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BCTYII

HaBuanbna guctmmiina «IIpodeciitHo-opieHTOBaHMN MPAKTUKyM 1HO3EMHOIO
MOBOIO» € CKJIaJJOBOIO MpodeciiiHOl MATOTOBKH 3400yBauiB CTYNEHS BUIIOI OCBITU
MaricTpa, siki HaB4alOThCs 32 OCBITHBO-IPOQECIIHOIO MPOrpaMoro «O0iK 1 ayauT.
Jucuurina CHpAMOBaHA  HA dopMyBaHHS y CTYICHTIB- MaFICTplB CUCTEMHU
TEOPETUYHUX 3HAHb 1 MPAKTUYHUX HABUYOK BHUKOPUCTAHHS 1HO3EMHOI MOBH Y
npodeciitHiii, akajeMiuyHii Ta HAyKOBIM MISJIBHOCTI y cdepi OOJIKYy, ayauTy Ta
OTOJJaTKyBaHHS.

B ymoBax nmdponizaiii 0OJIKOBUX TMPOLECIB, MOIIMPEHHS MIKHAPOIHUX
cTaHJapTiB (PiHAHCOBOI 3BITHOCTI Ta ayAUTy, PO3MIMPEHHS MI>XHAPOIHOI ITpodeciitHOT
1 HAyKOBOI CITIBITpaIll BOJIOJIIHHS aHTJIIMCHKOIO MOBOIO Ha0yBa€e 0COOJIMBOrO 3HAYEHHS
st daxiBiiB 3 00MiKy 1 onogatkyBaHHs. [IpodeciiiHa iHIIIOMOBHA KOMIIETEHTHICTb
nependadae He JUIIE BOJIOAIHHS 3aralLHIMA MOBHHUMH 3aco0amu, a W 37aTHICTb
PO3YyMITH Ta KOPEKTHO BUKOPHCTOBYBATH CIIELIAJIIbHY TEPMIHOJOTIIO, MPAIIOBATH 3
(haxoBUMU I HAYKOBUMHU JIKEPENAMU, IHTEPHPETYBATH (P1IHAHCOBY 1HPOPMAILIIIO0, BECTH
npodeciiiHe JHCTYBaHHS, APryMEHTOBAHO BHCIOBJIIOBATH BJIACHY NO3ULII0 Ta
MPE3EHTYBATU PE3YJIbTATH NPOPECIHHOT 1 HAYKOBOI JIISITBHOCTI.

Memoto euxknaoamns Haguanvhoi Oucyuniinu € (QopMyBaHHS Yy 3100yBadyiB
OCBITH 3JaTHOCTI €(EKTUBHO BHUKOPUCTOBYBATH 1HO3EMHY MOBY B IpodeciiiHoMmy
CEpEeNIOBHUIIl, 30KpeMa i 3A1MCHEHHS JIIJIOBOTO CIIJIKYBaHHS, poOOTH 3 (haxoBUMU
TEKCTaMH, MJATOTOBKM HAYKOBUX MaTepialiiB 1 MPE3EHTAllll pe3yIbTaTiB JOCIIIKEHb.

OcHOBHUMU ~ 3A80AHHAMU  BUBUEHHA Oucyuniivu € HaOyTTS HaBUYOK
podeCifHOro YCHOTO Ta MMChbMOBOTO CITUIKYBaHHS 1HO3€MHOIO MOBOKO; OBOJIOIHHS
(haxoBOO TEPMIHOJIOTIEIO Y chepi 001Ky, ayTUTy Ta OMOJAATKYBAHHS; PO3BUTOK YMIHb
MpaIoBaT 3 aBTEHTUYHUMH NPOdeCciiHUMH Ta HAyKOBUMH TEKCTaMu; HaOyTTA
HAaBMYOK IMIITOTOBKH A1IOBUX JOKYMEHTIB; (POPMYBaHHS BMiHb HAlIUCAHHS HAYKOBHUX
TEKCTIB; PO3BUTOK HABUUOK MIKKYJIbTYPHOI KOMYHIKaIlii Ta pOOOTH B MI>KHaPOJIHOMY
npodeciiiHomy CepeOBUIII; BUKOPHUCTAHHS Cy4aCHUX 1H(OopMarliitHo-
KOMYHIKaI[ITHUX TEXHOJIOT1H y mpodeciitHiil 1HIIOMOBHIN JT1SJIbHOCTI.

