIb 2. HPOfDECIfIHE CIIIVIKYBAHHSA IHO3EMHOIO
MOBOIO B YCHIN TA MACbMOBI ®OPMAX

CONTENT MODULE 2. PROFESSIONAL COMMUNICATION IN A
FOREIGN LANGUAGE IN ORAL AND WRITTEN FORMS

TEMA 3. IIJIOBE JIMCTYBAHHSA

TOPIC 3. BUSINESS CORRESPONDENCE

Metow BUBYEHHSI TeMHM € (OpPMyBaHHS Ta PO3BUTOK y 3/100yBauiB BHUIIOI
OCBITH HaBUYOK NPO(eCciifHOro MUCHbMOBOIO CIUIKYBAHHS AHTJIIHCHKOI0 MOBOKO Y
cdepi 00Ky, ayIUTy Ta OMOJATKYBAHHS; 3aCBOEHHS CTPYKTYpPH, CTHIIIO  MOBHHX
3ac00iB Cy4yacHOi JAUIOBOT KOPECIOHJEHIII; PO3BUTOK YMIHb CKJIaaatu npodeciiHi
€JICKTPOHHI JIMCTH, 3allUTH, BIJAMOBIAI, MATBEP/PKCHHS, HarajJyBaHHS Ta I1HIII
MOBIJJOMJICHHSI, 1[0 BAHUKAIOTh Y MPaKTUYHIN JISUTLHOCTI OyXraiarepa i ayauropa.

Iicist BUBYEHHS TeMH 3100yBay IOBHUHEH

3HATH:

— OCHOBHI NPHHLIMIM Ta HOPMU MNPOQPECIHHOTO MUCHMOBOIO CIIJIKYBaHHS
AHTJIIHACHKOIO0 MOBOIO;

— CTPYKTYpPY (OpMaJIbHOTO A1IOBOTO JIUCTA Ta npodeciiinoro e-mail;

— TUIOBI MOBHI KIIIIE€ JJsi MOYaTKy, OCHOBHOI YaCTHMHHM Ta 3aBEepILUEHHS
I1JIOBOT'O MOB1AOMJIEHHS,

— 0COOJIMBOCTI HANMCaHHS 3allMTIB, BIAMOBIACH, MiATBEPHKEHb, HaraayBaHb,
MOBIJOMJICHb MPO HEBIAMOBIAHOCTI Ta CYMPOBITHUX JIUCTIB,

— JIGKCUYHI ¥ CTHJIICTUYHI OCOOJIMBOCTI JIMCTyBaHHA OyXranrtepa, ayJJuTopa Ta
(haxiBIls 3 ONOJATKYBAHHS;

— TIpaBWiIa poOOTH 3 BKIAJACHHSIMHU, CTPOKAMH BUKOHAHHS Ta KOH(1JICHITIHHOIO
npodeciiiHoto iH(hOpMaIErO.

yMiTH:

— ckJagaTy npodeciiiHi eIeKTPOHHI JIUCTU Ta OPILiNHI JIO0BI MOBIIOMIICHHS
AHTJIHCHEKOI0 MOBOIO;

— KOpPEKTHO (OpMYIIIOBATH TEMY JIMCTa, 3BEPHEHHS, METY IOBiJOMJICHHS,
MIPOXaHHsI, MOSICHEHHS Ta 3aBepIIaIbHy hopMyy;

— 3JIIACHIOBATU 3allUT NEPBUHHUX JTOKYMEHTIB, OOJIKOBHX AaHUX Ta I1HIIOI
1H(bOopMarlii;

— TIATBEPKYBAaTH OTPUMAHHS JOKYMEHTIB, OTOJ[)KYBaTH CTPOKH Ta HAJaBaTH
rpodeciifHi BiIMOBIIi;

— OMHWCYBAaTH BHSBJICHI PO30DKHOCTI a00 BIACYTHIO iH(pOpMAIIO ¥y
HEUTpabHOMY TIPO(dECiitHOMY CTHITI;



35

— BHUKOPUCTOBYBaTH (axoBy JIEKCUKY OOJIKy W ayauTy Yy TIHCbMOBIH
npodeciiHii KOMyHIKaIIli.

Il1aH 3aHATTA

1. Business correspondence: nmpu3HayeHHsI, BUIU Ta MPUHIMIN MPO(eECciiiHOTO
JJI0BOTO JTUCTYBAHHSI.

2. Structure and style of a business e-mail: cTpykTypa, CTWIb 1 MOBHE
odopmieHHS TPO(PECiitHOTO eTEKTPOHHOTO JINCTA.

3. Enquiries and requests: 3anuTi JOKYMEHTIB, OOJIKOBUX JIaHUX 1 ITpodeciitHOl
iHpopMmarii.

4. Replies, confirmations and acknowledgements: BinmoBii, miATBEPAKEHHS Ta
MOBIJJOMJICHHSI IPO OTPUMaHH$ 1H(QOpMaIrii.

5. Accounting correspondence: JIMCTyBaHHS IIOAO NEPBUHHUX JOKYMEHTIB,
PaxyHKIB, TUIATEXKIB, 3BIPKU Ta (DiHAHCOBOI 1H(POpMAITIi.

6. Audit correspondence: 3anuTH ayIuTOpa, MiATBEPHKEHHS, HAraJlyBaHHS Ta
KOMYHIKAIIisl 0JI0 Ay AMTOPCHKUX MPOLIEAYD.

7. Attachments, deadlines and confidentiality: pobora 3 BkiIaneHHAMY,
CTpPOKaMH Ta KOHPIAEHIIHHOIO 1H(HOpMAIIETO.

8. Professional e-mail etiquette and common language errors: npaBuia
MpOQECITHOrO €TUKETY Ta TUIIOBI IOMUJIKU B IJIOBOMY JIMCTYBaHHI.

# OCHOBHI TEpMiHU Ta MOHATTSI

Business correspondence, business e-mail, sender, recipient, subject line,
salutation, opening sentence, main body, closing sentence, complimentary close,
attachment, enquiry, request, reply, confirmation, acknowledgement, reminder,
supporting documents, source documents, invoice, payment, outstanding balance,
reconciliation, discrepancy, audit request, confirmation request, deadline,
confidentiality, professional tone, formal style.

Meroau4ni pexoMeHngamii

Ha mouatky ompaifoBaHHSI nepuio2o numauHs CTYyJACHT TOBUHEH 3’sCyBaTh
CYTHICTh MOHSTTS business correspondence Ta BU3HAYUTH POJIb J1JIOBOTO JIMCTYyBAHHS
y npodeciiiHiil TisIpHOCTI OyXranaTepa, aynuropa 1 daxisis 3 onogarkyBaHHs. Ciif
3aCBOITH, IO MpodeciiiHa KOpecnmoHIeH sl 3a0e3neuye TOKYyMEHTOBAaHY Mepenady
iHdopmarlii MDK TpariBHAKaMH, KEPIBHUIITBOM, KIIE€HTAaMH, KOHTPAareHTaMH,
ayuTOpaMH Ta 1HIIMMH KOpUCTyBauaMu. OCHOBHMMM BHUMOTaMH A0 MpodeciitHOro
JIUCTA € YITKICTh, TOYHICTH, JJAKOHIYHICTbH, JIOTIYHICTh, TOPEUHICTh TOHY T4 KOPEKTHE
BUKOPUCTaHHS (PaxoBOi TEPMIHOJIOTI.
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VY mexax opyeoco numarnHs CTyI€HTaM HEOOXIJTHO OMpPAIIOBATU CTPYKTYPY Ta
CTWIb MpodeciiHOoro enekTpoHHoro aucta. OcoOmuBY yBary ciifi HPUAUIATU
enemMeHTaMm subject line, salutation, opening sentence, main body, closing sentence ta
complimentary close. TemMa nucTa HMOBHHHA CTHUCIO BigOoOpakaTu MOro MeETy, a
OCHOBHHUH TEKCT — YITKO MOSICHIOBATH MPUYUHY 3BEPHEHHS, HEOOX1IH1 /il Ta CTPOKH.
CTyneHT MOBUHEH PO3PI3HATH (HOpMaJbHHUM, HEUTpanbHO-TIpOodeciiHui 1 HAAMIPHO
HedOopMaJIbHUM CTHIII Ta JOOMPATH MOBHI 3aCO0M BIAMOBIAHO JI0 CTaTyCy ajapecarta i
METH TTOBIJOMJICHHSI.

Hactynne mpeme numanusa npuCBsiYCHE CKIIAAAHHIO 3aITUTIB Ta MPOXaHb MO0
JOKYMEHTIB 1 podeciiinoi inpopmariii. B poboTi Oyxranrepa Ta ayaiuTopa TUIIOBUMU
€ 3alUTH Ha HaJaHHA invoices, bank statements, contracts, supporting documents,
reconciliation statements Ta iHIIMX MiATBepAHUX MaTepianiB. CTyaeHTaM HEOOXi1THO
omanyBatu kKoHCTpyKiii Could you please provide..., We would appreciate it if you
could send..., Please provide..., Could you confirm... Ta HaBuuTHCS (HOPMYITIOBATH
MPOXaHHS BBIWINBO, OJTHO3HAYHO 1 3 YITKUM 3a3HAYEHHSIM CTPOKY BUKOHAHHSI.

Yemseepme numaHHs TEOPETUUYHOTO OJOKY TPHUCBSIYEHE  BIIMOBIANAM,
MIATBEPIXKEHHIM Ta MOBIJOMJICHHSIM TIPO oTpuMaHHs iHpopmMarrii. CTyIeHT OBUHEH
YMITH TIATBEPIUTH OJICpKAHHS JUCTa 200 TOKYMEHTIB, TOBIJIOMUTH ITPO BUKOHAHHS
3aMUTy, YTOUHUTH BIJICYTHIO 1H(OpPMAII0 Ta MOTOJUTH HAcTymHl aii. Jns 1poro
BUKOpPUCTOBYI0TbCs opmynu Thank you for your e-mail..., We confirm receipt of...,
Please be informed that..., The requested documents are attached..., We will provide
the remaining information by... . Oco0nuBy yBary ciiJl 3BEpHYTH Ha JOTPUMaHHS
npodeciitHOro TOHyY Ta JIOT1YHOI MOCIIIOBHOCTI BIAMOBI/II.

Y paMmkax n’amoeo numauHs PO3TISNAETHCS JIMCTYyBaHHS, TIOB’s3aHE
OesnocepeHbO 3 OyxraiaTepchbkuMm o00mikoM. CTyIeHTH TIOBUHHI HaBUYUTHUCS
OMHCYBAaTH CHUTyallli 1I0J0 TEPBUHHUX JOKYMEHTIB, paxXxyHKIB, IUIATEXIiB,
Ne0ITOPCHKOI 1 KPEeIUTOPCHKOT 3a00prOBaHOCTI, 3BIPKM PO3PAXYHKIB Ta BHUSIBICHUX
po30ikHOcTel. HeoOximHO ompaifoBat TepMiHHM invoice, payment, outstanding
balance, accounts receivable, accounts payable, reconciliation, discrepancy, supporting
document Ta BMITH (QOpMyIIOBAaTH TMOBIIOMJICHHS 0O€3 3BHHYBayyBaJIbHOTO abo
EMOIIIITHOTO 3a0apBIICHHS.

[Tin dYac BHUBYEHHS wWOCMO20 NUMAHHA OCHOBHA YyBara MNPUIUIIETHCS
ayAMTOPCHKIN KopecnonaeHlii. CTyeHTaM HeoOX1THO 3p03yMITH Mpu3HaueHHs audit
request, confirmation request, reminder Ta follow-up e-mail. Ayautop Moxe
3BEpPTATUCA 13 3alUTOM IOJI0 HAJaHHS JOKYMEHTIB, TMOSICHEHb, I1ITBEPXKESHHS
3QJIMIIKIB @00 YTOUYHEHHSI MPOUEAYp BHYTPIIIHBOTO KOHTPOJIO. CTYJIEHT MOBUHEH
YMITH CKJIACTH TTpOQeCIHUI 3aIuT Ta BIJTIOB1/Ib HA HHOT'O, YITKO 3a3HAYMBIIIN MEPEITIK
HeoO0x11HO1 1HpOopMAIlii, BIANOBIAAIBHUN CTPOK Ta METY KOMYHIKAIIii.

Cbome numawnHs IPUCBSIUEHE POOOTI 3 BKIAJICHHSIMH, CTPOKAMH BUKOHAHHS Ta
koH(pimeHmitHOWO 1H(MOpMartiero. [lpu HajaCWIaHHI JTOKYMEHTIB HEOOXITHO UITKO
3a3HavYaTH iX HASBHICTH Y JIMCTI 3a JgoromMoror koHcTpykilii Please find attached...,
The attached file contains..., I have attached... for your review. SIkio BukoHanss fii
Ma€ CTPOK, oro moTpioHo chopmymoBaTé KOHKpeTHO. CTyIEHTH TaKOXX MOBUHHI
YCBIJIOMUTH HEOOXITHICTh TOTPUMaHHS KOH(DIIESHIIIHHOCTI Ipu poOOTi 3 00JT1KOBUMH,
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NOJJATKOBUMHU Ta AayJUTOPCHKUMHU JaHWMU Ta YHHWKATH HAJCWIaHHA MpodeciiHol
1H(opMalIii HeHaJIeKHUM aJipecaTam.

[lim wyac ompaimoBaHHS OCTAaHHBOTO BOCLMO20 NUMAHHA  HEOOXIJTHO
cucTteMaTu3yBaTH Ipabmia professional e-mail etiquette Ta mpoanaizyBaTu THIIOBI
MOBHI TOMIJIKH. J[0 HMX HalekaTh HEUiTKa TeMa JIUCTa, BiJCYTHICTh 3BEPHCHHS,
HAJMIPHO JTOBT1 PEUYEHHS, HEBUIIPABIaHa KaTerOPUUYHICTh, He(POpPMallbHI CKOPOUCHHS,
HEKOPEKTHE BUKOPUCTAHHS TEPMIHIB, BICYTHICTh MEPEBIPKU BKIIAJCHb Ta TOMHJIKU B
iMeHax abo pekBizuTax aapecata. [lepen HagcumanHsIM podeciitHOro McTa CTyICHT
MOBUHEH TEPEBIPUTH 3MICT, TpaMaTUKy, TEPMIHOJIOTiIO, ajapecaTa, BKJIAQJCHHS Ta
CTPOKH, 3a3Ha4Y€H1 Y TIOB1IOMJICHHI.

UNIT 3.1. PROFESSIONAL E-MAIL COMMUNICATION

Active Vocabulary
English term / phrase YkpaiHCbKHil BiANIOBIAHUK

business correspondence ITIJTOBE JINCTYBAHHS
recipient 0JIepXKyBad, agpecar
sender BiJIMTPaBHUK
subject line TeMa JUCTa
salutation BBEPHCHHS
main body OCHOBHA YaCTHHA JINCTA
complimentary close 3aBeplIaibHa (opMyJia BBIWIMBOCTI
attachment BKJIAJCHHS
enquiry BauT
request MMPOXaHHS, 3aITUT
reply B1/I1TOB1/1b
acknowledgement M1ATBEPKEHHS] OTPUMaHHS
confirmation 1 TBEPIKCHHS
reminder HaraJ yBaHHs
deadline KiHLIEBUH CTPOK
supporting documents MiATBEPIHI JOKYMEHTH
source documents MEPBUHHI IOKyMEHTH
to attach nonasatu ¢aitn
to confirm receipt M1ATBEPIKYBATH OTPUMAHHS
to provide information HajaBaTu 1H(opMallio
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to clarify YTOYHIOBATU

to review MeperiisaiaTy, IepeBipsATH

to follow up MOBTOPHO 3BEPTATUCS / BIJICTE)KYBATH BUKOHAHHS

Useful Phrases

English term / phrase YkpaiHcbKuil BiINOBIAHUK

[ am writing regarding ... [Tury mono ...

[ am writing to request ... [Iunry 3 mpoxaHHSIM HAJIATH ...

Could you please provide ...? Uwu mornu 6 Bu HamaT ...?

'We would appreciate it if you could send ... bynemo BasuHi, ko Bu Haginuiere ...

Thank you for your e-mail regarding ... Jlsikyemo 3a Bar nuct mozo ...

We confirm receipt of ... [TinTBEpIHKYEMO OFCPKAHHS ...

Please find attached ... Jlo nucTa 1oIaeThes ...

The requested documents are attached. 3anuTyBaHi JOKYMEHTH JIOJIaFOThCSI.

Could you please clarify ...? Yu mornum 6 Bu yrounuts ...7

Please let us know if you require any further
information.

byns macka, moBimomte, gkmo Bam motpiOHA
moaTkoBa iHGopMaIris.

'We would appreciate your response by ...

bynemMo Bas4HI 3a BIAMOBIB 10 ...

I look forward to hearing from you.

Ouikyto Ha Bamry BiAmoBib.

TEXT A

WRITING EFFECTIVE PROFESSIONAL E-MAILS

Professional e-mail is one of the most frequently used forms of written
communication in accounting and auditing. Accountants exchange information with
colleagues, managers, clients, suppliers, banks and public authorities, while auditors
regularly request documents, explanations and confirmations. A well-written e-mail
should therefore be clear, accurate, concise and professionally structured.

An effective message normally begins with a specific subject line that allows the
recipient to understand the purpose of the e-mail before opening it. The salutation
should be appropriate to the relationship between the sender and the recipient. The
opening sentence should state the reason for writing, while the main body should
provide the necessary context, identify any requested action and specify a deadline
when relevant.

Professional communication should be polite without being vague. Requests
such as Could you please provide the supporting documents for the transactions listed
below? are usually more appropriate than overly direct commands. At the same time,
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the writer should avoid unnecessary detail and make it easy for the recipient to
understand what is required.

Attachments should be mentioned explicitly in the message and checked before
the e-mail is sent. If the information is confidential, the sender should verify the
recipient’s address carefully and follow the organization’s information-security
requirements. The message should also be proofread for grammar, terminology, dates,
amounts and names.

The final part of the e-mail should clearly indicate the next step. A professional
closing may invite the recipient to provide additional information, confirm a deadline
or acknowledge future cooperation. In accounting and auditing, precise written
communication helps reduce misunderstandings and provides a useful record of
professional decisions and requests.

Task 1. Find the English equivalents in Text A.
1. mpodeciitHuii eNeKTPOHHHUM JINCT
2. 4iTKa TeMa JIUCcTa
3. ogepKyBau

4. npyu4riHa 3BEPHEHHS
5. HeoOXxiaHa Iid
6. KIHIIEBUI CTPOK

7. MATBEPAH] TOKYMEHTHU

8. BKJIQJICHHSA

9. koH(pineHwITHA 1HPOpMAaILLis

10. mepeBipUTH JIUCT MEPE] HAJICUIIAHHIM

Task 2. Answer the questions.

. Why is professional e-mail important in accounting and auditing?

. What information should a subject line provide?

. What is the purpose of the opening sentence?

. How should professional requests be formulated?

. Why should attachments be mentioned explicitly?

. What should be checked before sending confidential information?

. Why is proofreading particularly important in accounting correspondence?
. What should the final part of a professional e-mail indicate?

01O\ L kWi —

Task 3. Choose the more appropriate professional version and explain your
choice.

1. a) Send me the invoices today.

b) Could you please send the requested invoices by the end of today?

2. a) You forgot the attachment.

b) It appears that the attachment was not included. Could you please resend it?

3. a) I need this ASAP.

b) We would appreciate receiving the information by 3 p.m. on Friday.

4. a) Your numbers are wrong.
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b) We identified a discrepancy in the reported amount and would appreciate your clarification.
5. a) Hey, here are the files.
b) Please find attached the requested supporting documents.

Task 4. Translate into English.

1. ITunry moao AOKYMEHTIB, 3alIUTaHUX JJIs1 IPOBEJCHHS ayquTy.

2. Yu mornu 6 Bu Hamatu komii paxyHKiB Ta 0aHKIBCHKUX BUITUCOK?

3. IligTBepKy€e€MO OTpUMAaHHS 3allUTYBaHUX JTOKYMEHTIB.

4. 1o nucta JOJA€THCS 3BIT PO 3BIPKY PO3PAXyHKIB.

5. Byaemo BasuHi 3a BiAMOBiAL 10 18 BepecHs.

6. bynp nacka, moigomre, sikio Bam nmotpiOHa mogaTtkoBa iH(popmaris.

UNIT 3.2. ACCOUNTING AND AUDIT CORRESPONDENCE

Active Vocabulary

English term / phrase YkpaiHcbKuii BiANOBIIHUK

invoice

paxyHOK-(akTypa / iIHBOKC

supporting document

MiITBEPAHUIN JOKYMEHT

accounts receivable

mebiTopchKa 3a00proBaHiCTh

accounts payable

KpeIUTOPChKa 3a00proBaHiCTh

outstanding balance

HEMoraleHni 3aIuIIoK / 3a00proBaHiCTh

reconciliation

3BIpKa

reconciliation statement

QKT / BIIOMICTb 3BIpKHU

discrepancy

PO301KHICTh

payment confirmation

M1ATBEPKEHHS IJIATEXY

bank statement

OaHKIBChbKa BHUIIMCKA

confirmation request

3aIrIuT Ha HiﬂTBepI[)KeHHSI

audit request

Ay TUTOPCHKUN 3aIUT

audit documentation

Ay IMTOPChKA TOKYMEHTAITis

requested information

3anuTyBaHa iH(opMarlis

follow-up e-mail

HOBTOpHI/Iﬁ JIUCT / HAT aayBaHHA

to reconcile balances

3BIPATH 3aJTUILKU

to identify a discrepancy

BUSIBIISITH PO301KHICTD

to provide an explanation

HaaaBaTH IOSACHCHHA

to confirm a balance

M1ATBEPKYBATH 3aJTUIIOK
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MODEL E-MAIL A

REQUEST FOR SUPPORTING DOCUMENTS

Subject: Supporting Documents Required for Year-End Audit

Dear Ms Brown,

I am writing regarding the year-end audit for the reporting period ended 31
December. To complete the planned audit procedures, could you please provide the
supporting documents for the transactions listed in the attached schedule?

In particular, we would appreciate receiving copies of the relevant invoices,
contracts, payment confirmations and bank statements. Please provide the documents
by 18 September so that we can complete our review in accordance with the agreed
timetable.

If any of the requested documents are unavailable, please let us know and
provide a brief explanation. Should you have any questions regarding the request,
please do not hesitate to contact me.

Thank you for your cooperation.