VY pe3ynbTaTi BUBUEHHS OCBITHBOTO KOMIOHEHTa «IIpodeciiino-opieHTOBaHUMI
MPaKTUKYM 1HO3EMHOIO MOBOIO» Y 3700yBayiB BUILOI OCBITH MalOTh CPOPMyBaTUCS
Mmaxki KOMNemeHmHOCmi.

— 3/IaTHICTh CIIJIKYBATUCS 1HO3EMHOIO MOBOJO.

— HaBuuku BUKOpUCTaHHS IHPOPMALIMHHUX 1 KOMYHIKAIIITHUX TEXHOJIOT1H.

— 3aTHICTH J0 MOUIyKYy, OOpOOJICHHS Ta aHai3y 1H(popMaIlii 3 pi3HUX JKepe.

— 37aTHICTH MPAIIOBATH B MIXKHAPOHOMY KOHTEKCTI.

— 3aTHICTh CHJIKYBATUCA 3 MPEJCTABHUKAMH THIINX MPOQECITHUX TPYII.

— 3IaTHICTh JISTU Ha OCHOBI €TUYHUX MIPKYBaHb.

— 31aTHICTh 3IIACHIOBATH TpOo(deciiiHy KOMYHIKAIil0 Ta KOHCYJIbTYBaHHS
KOpPHUCTYBauiB 1H(popmMarlii.

— 31aTHICTH BUKOPUCTOBYBATH 1H(MOpMAIliHHI cucTeMu 1 TU(POBI TEXHOJIOTIT B
npodeciitHii AiSTBHOCTI.

JlucumiiiHa CrpsMOBaHa Ha JIOCSTHEHHS MAKUX NPOSPAMHUX pe3VIbmamie
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HABUAHHSL:

— BinbHO crinkyBaTHcs 1HO3€MHOIO MOBOIO YCHO 1 TUCHMOBO.

— Busznauatu iHdopMarmiitHi  moTrpeOW  KOpPUCTyBauiB Ta 31HCHIOBATH
npodeciiiHy KOMYHIKaIlio.

— @opMyBaTH Ta MPE3CHTYBATH Pe3yJIbTaTH MPOQPECIHHOI TISUTHHOCTI.

— 30upaTH, aHaii3yBaTH Ta IHTEPIIPETYBaTH 1HGOPMAITiTO.

— 3[aTHICTH A0 CAMOPO3BUTKY Ta CAMOHABYAHHSI.

MuiKauCIIUTIHApHI ~ 3B’S3KM  JAWCIHUIUIIHK ~ 3a0€3MeuyloTh  IHTETpaIliio
1HITOMOBHOI MIJITOTOBKY 31 3HAHHAMH Yy cdepl OyXraaTepchbkoro 00Ky, ¢piHaHCOBOI
3BITHOCTI, ayJWTy, OMNOJATKyBaHHsS, KOHTPOJIIO Ta aHami3y 00J1iKOBO-()iHAHCOBOI
iHpopmMmarii. AHrIMCbKa MOBa PO3TJIAIAETHCS HE JIMIIE SK O0’€KT BUBYEHHS, a
nepeayciM sAK IHCTpYMEHT mpodeciiiHoi, akageMiyHOi Ta HAyKOBOI ISJIBHOCTI
MalOyTHHOTO (PaxiBIIs.

CaMmocTiliHa po60Ta € HEeBil’€EMHUM CTPYKTYPHHM CKIaIHUKOM JUCHUILTIHY. [1
opraHizailisi CpsiMOBaHa Ha 3aKPIIUICHHS 1 MOTJUOJIEHHS MPOrpaMHOIo Martepiaiy,
OMpalbOBAHOIO MiJ Yac MPAKTUYHUX 3aHATH, a TaKOX Ha (popMyBaHHS 34aTHOCTI
3100yBayiB CaMOCTIMHO 3700yBaTH, CHUCTEMaTU3yBaTH, KPUTUYHO OIIIHIOBAaTH Ta
BUKOPUCTOBYBATH Ipo(eciitHo 3Hauyly 1H(popMaio.

3MICT HaBYAIbHO-METOAUYHOTO BUIAHHS pO3pOOJIECHO BIJIMOBIAHO /10 cujadyca
HaBYaJbHOI JMCUUIUIIHUA. BiH BkiItoyae mnpodeciiiHy TEpMIHOJOTII y cdepi
OyXraJTepchbKoro OOdiKy W ayauTy, (IHAHCOBY 3BITHICTh Ta 1i aHali3, AUIOBE
JUCTYBaHHS, MpoQeciiiHe CMIKYBaHHS, akaJIeMiuHe MUChMO, TIATOTOBKY MPE3CHTAIIIH
1HO3EMHOI0O MOBOIO Ta KOMYHIKAIlll0 B MDKHapogHOMy TmpodeciiiHomy i
aKaJieMiYHOMY CEpPEIOBHIIIL.

MetoauuHi pekoMeHalli Mpu3HAyYeHl I OpraHizamii Ta CHpsSMyBaHHS
CaMOCTIiitHOT1 poOOTH 3100yBaviB BUIIOi OCBITH, PO3BUTKY MPOPECIiTHO OpiEHTOBAHO1
1HIITOMOBHOT KOMYHIKQTUBHOI KOMIIETEHTHOCTI, HABUYOK CAMOKOHTPOJIIO, KPUTHYHOTO
 aHAJMITUYHOTO MMCJICHHS Ta 3/aTHOCTI 3aCTOCOBYBATH AHTJINUCHKY MOBY IS
BUpILIEHHS MPO(eciiiHuX 1 HAYKOBHX 3aBAaHb.



OPTAHIBALIISI CAMOCTIMHOI POBOTH 310BYBAUIB BUIIIO1
OCBITH

CamocrTiitHa poboTa 3100yBauiB BHUIIOI OCBITU € BaXJIHUBOIO (HOPMOIO
oprasizaifii OCBITHbOTO Tmpouecy 3 aucuuiuiinu «lIpodeciitHo-opieHTOBaHMH
MPaKTUKyM 1HO3EMHOIO MOBOIO» Ta Iependadae MiJecHpsMOBAaHE OIMpPAIIOBAHHS
IPOrpaMHOTO MaTepiany B Mo3aayJUTOpHMIA yac. BoHa cipsMoBaHa Ha:
NOTJMOJIEHHS 1 CHCTEMAaTU3aIlil0 3HaHb;

YAOCKOHAJIEHHS MOBHUX Ta MPO(dECIiiHUX YMiHb;
PO3BUTOK HABUYOK CAMOCTIMHOTO MOIIYKY, aHAJTI3y i BAKOPUCTaHHs 1HhOpMallii;

—~ ¢opmyBaHHS 3JaTHOCTI JO CAMOPO3BUTKY 1 Oe3mepepBHOTO MpodeciiftHOro
HaBYaHHS.