Kind regards,

Anna White

Audit Senior

MODEL E-MAIL B

RESPONSE TO AN AUDIT REQUEST

Subject: Re: Supporting Documents Required for Year-End Audit

Dear Ms White,

Thank you for your e-mail. We confirm receipt of your request for supporting
documents.

Please find attached the invoices, contracts and bank statements listed in items
1-12 of your schedule. The payment confirmations for items 13-15 are currently being
collected from the responsible department and will be provided by 16 September.

Please note that the contract relating to item 9 was amended during the reporting
period. We have therefore attached both the original agreement and the amendment for
your review.

Please let us know if you require any further information or clarification.

Kind regards,

Olena Marchenko

Chief Accountant

Task 5. Compare Model E-mail A and Model E-mail B.

1. Identify the subject line, salutation, opening sentence, request/response,
deadline and closing in each e-mail.

2. Which phrases make the communication polite and professional?

3. Which accounting and auditing terms are used?

4. How is incomplete information communicated without creating ambiguity?
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Task 6. Complete the e-mail using the words from the box.

attached, confirm, discrepancy; invoices; reconciliation, provide; clarification;
deadline

Dear Mr Lewis,

We are writing to receipt of your reconciliation statement. During our
review, we identified a between the balance shown in your statement and the
amount recorded in our accounts. Could you please copies of the relevant

and payment confirmations? The supporting documents should be sent by the
agreed . Please find our detailed reconciliation schedule. If you require
any further , please let us know.
Kind regards,
Accounts Department

Task 7. Rewrite the following statements in a neutral professional tone.
1. You made a mistake in the invoice.

2. You still have not sent the documents.

3. Your balance is wrong.

4. We cannot understand your report.

5. You must answer immediately.

Task 8. Professional writing.

Write an e-mail of 120-150 words for ONE of the situations below:

1. You are an accountant requesting a supplier to send a missing invoice and
payment details.

2. You are an auditor requesting confirmation of an accounts receivable balance.

3. You are a chief accountant responding to an audit request and explaining why
two documents will be provided later.

4. You have identified a discrepancy during reconciliation and need clarification
from a counterparty.

MUTAHHSA JJ1 CAMOKOHTPOJIIO
. What is business correspondence?
. What are the main elements of a professional e-mail?
. What makes a subject line effective?
. How should a professional request be formulated?
. What is the purpose of an acknowledgement e-mail?
. How can an accountant describe a discrepancy professionally?
. What types of documents may an auditor request?
. How should attachments be referred to in an e-mail?
. Why are clear deadlines important in professional correspondence?
10. What confidentiality issues should be considered before sending accounting
information?
11. What is a follow-up e-mail?
12. Which language features help maintain a professional tone?

O 001N DN K~ W —
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SELF-EXAMINATION TEST
Choose the correct answer.
1. The subject line of a professional e-mail should:
a) be as general as possible;
b) clearly indicate the purpose of the message;
c) contain only the sender’s name;
d) be omitted in formal correspondence.
2. Which phrase is the most appropriate professional request?
a) Send me the files now.
b) I want the files.
c¢) Could you please provide the requested documents by Friday?
d) Files, please.
3. A confirmation of receipt is used to:
a) acknowledge that information or documents have been received;
b) cancel a transaction;
c) calculate a ratio;
d) replace an invoice.
4. Please find attached means that:
a) the recipient should telephone the sender;
b) a file or document is included with the message;
c) the message is confidential;
d) the deadline has changed.
5. A discrepancy is:
a) an agreement between two parties;
b) a difference or inconsistency between figures or records;
¢) a type of invoice;
d) an audit opinion.
6. Which document may be requested during an audit?
a) supporting documents;
b) only advertisements;
c¢) only meeting invitations;
d) none of the above.
7. Which phrase is appropriate for requesting clarification?
a) Explain this now.
b) Could you please clarify the difference in the reported balance?
c¢) This makes no sense.
d) You are wrong.
8. A professional e-mail should normally avoid:
a) clear deadlines;
b) accurate terminology;
c) emotional or accusatory wording;
d) a clear subject line.
9. Before sending confidential accounting information, the sender should:
a) verify the recipient and attachments;
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b) remove the subject line;

c¢) use informal abbreviations;

d) avoid proofreading.

10. A follow-up e-mail is usually sent to:

a) request or confirm progress on an earlier communication;

b) prepare financial statements;

c) replace the accounting system;

d) record a journal entry.
Keys:1-b;2-c¢;3-a;4-b;5-b;6-a;7-b;8-¢;9-a;10-a.

OVER TO YOU

Prepare a professional e-mail in English (150-180 words) based on one of the
following accounting or audit situations:

1. Requesting supporting documents for an audit.

2. Explaining a discrepancy identified during account reconciliation.

3. Confirming receipt of financial documents and indicating which information
is still missing.

4. Requesting confirmation of an outstanding receivable or payable balance.

5. Sending financial or accounting information to management with an
attachment.

Your e-mail should include a clear subject line, appropriate salutation,
concise explanation of the purpose, at least five professional accounting/audit
terms, a clear requested action or next step, a deadline where appropriate, and a
professional closing.

TEMA 4. TIPO®ECIAHE CIIJIKYBAHHS
TOPIC 4. PROFESSIONAL COMMUNICATION

Merow BUBYEHHSI TeMHM € (OPMyBaHHS Ta PO3BUTOK y 3/100yBadiB BHUIIOI
OCBITM HaBUYOK YCHOT'O MPO(ECIHHOTO CHUIKYBaHHS aHIIIIMCHKOI MOBOIO Yy cepi
00Ky, ayJIUTy Ta OMOJAAaTKyBaHHS; YIOCKOHAJICHHS BMiHb BECTH MPOQeciiiHi A1aJIoTH,
Opati ydacTh y JUIOBHX 3yCTpidax 1 MeperoBopax, OOTOBOPIOBATU OOJIKOBY,
(GiHaHCOBY Ta ayAUTOPChKY iH(OpMaIlito, apryMeHTyBaTH MpoQeciiiHy MO3UILIO,
YTOUHIOBATH 1H(GOpPMAIIII0 Ta JOCATATH B3a€EMOPO3YMIHHS y TUIIOBHX CHUTYAIlisX
npodeciitHOl MisUTBHOCTI.

ITicyist BUBYEHHS TeMHU 3100yBay NOBUHEH

3HATH:

— OCHOBHI MPHUHIUIKA TPOQPECIHHOrO0 YCHOTO CHIJIKYBaHHS AaHTJIIMCHKOIO
MOBOIO;
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— MOBHI 3aco0OM JyIsl MOYaTKy, MIATPUMAHHS Ta 3aBEpIICHHS MPOoQeciiHOro
Jajory;

— TUMOBI ¢Gpa3u JIs yTOUYHEHHS, NIePENUTYBaHHS, MTOTOHKCHHS, 3aepeUcHHS
Ta apryMeHTallli;

— CTPYKTYpPY JAUIOBO1 3yCTpidl Ta OCHOBHI IIpaBujia MpodeciiiHOi MOBEIIHKH 1]
yac 0OrOBOPEHHS;

— MOBHI MOJIeJi TIEPEroBOPIB 1 CIMOCOOM JOCSITHEHHS IpodeciiHOro
KOMITPOMICY;

— JIEKCUKY JUisl OOTOBOpEHHS OOJIKOBHX JaHWX, (DIHAHCOBOI 3BITHOCTI,
ayIUTOPCHKUX MUTAaHb Ta MOJATKOBUX ACTICKTIB;

— OCHOBHI NMPUHIMIHU TeJePOHHOI Ta OHJAWH-KOMYHIKaIlli y mpodeciiiHoMy
CepeIOBHIII;

— HOpMU Ipo(deCciiiHOT €TUKH, BBIWIMBOCTI Ta MIKKYJIBTYPHOI B3aEMO/III.

yMiTH:

— BecTH IpodeciiHM J1aI0T aHTJIIMCHKOI0 MOBOIO 3 OYyXTalnTEpOM, ay IUTOPOM,
KEPIBHUKOM, KJIIEHTOM a00 KOHTPAareHTOM;

— OpaTu y4yacTh y JIIJIOBUX 3yCTpiyax 1 meperoBopax 3 npoeciiiHuX MuTaHb;

— CTaBUTH YTOYHIOBAJIbHI 3alIUTAHHS Ta Ha/IaBaTH YiTKI mpodeciiiHi BiAMOBIIL;

— TIOTOJKYBATUCS a00 KOPEKTHO BHCIIOBIIOBATH HE3TOAY Ta apryMEHTyBaTH
BJIACHY TO3HUIIIIO;

— 00roBOpPIOBAaTH BUABJICHI pO301>KHOCTI, CTPOKH, IOKYMEHTH, OOJIIKOB1 OL[IHKH
Ta Pe3yJIbTaTH AyAUTY;

— KOPEKTHO BHUKOPHCTOBYBAaTH AaHTJIOMOBHY (JaxoBy TEpPMIHOJIOTIIO Yy
npodecitHoMy YCHOMY MOBJICHHI,

— BecTU TesiepoHHY a00 OHJIANH-PO3MOBY B ITpodeCiitHOMY CepeIOBHILIL,

— MiJICYMOBYBATH PE3yJIbTaTH 3yCTPidl Ta MOTOJKYBaTH MOJAbIII ii.

E Il1an 3anaTTa

1. Professional communication: CyTHICTb, IPUHIIUIIA Ta POJIb MPODECIHOTO
YCHOTO CHUIKYBaHHS B JIISJILHOCTI OyXranTtepa il ayauTopa.

2. Professional dialogue: mouaTok, miaATpUMaHHs Ta 3aBEPIICHHS MPOPECIHHOTO
Jasnory.

3. Clarification and confirmation: yTOYHEHHS, TE€pENUTYBaHHSI Ta
MIATBEPAKEHHS podeciiiHoi 1HdopMaIti.

4. Expressing agreement, disagreement and opinion: OTO>KEHHs, 3alIEpPEUCHHS
Ta apryMEHTOBaHE BUCTIOBJICHHS MPO(deCciiftHOl MO3HUIIii.

5. Business meetings: y4acTb y IIJIOBUX 3yCTpidax Ta 0OroBOpeHHs OOJIIKOBHUX 1
(hiHaHCOBUX NTUTAHb.

6. Negotiations: BeJICHHS TIEPETOBOpPIB, OOTOBOPEHHS CTPOKIB, YyMOB,
PO30DKHOCTEH 1 MOJATBIITNX 1.
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7. Telephone and online communication: npodeciitHe CruIKyBaHHS TeJle(OoHOM
Ta I1J1 Yac OHJIalH-3yCTpivueH.

8. Professional ethics and intercultural communication: npodeciitHa eTHka,
BBIWIMBICTh Ta MKKYJIBTYPHI OCOOJIUBOCTI CITUIKYBaHHS.

# OCHOBHI TepMiHM Ta MOHATTS

Professional communication, professional dialogue, business meeting,
negotiation, agenda, participant, clarification, confirmation, agreement, disagreement,
opinion, argument, proposal, counterproposal, compromise, deadline, discrepancy,
reconciliation, supporting documents, audit finding, audit evidence, material
misstatement, accounting estimate, internal control, action point, follow-up, telephone
conversation, online meeting, professional etiquette, intercultural communication.

[ Meroauuni pekomenaaii

Ha mouatky ormpaltoBaHHSI nepuio2o numanHs CTYAEHT TOBUHEH 3°sCyBaTU
CYTHICTh TOHSATTS professional communication Ta BHU3HAYUTH POJb YCHOIO
npodeciiHOro CHUIKYBaHHA y MJISUIBHOCTI Oyxranrepa, ayauTopa 1 (axiBosg 3
onojarkyBaHHs. IIpodeciiina KoMyHIKalig mnependadyae HE JUIIE IPaBUIIbHE
BUKOPUCTAHHS 1HIIOMOBHOI JIEKCMKHM, & ¥ 3/aTHICTh YITKO (OPMYIIOBATU JYMKH,
JOTIYHO  BUKJIAQJAaTH  1HQOpMALIi0, CIyXaTd CHIBPO3MOBHUKA, YTOYHIOBATH
HE3pO3yMUI1 acleKTU Ta AOTpUMYBaTUCs IpodeciitHoro erukery. OcoOiuBy yBary
HEOOXITHO MPUAUIUTA TOYHOCTI (PaxoBOI TEPMIHOJOrII, HEWUTpPaIbHOMY TOHY,
JAKOHIYHOCTI Ta JOPEYHOCT] BUCJIOBIIIOBaHb Y KOHKPETHIN KOMYHIKaTUBHIN CUTYyallii.

Y Xxomi BUBYEHHS Opy2020 NumaHHs CTYJIEHTaM HEOOXIJHO OIMpaltoBaTH
CTPYKTYypY npodeciiinoro mianory. byas-ska aioBa po3MoBa IIOBHHHA MaTH JIOTTYHHUMA
MIOYaTOK, OCHOBHY YaCTHMHY Ta 3aBepiueHHs. CTylneHTam ciif 3acBoitd (opMynu
NPUBITaHHS, IPEACTABICHHS, BU3HAYEHHS! METH PO3MOBHU Ta MEPEXOAY JO OCHOBHOI'O
nutanHa: Good morning. Thank you for meeting with us; I would like to discuss...;
The purpose of today’s meeting is... . Y mpoiieci aiajgory BaKJIWBO MiATPUMYBATU
KOHTAKT 31 CHIBPO3MOBHUKOM, BUKOPUCTOBYBATH KOPOTKI MIATBEPKYBaAJIbHI PETUTIKH,
CTaBUTH JOPEYHI 3aIUTAHHS Ta HAMPUKIHI{ M1JICYMOBYBATU AOCATHYTI IOMOBJIEHOCTI.

Tpeme numanus TPUCBAYEHE YTOUHEHHIO Ta MIATBEPIKEHHIO MNpodeciitHoi
iH(dopmalii. Y OyXxranTepchbKiid Ta ay IUTOPCHKINA TISJIbHOCTI HEMPABUIIbHE PO3YMIHHSA
CyMH, JaTH, JOKyMeHTa abo OOJIKOBOi MOJITUKHA MOXE TMPU3BECTH JO CYTTEBHUX
noMuJiok. Tomy cTyneHT nmoBuHeH onanyBatu ppa3u Could you clarify what you mean
by...?; Could you repeat the figure, please?; If I understand correctly...; Do you mean
that...?; Let me confirm that... . HeoOxigHO HaBUMTHCS MEpENUTYBATH BBIWINBO, HE
CTBOPIOIOYM BpaXEHHS HeAoBipu ab0 KOH(pOHTAIlli, a TakoX MiATBEPIKYyBaTH
KIItI04OBI (pakTu, udpu, CTPOKHU i1 000B’ I3KU CTOPIH.

Yemeepme numanus TEOPETUYHOTO OJIOKY IPUCBSIUEHE CTIOCO0AM BUCIIOBJICHHS
3roJiv, He3roau Ta npodeciitnoi nymku. CTyIeHTH TOBUHHI PO3YyMITH, 1110 ITpodeciiina
He3rojla Mae OyTH apryMEHTOBAaHOIO Ta KOPEKTHOIO. J[OIIBHO BUKOPHUCTOBYBATU



47

koHcTpykiii I agree with this approach; That seems reasonable; I see your point,
however...; I am not sure I can agree with that because...; From an accounting
perspective...; Based on the available evidence... . OcobnuBy yBary ciif NpuIiIUTH
BMIHHIO BIJIOKPEMJIFOBATH OIIIHKY TIpodeciiiHOl cuTyalii BiJi OCOOHUCTOI OIIHKH
CIIIBPO3MOBHHUKA Ta OOIPYHTOBYBaTH CBOIO MO3WIlIO (pakTamu, JTOKyMEHTaMu abo
HOpMaMu Tpo¢eciitHOT MPAKTUKH.

Y Mexax n’amoeo numaHusa PO3TISAAIOTHCS AUIOBI 3ycTpiul Ta mpodeciiHi
obroBopenHs. CTyieHTaM HeoOX1THO 03HAaHOMHUTHCA 3 TAKUMHU TOHATTSAMH, sIK agenda,
participant, chairperson, discussion point, action point ta follow-up. Ilix gac 3yctpiui
Oyxranrep abo ayauTOp MOXKE MPEACTaBIATH OOJIKOBY iH(OpMAIlifO, MOSCHIOBATH
PO301KHOCTI, 0OTOBOPIOBATH CTPOKH 3aKPHUTTS MEPiOy, pe3yIbTaTH 1HBEHTapH3allii,
MUTaHHS BHYTPIIIHBOTO KOHTPOJO a00 ayauTOpPChKi BUCHOBKHU. CTyAE€HT MOBHHEH
YMITH KOPOTKO IMPE3CHTYBAaTH MpoOJieMy, CTaBUTH 3allUTaHHSA, pearyBaTu Ha
apryMEHTH 1HIINX yYYaCHHKIB, POOUTH BHCHOBKHM Ta IMOTOJKYBAaTH BIINOBIAAIBHUX
0C10 1 CTPOKH TOJAJIBIINX JIH.

[lin wac BHUBYEHHS WIOCMO20 NUMAHHA OCHOBHA YyBara MPUIUIIETHCS
neperoBopam. Y npodeciiiHiil JiSITbHOCTI IEPErOBOPH MOXKYTh CTOCYBATHUCS CTPOKIB
HaJaHHS JOKyMEHTIB, BpETYJIIOBAaHHS pPO301KHOCTEH, TIOTOJKEHHSI MPOIEeaAyp,
YTOYHEHHs] YMOB JOTOBOpY abo cmocoOy BumpaBieHHS mnoMuikd. CryaeHTaMm
HEOOX1JHO OIaHyBaTH MOHATTA proposal, counterproposal, compromise, acceptable
solution, deadline Tta next steps. BaxnauBo BMiTH (opMysIrOBaTH MPOIMO3HUILIIO,
MOSICHIOBATH 1l NEepeBarv, pearyBaTH Ha KOHTPIIPOIMO3MIIIO0 Ta IIYKaTH PIIICHHS,
MPUIHATHE AJI CTOPIH, 0€3 BTpaTu Npo(deciitHOi TOYHOCTI Ta ETUYHOCTI.

Cvome numanus TIpUCBsiYCHE TelePOHHIN Ta oHnalH-komyHikarii. [lig yac
TeneoHHOI PO3MOBHU a0 BIJI€O3YCTpidl BIICYTHICTh HEBEpOaJbHUX MIAKA30K a0o
TEeXHIYHI MEPEIIKOU MOXKYTh YCKJIQJHIOBATH B3aeMOpo3yMiHHsA. CTyJeHTH MOBUHHI
BMITH TIPEICTABUTHCS, YTOYHUTH 3PYYHICTh PO3MOBH, YITKO CHOPMYIIOBATH METY
J3BIHKA, MEPEBIPUTH MPABUIIBHICTh MOYYTO1 1H(POpMaIlli Ta mpodeciifHO 3aBEPIIUTH
po3MoBy. JlorminpHo onpartoBatu (ppasu Is this a convenient time to talk?; I’m calling
regarding...; Could you speak a little more slowly, please?; Let me repeat the figure to
make sure I have it correctly; I’ll send a follow-up e-mail after the call.

[lix yac ompailtoBaHHsI OCTAHHBOTO 80CLMO20 NUMAHHA HEOOX1THO TPUIIITUTH
yBary npodeciiiHiii eTHIll Ta MDKKYJIbTYpHIM KomyHikauii. CTuib mnpodeciitHoro
CHIJIKYBaHHA MOXE BIAPI3HATHUCS 3aJI€KHO BIJI KOPHOPATUBHOI Ta HAI[lOHAJIBHOI
KyJbTYypH, OJIHAK YHIBEpCAJbHUMHU 3aJMIIAIOTHCS TPHHIMIIM I10BAard, TOYHOCTI,
TO0OpO3UUIIUBOCTI, KOH(MIACHIIIMHOCTI, HEYNEPEIKEHOCTI Ta BiAMOBIIATBLHOCTI.
CTyaeHT TOBMHEH YHUKATH KaTETOPHUYHHMX, CMOIIMHUX 1 3BUHYBadyBaJIbHHX
(dbopMyIIOBaHb, MOBAXKATH MPABO CIIBPO3MOBHHUKA Ha 1HIIY MpodeciiiHy Mo3ullii0 Ta
BMITH aJanTyBaTH CTWIb CIIJIKYBaHHS J0 MiXHapogHoro cepemoBumia. [lig dgac
npodeciiHuX TUCKYCii OCOOJIMBO BaKJIIMBO JOTPUMYBATUCS €TUYHUX BHMOT IIOJO
KoH(DieHiitHOT 0011K0BO1, PiHAHCOBOI Ta Ay AMTOPCHKOI 1H(OpMAITii.
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UNIT 4.1. PROFESSIONAL DIALOGUES AND BUSINESS MEETINGS

Active Vocabulary

English term / phrase

Ykpaincbkuii BiiIOBITHUK

to open a meeting

BIIKPUTH 3yCTpid

to state the purpose

BHU3HAYUTU MCTY

agenda

MOPSAJIOK ICHHUH

discussion point

IIMTAaHHA AJIsA O6I‘OBOpeHH5I

to clarify

YTOYHIOBaTH

to confirm

i TBEPKYBATH

to interrupt politely

BBIYJIMBO IEpPEPBATH

to make a point

BUCJIOBUTH TYMKY / apTyMEHT

to agree

IOroa’KyBaTucsd

to disagree

HC MMOT'0JIPKYBATHUCA

to raise a concern

MOPYIIUTH TIPOOJIEMHE TUTAHHS

to provide evidence

HAJAaTH JOKa3u

to explain a discrepancy

MOSICHUTH PO301KHICTh

to summarise

iJICYMOBYBaTH

action point

Y3roazKCHEe 1noAaaiblle 3aBJaHHS

follow-up

Mo/ajbIia Jisi / KOMyHIKaIlis

deadline

KIHIIEBUN CTPOK

to reach an agreement

IOCATTHA JOMOBIIEHOCTI

to take minutes

BECTHU MPOTOKOJ 3yCTpiyi

to assign responsibility

BU3HAYUTH BIAMOBIIAIBLHOTO

Useful Language

English term / phrase

YkpaiHcbKuii BiANOBITHUK

The purpose of today’s meeting is to...

MeTor0 ChbOTOHINIHBOI 3yCTPiYi €...

Could you clarify what you mean by...?

Yu mornu 6 Bu yrounuT, mo Bu maete Ha yBasi
mif...?

If T understand correctly, ...

Sk11o s mpaBUIBHO PO3YMItO, ...

Let me confirm the figure/date.

J103BOJIbTE YTOUHUTH CyMy//arTy.
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English term / phrase Yxpaincbkuii BilnoBiIHNK
I agree with this approach. S moromKyrocs 3 UM IT1IX0I0M.
I see your point, however... A posymiro Bamry nmo3wuitito, oiHax. ..
From an accounting perspective, ... 3 TOYKHM 30py OyXTranTepchbKOro ooJIiKy, ...
Based on the available evidence, ... Ha mincTaBi HassBHUX JOKa3iB, ...

Could we consider an alternative? Yu MOXKEMO MH PO3TIIAHYTH AJIbTCPHATUBHUU

BapiaHT?
Let us summarise what we have agreed. JlaBaiiTe miJICYyMy€MO Hallll JOMOBJIEHOCTI.
The next action point is... HactynHuM y3roiskeHuM KpOKOM €...
Who will be responsible for this task? XTo0 OyJe BiAMOBIJATBLHUM 32 11¢ 3aBAaHHS?

DIALOGUE A. DISCUSSING AN ACCOUNTING DISCREPANCY

Chief Accountant: Good morning. The purpose of today’s meeting is to discuss
the difference identified during the reconciliation of accounts receivable.

Accountant: Good morning. We found a discrepancy of EUR 8,500 between the
customer’s confirmation and the balance in our general ledger.

Chief Accountant: Could you clarify whether all invoices for December were
included in the reconciliation?

Accountant: Yes. All issued invoices were included. However, one payment
received on 29 December was recorded by the bank on 2 January.

Auditor: If I understand correctly, this could be a timing difference rather than
an accounting error. Do we have the bank statement and payment confirmation?

Accountant: Yes, both documents are available. I can provide them after the
meeting.

Auditor: Thank you. Based on the available information, I suggest that we first
verify the cut-off and then determine whether any adjustment is required.

Chief Accountant: I agree. Let us record this as an action point. The accounting
team will provide the supporting documents today, and the auditor will review them
by tomorrow afternoon.

Accountant: That works for me.

Chief Accountant: Good. Let us summarise: we have not concluded that there is
an error; we will verify the cut-off using the supporting documents and then decide on
the next step.

Task 1. Answer the questions.

1. What discrepancy was identified?

2. Which documents are available to support the explanation?

3. Why does the auditor describe the difference as a possible timing difference?
4. What does the auditor propose to verify?

5. What action points were agreed at the end of the meeting?
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Task 2. Find phrases in Dialogue A used to:
. state the purpose of the meeting;

. ask for clarification;

. check understanding;

. make a professional suggestion;

. eXpress agreement;

. summarise the agreed actions.

AN N AW~

Task 3. Complete the sentences with the words from the box.
clarify, discrepancy; evidence,; action point; confirm, perspective; agreement,
deadline

1. Could you the reason for the difference?

2. The auditor identified a in the receivable balance.

3. We need additional audit before reaching a conclusion.

4. From an accounting , the transaction should be recognised in
December.

5. Let me the amount before we continue.

6. The next is to obtain the bank statement.

7. We have reached an on the proposed adjustment.

8. The agreed for providing the documents is Friday.

Task 4. Translate into English.

1. MeTo1o ChbOTOAHIIIHBOL 3yCTpIUl € OOrOBOPEHHS BUABICHUX PO301>KHOCTEHN.

2. Yu mornu 6 Bu yTOUHUTH, SIKI TOKYMEHTH TIATBEPAKYIOTH L0 OIeparito?

3.5IKu0 A TOpaBWIBHO PO3YMIIO, PI3HMIS BUHHUKIA Yepe3 pi3HI JaTH
B1IOOpaKEHHS IIJIATEXKY.

4. I3 Touku 30py OyXraaTepchbKOro OOJIIKY OIepalliio CliJl BigoOpa3uTu y
3BITHOMY TIEPiOIi.

5. JlaBaiiTe miACyMy€eMO Ta y3roJAUMO MOAAIbII Aii.

Task 5. Role-play.

Work in groups of three. Roles: Chief Accountant, Accountant, External
Auditor. Discuss one of the situations below and agree on action points:

1. a missing supporting document for a material transaction;

2. a difference between the inventory records and the physical count;

3. an invoice recorded in the wrong reporting period;

4. an unexplained difference in accounts payable.

UNIT 4.2. NEGOTIATIONS IN ACCOUNTING AND AUDITING

Active Vocabulary

English term / phrase YxpaiHcbKuil BillOBIIHHK

negotiation IIEPETOBOPHU
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English term / phrase

YkpaiHcbKuii BiANOBIAHUK

proposal

MIPOTIO3UITiS

counterproposal

KOHTPIIPOTIO3ULLIS

acceptable solution

MIPUIHATHE PilIEHHS

compromise

KOMITPOMIC

condition

yMOBa

deadline extension

MIPOJIOBXKEHHS CTPOKY

to negotiate a deadline

y3rOJKYBaTH CTPOK

to propose an adjustment

3aIpOIIOHYBAaTH KOPUT'yBaHHS

to resolve a discrepancy

BPETYJIFOBATH PO301KHICT

to meet halfway

MITH Ha B3a€MHI MMOCTYTIKH

to accept a proposal

MPUAHSATH TPOHO3HIII0

to reject a proposal

BIJIXVJIUTH TIPOTIO3HIIIFO

to justify a position

OOTPYHTYBATH MO3UIIIO

to suggest an alternative

3aMpornoHyBaTH aJbTEePHATUBY

mutually acceptable

B3a€EMONPUNHATHHUI

next steps

MOIAJIbIII KPOKH

final agreement

OCTaTO4YHa I[OMOBJ'IeHiCTL

to postpone

BIJIKJIACTH

to reach a compromise

JOCSTTH KOMIIPOMICY

DIALOGUE B. NEGOTIATING A DEADLINE FOR AUDIT
DOCUMENTS

Auditor: Thank you for joining the call. According to the audit timetable, the
remaining supporting documents are due on Wednesday.

Chief Accountant: We are working on them, but two departments have asked for
additional time. We would like to request an extension until Monday.

Auditor: I understand the difficulty, but Monday would affect our planned
completion date. Could you provide the most important documents by Thursday and
the remaining items by Monday?

Chief Accountant: Thursday may be difficult for the full set. We could provide
all bank confirmations and major contracts by Friday morning, with the remaining low-
risk items on Monday.
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Auditor: That sounds more workable. From our perspective, the bank
confirmations and major contracts are the priority. If we receive them by Friday
morning, we can continue the key audit procedures.

Chief Accountant: Agreed. We will prioritise those documents and send a status
update on Thursday afternoon.

Auditor: Thank you. Then we have a compromise: priority documents by Friday
morning, remaining items by Monday, and a progress update on Thursday.

Chief Accountant: Yes, that is acceptable.

Task 6. Answer the questions.

1. What was the original deadline?

2. Why did the Chief Accountant request an extension?

3. Why did the auditor reject Monday as the only deadline?
4. What counterproposal did the Chief Accountant make?
5. What compromise was reached?

Task 7. Match the negotiation phrases with their functions.
1. We would like to request an extension until Monday. a) accepting a

compromise

2. Could you provide the most important documents by Thursday? b) requesting
a change

3. We could provide the priority documents by Friday. ¢) making a
counterproposal

4. That sounds more workable. d) testing an alternative
5. Yes, that 1s acceptable. e) showing conditional acceptance

Task 8. Complete the negotiation using your own words.

Auditor: We need the reconciliation by Tuesday.
Accountant: -
Auditor: I understand, but we need it before the closing meeting. Could you

?

Accountant: We could .
Auditor: That would be acceptable if

Accountant: Agreed. We will

Task 9. Professional case study.

A company and its external auditor disagree on the timing of an inventory write-
down. Management believes the adjustment can be recorded in the next reporting
period, while the auditor believes that the available evidence indicates the loss should
be recognised in the current period. Work in pairs and conduct a professional
negotiation. One student represents management, the other represents the auditor. Each
side should:

» clearly state its position;
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» refer to the available accounting information or audit evidence;
» ask at least two clarification questions;

» respond to the other party’s arguments;

* propose at least one possible solution or next step;

* end by summarising whether an agreement has been reached.

UNIT 4.3.
COMMUNICATION

TELEPHONE

Useful Language

AND ONLINE PROFESSIONAL

English term / phrase

YkpaiHcbKHii BiANOBIAHUK

Is this a convenient time to talk?

UYu 3pyuno Bam 3apa3 po3mMoBisTH?

I’'m calling regarding...

A renedonytro momo...

Could you speak a little more slowly, please?

Yu mornm 6 Bu roBopuTH TpOXHM MOBiIBHIIIE?

Could you repeat the figure, please?

Yu mornu 6 Bu nmoBTOpuTH CyMy/mOKa3HUK?

Let me repeat that to make sure [ have it correctly.

J103BOJIbTE MTOBTOPUTH, 00 TIEPEKOHATHUCS, IO 5T
MIPaBWIIBHO 3PO3yMiB/Ja.

The connection is unstable.

3’eqHaHHs HECTAOIbHE.

Could you share your screen?

Uwu mornu 6 Bu mokasaru cBiii ekpan?

I’1l send a follow-up e-mail.

S HaAINUTIO M1ICYMKOBHI JIUCT.

We seem to have lost the connection.

Cxoxe, 3B’130K I1€pepBaBCHL.

Thank you for your time.

Jsakyro 3a Bamr gac.

DIALOGUE C. TELEPHONE CALL ABOUT A MISSING DOCUMENT
Accountant: Good afternoon, this is Maria Kovalenko from the accounting
department. Is this a convenient time to talk?

Supplier: Yes, of course.

Accountant: I’'m calling regarding invoice 4587. We have received the goods,
but the signed delivery note is missing from our records.

Supplier: Let me check. Did you say invoice 48577

Accountant: Sorry, let me repeat the number: four-five-eight-seven, 4587.

Supplier: Thank you. Yes, I can see the invoice. We should have the signed

delivery note in our system.

Accountant: Could you please send a scanned copy today? We need it to
complete the month-end closing procedures.

Supplier: Yes, I can send it within the next hour.

Accountant: Thank you. I’ll send a short follow-up e-mail with the invoice

number to avoid any misunderstanding.

Supplier: Perfect. Thank you for calling.
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Task 10. Identify the phrases used to:
. check whether it is convenient to talk;
. state the reason for the call;

. correct a misunderstood number;

. make a request;

. confirm the next action.

Dn B~ W=

Task 11. Create a telephone dialogue (10-12 lines) for ONE situation:

1. an auditor calls the accountant to clarify an unusual journal entry;

2. an accountant calls a supplier to confirm an outstanding balance;

3. a chief accountant calls a department manager about missing source
documents;

4. an auditor calls to reschedule an online meeting.

MUTAHHSA JJ1 CAMOKOHTPOJIIO

1. What is professional communication and why is it important for accountants
and auditors?

2. What are the main stages of a professional dialogue?

3. Which phrases can be used to ask for clarification?

4. How can a professional express disagreement politely?

5. What is the role of an agenda in a business meeting?

6. What are action points and why should they be agreed at the end of a meeting?

7. What is a counterproposal?

8. How can parties reach a compromise during negotiations?

9. What communication problems may arise during a telephone or online
conversation?

10. Why is it important to confirm figures, dates and deadlines orally?

11. How should confidential accounting information be handled during
professional communication?

12. Why are intercultural awareness and professional etiquette important in an
international environment?

SELF-EXAMINATION TEST
Choose the correct answer.
1. Which phrase is most appropriate for clarification?
a) What are you talking about?
b) Could you clarify what you mean by this figure?
¢) You are not clear.
d) Say it again.
2. A professional disagreement should normally be:
a) emotional and personal;
b) avoided in all situations;
¢) polite and supported by reasons or evidence;
d) expressed as briefly as possible without explanation.
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3. An action point is:

a) a topic already removed from the agenda;

b) an agreed task or next step after a discussion;

c) a type of financial statement;

d) an audit opinion.

4. Which phrase is suitable for checking understanding?

a) If I understand correctly, the payment was recorded in January.

b) You are definitely wrong.

c¢) I do not care about the date.

d) Let us change the subject.

5. A counterproposal is:

a) a refusal to communicate;

b) an alternative proposal made in response to another proposal;

) an accounting entry;

d) a formal audit report.

6. A compromise is:

a) a mutually acceptable solution reached by making concessions;

b) a material misstatement;

c) a type of invoice;

d) a telephone connection problem.

7. Which phrase is most appropriate at the beginning of a professional
telephone call?

a) Who is this?

b) ’m calling regarding the outstanding invoice. Is this a convenient time to talk?

c) Listen, I need something.

d) Send me the document.

8. During an online meeting, if the connection is poor, you should:

a) pretend you understood everything;

b) end the meeting without explanation;

c) politely ask the speaker to repeat or clarify the information;

d) ignore key figures.

9. At the end of a business meeting it is useful to:

a) introduce a completely new topic;

b) summarise agreements, responsibilities and deadlines;

c) avoid discussing next steps;

d) remove all action points.

10. Professional ethics in communication requires:

a) disclosing confidential information when convenient;

b) respectful, accurate and responsible communication;

c) using emotional language to persuade others;

d) avoiding clarification questions.

Keys:1-b;2-¢;3-b;4-a;5-b;6-a;7-b;8-¢;9-b;10-b.
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OVER TO YOU

Prepare and perform a 4-5 minute professional role-play in English based on one
of the situations below:

1. A meeting between a chief accountant and an auditor about a material
discrepancy in the financial statements.

2. A negotiation between an auditor and accounting staff about the deadline for
submitting supporting documents.

3. A discussion between an accountant and a manager about an unusual expense
and the need for additional documentation.

4. A telephone conversation between an accountant and a counterparty
concerning an outstanding balance.

5. An online meeting about weaknesses identified in internal control and the
actions required to address them.

Your role-play should include: a clear opening and purpose; at least two
clarification questions; professional agreement or disagreement; at least eight
accounting/audit terms; one proposal or counterproposal; a summary of agreed
action points, responsibilities and deadlines.

3MICTOBUI MOJYJIb 3. AKAJEMIUYHE IMCbMO TA POBOTA 3
HAYKOBUMMU JKEPEJIAMU THO3EMHOIO MOBOIO

CONTENT MODULE 3. ACADEMIC WRITING AND WORKING WITH
SCIENTIFIC SOURCES IN A FOREIGN LANGUAGE

TEMA 5. AKAJEMIYHE IUCBMO
TOPIC 5. ACADEMIC WRITING

MeTow BUBYEHHSI TeMHM € (OPMyBaHHS Ta PO3BUTOK y 3/100yBauiB BHUIIOI
OCBITH HaBHYOK aKaJEMIYHOTO MHUChMa aHTIIHCHKOI MOBOIO Y cpepi 00Ky, ayauTy
Ta OINOJATKYBaHHS;, 3aCBOEHHS CTPYKTypH HAYKOBOTO TEKCTY, MPHUHIIUIIIB
aKaJIeMIYHOTO CTWJIIO, TPABHJI HAMMCAHHS aHOTAIlli, KIFOYOBHX CIIIB 1 CTPYKTypHUX
€JIEMEHTIB HaAYKOBOI CTAaTT1; PO3BUTOK YMiHb IIPAIFOBATH 3 AHTJIOMOBHUMH HAyKOBUMU
JDKepeliaMu, y3arajJbHIOBAaTH Ta KPUTHUYHO 1HTEPIIPETYBATH PE3YyJIbTAaTH JOCIIIKCHD,
dbopMyTIOBaTH BJIACHI HAyKOBI TIOJIOKEHHS Ta JOTPUMYBATHUCA TPUHITUIIIB
aKaJeMIgyHO1 T0OPOUYECHOCTI.

ITicyist BUBYEHHS TeMH 3100yBay NOBUHEH
3HATH:
— OCHOBHI O3HAaKH akKaJIeMIYHOI'O0 CTHJIFO QHIIHCHKOI MOBM Ta BHUMOTH 0
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HAyKOBOTO TEKCTY;

— TUIOBY CTPYKTYpPY HayKOBOi CTaTTi Ta (PyHKIII 11 OCHOBHUX CTPYKTYPHHUX
€JIEMEHTIB;

— TmpuHIUIHY (GOPMYITIOBAaHHS Ha3BH HAYKOBOi pOOOTH, aHOTAIIli Ta KIIFOUOBUX
CJIiB;

—  0COOJMBOCTI HAMKMCAHHS BCTYILY, OIJISIAY JIITEPATypy, METOJIMYHOI YACTUHH,
pe3yJIbTaTiB, 00rOBOPEHHS Ta BUCHOBKIB;

— OCHOBHY aHTJIOMOBHY JIGKCHKY 1 CTajll aKajeMiuyHl KOHCTPYKIIii, IO
BUKOPUCTOBYIOTHCA B IOCHIIKEHHAX 3 00JIIKY, ay/IUTY Ta OMOAATKYBaHHS;

— TIPUHIUIHN POOOTH 3 HAYKOBUMH JDKEPEJIaMU, IUTYBaHHSA, Mapadpa3yBaHHS
Ta y3araJbHeHHs 1HpOpMaIlii;

— OCHOBHI BUMOTH aKaJIeMI4HOi JOOPOUECHOCTI Ta 3aro0iranHs 1iariaty;

— OCOOJMBOCTI TPEJCTaBICHHS PE3YJNbTATIB OOJIKOBUX, ayJIUTOPCHKUX 1
MOIATKOBUX JIOCIIJKEHb Y MIXKHAPOAHOMY aKaJIeMIYHOMY CEpPEIOBHIIIL.

yMiTH:

— pO3mi3HAaBaTH OCOOJIMBOCTI aKaJIEMIYHOIO CTHIIIO Ta BIAPI3HATU HOro BiJ
PO3MOBHOTO ¥ A1JI0OBOTO CTHUJIIB;

— (¢dopmymoBaTH TeMy, MeETy, 3aBAaHHS Ta JOCHIIHHUIIBKE MHUTaHHS
AHTIIHCBEKOI MOBOIO;

— CKJIaJaT¥ aHTJIOMOBHY aHOTAIII0 Ta JOOMPATH KIIFOUOBI CJIOBA IO HAYKOBOI
poboTu;

— CTPYKTYpyBaTH HAyKOBY CTATTIO Ta JIOT1YHO MOB’I3yBaTH ii OKpeM1 YaCTUHH;

— ONHMCYBaTH METOJU JOCTIDKEHHS Ta Pe3yJIbTaTh aHali3y AaHTJIiHCHKOIO
MOBOIO;

— BHUKOPUCTOBYBAaTHM aKaJEeMI4HI MOBHI KOHCTPYKIIi JUIsi apryMeHTarlli,
MOPIBHSIHHS, y3araJIbHEHHS Ta (JOPMYITFOBaHHS BUCHOBKIB;

— nepedpa3oByBaTH, IUTYBaTH Ta y3arajJbHIOBaTH 1H(GOPMAIII0 3 HAYKOBUX
JOKEpeIT 13 JOTPUMAaHHSIM aKaJeMIuHOi JOOPOYECHOCTI;

— TMIATOTYBAaTH KOPOTKUU (PparMEHT HAyKOBOiI CTATTI 32 TEMAaTUKOIO OOJIKY,
aynuty abo ormoJjaTKyBaHHS.

E Il1an 3apaTTa

1. Academic writing and academic style: CyTHICTh akaJeMIYHOTO TMHChMa Ta
OCHOBHI XapaKTePUCTUKHA HAyKOBOTO CTHUITIO.

2. Research topic, purpose and research question: ¢popmyJsitoBaHHSI TEMU, METH,
3aBJaHb 1 JOCIIAHUILKOIO NUTAHHS.

3. Structure of a scientific article: cTpykTypa HayKOBOi CTaTTi Ta JIOTIYHHMA
3B’A30K 11 OCHOBHMX YaCTHH.

4. Title, abstract and keywords: mpaBuia HarcaHHs Ha3BU, aHOTAIIli Ta 7000y
KJIFOYOBHX CIIIB.
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5. Introduction and literature review: mocraHoBKa MpoOjeMU, OOTPyHTYBaHHS
aKTyaJIbHOCTI Ta po00OTa 3 HAYKOBHMH JKEPETaAMH.

6. Methods, results and discussion: omuc METOAUKHA  JTOCIIKCHH,
MPECTABJICHHS PEe3yJIbTaTiB Ta IX HAyKOBa iHTEpIpeTallis.

7. Conclusions and research implications: ¢popmyJItOBaHHSI BACHOBKIB, HAYKOBO1
HOBU3HM, MPAKTUYHOTO 3HAYEHHS Ta MEPCTIIEKTUB MOJANBIINX JTOCTIIKCHb.

8. Referencing, paraphrasing and academic integrity: mHUTyBaHHS,
napadpaszyBaHHsa, OGOPMIICHHS TOCHJIAHb 1 MOTPUMAHHS TPHUHIUIIB aKaJAeMIqHOI
100pPOYECHOCTI.

# OCHOBHI TepMiHM Ta MOHATTS

Academic writing, academic style, research, research topic, research problem,
research question, research purpose, research objective, hypothesis, scientific article,
title, abstract, keywords, introduction, literature review, methodology, research
method, data, findings, results, discussion, conclusion, implication, limitation, further
research, citation, reference, paraphrase, summary, plagiarism, academic integrity,
source, evidence, argument, contribution, accounting research, audit research, tax
research.

L Meroauuni pexomeHaamii

Ha mouatky ompaifoBaHHSI nepuioco numauHs CTYyACHT TOBUHEH 3’sCyBaTh
CYTHICTb TOHSATTS academic writing Ta BHU3HAYUTH OCHOBHI XapaKTEPUCTUKU
aKaJIEMIYHOTO CTHJIIO aHTJIIHACHKOI MOBU. AKaJeMIYHUH TEKCT Ma€ OyTH JIOTTYHUM,
CTPYKTYpPOBaHUM, JOKAa30BUM, TOYHUM 1 HEUTpadbHUM. J[JI1 HayKOBOi KOMYHIKAIli
XapaKTepHE BUKOPUCTaHHS (axoBoi TepMmiHOJOTIl, obOepexHuX G(OpPMYyITIOBaHb,
JIOTIYHUX 3B’SI3KIB MDK TBEP/KEHHAMHM Ta MOCWIaHb Ha Jpkepena. CryaeHTam
HEOOXITHO 3BEPHYTH yBary Ha BiJIMIHHICTb MK PO3MOBHUM, JUJIOBUM 1 HAYKOBUM
CTWISIMH, YHUKATH HAJIMIPHO €MOIIMHOI JIEKCUKH, HEOOTPYHTOBAaHUX KATETOPUYHHUX
TBEp/KEHb Ta HepopMaIbHUX CKOpoUueHb. OCOOIMBY yBary Ciijl MPUALIATA MOBHUM
KOHCTPYKIISIM, IO BUKOPUCTOBYIOThCS MJig (POPMYJIOBaHHS HAYKOBOI MO3MIII],
Hanpukian;: the findings indicate that, the results suggest that, it may be concluded that,
previous studies have shown that.