Metoro camocTiiiHOT poOoTHM 3 HaBuyanbHOi aucuuiuiind  «IIpodeciiino-
OpIEHTOBAaHUN TMPAKTUKYM 1HO3EMHOIO MOBOIO» € TOTJIMOJEHHS Ta 3aKpiIJICHHS
npodeciitHo OPIEHTOBAHUX 1HITIOMOBHUX 3HAHB 1 BMiHb, HAOYTHX T1]] 4aC MPaKTUUYHUX
3aHSTh, @ TaKOX (POPMYBAHHS 3JaTHOCTI CAMOCTIMHO MpAIfOBaTH 3 aHTJIOMOBHUMU
npo@eciiHuMU Ta HayKOBHMH JIKEperamMH, 3aCTOCOBYBAaTH (paxoBy TEPMIHOJIOTIIO,
aHaiizyBatu mpodeciiiny 1H(GOpMAIil0 1 BUKOPUCTOBYBATH AHIIIICBKY MOBY MJIA
BUpILIEHHS MPOo]eciiiHuX, aKaJeMIYHUX 1 HAYKOBUX 3aBJIaHb.

OcHosHi  3a60aHHsA camMOCmMiuHOi poOOmu. CHUCTEMAaTUYHE ONpPALFOBAHHS
npodeciiiHoi aHTTIOMOBHOI TEPMIHOJIOT1T; YUTAHHS, IEPEKIIA] Ta aHali3 MpodeciitHuX
1 HayKOBMX TEKCTIB; BHUKOHAHHS JIEKCUYHHUX, TEPMIHOJOTIYHUX, AHAUNTHYHHX 1
KOMYHIKaTUBHUX 3aBJlaHb, pO3B’S3aHHS MPOQPECIHHO OPIEHTOBAHUX CHUTYaIll;
MIATOTOBKA MHUCHMOBUX POOIT; TOMIYK 1 KPUTHYHE OMpaIlfoBaHHs iHopmarii 3
IHIITOMOBHHX JIPKEPEJT; MIArOTOBKA YCHUX TMOBIJOMJICHD 1 MpEe3eHTaIliil; MPOBEICHHS
CaMOKOHTPOJIIO.

CamocTiiiHe ompalfoBaHHS KOHOT TEMHU JOIIIBLHO 3/IIMCHIOBATH MOCIAOBHO.
Hacamnepen cryzeHTOBI HEOOXIIHO O3HAHOMHUTHUCS 3 METOI0 BUBYEHHS TEMH,
OUiKyBaHMMH pe3yJlbTaTaMU Ta IUIAHOM CaMOCTiHHOTO ompamoBanHs. [licas mporo
CJIJI ONpAIlOBATH MEPENIK KIIYOBUX TEPMIHIB 1 MOHAThH, 3 ACYBaTU iX 3MICT Ta
0COOJIMBOCTI BUKOPUCTAaHHS B MpodeciiiHOMYy KOHTEKCTi. J[OLUIbHO BECTH BIIACHUN
CJIOBHHMK TpPO(]ECciiiHOI JIEKCHKH, Y AKOMY (DIKCyBaTH aHTJIOMOBHUN TEpPMiH, MOro
YKpaTHCHKUH BIAMOBIIHUK, KOPOTKE BU3HAUEHHS Ta MPHUKJIA] y>KUBAHHI.

HactynHum eTanom € omnpaitoBaHHs METOAMYHHUX BKA31BOK JI0 MUTAHb TEMH Ta
peKoMeHJIoBaHuX 1HQopMamiiHux pkepen. I[lim dYac 4YuTaHHS aHTIIOMOBHHUX
npodeciiHuX 1 HAyKOBUX TEKCTIB PEKOMEHAYETHCS CIIOYATKy BU3HAUUTH TEMY, METY
Ta OCHOBHY 1JIel0 TEKCTYy, Jajdi BUOKPEMUTH KIIOUOBI TIOJIOKEHHS Ta MpodeciiHy
TEPMIHOJIOTII0, MICJISI YOTO MPOAHAIIZYBATH 3MICT 1 C(HOPMYJITFOBATH KOPOTKI BUCHOBKH
AHTJIMCHKOI0 MOBOIO. 3HAYCHHS HE3HAMOMHX TEpPMiHIB HEOOXiJHO BH3HAYaTH 3
ypaxyBaHHSIM KOHTEKCTY Ta TIEPEBIpSATH 3a CIeIiali30BaHUMU CJIOBHUKAMH,
riocapisiMu npo@eciiiHux oprasizamii 1 HaJIHHUMU €JIeKTPOHHUMH PECypPCaMH.