VY Xxo#al ompallfoBaHHS Opy2020 NUMAHHSA CTYJAEHTaM HEOOXITHO HABUUTHCS
dbopMyIrOBaTH TEMY JOCITIKEHHS, HOTO METY, 3aBJaHHS Ta IOCIHiTHUIIPKE MHTAHHS.
Tema mae OyTH KOHKPETHOIO, BIAMOBIZATH MPEIMETHIN Tally3l Ta BIIOOpakaTH
OCHOBHUM 3MICT JOCHIDKEHHsA. MeTa MOBMHHA 4YITKO BHU3HAYaTH OYIKYyBaHUM
pe3yibTaT, a 3aBAaHHS — IMOCHIIOBHI KPOKHU I ii mocsrHeHHs. [is qocnimkeHs y
cdepi 00Ky, ayauTy Ta OMOJATKyBaHHS IOLIJILHO BUKOPHUCTOBYBATH Ji€cioBa to
investigate, to examine, to analyse, to assess, to evaluate, to identify, to compare, to
determine. CTyZIeHT NOBMHEH yMITH KOPOTKO TOSCHUTH AHIJIMCHKOIO MOBOIO, SIKY
npo0sieMy AOCHIIKY€e poOOTa, YOMY BOHA € aKTyaJbHOIO Ta K€ MUTAHHA MOTpedye
HAyKOBOT'O BUPIIICHHS.
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Hacmynne mpeme numaHnHa TPUCBIYEHE CTPYKTYpl HAYKOBOi CTaTTi.
CryneHtaM HeOOXiTHO 3acBOITH (YHKINII OCHOBHUX €JIEMEHTIB: title, abstract,
keywords, introduction, literature review, methods, results, discussion, conclusions
and references. Y mMikHapoH1M HAYKOBIiH MPAKTHUILIl YaCTO BUKOPUCTOBYETHCS JIOTIKA
IMRaD (Introduction, Methods, Results and Discussion). Boanouac ctpyktypa
KOHKPETHOI CTaTTl 3aJeKUTh BiJl BUMOI JKypHaly Ta XapakTepy JIOCIHiIKCHHS.
CTyaeHT OBHHEH PO3YMITH, IO KO’KHA YaCTHHA BUKOHYE OKpeMy (DYHKIIiO: BCTYII
OOTpYHTOBY€E TIpOOJIEeMy, METOJWKA TOSCHIOE CHOCIO JOCHIKEHHS, pe3yJbTaTh
JEMOHCTPYIOTh OTPUMaHI JIaHi, a 0OrOBOPEHHS IHTEPIIPETYE X 3HAUCHHS.

Yemeepme numanHs TEOPETHUHOTO OJIOKY MPUCBAYEHE HAMUCAHHIO HA3BH,
aHoTalli Ta KIro4oBUX ciiB. Ha3Ba HayKoBOi cTaTTi MOBUHHA OyTH 1H()OPMATUBHOIO,
KOHKPETHOI0O Ta BigoOpakaTh mpeAMeT AOCHiKeHHS. Abstract € cruciaum
CaMOJIOCTaTHIM BHUKJIaJIOM OCHOBHOTO 3MICTY poOOTH. SIK paBuiIo, aHOTAIlisl MICTUTh
iH(opMariro mpo mpodieMy abo KOHTEKCT, METY JAOCIIKCHHs, BAKOPUCTaH1 METOIH,
OCHOBHI pPe3yJIbTaTU Ta BUCHOBKH. B aHoTamii He ciij mepeBaHTaXyBaTH TEKCT
JIPYTOPSTHUMU JETAISIMU, BBOJAUTH 1H(MOpMaIlito, SKOI HEMae y CTarTi, abo
BUKOPHCTOBYBAaTH HEOOTpyHTOBaHI TBepjykeHHs. Keywords maroTh BimoOpakatu
KJIFOUOB1 TOHSTTS JOCIHIPKEHHSI Ta IMOJETIIyBaTh MOro TMOIIYyK Y HAayKOBHX 0a3zax
TaHUX.

VY mexax n’amoco numanusa po3rSIAAIOTHCS BCTY 10 HAYKOBOI CTATTI Ta OIS
jmitepatypu. Y BCTymi HEOOXITHO OKPECIUTH HAyKOBY mpoOjeMy, MoKas3aTu Ii
aKTyaJbHICTh, BU3HAYUTH HASBHY NPOTAIMHY B JOCHIKEHHSIX Ta CHOPMYITIOBATH
MeTy poboTH. Literature review He € IPOCTUM MEPETIKOM MPOUYUTAHUX JIKEPEIT; HOTro
3aBAAaHHS TMOJIAra€ y KPUTUYHOMY y3arajibHEHHI MIIXO/IB MOMEPEAHIX JOCTIAHUKIB,
BUSIBJICHHI CHUJIBHUX 1 JUCKYCIMHHUX MOJOKEHb Ta OOIPYHTYBaHHI MICIISl BJIACHOTO
nocnimxeHHs. CTyIeHTaM HeOOX1JIHO ONaHyBaTh KOHCTPYKIli Previous studies have
focused on..., However, limited attention has been paid to..., The literature suggests
that..., This study addresses the identified gap by....

[Tin yac BUBYEHHS wWOCMO20 NUMAHHA OCHOBHA yBara MPUIIISETHCS OIUCY
METOJIIB, PE3yJIbTATIB Ta iX 00roBopeHHt0. Y posaun Methods HeoOXimTHO YITKO
MOSICHUTH, SIKI JaHl BUKOPUCTaHO, SK BOHU Oynu 3i0paHi Ta SKUMH METOJIaMU
onpanboBaHi. Jljisi 00MIKOBO-aHAIITUYHUX JIOCHII)KEHb MOXYTh 3aCTOCOBYBATHCS
comparative analysis, ratio analysis, content analysis, statistical analysis, case study Ta
a1 meroau. Po3gin Results moBuHEeH MICTUTH (haKTHUYHI pe3yJibTaTh 0e3 3alBOro
nyOmoBaHHS AaHUX, a Discussion — iX 1HTEpIpPETallito, MOPIBHIHHS 3 MONEPEIHIMU
TOCIIKECHHSAMHA Ta TOSICHEHHS 3HAYCHHS JUI Teopii 1 mpakTuku. CTyJICHT MOBUHCH
PO3PI3HATH OMUC PE3yIbTaTy Ta HOTO HAYKOBE TIIyMA4CHHSI.

Cvome numarnHs TPUCBSIYCHE (HOPMYIIOBAHHIO BHCHOBKIB 1 BHU3HAYCHHIO
HAyKOBOTO Ta MPAKTUYHOTO 3HAYCHHS PEe3yibTaTiB. BUCHOBKYM MOBHHHI BIANOBIAATH
MOCTaBJICHIN MET1 M TOCIITHUIIBKOMY MUTAHHIO, y3arajlbHIOBaTH OCHOBHI pe3yJIbTaTu
0e3 MEXaHIYHOTO MOBTOPEHHsI MOIMEPEAHIX PO3AUTB Ta OKPECIIOBATH iX 3HAYEHHS.
JlouinbHO Takoxk 3a3HaunTH limitations of the study ta nepcnektusu further research.
Jns mpodeciiHO OpieHTOBAaHUX JOCTKEHb y cdepl oOmKy W ayIuTy BasKIMBO
MOSICHIOBAaTH TpakTU4yHI implications OTpUMaHWX pe3yJbTaTiB ISl MiATOTOBKH
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3BITHOCTi, CHCTEMH BHYTPIIIHBOTO KOHTPOJIO, AayAUTOPCHKUX  IMPOLEAYD,
OTI0JIaTKyBaHHS a00 YIIPaBIIHCHKUX PIIIECHb.

[1ix yac ompaitoBaHHS OCTAaHHBOTO 80CbMO20 NUMAHHA CTYJEHTaM HEOOXiIHO
3aCBOITH NPUHIMIK POOOTH 3 HAYKOBUMHU JDKEpesiaMH, [IUTyBaHHS, napadpazyBaHHs
Ta akaJeMiyHoi goOpodecHOCTi. BukopucTaHHs 4yXuX 1J1eH, gaHUX, TaOIHIL ado
dbopmymroBaHb MOTPEOY€E HANEKHOTO TMOCHIAHHS Ha JpKepeno. Paraphrasing o3nagae
camMOCTiHE BIATBOPEHHS 3MICTY JpKEpelsia 1HIIMMHU CJIOBaMU 31 30€peeHHSIM HOro
MEPBUHHOTO 3MICTY Ta 000B’SI3KOBUM MOCHIaHHAM. [IpocTe 3aMiHIOBaHHS OKpPEMHX
CJIiIB CHHOHIMaMU He € HalleHUM napadpaszyBanHsiM. CTyneHTaM HEOOX1THO BMITH
BIJIPI3HATH LUTATY, Mapadpas i BIacHe y3aralbHEeHHA, YHUKaTH plagiarism, fabrication
ta falsification, a TakoX TMepeBIpSATH BIAMOBITHICTH TEKCTy BUMOTaM aKaJeMIYHOI
100pPOYECHOCTI.

UNIT S5.1. ACADEMIC WRITING IN ACCOUNTING, AUDITING AND
TAXATION

Active Vocabulary
English term / phrase YkpaiHCbKHil BiANIOBIAHUK

academic writing aKageMiyHe IIMCbMO
academic style aKaJeMIYHHUIA CTUITh
research topic TeMa JTOCITIHKCHHSI
research problem HayKoBa npo0iema
research question JTOCITITHULIbKE TTUTAHHS
research purpose / aim MeTa JOCIIIKEHHS
research objective 3aBJIaHHS JOCIIIKEHHS
hypothesis rinoresa
evidence J0Ka3H; (aKTUYHI MIATBEPIKCHHS
argument apryMeHT
source JDKEpeso
literature review OTJIA[ JIITEpaTypH
research gap JTOCITITHUTIbKA TTPOTaTMHA
methodology METOOJIOT st
research method METOJI JOCHIIKEHHS
findings OTpUMaHi pe3yibTaTu
discussion 0OrOBOPEHHSI pe3yJIbTaTIB
implication 3HAYEHHS / HACIIJIOK PE3YIbTATy
limitation OOMEXEHHS TOCIIIIKEHHS
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further research MOJAJIbBIII TOCIIIHKEHHS
contribution HayKOBUI BHECOK
TEXT A

ACADEMIC WRITING IN ACCOUNTING RESEARCH

Academic writing is an essential component of professional and scientific
communication. In accounting, auditing and taxation, researchers use academic writing
to explain problems, present evidence, analyse professional practice and communicate
findings to other scholars and practitioners. A strong academic text is not simply
grammatically correct. It must also be logically structured, supported by evidence and
written in a clear and objective manner.

A research project normally begins with a clearly defined topic and research
problem. The researcher identifies what is already known, determines what remains
uncertain or insufficiently explored and formulates a research question. For example,
an accounting researcher may examine how digital technologies influence the quality
of accounting information, how internal controls affect the risk of misstatement, or how
changes in tax regulation influence business reporting practices.

The literature review provides the intellectual foundation of the study. It
summarises and critically evaluates previous research, identifies different approaches
and reveals a research gap. A good literature review does not merely describe one
source after another. Instead, it compares findings, identifies relationships and explains
why further investigation is necessary.

The methodology section explains how the study was conducted. Depending on
the research purpose, an accounting study may use financial statement analysis, ratio
analysis, surveys, interviews, case studies, content analysis or statistical methods. The
description should be sufficiently clear for readers to understand how the evidence was
obtained and how the conclusions were reached.

The results section presents the main findings, while the discussion explains their
meaning. Researchers should distinguish between reporting what the data show and
interpreting why the results matter. In accounting and auditing research, discussion
may consider implications for financial reporting, internal control, audit quality,
taxation, professional judgement or managerial decision-making.

Academic writing also requires responsible use of sources. Ideas, data and direct
quotations taken from other authors must be acknowledged. Proper citation and
accurate paraphrasing help demonstrate academic integrity and enable readers to verify
the evidence used in the study. For this reason, academic writing combines language
competence with research skills, critical thinking and professional responsibility.

Vocabulary Notes

a clearly defined research problem — yiTko Bu3HaueHa HaykoBa rpodIemMa
to identify a research gap — BUSIBUTH TOCIITHULIBKY MPOTAIUHY

to formulate a research question — cpopMyFOBaTH JOCTITHUIIBKE TUTAHHS
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to critically evaluate previous research — KpUTHYHO OILIIHIOBaTH TOMEPEAHI
JIOCIIKEHHS

to conduct a study — mpoBOaUTH JOCITIKEHHS

to present findings — npeacTaBIATH pe3yIbTaTH

to interpret results — iHTepIpeTyBaTH Pe3yJIbTaTH

to acknowledge a source — mocwiiaTucs Ha / HaJe)KHO BU3HABATH JKEPEIIO

to support an argument with evidence — miaTBep)KyBaTH apryMeHT JA0Ka3aMH

to comply with academic integrity — AOTpUMYyBaTHCS aKaJeMIYHOI
100pOYECHOCTI

Practical Tasks

Task 1. Find the English equivalents in Text A.
1. akajemMiuHe MUCbMO

2. HayKoBa po0jema

3. OCIITHUIIbKE TUTaHHS
4. orsi miTepatypu

5. OCIiTHUIIbKA TPOTaIiHA
6. METO/10JI0T 15

7. pe3yJabTaTH TOCTiKEHHS

8. 00roBOpEHHS PE3yNbTATIB

9. npodeciitne cypKeHHs

10. akageMiuyHa JOOPOYECHICTh

Task 2. Match the academic terms with their definitions.
. research question
. literature review
. methodology
. findings
. research gap
. limitation
. academic integrity
. paraphrase
a) a responsible approach to using and acknowledging sources;
b) an aspect that previous research has not sufficiently addressed;
c) the main results obtained from a study;
d) a specific question that the research is designed to answer;
e) a restatement of another author’s idea in your own words with proper
acknowledgement;
f) a critical synthesis of previous research on a topic;
g) an explanation of the methods and procedures used in a study;
h) a factor that restricts the scope or interpretation of a study.

01N LN kWi~
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Task 3. Complete the sentences using the words from the box.
research gap; evidence; findings, methodology, academic integrity, literature
review, research question, implications

1. A clear helps the researcher define what the study is intended to
answer.

2. The summarises and critically evaluates previous studies.

3. A study should identify a that justifies further investigation.

4. The section explains how data were collected and analysed.

5. The main should be presented clearly and objectively.

6. Academic arguments should be supported by relevant :

7. Researchers should explain the practical and theoretical of their

results.
8. Correct citation and paraphrasing are essential elements of

Task 4. Decide whether the statements are True or False. Correct the false
statements.

1. Academic writing is mainly concerned with complex vocabulary rather than
clear reasoning.

2. A research question should be related to a clearly defined research problem.

3. A literature review should simply list sources one after another.

4. The methodology section explains how the research was conducted.

5. The results and discussion sections always perform exactly the same function.

6. Accounting research may use both quantitative and qualitative methods.

7. Paraphrasing another author’s ideas means that no citation is necessary.

8. Academic integrity is an important part of professional research
communication.

Task 5. Answer the questions.

. What are the main characteristics of academic writing?

. How does a researcher identify a research problem?

. What is the purpose of a literature review?

. What is a research gap?

. Which research methods may be used in accounting and audit studies?

. What is the difference between presenting findings and discussing them?
. Why must researchers acknowledge the sources they use?

. How are academic writing and professional responsibility connected?

01O\ LN kWi —

Task 6. Translate into English.

1. AkageMiuyHe TUCHMO MOTPEOYE YITKOI CTPYKTYpPH, JIOTIYHOI apryMeHTaIlii Ta
BUKOPHCTaHHSA JTOKa3iB.

2. JlocniiHUIbKE NHUTAHHS TOBHUHHO BIAMOBIJATH BHU3HAUEHIA HAyKOBIN
mpoOemi.

3. Ors mitepaTypu J1a€ 3MOTY BU3HAUMTH OCHOBHI TIXOIU Ta JOCIITHUIIBKY
MPOTaJIuHY.
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4. YV MeToauyHii 4acTHHI HEOOXIJTHO TMOSICHUTH, SIKI JaHl Ta MeToau Oyiu
BUKOPHCTAHI.

5. Pe3ynbpTaty 10CHiPKEHHS TIOBUHHI OYTH MPEICTABICH] YITKO Ta 00’ €KTUBHO.

6. OOroBopeHHs pe3yJbTaTiB Mependavyae iX 1HTEpIpeTaIiio Ta TOPIBHSIHHS 3
MOTNEPEAHIMHU JTOCTIIKCHHSIMH.

7. HaykoBe pocmimpkeHHS y cdepl ayIuTy MOXKE OIIHIOBATH €()EKTHUBHICTH
BHYTPILIHBOTO KOHTPOJIIO.

8. Yci BukopucTaHi imei Ta AaHi IHIIMX aBTOPIB TMOBHUHHI MaTH HAaJEXHI
MTOCHJTAHHS.

Task 7. Formulate a research problem, purpose and research question for
ONE topic:

1. Digitalisation of accounting processes.

2. Internal control and prevention of accounting errors.

3. Audit quality and professional judgement.

4. Sustainability reporting and accounting information.

5. Tax compliance of business entities.

6. Use of artificial intelligence in accounting.

Use the following model:

Research problem: ... Research purpose. ... Research question: ...

UNIT 5.2. WRITING AN ABSTRACT AND A SCIENTIFIC ARTICLE

Active Vocabulary
English term / phrase Ykpaincbkuii BiAnoBigHuk

scientific article / research paper HayKOBa CTaTTs
title HazBa CTaTT1
abstract aHoTAarIls
keywords KITFOUOBI CIIOBA
introduction BCTYTI
background KOHTEKCT / TIepelyMOBH JIOCI1PKEHHS

aim / purpose

METa

literature review

OTJIA[ JIITEpaTypH

methods METOIHN

data collection 301p 1aHUX
results pe3ynbTatu
discussion 00roBOpEHHS
conclusion BHCHOBOK
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practical implications

MPaKTUYIHC 3HAUYCHHA

originality / value

OPUTIHAIBHICTE / IIIHHICTH

limitation 0OMEXEHHS
acknowledgement MOsAKA
funding ¢binaHCyBaHHA

reference list

CIIMCOK BUKOPHUCTaHUX JIKEPECII

citation LIUTYBaHHS / IOCUJIAHHS
paraphrasing napadpazyBaHHs
Useful Academic Phrases
English term / phrase English phrase
Introducing the topic This study examines... / The paper focuses on... /

The issue of ... has attracted increasing attention.

Stating the aim

The aim of this study is to... / This paper aims to
investigate... / The purpose of the research is to
assess...

Identifying a gap

However, limited attention has been paid to... /
Previous studies have not fully addressed... / A
research gap remains in...

Describing methods

The study is based on... / Data were collected
from... / The analysis was conducted using...

Presenting results

The results indicate that... / The findings reveal
that... / The analysis shows a significant
relationship between...

Discussing results

These findings are consistent with... / One
possible explanation is... / The results may be
interpreted as...

Concluding

The study concludes that... / It may be concluded
that... / The findings have practical implications
for...

Limitations and future research

The study is limited by... / Further research should
examine... / Future studies may focus on...

TEXT B

HOW TO WRITE AN EFFECTIVE ABSTRACT

An abstract is a concise and self-contained summary of a research paper. It
allows readers to understand the purpose, methods, principal findings and conclusions
of a study before reading the full article. Because abstracts are indexed in academic
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databases and are often the first part of a paper read by potential readers, clarity and
precision are essential.

An effective abstract normally begins by identifying the research context or
problem. It then states the purpose of the study and briefly explains the methodology.
The next part presents the most important findings. The final sentence or sentences
usually communicate the main conclusion and, where appropriate, the practical or
theoretical implications of the research.

The abstract should not contain a detailed literature review, lengthy definitions
or information that does not appear in the main article. References are generally
avoided unless the journal specifically requires them. Abbreviations should be used
carefully, and specialised terms should be included only when they are necessary for
accuracy.

For research in accounting and auditing, an abstract should make clear what
professional issue was investigated, which data or methods were used and what the
results contribute to understanding accounting practice, financial reporting, internal
control, audit quality or taxation. The language should be informative rather than
promotional, and claims should be consistent with the evidence presented in the paper.

MODEL ABSTRACT

DIGITAL ACCOUNTING TOOLS AND THE QUALITY OF
ACCOUNTING INFORMATION

The digitalisation of accounting processes has changed the way business entities
collect, process and report financial information. The aim of this study is to examine
the relationship between the use of digital accounting tools and the perceived quality
of accounting information. The research is based on a survey of accounting
professionals and a comparative analysis of selected accounting processes. The
findings indicate that greater automation is associated with faster processing of
accounting data, improved consistency of records and better access to information for
managerial decision-making. At the same time, the results highlight the importance of
internal controls, data quality and professional judgement when automated systems are
used. The study concludes that digital tools can improve the usefulness of accounting
information when technological solutions are supported by appropriate control
procedures and professional competence. The findings have practical implications for
organisations implementing digital accounting systems.

Keywords: digital accounting, accounting information, automation, internal
control, professional judgement.

Practical Tasks

Task 8. Identify the components of the Model Abstract.
1. Research context / problem.

2. Aim of the study.

3. Methods.

4. Main findings.

5. Conclusion.
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6. Practical implications.

7. Keywords.

Task 9. Complete the academic phrases.

1. The aim of this study is to the relationship between internal
control and financial reporting quality.

2. Previous studies have on the role of audit quality in reducing
information risk.

3. The analysis was using financial statement data for a five-year
period.

4. The results that stronger internal controls are associated with
fewer reporting errors.

5. These findings are with previous research on audit effectiveness.

6. The study that professional judgement remains important despite
increased automation.

7. The findings have practical for accountants and auditors.

8. Further research should the impact of artificial intelligence on

accounting estimates.

Task 10. Choose the more appropriate academic formulation.

1. a) We proved that this method is perfect. b) The findings indicate that the
method may improve reporting accuracy.

2. a) Lots of researchers talk about this problem. b) Previous studies have
examined this issue from several perspectives.

3. a) Obviously, accountants must use this system. b) The results suggest that
the system may be useful for accounting practice.