EnexTpoHHI mepekiafalbki 1HCTPYMEHTH MOXYTh BHKOPHUCTOBYBATHUCS SIK
JOTIOMIDKHUM 3ac10. ABTOMAaTHUYHO 3/1MCHEHUI Nepekiaa He MOBUHEH CIpPUMMATHCS
AK OCTaTOYHUN: MOro HEOOXIAHO MepeBipsSITH, peaaryBaTH Ta Yy3roJKyBaTH 3
Npo@eciiHUM KOHTEKCTOM, YCTAJIEHOIO TEPMIHOJIOTIEI0 OyXraaTepCchbKoro OOIIKY,
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ayJIMTy Ta OMOJATKYBaHHSI.

[Ticnst ompalfoBaHHS TEOPETUIHOTO Ta MOBHOTO MaTepialy MOTpiOHO BUKOHATH
MpaKTUYHI 3aBAaHHs. 3aBJaHHSI MAIOTh BUKOHYBATHUCS MOCIIOBHO: B1Jl pO3Mi3HABAHHS
Ta BIATBOPEHHS MPOGECIHHOI JEKCUKH 10 il CaMOCTIHHOTO BHUKOPUCTAHHS Y
npodeciiHOMy MOBIIEHHI, aHami3y (axoBoi iH(opmarlii, BUpilieHHs TpodeciitHuX
CUTyaIlii Ta popMyIIFOBaHHS apTyMEHTOBAHWX BUCHOBKIB.

Oco0nuBy yBary ciiJl MpUIUISATH 3aBAaHHSIM aHATITUIHOTO, TMPOOJIEMHOTO Ta
JOCIITHUIIbKOTO xapakTepy. [lig yac iX BUKOHaHHA 3/100yBau MOBUHEH HE JIMIIE
3HAWTH HEoOXigHy i1HdopMalliio, a W OIMIHUTH 1i JOCTOBIPHICTH 1 PEJICBAHTHICTD,
MOPIBHATH aJIbTEPHATUBHI MIJIX0AH, OOTPYHTYBATH BJIacHY MpodeciiiHy MO3HII0 Ta
chopMyTIOBaTH BHUCHOBOK 13 BUKOPHUCTAHHSIM BIJIOBIIHOI aHTJIOMOBHOI (paxoBoi
JIEKCUKH.

Jlnst mepeBipKM Pe3ysIbTAaTiB  CaMOCTIMHOTO OMNpalloBaHHS KOXKHOI TEMU
nependavyaroThCsl MUTaHHS JUIs 3aKPITUICHHS! BUBUEHOTO MaTepialy Ta CAaMOKOHTPOJIIO,
TECTOBI 3aBJAHHS, MPOQPECIHHO OPIEHTOBAHI CHUTYyalli, NIPAKTUYHI Ta 1HAUBITyaJIbHI
3aBJAHHA. X BUKOHAHHS J1a€ MOKJIMBICTb 3700yBayeBi BU3HAYUTH PiBEHb 3aCBOCHHS
Marepiany Ta BUSBUTH MMUTAHHS, SIK1 TOTPEOYIOTh JOJATKOBOI'O ONPALIFOBAHHS.

KoHTpoas pe3ynbTaTiB caMOCTIHHOI pOOOTH 31HCHIOETHCS 111 Yac MPAKTUIHUX
3aHSTh, KOHCYJIbTALlli, IEPEBIPKU 1HAUBIYAJTbHUX 3aBAaHb, TECTYBAHHS, MIATOTOBKU
MpPE3EHTAalllid, a TAKOX Yy MEXKax MiJCYMKOBOIO CEMECTPOBOIO KOHTpoJIt0. Marepian,
BUHECCHHII Ha CaMOCTIiiHE OmpalfoBaHHs, € CKJIaJ0BOI0 3MICTYy HaBYaJbHOI
JTUCHUIUTIHK 1 IMJISTae KOHTPOJIIO HapiBHI 3 MarTepiajioM, OIpallbOBaHUM ITij Yac
ayJIUTOPHUX 3aHSTh.