4. a) The data are super interesting. b) The data reveal several important patterns.

5. a) Nobody has studied this. b) Limited empirical evidence is available on this
issue.

6. a) We looked at some companies. b) The study examined a sample of business
entities.

Task 11. Translate into English.

1. MeToro LBOro AOCHIIKEHHS € OLIHKA BIUIMBY IM(POBI3alii Ha SKICTh
00J11KOBOI 1H(pOpMaIlli.

2. [lonepenHi AOCTIHKEHHS NMPUIUTSUIA 3HAYHY YBary MATAHHSAM SIKOCT1 ayIUTY .

3.0OpHak BIUIMB aBTOMaTHM3alli Ha mpodeciiiHe cyKeHHs Oyxranrepa
JOCIIIPKEHO HEOOCTATHEO.

4. JlocmiKeHHsS! TPYHTY€EThCS Ha aHali31 PiHAHCOBUX Ta HE(IHAHCOBUX JTAHUX
I IMTPUEMCTB.

5. OtpumaHi pe3yJbTaTd CBITYaTh MPO IMiJBUIIEHHS IIBUIKOCTI OOpPOOKH
00mikoBOiI 1H(OpMaITii.

6. Pesynbprati MamTh NpakKTUYHE 3HAYEHHS U1 BJOCKOHAJIECHHS CHCTEMHU
BHYTPILIHBOTO KOHTPOJIIO.
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7. OCHOBHUM OOMEKEHHSIM JOCIIIJIPKEHHS € HEBEJTUKUI 00CST BUOIPKHU.
8. ITomanmpIri AOCIIHKEHHS JOLIIBHO CIPSIMYBATH Ha BUKOPUCTAHHS IITYYHOTO
IHTEJIEKTY B ayJIUTI.

Task 12. Paraphrasing Practice.

Paraphrase the following sentences without changing their meaning. Do not
replace only individual words; change the structure of the sentence where appropriate.

1. High-quality accounting information is essential for effective managerial
decision-making.

2. Internal controls reduce the risk of errors and irregularities in financial
reporting.

3. Digital technologies are changing the professional responsibilities of
accountants.

4. Independent auditing increases users’ confidence in financial statements.

5. Tax compliance depends on both regulatory requirements and the quality of
accounting records.

Task 13. Abstract Editing.

Read the sentences below and identify problems of academic style. Rewrite them
in a more appropriate academic form.

1. Everyone knows that Al is completely changing accounting.

2. Our research clearly proves that auditors should always use this method.

3. We looked at a bunch of companies and got really good results.

4. There are tons of problems with old accounting systems.

5. Obviously, the new approach is the best solution for every company.

Task 14. Write a structured abstract (150-180 words) on ONE of the
following accounting or audit topics:

1. The impact of digitalisation on accounting processes.

2. Internal control and prevention of financial reporting errors.

3. Professional judgement in auditing.

4. Sustainability reporting and the role of accountants.

5. Tax compliance and accounting information.

6. Artificial intelligence in accounting and audit.

Your abstract should contain: research context/problem; aim; methods;
main findings (real or hypothetical for the exercise); conclusion; 4-6 keywords.

Task 15. Article Structure Case.

A master’s student is preparing an English-language article entitled “Internal
Control and Reliability of Accounting Information”. Arrange the following elements
in a logical order and explain what information should be included in each section:

Results

Abstract

Literature Review
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Conclusions

Title

Methods

Keywords

Introduction

Discussion

References

Task 16. Professional Academic Writing.

Write a 180-220 word fragment of an academic paper on a topic related to
accounting, auditing or taxation. Use at least six phrases from the “Useful Academic
Phrases” table and at least ten professional terms studied in Topics 1-5.

IUTAHHA 1J1s1 CAMOKOHTPOJIIO
. What are the main characteristics of academic writing?
. How should a research problem and research question be formulated?
. What is the purpose of a literature review?
. What is a research gap?
. What are the main sections of a scientific article?
. What information should an abstract contain?
. How should keywords be selected?
. What is the function of the Methods section?
. What is the difference between Results and Discussion?
10. What should be included in the Conclusions section?
11. What is paraphrasing and why does it still require citation?
12. What is plagiarism?
13. Why is academic integrity important in accounting and audit research?
14. Which academic phrases can be used to state the aim and present findings?
15. How can a researcher describe limitations and directions for further research?

O 00 1N DN K~ W —

SELF-EXAMINATION TEST
Choose the correct answer.
1. The main purpose of an abstract is to:
a) provide a complete literature review;
b) give a concise summary of the study;
c) reproduce the introduction word for word;
d) list all references used in the article.
2. A research gap is:
a) a grammatical error in a paper;
b) an aspect insufficiently addressed by previous research;
c) the space between paragraphs;
d) an unpublished reference.
3. Which section normally explains how the study was conducted?
a) Methods;
b) Keywords;
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c¢) Conclusions;

d) Title.

4. The Results section should primarily:

a) present the main findings;

b) contain only citations;

c) explain the author’s biography;

d) repeat the abstract.

5. The Discussion section is mainly used to:

a) present the reference list;

b) interpret findings and explain their significance;

c) define every professional term;

d) provide contact details.

6. Which phrase is most appropriate for academic writing?

a) Everybody knows that...

b) The findings indicate that...

c) This result is awesome.

d) Obviously, we are right.

7. Paraphrasing means:

a) copying a passage without citation;

b) changing one or two words in a sentence;

c) expressing the source idea in your own wording and structure with proper
acknowledgement;

d) translating a source without mentioning it.

8. Academic integrity requires researchers to:

a) acknowledge the sources of ideas and data;

b) hide inconvenient results;

¢) invent missing evidence;

d) avoid reference lists.

9. Keywords should:

a) be unrelated to the subject of the paper;

b) reflect the central concepts of the research;

c) reproduce complete sentences from the abstract;

d) consist only of general words.

10. Which statement is appropriate for limitations?

a) Our study has no limitations.

b) The study is limited by the size of the sample.

c¢) Limitations are never discussed in research.

d) The results are perfect in every situation.

Keys:1-b;2-b;3-a;4-a;5-b;6-b;7-¢;8-a;9-b;10-b.

OVER TO YOU
Prepare an academic mini-project in English based on a topic related to
accounting, auditing or taxation. The project should include:
1. A research title.
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2. A short statement of the research problem (2-3 sentences).

3. The aim of the study and one research question.

4. A structured abstract of 150-180 words.

5. Five keywords.

6. A proposed structure of the scientific article.

7. Three academic sources that would be relevant to the topic.

8. A 3-4 minute oral explanation of the expected contribution of the research.

Use professional terminology from accounting, auditing or taxation and
academic phrases studied in this topic. The text should demonstrate logical
structure, appropriate academic style and compliance with academic integrity.

3MI§TOBHFI MOAVYJIb 4. IPESEHTALIA PE3YJIBTATIB
MNPO®ECIMHOI TA HAYKOBOI JISJIbHOCTI IHO3EMHOIO MOBOIO

CONTENT MODULE 4. PRESENTATION OF THE RESULTS OF
PROFESSIONAL AND SCIENTIFIC ACTIVITIES IN A FOREIGN
LANGUAGE

TEMA 6. IPESEHTAILII IHO3EMHOIO MOBOIO

TOPIC 6. PRESENTATIONS IN ENGLISH

MeTow BUBYEHHSI TeMHM € (OpPMyBaHHS Ta PO3BUTOK y 3/100yBauiB BHUIIOI
OCBITH HAaBUYOK MIJATOTOBKH ¥ MPOBEACHHS MPO(eCciiiHMX Ta HAyKOBUX Mpe3eHTaIlll
AHTJIIHCHKOI0 MOBOIO; 3aCBOEHHS MPUHIUIIIB JIOT1YHOI MOOYIOBU yCHOTO BHUCTYIY,
BUKOPUCTAaHHA MPOQeciiHOi JIEKCUKH Ta MOBHHUX KIIIIE; PO3BUTOK YMIHb
MIPEACTABIISATH ¥ 1HTEpIpeTyBaTH OOJIKOBY, (DIHAHCOBY, ayJAUTOPCHKY Ta MOJATKOBY
iH(dopMarlito, onrucyBaTu TadIuI, rpadiky i AlarpaMu, apryMEeHTOBaHO BiJINOBIIaTH
Ha 3aMTUTaHHs Ta B3aEMOISATH 3 ayJUTOPIEIO.

ITicyist BUBYEHHS TeMH 3100yBay NOBUHEH

3HATH:

—  CTPYKTYpy npodeciiiHOl Ta HAyKOBOI MPE3CHTAIll1 aHTJI1HCHKOI MOBOIO;

— OCHOBHI BHUMOTHU JO 3MICTy, JIOTIKM Ta Bi3yaJlbHOTO O(OpMIICHHS
MIpe3CHTAITI;

— TUIIOBI MOBHI KJIII€ JJi1 MOYaTKy BHUCTYIy, MEPEXOiB MK YaCTHHAMH,
MOSICHEHHS PE3YJIbTATIB 1 3aBEpPILIECHHS MTPE3EHTAallli;

— AHIJIOMOBHY JICKCUKY JUIsl OTIHCY TaOiHIlh, rpadikis, giarpam i piHaHCOBUX
IMOKa3HHMKIB;
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—  0COOJIMBOCTI MpeACTaBICHHS pe3yJIbTaTiB OyXTrajTepchbKoro,
ayJIUTOPCHKOTO, OJIATKOBOT'O Ta aHATITUYHOTO JTOCIIJIKEHHS;

— TIpaBuja poOOTH 3 YHCIOBUMU JAHWMH, TMOPIBHSIHHIMH, TCHACHINSMU Ta
BIIXWJICHHSIMHU TIi]] 9ac yCHOI Mpe3eHTAIli1;

— OCHOBHI TpuiioMu €(peKTUBHOI B3a€EMOJII 3 ayJMTOPIEIO Ta BIANOBIAI Ha
3aMUTaHHS;

— BHUMOTH TpodeciiHOI €THMKM Ta aKaJeMi4HOi JOO0pPOYeCHOCTI mij dac
NPEe/ICTaBIICHHS PE3yJbTaTIB.

yMiTH:

— TIUIaHyBaTH Ta CTPYKTYpyBaTh MpOQeciiiHy Npe3eHTaIi0 aHrIiiChKOI0
MOBOIO;

— (opmyItOBaTH METY BHUCTYITy Ta OCHOBHI ITOBIJIOMJICHHS JIJIs1 &y AUTOPII;

— TpEeACTaBIATH OOJIKOBY, (IHAHCOBY, ayJUTOPCbKY Ta IMOJaTKOBY
1H(pOopMaIlito 3 BUKOPUCTaHHSIM (haxoBOi TEPMIHOJIOTI;

— ONKUCYBaTH Ta MOPIBHIOBAaTH KUIBKICHI NMOKAa3HUKH, TaOmuul, rpadiku i
Jiarpamu;

— TIOSICHIOBATH MPUYUHU 3MIH MOKA3HUKIB Ta (OPMYITIOBATH BUCHOBKY;

— BHUKOPUCTOBYBATH MOBHI KIIIIIIE JIJISI JIOT1YHHUX MEPEXO/IiB, aKIICHTYBAHHS Ta
y3arajibHEHHS;

— BIANOBIIATH Ha MNpoQeciiiHl 3aluTaHHS, YTOYHIOBAaTH IMO3MIII0 Ta
apryMEHTyBaTH BUCHOBKH,

— MIATOTYBaTH Ta MPOBECTH KOPOTKY MpodeciiiHy ado HayKOBY MPE3CHTAIIII0
aHTJIHACHKOI0 MOBOIO.

E Il1an 3apaTTa

1. Structure of a professional presentation: cTpykrypa Ta jorika npogeciiinoi
MPE3eHTAallli.

2. Opening and signposting: moYaToOK BUCTYMY, MIPEJACTABICHHS METH Ta JIOT1YH1
MepeXoau MK YaCTUHAMH.

3. Presenting accounting and financial information: npeacrtaBieHHs1 00I1KOBO1
Ta (hiHaHCOBOI 1HQOpMALi.

4. Describing tables, charts and graphs: ommc Tabmuie, rpadikis, miarpam i
IUHAMIKH ITOKA3HUKIB.

5. Comparing and interpreting financial indicators: mopiBHSIHHS, TOSICHEHHS Ta
iHTeprpeTaiist GiHaHCOBUX MOKA3HUKIB.

6. Presenting research findings: npencraBneHHs pe3ynbTariB mpodeciiHoro Ta
HAyKOBOT'O JOCIIIKEHHS.

7. Visual design and delivery techniques: Bi3yanbHe odopmieHHS, yCHUI
BHUCTYT 1 B3aEMO/IiSI 3 ayUTOPIEIO.

8. Questions and answers: BiNOBIJII HA 3alIUTAHHS, YTOUHEHHSI, apryMEHTaIls
Ta 3aBEPILIECHHS MMPE3CHTALll].
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# OCHOBHI TepMiHHM Ta MOHATTSA

Presentation, audience, purpose, key message, introduction, main body, conclusion,
signposting, transition, slide, visual aid, chart, graph, table, bar chart, line graph, pie chart,
trend, increase, decrease, fluctuation, remain stable, peak, decline, comparison, variance,
percentage, ratio, financial indicator, revenue, expenses, profit, loss, assets, liabilities,
equity, liquidity, profitability, audit finding, material misstatement, internal control,
research finding, implication, conclusion, question-and-answer session.

LJMeroanuHi pexomenaamii

Ha nouatky omnpattoBaHHs nepuio2o numanHs CTyJICHT MOBUHEH 03HAHOMUTHUCS
31 CTpyKTyporo mpodeciiiHoi Ta HaAyKOBOi TMpe3eHTaIlli aHIIIHChKOI0 MOBOIO.
EdexTuBHa mpe3eHTallist Ma€ 4iTKy METY, JIOT1YHO OpraHi30BaHy OCHOBHY YacCTHHY Ta
3MICTOBHMI BHUCHOBOK. CTpyKTypa BHCTYIly IIOBUHHA JOIOMaraTh ayauTopii
MOCJIJIOBHO CHpUMMaTH 1H(POPMAIII0: CIOYAaTKy BH3HAYAETHhCS Tema 1 MeTa, Jaii
MO/JAIOTHCS OCHOBHI TOJIOKEHHS, JIOKa3W, JaHl Ta MPUKIAAU, IICIsi YOro
(GhOpMyITIOIOTHCSI BUCHOBKH M pekoMenaiii. st mpe3enTarttiii y cdepi oKy, ayuTy
Ta OIMOJATKYBaHHS BaXKJIMBO HE MIEPEBAHTAXKYBATH BUCTYII APYTOPSAHUMH JCTAISIMH,
a BUJIUIATU KJIFOYOBI TpOQeCiiiHi MOBIJOMIICHHS Ta MOSICHIOBATH MPAKTUYHE 3HAYCHHS
HaBEJICHUX MOKa3HUKIB.

VY Xoal BUBYEHHSI Opy2020 numawuHs CTyACHTaM HEOOXI1JHO 3aCBOITH TUIIOBI
MOBHI 3aC00H, 110 BUKOPUCTOBYIOTHCS ISl HOYATKY BUCTYITY Ta JIOTIYHOI OpraHi3anii
npe3eHTauii. Betyn 1omiasHO pO3NOYMHATY 3 IPUBITAHHS, KOPOTKOTO MPEICTABICHHS
Temu, MeTH 1 cTpykTypu: Good morning. Today I would like to present..., The purpose
of my presentation is..., My presentation is divided into three parts.... Jlims nepexois
MDK YaCTHHAMH BUKOPUCTOBYIOTH signposting phrases: Let us move on to..., [ would
now like to focus on..., The next point concerns..., Turning to.... Taki KOHCTpYKIIii
pOOJISATH BUCTYI TIOCIITOBHUM 1 JOTIOMAararoTh ayIUTOPil pO3YMITH JIOTIKY BUKJIAY.

Tpeme numanHs TPUCBSIYEHE TMPEJCTABICHHIO OOMIKOBOI Ta (hpiHAHCOBOL
iHpopmMartii. CTyIeHT TMOBHHEH yYMITH aHTJIHCHKOI0 MOBOIO HA3MBaTH Ta TMOSCHIOBATH
OCHOBHI TIOKa3HUKK (hiHAHCOBOi 3BITHOCTI, 30KpeMa revenue, expenses, profit, assets,
liabilities, equity, cash flows, liquidity Ta profitability. [Tin yac npeacraBieHHs TOKa3HUKIB
BOKIIMBO HE OOMEXYBATUCS IX TPOCTUM TIEPENIIKOM, a TIOACHIOBAaTH 3MIHHU,
CHIBBITHOIICHHS Ta 3HAYEHHS JUIs1 KOPUCTYBauiB iH(popMailii. J[OITbHO BUKOPUCTOBYBATH
koHcTpyKuii The company reported..., The figure increased from... to..., The ratio
indicates..., Compared with the previous period..., The main factor affecting the result was....

Yemeepme numaHHs TEOPETUIHOTO OJOKY TPUCBSUECHE OMHUCY TaOJHIIb,
rpadikiB Ta miarpam. CTygeHTaM He0OXiTHO ONTaHyBaTH JIEKCUKY /IS XapaKTEPUCTUKH
TEHJICHIIIN 1 3MiH: increase, rise, grow, decrease, fall, decline, fluctuate, remain stable,
reach a peak, recover. Ilig yac onucy Bi3yaJbHUX JaHMX CIIiJ] CIIOYATKy BU3HAUWTH,
0 caMe€ MPEACTABICHO, Jaji OMUCATH OCHOBHY TEHJIEHIIO, MOPIBHATH CYTTEBI
MOKa3HUKHU Ta C(HOpMyJIIOBATH BUCHOBOK. HeoOXiTHO YHUKATH MEXaHIYHOTO YNTAHHS
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KOXHOTO yucia 31 ciaiijga. ['0JJOBHUM 3aBIaHHIM € MOSICHEHHS! 3HAYEHHS TaHUX IS
npodeciifHol ayIuTopii.

VY Mexxax BUBUEHHS /1 '21M020 NUmaHHs pO3TIIsiIAI0ThCS MPUIOMU TOPIBHSIHHS Ta
iHTepnpeTaiii ¢iHaHCOBUX MOKa3HUKIB. CTyJ€HT MOBUHEH YMITH BHUKOPHUCTOBYBATU
nopiBHsUIbHI KOHCTpYKIi higher than, lower than, compared with, in contrast to,
whereas, while, respectively Ta kinpkicHI KOHCTpyKIii increased by, increased to,
decreased from... to..., accounted for, represented. OcoOnuBy yBary ciiJl IpUIIIUTH
pI3HUIII MDK 3MIHOI0O HAa TIEBHY BEJIMYMHY Ta 3MIHOIO JO TI€BHOTO 3HAYEHHS.
[HTepnperalis MOKa3HUKIB Ma€ MICTUTH MPOQeECciiiHe MOSICHEHHSI MOXKIIMBUX MPUYHH 1
HACJIIIKIB, ajJic He TTOBHHHA BUXOUTH 32 MEXI1 JaHUX, K pealbHO MPECTaBIICHI.

[lin Yac BHUBYEHHSA wWOCMO20 NUMAHHA CTYJEHTaM HEOOXiHO HaBUUTHUCA
NPEJCTaBIATH pe3yabTaTu MNpPOQeciiHMX 1 HAYKOBHUX JOCHiIKeHb. [l 1mboro
JIOIIJIBHO YITKO Ha3BaTH JOCIITHUIIBKY TPOOJIEMyY, METY, BUKOPUCTAaHI JIaHi il METOIH,
MICIISL YOTO BUAUIMTH JIBA-TPU OCHOBHI pe3yibTaTH. JlJis mpe/icTaBlIeHHs pe3yJIbTaTiB
BUKOPUCTOBYIOTh KOHCTpYKIli The results show that..., The analysis revealed..., The
findings indicate..., A significant difference was identified..., The study suggests....
Ilicns BUKIAaJEHHS Ppe3ynbTaTIB HEOOXITHO TOSCHUTH 1X 3HAYCHHS  JUIS
OyXraJITepChKOTro OO0JIKY, ayJIUTy, ONMOJAaTKyBaHHA a00 yIpPaBIIHCHKOI MPAKTUKU Ta
chopMyIroBaTH OOTPYHTOBAHI BUCHOBKH.

Cvome numanHs TPUCBSYCHE BI3yaJbHOMY O(OPMIICHHIO Ta TEXHIIl YCHOIO
BrucTymy. Craiii TOBUHEH MiITPUMYBAaTH YCHE MOBIIOMJICHHS, a HE AyOJIIOBaTH HOTO
BEJIMKMMHU TEKCTOBUMH OJIoKaMu. J[OIITbHO BUKOPHUCTOBYBATH KOPOTKI 3arOJIOBKH,
KJIFOYOB1 CJIOBa, TaOnMIll Ta rpadiuHe MpeACTaBICHHs JaHuX. YMCIIOBI JaHI MalOTh
OyTr unTaOETbHUMHU, OJIMHULII BUMIPY — YITKO 3a3HAYEHUMH, a JKepena iHdopmanii —
HaJISKHUM YMHOM BKa3aHUMU. [lim yac BHCTYITy CTYIEHT MOBHHEH MiATPUMYBATH
30pOBUI KOHTAKT, TOBOPUTHU Y MIOMIPHOMY TE€MIIi, pOOUTH JIOTI4HI May3U Ta YHUKATU
MEXaHIYHOTO YUTAaHHS TEKCTY 31 CIIai/IiB.

[Tix gac ompalfoBaHHS OCTaHHBOTO B80CLMO20 NUMAHHS CTYJICHTaM HEOOXITHO
3aCBOITH TipaBmiia MpodeciiiHol B3aEMOIIT i1 Yac cecli 3amuTaHb 1 Bignosiaen. [lepen
BIJIIOBITIO JIOIUTEHO ITEPEKOHATHCS, 110 3alTUTaHHS 3p03YyMLJIE; 3a MOTpeOU HOoro MoXkHa
yrounuTu 3a nornomororo Could you please clarify...? a6o If I understand your question
correctly.... BianoBiap moBrMHHa OyTHM KOPOTKOIO, apryMEHTOBAHOIO Ta IOB’S3aHOI0 3
MpEACTaBICHUMHA JaHuMU. SIKmio 1HopMallli HeIoCTaTHbO, MpPOQECIiHIIE BH3HATH
oOMeKeHHs, HIK JaBaTH HemiATBepIkeHy BiANoBiab: The available data do not allow us to
conclude that..., This issue requires further analysis. 3aBepiiryBatu npe3eHTallio JOLULIBHO
KOPOTKHUM y3arajIkHEHHsIM OCHOBHUX BUCHOBKIB 1 TIOJISIKOIO &y IUTOPII.

UNIT 6.1. STRUCTURE AND LANGUAGE OF PROFESSIONAL

PRESENTATIONS
Active Vocabulary
English term / phrase YkpaiHcbkuil BiiIOBIIHUK
presentation MIpe3eHTallis

audience ayJuTopis
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purpose

METa

key message

KJIFOYOBE TMOB1AOMJICHHS

outline CTPYKTYypa / TJIaH BUCTYITY
introduction BCTYII

main body OCHOBHA YaCcTHUHA
conclusion BHCHOBOK

signposting MOBHI CUTHAJIH JIOT1YHOI CTPYKTYpH
transition nepexij Mk YaCTHHAMHU
visual aid Bi3yaJIbHHII 3aci0

slide clianng

to highlight I IKPECITIOBATH, BUIUISATH
to summarise y3arajibHIOBAaTH

to illustrate UTIOCTpYBaTH

to draw attention to

3BEpPTAaTH yBary Ha

to move on to

MEPEXOAUTHU 10

to conclude pPOOUTH BUCHOBOK
question-and-answer session cecld 3alnTadb 1 BIAMOBIAEH
to clarify YTOYHIOBAaTH

USEFUL PRESENTATION PHRASES

Opening: Good morning. Today I would like to present...

Purpose: The purpose of my presentation is to explain / analyse / compare...

Outline: My presentation is divided into three main parts.

Signposting: First, I will focus on...; Let us now move on to...; The next point
concerns...

Highlighting: T would like to draw your attention to...; It is important to note
that...

Referring to visuals: As you can see on this slide...; The chart illustrates...; The
table shows...

Interpreting: This suggests that...; The main reason for this change is...; This
result may indicate...

Concluding: To sum up...; In conclusion...; The key point is that...

Inviting questions: Thank you for your attention. I will be happy to answer any
questions.

Clarifying: If I understand your question correctly...; Could you please clarify
what you mean by...?
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TEXT A

HOW TO PRESENT ACCOUNTING INFORMATION EFFECTIVELY

Presenting accounting information effectively requires more than reading figures
from financial statements. A professional presentation should help the audience
understand what the figures mean, why they have changed and what decisions may
follow from the analysis. For this reason, presenters need to select relevant information,
organise it logically and communicate it in language appropriate to the audience.

A presentation normally begins with a clear statement of purpose. The speaker
should identify the subject and briefly explain what the audience can expect. In an
accounting presentation, the purpose may be to explain changes in financial
performance, compare actual and budgeted results, discuss an audit finding or present
the outcome of a research project.

Numerical information is easier to understand when it is organised visually.
Tables are useful when exact values are important, while charts and graphs are more
effective for showing trends, comparisons and proportions. A line graph may
demonstrate changes in revenue over several reporting periods, a bar chart may
compare expenses across departments, and a pie chart may illustrate the relative
structure of selected items. However, the visual should remain simple enough for the
audience to identify the main message quickly.

When describing financial data, the presenter should distinguish facts from
interpretation. A statement such as “revenue increased by 12 per cent” reports a fact.
An explanation such as “the increase was mainly driven by higher sales volume”
interprets that fact and should be supported by appropriate evidence. This distinction
is particularly important in accounting and auditing, where professional conclusions
must be based on reliable information.

An effective conclusion does not repeat the entire presentation. Instead, it
summarises the most important findings and explains their significance. If appropriate,
the presenter may also provide recommendations, identify limitations or indicate areas
requiring further analysis. A concise conclusion helps the audience remember the key
message and prepares them for the question-and-answer session.

Vocabulary Notes

report a figure — HABOAUTH / TOBITOMJISITH TTOKa3HUK

actual and budgeted results — ¢pakTruH1 Ta OIOKETHI pe3yabTaTH
show a trend — BimoOpakaTu TEHCHIIIIO

compare values - TOpIBHIOBATH 3HAYEHHS

illustrate proportions — UJIFOCTpyBaTH CIIBBIAHOILIEHHS

distinguish facts from interpretation — po3pi3HaTH pakTu Ta IHTEPIPETALIIO
be supported by evidence — OyTu miATBEPHKEHUM JOKA3AMHU
summarise the main findings — y3araiabHIOBaTH OCHOBHI pe3yJIbTaTu
provide recommendations — HalaBaTH PEKOMEHIaIi1

identify limitations — BU3HauaTH OOMEKEHHS
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Practical Tasks

Task 1. Find the English equivalents in Text A.
1. mpencraBisiTi 00JIKOBY 1H(MOPMAILIiFO

2. (piHaHCOBa 3BITHICTH

3. piHaHCOBI pe3ynbTaTH

4. paxTruHi Ta OIOHKETHI PE3yIbTATH

5. ayIMTOPChKE 3ayBa)XCHHsI / pe3yJIbTaT
6. 3BITHUH TIEpio]

7. HOpP1BHIOBATH BUTPATH

8. mpodeciitHi BUCHOBKH

9. HaniitHa iHdopmaris

10. ocHOBHI pe3ynbTaTu

Task 2. Complete the sentences using the words from the box.

audience, purpose; findings, evidence, visual; trend; comparison, conclusion

1. The presenter should define the of the presentation at the
beginning.

2. The language and level of detail should be appropriate to the .

3. A line graph is particularly useful for showing a over time.

4. A bar chart can be used for a clear between several categories.

5. Every should have a clear professional purpose.

6. Interpretations of financial changes should be supported by appropriate

7. The main should be highlighted rather than hidden among minor
details.
8. The should summarise the key message and its significance.

Task 3. Put the presentation phrases into the correct category: Opening,
Signposting, Referring to visuals, Interpreting, Concluding.

1. The chart on the right illustrates the change in operating expenses.

2. Let us now move on to the second part of the presentation.

3. Good afternoon. The purpose of my presentation is to discuss the company’s
financial performance.

4. This result may indicate a weakening of short-term liquidity.

5. To sum up, the main finding is that profitability improved despite higher
operating costs.

6. I would now like to draw your attention to the revenue trend.

7. First, I will briefly explain the data used in the analysis.

8. As you can see from the table, total liabilities decreased during the reporting
period.

Task 4. Answer the questions.
1. Why should a presenter avoid simply reading figures from a financial
statement?
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2. What should be included in the introduction to a professional presentation?
3. When is a table more useful than a chart?

4. Which type of visual is useful for showing a trend over time?

5. Why is it important to distinguish facts from interpretation?

6. What should an effective conclusion contain?

7. How can recommendations be presented responsibly?

8. What is the purpose of the question-and-answer session?

Task 5. Translate into English.

1. MeToro 1i€i mpe3eHTalii € aHami3 3MiH Yy (IHAHCOBHX pe3yjbTaTax
HiAIpUEMCTBA.

2. Ha ipoMy cnaiifii mpeAcTaBieHO JUHAMIKY TOXOAY 3a TP 3BITHI MEPioJIu.

3. Sk BUAHO 3 TaOmUIl, OnepalliiiHi BUTPATH 3pOCIH MOPIBHSHO 3 MONEPEIHIM
POKOM.

4. HaiiO1s1b11 CyTT€EBE 3pOCTaHHS CIIOCTEPIraiocs y ApyromMy KBapradi.

5. Lle¥i moka3HUK MOKE CBITYMTH MPO MOTIPIICHHS JIIKBITHOCTI MiANPUEMCTBA.

6. OTpuMaHi pe3ybTaTh MOBUHHI IHTEPIPETYBATHUCS 3 YPaXyBaHHIM 0OMEKEHb
JIOCIIIKEHHS.

7. Ha 3aBepIilieHHA g XOTIB O y3arajJbHUTH TPU OCHOBHI BUCHOBKH.

8. Jlskyto 3a yBary. Sl roToBUiA BIAMOBICTY Ha Ballll 3alIUTaHHS.

UNIT 6.2. DESCRIBING TABLES, CHARTS AND FINANCIAL
INDICATORS

Active Vocabulary
English term / phrase Yxpaincbkuii BiinoBiaHuk

bar chart CTOBITYACTa Jllarpama
line graph JHIAHUHT rpadik
pie chart KpyroBa Jiiarpama
table TaOIUIIS
figure MOKa3HUK / 3HAYEHHS
trend TEHICHIIISA
increase / rise 3pOCTaHHS

decrease / decline

3MEHIIEHHS / CIIa

fluctuation

KOJIMBaHHA

remain stable

3ATAIIIATUCS CTAOLITBHUM

reach a peak

JOCAT'TH MMKOBOr'0 3HAYEHHS

recover

BIJTHOBUTHCS

account for

CTaHOBUTH YaCTKYy
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percentage BiJICOTOK
ratio KoedilieHT
variance BIJIXHJICHHS
compared with MOPIBHSHO 3
respectively BiJITIOB1THO
approximately MPUOJIU3HO
significantly CyTTEBO

LANGUAGE FOR DESCRIBING CHANGE

increase by 10% — 3poctu Ha 10%; increase to 110 —3poctu no 110;

decrease by 5 percentage points — 3HU3UTHUCS HA 5 BIICOTKOBUX ITYHKTIB;

rise slightly / gradually / significantly / sharply — ne3nauno / mocrtymnoso /
CYTTEBO / P13KO 3pPOCTH;

remain relatively stable — 3anummaTtucs BiTHOCHO CTabUIBHUM;

fluctuate between X and Y — xoymBaTucsa Mk X 1a Y

reach a peak of... — mocArTu MakCUMaIbHOTO 3HAYEHHS...;

account for 35% of total expenses — cranoButu 35% 3arajbHUX BUTPAT;

be higher / lower than in the previous period — OyTu BUIIMM / HUXKYHUM, HIK Y
MonepeAHLOMY TIEPiO/Ii.

TEXTB

PRESENTING FINANCIAL PERFORMANCE

When presenting financial performance, accountants and analysts should
combine accurate numerical reporting with concise professional interpretation. The
audience needs to understand not only the amount of revenue, expenses or profit, but
also the direction and significance of changes. Comparisons with previous periods,
budgets or benchmarks often make the information more meaningful.

Consider a company whose revenue increased from UAH 48 million to UAH 54
million during the year. The presenter may state that revenue rose by UAH 6 million,
or 12.5 per cent. If operating expenses increased from UAH 39 million to UAH 46
million, however, the growth in expenses was faster than the growth in revenue. As a
result, operating profit declined from UAH 9 million to UAH 8 million. This
comparison provides a clearer picture than presenting each figure separately.

Ratio analysis can add another level of interpretation. If the current ratio falls
from 1.8 to 1.3, the presenter may explain that short-term liquidity has weakened. If
the gross profit margin improves, the change may reflect better pricing, lower
production costs or a different sales mix. Such explanations should be presented as
evidence-based interpretations rather than assumptions.

Visual presentation can support this analysis. A line graph can show revenue and
expense trends over several periods, while a bar chart can compare profitability
indicators. A table may be preferable when the audience needs exact values. In each
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case, the presenter should state the main observation and explain why it matters for
decision-making.

Practical Tasks

Task 6. Calculate and present the changes.

Use the information below and formulate one or two English sentences for each
indicator.

Indicator Previous period Current period Your interpretation

Revenue, UAH m 48 54

Operating expenses, 39 46

UAH m

Operating profit, 9 8

UAH m

Current ratio 1.8 1.3

Return on assets, % 8.4 7.1

Task 7. Choose the correct option.

1. Revenue increased (by / to) UAH 6 million.

2. Revenue increased (by / to) UAH 54 million.

3. The current ratio decreased (from / by) 1.8 (to / by) 1.3.

4. Operating expenses were (higher / highest) than in the previous period.

5. Profitability declined, (whereas / because) revenue increased.

6. Operating profit (accounted for / reached) UAH 8 million in the current period.

Task 8. Describe the data in professional English.

Prepare a 90-120 word commentary based on the table in Task 6. Your
commentary should include: an overall trend; at least two comparisons; one
interpretation; one cautious conclusion.

Task 9. Professional presentation case.

You are an accountant presenting quarterly results to management. Revenue
increased, but operating profit declined because administrative and distribution
expenses grew faster than sales. Liquidity also weakened. Prepare a three-minute
presentation using the structure below:

1. Opening and purpose.

2. Two key financial results.

3. Explanation of one negative trend.

4. Reference to a chart or table.

5. One recommendation.

6. Conclusion and invitation for questions.

Use at least 12 professional terms from Topic 6 and at least five signposting
phrases.
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Task 10. Questions and answers.

Work in pairs. Student A is the presenter; Student B is a manager or auditor. Ask
and answer the following questions:

1. What was the main reason for the change in profitability?

2. Are the data comparable with the previous reporting period?

3. Could the decline in liquidity create a significant risk?

4. Which expenses contributed most to the variance?

5. What additional information would you need before making a
recommendation?

6. What actions should management consider?

IMMUTAHHA 1151 CAMOKOHTPOJIIO

. What are the main structural parts of a professional presentation?
. What should be included in the opening of a presentation?
. What is signposting and why is it important?
. How should accounting figures be presented to a non-specialist audience?
. When is a table preferable to a chart?
. Which language can be used to describe an increase or decrease?
. What is the difference between “increase by’ and “increase to”?
. How can a presenter compare financial indicators?
. Why should facts and interpretations be distinguished?

10. How should research findings be presented?

11. What information should be included on a professional slide?

12. Why should a presenter avoid reading slides word for word?

13. How should a presenter respond to a question that is unclear?

14. What should a presenter do if the available data are insufficient for a definite
conclusion?

15. How should a professional presentation be concluded?

O 00 1N DN K~ W —

SELF-EXAMINATION TEST
Choose the correct answer.
1. The purpose of signposting language is to:
a) replace financial data;
b) help the audience follow the structure of the presentation;
c) make every slide longer;
d) avoid conclusions.
2. Which phrase is appropriate for introducing the purpose?
a) The purpose of my presentation is to analyse...
b) You already know everything about...
c¢) I have no particular objective today.
d) Let us skip the introduction.
3. Which visual is most suitable for showing a trend over time?
a) line graph;
b) pie chart only;
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c) title slide;

d) reference list.

4. “Revenue increased by 10%” means that:

a) the final amount was 10%;

b) revenue grew by an amount equal to 10% of the previous value;
c) revenue decreased to 10%;

d) the percentage is unknown.

5. A professional interpretation should:

a) be based on available evidence;

b) always be certain;

c) ignore the data;

d) contain as many assumptions as possible.

6. A good presentation slide should:

a) contain complete paragraphs for the speaker to read;

b) support the speaker with clear and relevant information;
c) contain every available figure;

d) use very small text to maximise information.

7. Which phrase is appropriate for referring to a visual?
a) As you can see from the chart...

b) Forget the slide.

c) This picture says everything.

d) I will not explain these figures.

8. During a Q&A session, if a question is unclear, the presenter should:
a) guess what was meant;

b) ask for clarification;

c) ignore the question;

d) change the data.

9. Which statement is appropriately cautious?

a) The available data suggest that liquidity has weakened.
b) This proves that the company will fail.

c¢) There can be no other explanation.

d) The figure definitely predicts the future.

10. An effective conclusion should:

a) introduce a completely new topic;

b) summarise the main findings and their significance;

c) repeat every number from the presentation;

d) omit the key message.

Keys: 1-b;2-a;3-a;4-b;5-a;6-b;7-a;8-b;9-a;10-b.

OVER TO YOU
Prepare and deliver a 5-7 minute presentation in English on one of the following
professional topics:
1. Analysis of a Company’s Financial Performance.
2. Key Financial Statements and Their Importance for Decision-Making.
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3. The Role of Internal Control in Preventing Accounting Errors.
4. Audit Findings and Recommendations for Management.

5. Digital Transformation of Accounting.

6. Professional Judgement and Ethics in Accounting and Auditing.
7. Tax Compliance and Business Reporting.

8. Presentation of the Results of Your Master’s Research.

The presentation should contain 6-8 slides and include: a clear title and
purpose; a logical structure; at least one table, chart or graph; 15-20 professional
terms from accounting, auditing or taxation; at least five presentation phrases;
interpretation of at least two numerical indicators; a concise conclusion; and a
short question-and-answer session.

Do not read the slides word for word. Use the slides as visual support and
explain the professional meaning of the information presented.

TEMA 7. KOMYHIKAIIA Y MIZKHAPOJHOMY CEPEJTOBMUIIII
TOPIC 7. COMMUNICATION IN AN INTERNATIONAL ENVIRONMENT

Merow BUBYEHHS TeMHM € (OpPMyBaHHS Ta PO3BUTOK y 3/100yBadiB BHUIIOI
OCBITM HABUYOK MpOQeciiiHOl W akaJeMIYHOI KOMYHIKalli aHTJ1ACbKOI0 MOBOKO B
MDKHAapOJIHOMY CEpEIOBHINI; 3aCBOEHHS MPUHLMINB MDKKYJIBTYPHOI B3a€EMOII,
npodecifHOro €THKETy Ta aKaJeMIYHOrO CIUIKYBaHHS; YJIOCKOHAJICHHS BMIHb
MPEACTABISATH ce0e, CBOIO MPOQeCiiiHy MISIBHICTD 1 pe3yiabTaTH JTOCHIIKEHb, OpaTu
y4acTb y MDKHapOAHMX KOH(pepeHIsX, NpodeciiiHuxX 3ycTpiuax 1 JIUCKYCIsX,
HiATPUMYBATH MPOo(deciiiHi KOHTAKTH Ta €PEKTUBHO B3aEMOIISATH 3 KOJIETaMH 3 PI3HUX
KpaiH.

Iic/ia BUBYEHHS TeMH 3100yBa4 NOBUHEH

3HATH:

— 0c00smBOCTI Mpo(deciiiHOi Ta akaAeMIYHOi KOMYHIKalli B MI)KHApOJIHOMY
cepeoBUII;

— OCHOBHI MTPUHITUIIN MIXKKYJIBTYPHOT B3a€MO/IiT Ta MPO(DECIHOTO ETUKETY;

— TUMOBI MOBHI KJII€ JUIsi BCTAHOBJIEHHS NPOGECIHHOTO KOHTAaKTY,
MIPEICTaBJICHHS ce0e Ta MiATPUMAaHHS PO3MOBH;

— MpaBWJa y4yacTl y MDKHApOJHUX MNpoQeciiHuX 3ycTpiyax, IUCKYCISIX 1
KOH(epeHLisx;

— MOBHI 3aco0u IS TpeicTaBlieHHs podeciitHoi AisbHOCTI y cdepi 00iKy,
ayJIUTy Ta OMOJATKyBaHHS;

— ocobmmBocTi (hopmanbHOTO Ta HehopmanbHOTO MpodeciitHoro networking;

— mpaBuiIa (popMyITIOBaHHS 3allUTaHb, BUCIOBJICHHS TyMKH, 3TOJM, HE3TOIU Ta
YTOUHEHHS MO3HUIIi1 CITIBPO3MOBHUKA;
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— OCHOBHI €TMYHI NPUHIMUIU MpodeciiiHoi KOMyHIKaIii y MDKHApOIHOMY
KOHTEKCTI.

yMiTH:

— MPEACTaBIATH ce0e Ta CBOIO MpodeciiiHy MisTbHICTh aHTTIHCHKOI0 MOBOIO;

— BCTAHOBJIIOBAaTH W MiATpUMYBaTH MNpodeciiHui KOHTAKT 3 1HO3EMHUMH
KOJIETaMH;

— Opat yd4acTh y MDKHApOJHHMX TMpodeciiHuX 3ycTpidax, ITUCKYCIIX 1
KOH(EPEHITIAX;

— CTaBUTH KOPEKTHI podeciitHi 3arMTaHHs Ta BiIMOBIIaTH HA HUX;

— BHUCJIOBJIIOBATH, OOTPYHTOBYBATH Ta YTOYHIOBATH PO ECIMHY MO3UILII0;

— BUKOPUCTOBYBaTH (axoBy JIeKCUKYy y cdepi o00JiKy, ayauTry Ta
OTOJJaTKYBaHHS B MI>KHAPOHOMY CITLJIKYBaHHI;

— JIOTPUMYBATHCSI HOPM IPO(PECIITHOrO ETUKETY Ta BPaXOBYBATU MIXKKYJIbTYPHI1
BIJIMIHHOCTI;

— MATpUMYBaTH NOpo(deciiiHi KOHTAKTU MICHS MIKHAPOAHOI 3ycTpidi abo
KOH(epeHIii.

E Il1an 3aparTTa

1. International professional communication: ocoGauBOCTI TPOGECIHHOTO
CHUJIKYBaHHS B MI>KHAPOJAHOMY CEPEIOBUIIII.

2. Intercultural communication: MiKKYJIBTYpHI BIAMIHHOCTI Ta POQECITHMI €TUKET.

3. Introducing yourself professionally: npodeciiine npeacraBienHs oOyxranrepa,
aynuropa Ta (paxiBiisg 3 OMOJATKYBAHHS.

4. Professional networking: BcTaHOBJIEHHS Ta MIATPUMAHHA MNPOdECITHUX
KOHTAKTIB.

5. Participation in international conferences: y4acTh y KoOH(DepeHIisx,
npodeciitHuX 3ycTpiuax 1 TUCKYCIsX.

6. Asking and answering professional questions: (opmytoBaHHS 3amUTaHb,
YTOYHEHb 1 BI/IMOBIJICH.

7. Expressing opinions and managing disagreement: apryMeHTallis, 3roja,
He3roja Ta JuIioMaTuyHe (opMyJITIOBaHHS TO3UIIII.

8. Follow-up communication: miaTpuMaHHs NPo¢dEeCciHHOrO KOHTAKTY IMicCIs
3ycTpidi, KOHepeHilii abo crijabHOI poOOTH.

# OCHOBHI TepMiHU TA MOHATTS

International communication, intercultural communication, professional
environment, business etiquette, cultural awareness, professional identity, networking,
professional contact, conference, conference participant, session, panel discussion,
chairperson, keynote speaker, delegate, participant, professional introduction, small
talk, follow-up, professional relationship, collaboration, professional community,
international team, clarification, agreement, disagreement, professional opinion,
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feedback, cultural differences, communication style, professional ethics,
confidentiality, respect, inclusion.

CdMeroauuni pexomenaamii

Ha mouatky omnpaifoBaHHSI nepuio2o numanHs CTYyJACHT TOBUHEH 3’sICyBaTu
0c0o0IMBOCTI MPOGECiHOrO CHNUIKYBaHHS B MIKHApOJHOMY CEPEIOBHUIINl Ta HOro
3HaYEHHS I Cy4acHOro (axiBus 3 00Ky, ayAUTy ¥ onoJaTKyBaHHsI. MikHapoiHa
npodeciiiHa KOMyHiKallisg epeadoadae He JUIIe BOJIOMIHHS aHTIIMCHKOI0 MOBOIO, a i
3IaTHICTh TOYHO (OpPMYJIOBaTU MPOQECiiiHI AYMKH, KOPEKTHO BUKOPHCTOBYBATH
(baxoBy TEpMIHOJIOTIIO, JOTPUMYBATUCA HOPM MPOQECiiiHOI €TUKU Ta BPaxOBYBaTH
KOMYHIKaTUBHUN KOHTEKCT. OcoOnuMBYy yBary HEOOXITHO MPUAUINTH SCHOCTI,
JIOTIYHOCTI1, TOYHOCTI Ta HEUTpaIbHOCTI MpodeciitHoro MoBiieHHA. CTyIEeHT MOBUHEH
HAaBUMTHCSA aJanTyBaTu cnocid momanHs iHQopmanii g0 mnpodeciiitHoi poii
CIIBPO3MOBHHUKA, METH KOMYHIKaIlli Ta (popMaTy B3a€MO/IIi.

Y Mexax opyeoeo numaHHs HEOOXITHO PO3IVISIHYTH MOHSATTS intercultural
communication Tta cultural awareness. IIpodeciitna B3aemojis 3 MpeCTaBHUKAMU
PI3HHX KpaiH MOXE BIIPI3HATUCS 32 CTYNEHEM (OPMaJbHOCTI, CTUJIEM 3BEPTAaHHS,
CII0OCOOOM BHUCIJIOBJIEHHS HE3TO/IM, CTABJIEHHSIM JI0 Yacy, CTPYKTYPOIO I1JIOBOT 3yCTpiyl
Ta OYIKyBaHHSMHU II[OJI0 3BOPOTHOTO 3B’s3Ky. CTyAeHTaM CIiJi TOSCHUTH, IO
e(eKTUBHA MDKKYJbTypHA KOMYHIKallisl HE IPYHTYEThCS Ha CTEPEOTUIIAX; BOHA
nependadae yBaXKHICTh 0 KOHKPETHOTO KOHTEKCTY, MOBAary M0 CIiBPO3MOBHHUKA,
TOTOBHICTh YTOYHIOBATH HE3PO3yMie Ta YHUKATH KaTETOPUYHUX MPHUMyIIeHb. J{is
Oyxranrepa ¥ ayauropa 0oCOOJMBO BaXKJIMBUMHU € TOUYHICTh, MpodeciiiHa TuCTaHIIis,
KOH(]1ICHIIIHICTh 1 KOPEKTHICTh (DOPMYJITIOBAHb.

Tpeme numanna TpUCBIUYEHE NpodeciiHOMY NpPEACTaBICHHIO cebe B
MDKHapoHOMY cepenoBuiill. CTy/IeHT TMOBHHEH yMITH KOPOTKO Ha3BaTH CBOE iM’s,
npodeciiiny crerianizaiiio, Miclle HaBdyaHHS abo pobotu, chepy mnpodeciitHmx
IHTEpEeCiB Ta METy ydacTi B 3ycTpiui uu KoHpepeHii. J(omiapHO BUKOPUCTOBYBATH
koHCTpykIi | specialise in accounting and auditing..., My current research focuses
on.., I am particularly interested in..., I am responsible for.... IIpodeciitne
MpEJCTaBICHHS] Ma€ OyTH KOPOTKUM, 3MICTOBHMM 1 aJalTOBaHUM JIO0 CHUTYaIIii.
BaxnuBo BiApi3HATH (QopMajbHE MNPEACTaBIEHHS Ha KOH(epeHuii abo AlIOBIH
3ycTpiui Bl KopoTkoro networking introduction mig 4ac HedopMaIbHOro
npodeciifHOro CIiJKyBaHHS.

Yemsepme numanHa TEOPETUUYHOrO OJOKYy mpucBsideHe professional
networking — BCTaHOBJICHHIO Ta MIATPUMAHHIO MpoQeciiHux KOHTakTiB. CTylieHTaM
HEOOXITHO HABYUTHUCS PO3MOYMHATH PO3MOBY, MIATPUMYBATH ii 3a JAOMOMOTOIO
BIIKDUTHX 3alWTaHb, 3HAXOMUTH MPOQPECiiHI TOYKHM JOTUKY Ta KOPEKTHO
3aBepiryBatu cruikyBanHs. Kopucaumu € koHCTpykiii What area of accounting do
you work in?, What brings you to this conference?, I found your presentation on
internal control very interesting, It would be useful to stay in touch. ITig uac networking
BOXJIMBO YHUKATH  HagMIPHO  OCOOMCTHUX  3amuTaHb, HAaB SI3TUBOCTI  Ta
He(opMaTbHOCTI, SIKa HE BIATOBIAA€ MPoQeCiiHIl cuTyarrii.
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VY pamkax BUBYCHHS /1 M020 NUMAHHS PO3TIISAIAE€THCS yIacTh y MI>KHAPOTHUX
KoH(pepeHIiax, npodeciiuux 3ycTpiyax 1 auckycisx. CTyJIeHT MOBUHEH PO3yMITH
TUTIOBY CTPYKTYpY KOH(EepeHIIHHOT B3aeMO/Iii: registration, opening session, keynote
presentation, panel discussion, parallel session, question-and-answer session,
networking event. OcoOnuBy yBary ciifi NOpUIITUTH TpaBwiIaM MpodeciitHoi
MOBEAIHKM T Yac BHUCTYMIB IHIIMX YYaCHHUKIB, (DOPMYIIOBAHHIO 3alUTaHb IO
JomoBigadya Ta ydacti B auckycii. IIpodeciitHe 3anuTaHHs Mae OyTH KOPOTKHM,
3MICTOBHHM 1 6€310CcepeIHbO OB’ SI3aHUM 13 TEMOIO JIOTIOBIII.

[Tin yac onpalfoBaHHs wWOCMO20 NUMAaHHs CTyIeHTaM HEOOXiTHO 3aCBOITH MOBHI
3aco0u JJIsl TIOCTAHOBKH MPOGeCiiHUX 3aMuTaHb, YTOUHEHHs Ta BiAMOBIAlI HA HUX. J[7s
BBIWIMBOTO (DOPMYJTIOBAHHS 3aUTaHb OMUIHLHO BukopuctoByBaTH Could you clarify...?,
Could you explain how...?, I would be interested to know whether..., Am I correct in
understanding that...?. BinnoBigarouu, CTy/IEHT MOBHUHEH CIOYATKy BU3HAYUTH OCHOBHY
IyMKy, @ TIOTIM 3a TOTpeOM MOSICHUTH ii a00 HaBeCTH NpUKIIa[. SKIIO 3amuTaHHs
HE3po3yMijie, HEOOXIIHO IMOMPOCUTH TMPO YTOYHEHHS; SKIIO 1HQOpMAIli HEJOCTaTHRO,
JOIUTLHO MPSIMO 3a3HAYUTH OOMEXKEHHS BI/IMOBIJIl 3aMiICTh MTPUITYIIEHb.

Cbome numarnHs TPUCBSYEHE BUCIOBICHHIO PO eCIHHOT TyMKU, apryMEHTallii,
3roA Ta He3roAu. Y MDKHApOJHOMY MpodeciiiHOMY CEpeJOBHUIIl BaXJIUBO
(dbopMyTIOBaTH HE3rOAY KOHCTPYKTHBHO M TUIIJIOMATHYHO. 3aMIiCTh KaTETOPHUYHHX
BHCJIOBJIIOBaHb JIOIIILHO BUKOpUCTOBYBaTH | see your point, however..., I agree to
some extent, but..., Another way of looking at this issue is..., The available evidence
may also suggest.... CTyIeHT TOBUHEH PO3PI3HIATH (PakT, nmpodeciiine CyJKEHHs Ta
0COOHUCTY AYMKY, OCOOJIMBO MiJ] YaC OOTOBOPEHHS OOJIIKOBUX OILIHOK, ayAUTOPCHKHUX
BHCHOBKIB, BHYTPIIIIHBOI'O KOHTPOJIIO YH PE3YJIbTATIB aHAMTI3Y.

[Tlin dYac BHUBYEHHS OCTAaHHBOTO BOCBMO20 NUMAHHA OCHOBHA yBara
npuaiisgerbest follow-up communication micist Mi>dKHAPOIHOT 3yCTpiyi, KOH(epeHiii
abo mpodeciiinoi auckycii. [linTpumMaHHs KOHTaKTy MOXKe Mependadyat KOPOTKUN
€JICKTPOHHUM JIUCT 13 MOASKOI0, 00OMIH MaTepiajlaMH, yTOUHEHHS JOMOBJIEHOCTEH a00
MpOTOo3uIlit0 Tonaaneinoi cmiBopaimi. [loBimomnenHss mae OyTu mnpodeciiHuM,
KOHKPETHHUM 1 MICTUTH 3pO3yMijiie MOCUJIaHHS Ha TMOMEPeNHI0 B3aeMomito: It was a
pleasure meeting you at..., Thank you for our discussion about..., As promised, I am
sending..., I would be glad to continue our discussion.... Taka KoMyHiKalis cnpuse
dbopmyBaHHIO TpPOQeCcIMHUX 3B’SA3KIB 1 PO3BUTKY MIXKHAPOJHOI aKaJeMIYyHOI Ta
npodeciiiHoi criBIpari.

UNIT 7.1. INTERNATIONAL PROFESSIONAL AND
INTERCULTURAL COMMUNICATION

Active Vocabulary

English term / phrase YKpaiHCbKHi BIAIOBIAHUK
international professional environment MDKHapO HE MpodeciiiHe cepeOBHIIE
intercultural communication MDKKYJIBTYpPHA KOMYHIKaIis
cultural awareness MDKKYJIBTYpHA 0013HaHICTh
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business etiquette

JIJTOBUI €TUKET

professional identity

npodeciiiHa iICHTUYHICTh

professional relationship

npodeciiiHi BiTHOCHHH

international team

MDKHapOHAa KOMaH 12

communication style

CTHJIb KOMYHIKaIIii

professional ethics

npodeciiina eTuka

confidentiality

KOH(]ACHITIHHICT

mutual respect

B3a€EMHa I1o0Bara

clarification YTOYHEHHS
feedback 3BOPOTHUH 3B’SI30K
collaboration criBOpans

professional community

npodeciifHa criiibHOTa

to establish contact

BCTAaHOBJIFOBATH KOHTAKT

to maintain contact

MiATPUMYBATH KOHTaKT

to avoid assumptions

YHHUKATH HNPUITYIICHb

to clarify expectations

YTOYHIOBATHU OLIiKYBaHHFI

to communicate effectively

e(peKTUBHO KOMYHIKyBaTu

TEXT A

PROFESSIONAL COMMUNICATION IN AN INTERNATIONAL
ACCOUNTING ENVIRONMENT

Accountants and auditors increasingly communicate with colleagues, clients,
managers and other users of information whose professional and cultural backgrounds
may differ from their own. In such situations, effective communication depends not
only on language competence but also on the ability to present information clearly,
listen carefully, ask appropriate questions and respond respectfully.

Professional communication in accounting often involves information that must
be precise and properly understood. A misunderstanding concerning an accounting
estimate, an audit finding, a reporting deadline or a tax issue may affect further
professional decisions. For this reason, participants should avoid vague expressions
when discussing technical matters and should clarify terminology whenever necessary.

Intercultural awareness is also important. People may differ in how directly they
express disagreement, how much detail they expect, how formal their communication
is, or how they organise professional meetings. Effective professionals do not rely on
stereotypes. Instead, they observe the situation, ask for clarification when needed and
adapt their communication while maintaining professional standards.
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Professional ethics remain central in international communication. Accountants
and auditors may work with confidential information and are expected to communicate
responsibly. Respect, objectivity and discretion are therefore important when
discussing financial information, audit issues or professional judgements with
international colleagues.

International teamwork is most effective when participants establish clear
expectations, define responsibilities and provide constructive feedback. Good
communication does not mean avoiding disagreement. It means expressing different
professional views in a way that keeps the discussion focused on evidence, professional
requirements and the problem that needs to be solved.

Vocabulary Notes

professional background — nmpodeciitnuit 1ocBin / mpodeciiine ceperoBuUIIe
accounting estimate — 00J1iKoBa OITliHKa

audit finding — pe3ynbTar / BUsIBICHE TUTAHHS ayJIUTY

reporting deadline — cTpok Mo 1aHHS 3BITHOCTI

technical matter — mpodeciitHe / TexXHIYHE TUTAHHS

clarify terminology — yTo4HIOBaTH TEPMIHOJIOTIIO

express disagreement — BUCIIOBIIIOBATH HE3TOTY

maintain professional standards — noTpumyBarucs npodeciiiHuX CTaHAApPTIB
constructive feedback — KOHCTpYKTHUBHUI 3BOPOTHHI 3B’ 30K

professional judgement — npodeciiine cyKeHHs

Practical Tasks

Task 1. Find the English equivalents in Text A.
1. mpodeciitHe cepenoBuIIE

2. kopucTyBadi iHpopmarrii

3. 00J1iKOBa OIIIHKA

4. ayIUTOPCHKUH pe3yiabTaT

5. CTPOK IMOJIaHHS 3BITHOCTI

6. yTOUHIOBaTH TEPMIHOJIOT1IO

7. MDKKYJIbTypHa 0013HaHICTh

8. koH(11eHU1iTHa 1HPOopMaLis

9. npodeciitne cyKeHHs

10. KOHCTPYKTUBHHUI 3BOPOTHUH 3B’ 130K

Task 2. Decide whether the statements are True or False. Correct the false
statements.

1. International professional communication depends only on grammar and
vocabulary.

2. Technical accounting matters should be expressed as clearly as possible.

3. Intercultural awareness means relying on fixed assumptions about people
from particular countries.
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4. Professional disagreement should focus on evidence and the issue being
discussed.

5. Confidentiality is irrelevant to international accounting communication.

6. Asking for clarification can help prevent misunderstandings.

7. Effective teamwork requires clear responsibilities and expectations.

8. Professional communication should avoid all disagreement.

Task 3. Complete the sentences using the words from the box.

clarification, expectations,; confidential; background; disagreement; evidence;
feedback; terminology

1. International colleagues may have different professional and cultural

2. Technical should be used consistently and explained when
necessary.

3. If a question is unclear, ask for before answering.

4. Accountants frequently work with information.

5. Professional should be expressed respectfully and constructively.

6. Conclusions should be linked to relevant .

7. International teams work more effectively when are clearly
defined.

8. Constructive helps colleagues improve professional work.

Task 4. Answer the questions.

1. Why is clarity particularly important in accounting communication?

2. What types of professional misunderstanding are mentioned in the text?

3. Why should professionals avoid cultural stereotypes?

4. How can a professional adapt communication without lowering professional
standards?

5. Why are confidentiality and discretion important for accountants and
auditors?

6. What makes disagreement constructive?

7. Why should international teams define responsibilities clearly?

8. What communication skills are especially useful in a professional
international environment?

Task 5. Translate into English.

1. Y mixHapoaHoMy podeciiHOMY CepeIOBUII BAXXJIUBO YITKO (hOPMYIIIOBATH
npodeciitHi JyMKH.

2. SIx1o TepMiH € HE3pO3yMUTHM, HEOOX1THO TIOTIPOCUTH MPO YTOYHECHHS.

3. Byxrantepu Ta ayauTopu MpaIOOTh 3 1HGOpPMAIE0, SKa MOXe OyTH
KOH(]1IeHIIIITHO¥O.

4. TlpodeciitHy HE3roay CiiJI BUCIOBIIOBATH KOPEKTHO Ta apTyMEHTOBAHO.



5. MixkkyapTypHa KOMYHIKAIllsl BHMAarae€ IOBard JO CIIIBPO3MOBHHKA Ta

yBa)KHOCTi A0 KOHTCKCTY.

6. BUCHOBKY TTOBMHHI I'PYHTYBAaTHCS Ha HasBHiM iHdopMallii Ta npodeciiHux

JOKa3ax.

7. YHiTkuit po3noail 00OB’s3KIB CIpHUsA€ €(PEKTHBHIM poOOTI MiXKHAPOIHOL

KOMaHIH.

8. KoHCTpyKTHBHHMIA 3BOPOTHHIA 3B 30K € BAKIIUBOIO CKJIaJ0BOIO MPOdeCiifHOT

CHIBIIpALIL.

UNIT 7.2. CONFERENCES, NETWORKING AND PROFESSIONAL
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DISCUSSION
Active Vocabulary
English term / phrase Ykpaincbkuii BiANOBiAHUK
conference KOH(epeHIIis

conference participant

YYaCHHMK KOH(pepeHIii

delegate

nenerat / y4acHUK

keynote speaker

KJIFOYOBHH HOIIOBiIay

panel discussion

IIaHCJIbHA ,I[I/ICKYCiH

parallel session

ImapajciibHa CCKI_IiSI

chairperson

TOJIOBYIOUHMH / MOJEpaTop

question-and-answer session

cecld 3amnTafdb 1 BIAMOBIAEH

networking

BCTaHOBJICHHS NPOQeCiHHUX KOHTAKTIB

professional introduction

npodeciiiue nmpeAcTaBICHHS

small talk

KOpOTKa HehopMabHa pO3MOBa

follow-up message

OJIAJIBIIE TTOB1TOMIIEHHS

professional contact

npodeciiHui KOHTAKT

to exchange contact details

OOMIHIOBATHUCS KOHTAKTHUMHU JaHUMU

to stay in touch

MIATPUMYBATH 3B’ 30K

to ask a question

CTaBUTH 3aIlIlMTaHHA

to clarify a point

YTOYHIOBATH IMOJIOKCHHS

to express an opinion

BHUCJIOBJIFOBATU OYMKY

to agree / disagree

MOro’KyBaTUCH / He mor O’KYBATUCA

to contribute to a discussion

OpaTH 3MICTOBHY Y4acThb Y AUCKYCIil
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USEFUL PHRASES FOR INTERNATIONAL PROFESSIONAL
COMMUNICATION

Introducing yourself: Hello, my name is... I specialise in accounting and
auditing.

Professional interests: My main professional interest is financial reporting / audit
/ taxation / internal control.

Starting a conversation: What brings you to this conference? / Which session are
you attending?

Referring to a presentation: I found your presentation on audit risk very
interesting.

Asking a question: Could you explain how you measured...? / Could you clarify
what you mean by...?

Checking understanding: Am I correct in understanding that...?

Agreeing: I agree with your point, particularly regarding...

Disagreeing diplomatically: I see your point; however, the evidence may also
suggest...

Adding an idea: I would like to add one point to this discussion.

Following up: It was a pleasure meeting you at the conference. Thank you for
our discussion about...

TEXTB

TAKING PART IN AN INTERNATIONAL PROFESSIONAL
CONFERENCE

An international professional conference provides opportunities to exchange
ideas, discuss current problems and establish contacts with researchers and
practitioners from different countries. For students and early-career professionals,
participation is also an opportunity to practise professional English and learn how
specialists present and discuss their work.

Effective participation begins before the conference itself. A participant should
review the programme, identify relevant sessions and prepare a short professional
introduction. If the participant is presenting research, it is also useful to anticipate
possible questions about the purpose, methods, findings and limitations of the study.

During a session, professional questions should be concise and directly related
to the presentation. A useful approach is to briefly identify the issue and then ask one
clear question. Long comments presented as questions can reduce the effectiveness of
the discussion. If the speaker’s answer is unclear, a short follow-up question may be
appropriate.

Networking is another important part of conference participation. A professional
conversation may begin with a comment on a presentation, a shared research interest
or a question about professional practice. The purpose is not simply to collect contact
details but to establish a meaningful professional connection based on common
interests.

After the event, a brief follow-up message can help maintain the contact. It may
refer to the conversation, thank the person for useful information, share a promised
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document or suggest continuing the discussion. Follow-up communication should be
timely, specific and professional.

Practical Tasks
Task 6. Match the conference terms with their definitions.
. keynote speaker
. panel discussion
. parallel session
. networking
. follow-up message
. chairperson
. question-and-answer session
. professional introduction
a) a short message sent after a meeting or event to continue professional contact;
b) a session in which several participants discuss a topic in front of an audience;
c) a person responsible for guiding a session and managing discussion;
d) an activity aimed at establishing and developing professional contacts;
e) a short explanation of who you are, what you do and what your professional
Interests are;
f) a presentation session held at the same time as other sessions;
g) a prominent speaker invited to give a major presentation;
h) the part of a session in which the audience asks questions.

CO1 N N kA~ W —

Task 7. Choose the most professional response.

1. You did not understand a technical term used by a speaker. a) Ignore it. b)
Ask: “Could you clarify what you mean by...?” ¢) Say: “That term is wrong.”

2. You disagree with a conclusion. a) “You are completely wrong.” b) “I see
your point; however, could the data also be interpreted as...?” ¢) Say nothing even if
the issue is important.

3. You meet a researcher after a session. a) Immediately ask for a job. b)
Introduce yourself and refer to a professional point from the presentation. c) Ask
several personal questions.

4. You promised to send a document. a) Send it with a brief professional follow-
up message. b) Wait several months. c¢) Send the file without any context.

Task 8. Professional role-play.

Work in pairs. Student A is an accounting master’s student attending an
international conference. Student B is an auditor or researcher from another country.
Conduct a 3-5 minute professional conversation. Include:

— a professional introduction;

— areference to accounting, auditing, taxation or financial reporting;

— at least two professional questions;

— one clarification request;

— one expression of agreement or diplomatic disagreement;
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— an appropriate closing and suggestion to stay in touch.

Task 9. Conference Q&A.

Imagine that a speaker has presented a study on the effectiveness of internal
control in preventing accounting errors. Formulate five professional questions in
English. At least one question should address each of the following: research method,
data, findings, limitations and practical implications.

Task 10. Follow-up communication.

Write a short follow-up e-mail (80-120 words) to a professional contact you met
at an international accounting conference. Refer to your conversation, thank the person
for the discussion, mention one professional topic you discussed and suggest staying
in contact.

MUTAHHSA JJ1 CAMOKOHTPOJIIO

1. What are the main features of international professional communication?

2. What does intercultural awareness mean in a professional context?

3. Why should professionals avoid cultural stereotypes?

4. What information should be included in a professional introduction?

5. What is professional networking?

6. How can an accountant or auditor start a professional conversation at a
conference?

7. How should professional questions be formulated?

8. How can disagreement be expressed diplomatically?

9. Why are confidentiality and professional ethics important in international
communication?

10. What is the purpose of follow-up communication after a conference or
professional meeting?

11. What phrases can be used to ask for clarification?

12. What makes professional feedback constructive?

SELF-EXAMINATION TEST
Choose the correct answer.
1. Intercultural communication requires professionals to:
a) rely on stereotypes;
b) observe context and clarify misunderstandings;
c) avoid all professional disagreement;
d) use only informal language.
2. A professional introduction should normally include:
a) personal financial information;
b) professional role and interests;
c) a long personal history;
d) unrelated private details.
3. Professional networking is primarily aimed at:
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a) collecting as many business cards as possible;

b) establishing meaningful professional contacts;

c¢) avoiding discussions;

d) replacing formal communication.

4. A polite clarification question is:

a) “What are you talking about?”

b) “Could you clarify what you mean by this term?”’

c¢) “This makes no sense.”

d) “You must explain it again.”

5. Diplomatic disagreement may be expressed as:

a) “You are wrong.”

b) “I see your point; however, the evidence may also suggest...

c) “That is nonsense.”

d) “I refuse to discuss it.”

6. During a conference Q&A, a good question should be:

a) long and unrelated;

b) concise and relevant to the presentation;

c) purely personal;

d) designed to embarrass the speaker.

7. Confidentiality in professional communication means:

a) sharing all information freely;

b) protecting information that should not be disclosed;

c¢) avoiding written communication;

d) refusing to answer any question.

8. A follow-up message is usually sent:

a) before any contact has occurred;

b) after a professional meeting or event;

c¢) only when there is a disagreement;

d) only by managers.

9. When you do not have enough information to answer a question, it is
professional to:

a) invent an answer;

b) state the limitation and offer to clarify later if appropriate;

c) change the subject;

d) blame the questioner.

10. Constructive professional discussion should focus on:

a) personal criticism;

b) evidence, professional requirements and the issue under discussion;

c) national stereotypes;

d) informal rumours.

Keys: 1-b;2-b;3-b;4-b;5-b;6-b;7-b;8-b;9-b;10-h.

bh
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OVER TO YOU

Prepare a 4-5 minute professional role-play or mini-presentation in English on
one of the following topics:

AN DN B W~

. Introducing Yourself at an International Accounting Conference

. Professional Networking for Accountants and Auditors

. How to Ask Effective Questions after a Professional Presentation

. Intercultural Communication in an International Audit Team

. Professional Ethics and Confidentiality in International Communication
. Discussing an Accounting Issue with an International Colleague

Your performance should include:
at least 10 professional terms or phrases from Topic 7;
a clear professional context;
at least two questions and appropriate responses;
one clarification phrase;
one expression of agreement or diplomatic disagreement;
an appropriate professional closing.
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I'JIOCAPIN MPO®ECIHHUX TEPMIHIB
GLOSSARY OF PROFESSIONAL TERMS
['mocapiii MICTHUTh OCHOBHI aHIJIOMOBHI TEpPMIHM Ta ycTajeHl mpodeciiiHi

MOHSTTS, BUKOPUCTaHI y TeMax MPAKTUKyMy 3 OyXralTepChKOro OONIKYy, ayauTy,
¢diHaHCOBOI 3BITHOCTI, AUIOBOI Ta akaJeMiuHOl KOMyHikamii. TepMiHM TOJaHO B

angaBiTHOMY MOPSAKY 06€3 OBTOPIB.

English term

YkpaiHcbKuil BiIOBIAHUK

abstract

agoTalisa

academic style

aKageMiuYHUN CTUIb

academic writing

aKageMiyHe ITUCbMO

accountant

oyxrairep

accounting

OyXTaJITepChKHI 00K

accounting equation

00JTiIKOBE PiBHSIHHS

accounting information

o0uikoBa iHpopMaris

accounting system

cucTeMa OyXTaJITepChKOTo 00Ky

accounts payable

KpeIUTOpPChKa 3a00pTrOBaHICTh

accounts receivable

nebiTopcbka 3a00proBaHiCTh

agenda MOPSAJIOK AEHHUMN
asset aKTHUB
attachment BKJIAJCHHSI

audit ayJuT

audit evidence

ayJIMTOPCHKI JOKa3u

audit opinion

ayJUTOPChKa JyMKa

audit procedure

ayJIMTOpPChKa MpoLeaypa

audit risk ayJIMTOPCHKUNA PU3UK
auditing ayJIMTOPChKA JiSUIbHICTD; ayAUT
auditor ayJIuTop

auditor's report

ayJUTOPCHKUI 3BIT

bar chart

CTOBITYACTA Jliarpama

bookkeeping

BEJICHHS OyXranTepchbKoro o0iKy; paxiBHUITBO

business correspondence

,Z[iJ'IOBC JINCTYBAHHA

business transaction

rocrnoaapCbka onepauiﬂ
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English term Ykpaincbkuii BIIMOBITHUK
citation LIUTYBaHHS / TOCUJIAHHS
compromise KOMITPOMIC
conclusion BHCHOBOK
conference KOH(epeHIIis

conference participant

YYaCHMK KOH(pepeHIii

confidentiality

KOH(]IACHITIHHICT

confirmation

MiTBEPKCHHS

confirmation request

3aIUT HA MiATBEPHKCHHS

cost of sales

cobiBapTicTh peasizamii

counterproposal

KOHTPIIPOTIO3HULLIS

credit

KpeauT

cultural awareness

MDKKYJIBTYpHA 0013HAHICTh

current assets

000POTHI aKTUBHU

current liabilities

OTO4YHI 3000B’ I3aHHSA

current ratio

Koe(iIi€HT OTOYHOT JIIKBITHOCTI

data collection 30ip JaHux
deadline KIHLIEBUH CTPOK
debit neder

debt-to-equity ratio

CHIBBIJIHOILIEHHS OOPTY 1 BIACHOTO KamiTalry

decrease / decline

3MEHIIIEHH / cIIaj

discrepancy

PO301KHICTh

discussion

00OroBOpEHHs pe3yJIbTaTiB

double-entry bookkeeping

CHCTEMa IOJIBIHOIO 3anucy

enquiry 3amuT

equity BIIACHHI KamiTas

evidence J0Ka3H; (paKTUYHI MiATBEPIKCHHS
expense BUTpaTa

external audit

30BHINIHIN ayIAT

financial accounting

¢binancoBuil 007K

financial performance

(iHaHCOBI pe3yNbTaTH JisUIBHOCTI

financial position

(iHaHCOBMII cTaH

financial reporting

(hiHaHCOBA 3BITHICTh; (PIHAHCOBE 3BITYBaHHS
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English term

Ykpaincbkuii BIIMOBITHUK

financial statement analysis

aHauti3 iHAaHCOBOI 3BITHOCTI

financial statements

(hiHaHCOBa 3BITHICTh

financing activities

(hiHaHCOBA NISUTBHICTH

findings

OTpHUMaHi pe3yJbTaTH

fluctuation

KOJIMBaHHA

follow-up e-mail

MIOBTOPHUII JIUCT / HaraJyBaHHs

further research

HOIAIBLII TOCIIIKEHHS

general ledger

T'os10BHA KHUTA

gross profit

BAJIOBUI MTPUOYTOK

gross profit margin

BaJIOBA PEHTA0CIbHICTh MPOJAKIB

increase / rise

3pOCTaHHS

intercultural communication

MDKKYJIBTYpPHA KOMYHIKaIis

internal audit

BHYTPIIIHIN ayIuT

internal control

BHYTPIIITHIHA KOHTPOJIb

international professional environment

MDKHapOoAHE MpodeciiftHe cepeoBHIIe

introduction

BCTYII

investing activities

IHBECTHIIIHA JISUILHICTD

invoice

paxyHoOK-(akTypa / iHBOMHC

journal

KypHa

journal entry

OyXraJaTepchbKUi 3aMuc; 3aMUC y KypHal

key message

KJIFOYOBEC HOBiI[OMJ'ICHHSI

keynote speaker

KJIFOUOBHH JOMOBigau

keywords KJIFOUOBI CJIOBA

ledger OyxraJiTepchbKa KHUTA; PETICTP
liability 3000B’s13aHHS

line graph TiHIAHUT Tpadik

liquidity JIKBIHICTD

literature review

OTJISIZ JTiTepaTypu

main body

OCHOBHA 4YaCTHWHA JIMCTa

management accounting

yIpaBIiHCEKUN 00K

material misstatement

CYTTEBC BUKPHUBJICHHSA

materiality

CYTTEBICTh
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English term Ykpaincbkuii BIIMOBITHUK
methodology METOI0JIOTisI
methods METOIN
misstatement BUKPUBJICHHA

mutual respect

B3a€EMHa 110Bara

negotiation

IIEPETOBOPHU

net profit margin

YUCTa PEHTA0CTBHICTD MPOJIaXKiB

networking

BCTaHOBJICHHS NPOQECiiHUX KOHTAKTIB

non-current assets

HE0OOpPOTHI AKTHBU

non-current liabilities

JIOBIOCTPOKOBI 3000B’ I3aHHS

notes to the financial statements

MPUMITKH 10 (PiHAHCOBOI 3BITHOCTI

operating activities

orepariiiina JisuibHICTh

operating profit

orepaniiHuil mpuOyToK

outline

CTPYKTypa / TUIaH BUCTYILY

outstanding balance

HETIOTAIICHUH 3aJIMIIOK / 3a00PTOBaHICTh

panel discussion

naHeIbHa JUCKYCis

parallel session

napajeinbHa CeKIIist

paraphrasing

napagpa3yBaHHs

payment confirmation

Hi,[[TBep,[[)KeHHH IJIaTCKy

pie chart

KpyTroBa jiarpama

practical implications

IMPAaKTUIHC 3HAUYCHHA

presentation

Mpe3eHTaIlis

professional ethics

npodeciiiHa eTuka

professional judgement

npodeciiine CyKEHHS

professional scepticism

npodeCiiHUN CKENTHITU3M

profitability

pUOYTKOBICTb

question-and-answer session

cecld 3alnTaHb 1 BIAMOBIAEH

ratio

Koe(ilieHT

ratio analysis

Koe(illieHTHUHN aHami3

reasonable assurance

00TrpyHTOBaHa BIEBHEHICTh

reconciliation

3BipKa

reconciliation statement

aKT / BIJOMICTb 3BIpKH

reference list

CITMCOK BUKOPHUCTAaHUX JIKEPECIT
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English term

Ykpaincbkuii BIIMOBITHUK

reminder

HaraayBaHH:A

research gap

JTOCITITHULIbKA TTPOTaTMHA

research method

METOJI JOCHIKEHHS

research objective

3aBIAaHHA JOCIIKEHHS

research purpose / aim

MeTa IOCIIIKEHHS

research question

MOCIIAHULIbKE MUTAHHS

return on assets (ROA)

peHTa0eIbHICTh AKTUBIB

return on equity (ROE) PEHTa0ENbHICTh BIACHOTO KaliTary
revenue OX1]1
salutation 3BEPHEHHS

scientific article / research paper

HayKOBa CTaTTsA

signposting MOBHI CUTHAJIH JIOT19HOI CTPYKTYpH
slide cliang
solvency IJIATOCTIPOMOJXKHICTB / (hiHAHCOBA CTIUKICTh

statement of cash flows

3BIT PO PyX TPOLIOBUX KOIITIB

statement of changes in equity

3BIT PO 3MiHH Y BIIACHOMY KaIliTaui

statement of financial position

3BIT IO (piHAHCOBHIM CTaH

statement of profit or loss

3BIT MPO MPUOYTKH Ta 30MTKHU / 3BIT PO (hiHAHCOBI

pe3ynbTatu

subject line

TCMa JIHUCTAa

supporting document

MiATBEPAHUN TOKYMEHT

to clarify expectations

YTOYHIOBATHU OLIiKYBaHHX

to communicate effectively

e(eKTUBHO KOMYHIKYBAaTH

to confirm a balance

Hi,[[TBep,[[)KYBaTI/I 3aJIMIIOK

to contribute to a discussion

OpaTH 3MICTOBHY Y4acThb Y AUCKYCIl

to explain a discrepancy

MOSICHUTH PO301KHICTh

to express an opinion

BHCJIOBJIIOBATH TyMKY

to justify a position

OOTPYHTYBATH MO3UIIIO

to negotiate a deadline

Y3roaKyBaTtu CTpOK

to propose an adjustment

3aIpOIIOHYBaTH KOPUTyBaHHS

to raise a concern

MOPYIIUTH TTPOOTIEMHE TUTaHHS

to reach a compromise

JOCSITTH KOMIIPOMICY

to reach an agreement

JOCATTH IIOMOBJ'ICHOCTi
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English term

Ykpaincbkuii BIIMOBITHUK

to reconcile balances

3BIPSITH 3aJTUIIKT

to resolve a discrepancy

BpEryJIIOBaTH pO301KHICTh

trend

TEHIEHIIIA

trial balance

000pOoTHO-CcaNb0Ba / MPOOHA BiTOMICTh
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3ABJAHHA JIA HIACYMKOBOI'O KOHTPOJIIO

FINAL ASSESSMENT

[TincyMKOBHIA KOHTPOJIb TPOBOAUTHCA Yy GOpMi 3ajJiKy TPHUBANICTIO 2
aKaJeMiuHi TOAWMHY. 3aBAaHHS OXOILTIOIOTH MaTepian yCiX CEMHU TEM Ta TEPEBIPSIOTH
piBeHb cPopMOBaHICTh MpOdeciitHOl IHIIOMOBHOI KOMIIETEHTHOCTI y cdepi o0IiKy,
ayJIUTy Ta OMOJATKYBaHHI.

PexoMeH10BaHa CTPYKTYpa 3aJ1iKy: ycHa ciBOecina — 20 6aJiiB; npakTu4He
MoOBHe 3aBaaHHsa — 20 0aniB. MakcuMaibHa KiJIbKicTh 0aJiB 32 NMiICYyMKOBUH
KOHTPOJIb — 40.

KoMmiekcHri MigCyMKOBH TECT 1JIsl CAMOKOHTPOJIIO

Choose the correct answer. The test may be used for revision before the final
assessment.

1. The basic accounting equation is:

a) Assets = Liabilities + Equity

b) Assets = Revenue + Expenses

c¢) Equity = Assets + Liabilities

d) Liabilities = Revenue - Expenses

2. Bookkeeping is primarily concerned with:

a) recording business transactions

b) expressing an audit opinion

¢) preparing conference abstracts

d) negotiating contracts

3. Which statement presents an entity’s financial position at a specific date?

a) Statement of financial position

b) Statement of cash flows

c¢) Statement of profit or loss

d) Auditor’s report

4. Materiality in auditing refers to:

a) the significance of information for users’ decisions

b) the physical size of documents

c¢) the number of audit staff

d) the length of the audit report

5. Audit evidence is used by an auditor to:

a) support audit conclusions

b) replace accounting records

) prepare invoices

d) calculate tax rates

6. The current ratio is mainly used to assess:

a) liquidity
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b) profitability

c) market share

d) employee productivity

7. Accounts receivable represent:

a) amounts owed to the entity by customers

b) amounts owed by the entity to suppliers

c) owners’ equity

d) cash equivalents only

8. A professional e-mail subject line should be:

a) clear and informative

b) omitted

c) written as a long paragraph

d) unrelated to the message

9. “Please find attached ...” is normally used to:
a) refer to an attachment

b) disagree with a colleague

c) open a presentation

d) calculate a ratio

10. During negotiations, a compromise is:

a) a mutually acceptable solution

b) an audit misstatement

c¢) a financial ratio

d) a source document

11. The abstract of a scientific article should primarily:
a) summarise the purpose, methods, results and conclusions
b) reproduce the full article

c) contain only references

d) include only tables

12. Paraphrasing means:

a) expressing source information in your own words while preserving meaning
b) copying a source without citation

¢) translating only the title

d) deleting evidence

13. A bar chart is most suitable for:

a) comparing categories

b) recording journal entries

c) expressing an audit opinion

d) writing a salutation

14. “The results indicate that ...” is commonly used for:
a) presenting research findings

b) opening a business letter

c¢) confirming a balance

d) ending a phone call

15. Professional scepticism requires an auditor to:
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a) maintain a questioning mind and critically assess evidence
b) accept all explanations without question

c¢) avoid documentation

d) prepare the client’s accounting records

16. Internal control is intended to help an organisation:
a) support reliable reporting and safeguard assets

b) eliminate all business risks

c¢) avoid financial reporting

d) replace management

17. A follow-up e-mail is normally sent to:

a) continue or confirm previous professional communication
b) open a general ledger

c) calculate equity

d) prepare audit evidence

18. In an international professional environment, cultural awareness helps

a) reduce misunderstandings and improve communication

b) replace accounting standards

c) calculate profitability

d) prepare source documents

19. Networking at a professional conference is useful for:
a) establishing and maintaining professional contacts

b) avoiding discussion

c) replacing academic research

d) preparing payroll

20. An appropriate professional closing is:

a) Thank you for your time. I look forward to staying in touch.
b) Whatever. Bye.

c¢) No subject.

d) Send it now.

Keys: 1-a; 2-a; 3-a; 4-a; 5-a; 6-a, 7-a; 8-a; 9-a; 10-a; 11-a; 12-a, 13-a; 14-a;

15-a; 16-a; 17-a; 18-a; 19-a; 20-a.

I. Ycua cniBoeciga / Oral Interview — 20 6aJ1iB
3100yBay OTpUMY€ JBa TUTAHHS 3 HABEJIEHOTO TIepesiky. PekomeHoBaHMit yac

BIJINOBIJII — 5-7 XBWJIMH HA KOKHE MUTAHHA 3 KOPOTKUM YTOYHIOBAJILHUM J1aJI0OTOM 13
BUKJIQ/IaYEM.

1. Explain the role of accounting and distinguish accounting from bookkeeping.
2. Explain the accounting equation and the principle of double-entry

bookkeeping.

3. Describe the purpose and main components of financial statements.
4. Explain how financial statement analysis supports decision-making.
5. Describe the purpose of auditing and explain the concepts of audit evidence,

materiality and audit risk.



105

6. Explain the role of internal control in an organisation.

7. Describe the structure and language of professional business correspondence.

8. Explain how an accountant should communicate a discrepancy to an auditor
or a business partner.

9. Describe effective professional communication during meetings and
negotiations.

10. Explain the role of professional ethics, judgement and scepticism in
accounting and auditing.

11. Describe the structure of an academic abstract and a scientific article.

12. Explain the principles of academic integrity, citation and paraphrasing.

13. Describe how to present financial data using tables, charts and graphs.

14. Explain the principles of effective presentation of professional or research
results.

15. Describe the main principles of intercultural communication in an
international accounting or audit team.

16. Explain how professional networking can support the career development of
accountants and auditors.

Kpurepii oniHioBaHHsI yCHOI BiANoOBiai: 3MICTOBHiICTH I MOBHOTA — /10 8
O0aiqiB; npaBWIbHICTL mpodeciiiHOi TepmiHoJoOrii — A0 S 0OagiB; MoOBHa
rPaAaMOTHICTbH 1 JIOTTYHICTH — 10 4 0aJ1iB; 31aTHICTh pearyBaTu HAa YTOYHIOBAJIbHI
NUTaHHA — 10 3 0aJiB.

II. IlpakTuune moBHe 3aBaanHs / Practical Language Task — 20 0axiB

3100yBay OCBITH BHKOHYE OJMH KOMIUIEKCHMM BapiaHT, IO MICTUTh
npodeciitHuil epeksiaj/anani3 Ta MMChbMOBE a00 KOMYHIKaTUBHE 3aB/IaHHS.

Bapianr 1

Translate into English: «®inancoBa 3BITHICTb HaJae KOPHUCTyBayam
iHdopmanio npo (IHAHCOBHM CTaH, PE3yJbTATH AISUIBHOCTI Ta TPOILIOBI MOTOKU
nignpuemMcTBay. Then write a 120-150-word professional e-mail to an auditor
providing requested supporting documents and explaining one identified discrepancy.

BapianTt 2

Translate into Ukrainian a short paragraph explaining audit evidence, materiality
and reasonable assurance. Then prepare a 120-150-word reply to an audit request
confirming receipt, indicating which documents are attached and when the remaining
information will be provided.

Bapianr 3

Analyse the following indicators: revenue increased by 12%, operating expenses
increased by 8%, and net profit increased by 18%. Write a 120-150-word analytical
comment in English and provide two possible explanations for the trend.

Bapianr 4
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Write a 150-180-word abstract for a research paper on one of the topics:
digitalisation of accounting, internal control, audit quality, IFRS implementation,
taxation or professional judgement. Include purpose, methods, key results and
conclusions.

BapianTt 5

Prepare a 3-4-minute professional presentation outline on “The Role of Internal
Control in Reliable Financial Reporting”. Include an introduction, three key points, one
example, a conclusion and at least five signposting phrases.

BapianT 6

Write a professional dialogue (12-14 exchanges) between an accountant and an
auditor discussing a discrepancy in accounts receivable. Use clarification, evidence
request, agreement/disagreement and follow-up phrases.

Bapianr 7

Prepare a professional e-mail to an international colleague requesting
clarification of an accounting treatment. Then write a short follow-up message
summarising the agreed next steps.

Bapianr 8

Describe a table or chart showing changes in revenue, expenses and profit over
three reporting periods. Use at least ten expressions for trends, comparison and
interpretation.

Bapianr 9

Write a 150-word conference networking scenario in which you introduce
yourself as an accounting/audit specialist, describe your research interests, ask two
professional questions and arrange a follow-up contact.

Bapianr 10

Translate five professional accounting/auditing terms into English and use each
in a sentence: «CYTTEBICTBY, «ayIUTOPCHbKI JOKa3W», «BJIACHHUM KaIliTam,
«(piHaHCOBUH CTaHy», «mpodeciiine cymkeHHs». Then explain in 120-150 words why
professional terminology must be used precisely.

Kpurepii oniHlOBaHHS NPAaKTUYHOIO 3aBJAHHS: MOBHOTA BUKOHAHHSA Ta
BIANMOBIAHICTL Npo(eciiiHOMY KOHTEKCTY — 10 8 0aiB; NpPaBUIBHICTL i
AOopevHicTh (axoBoi TepMiHOJIOTII — X0 5 0aJiB; rpaMaTH4YHa Ta JIEKCHUYHA
NMPAaBUJIBHICTDH — 10 4 0aJ1iB; JIOTIYHICTH, CTPYKTYpPa i1 opopmJiieHHs1 — 10 3 OaJtiB.
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