[{e BumaHHs 30pi€HTOBAHE HA MM03aayIUTOPHE OIMPAIIOBAaHHS MaTepially: MOIIyK
1 KpUTHYHHUM aHaji3 JpKepes, CaMOCTIMHUN TepeKiaa, MiArOoTOBKY MNpodeciifHux
MPOJIYKTiB, KEHCIB, aHATITUYHUX BUCHOBKIB 1 CAMOKOHTPOJIb.

PekoMeH10BaHMIA aNnTrOPUTM CaMOCTIIHOT poOOTH HaJ TEMOIO:

1) o3HailOMUTHCS 3 METOI, OYIKYBaHMMHU pe3yJbTaTaMH Ta IUIAHOM
CaMOCTIITHOTO OIpaIOBaHHS TEMU;

2) ompauroBaTh KIIOYOBI TEPMIHM 1 TOHSATTS, YTOUHHTH iX mpodeciiiHe
3HAYCHHS Ta KOHTEKCT BUKOPUCTAHHS;

3) ompairoBaTh METOJMYHI BKa31BKH Ta PEKOMEHI0BaH1 J)Kepea;

4) mpouuTaTd ¥ MpoOaHaIi3yBaTH 3alpPONOHOBAHI aHTJIOMOBHI MpodeciiiHi abo
HayKOBI MaTepiaiuy;

5) BUKOHATH JIEKCUKO-TEPMIHOJIOTIYHI Ta MPAKTUYHI 3aBAaHHS;

6) BuKOHaTH mpodeciiHO Opi€eHTOBaHE, aHaJITHYHEe ab0o0 JOCIIIHHIIbKE
3aBIaHHS;

7) BIiATOBICTH HA MUTAHHS JIJII CAMOKOHTPOJIIO Ta BUKOHATH TECTOBI 3aBaHHS,

8) 3a pe3ysibTaTamMH CaMOKOHTPOJIIO MOBTOPHO OIMpPAIIOBATH MaTepiall, KU
BUKJIMKAB TPYIHOIII.

VY pa3i BUHUKHEHHSI TPYIHOILIB 1]l 4aC CaMOCTIMHOr0 OMpallOBaHHS MaTepiary
CTYIEHT MOK€ 3BEPHYTHCS JO BHKJIaJavya TMiJ dYac MPAKTHUYHOTO 3aHIATTS abo
koHcyJbTalii. CamocriitHa poOoTa nepeadavyae akaaeMiqyHo J0OpoYecHe BUKOHAHHS
3aBllaHb, KOpPEKTHE TIOCHJIaHHS Ha BHUKOPHUCTaHI JDKepela Ta CcaMOCTiliHe
(hopMyITrOBaHHSI BUCHOBKIB.



3MICTOBHUI MOJYJIb 1. HAYKOBA TA IPO®ECIMHA (PAXOBA)
TEPMIHOJIOT'ISI IHO3EMHOIO MOBOIO Y COEPI OBJIIKY, AYIUTY
TA OIIOJATKYBAHHS

CONTENT MODULE 1. SCIENTIFIC AND PROFESSIONAL
TERMINOLOGY IN A FOREIGN LANGUAGE IN THE FIELD OF
ACCOUNTING, AUDITING AND TAXATION

TEMA 1. PAXOBA TEPMIHOJIOI'TA Y COEPI OBJIIKY TA AYAUTY

TOPIC 1. PROFESSIONAL TERMINOLOGY IN ACCOUNTING AND
AUDITING

@3 MeTol0 BHBYEHHS TeMH € [OONNHMOJEHHA Ta CHCTEMaTU3alls
AHTJIOMOBHOI ITPOeCiitHOT TEPMIHOJIOTIT Y cepi OyXralTepchbKoro o0MiKy ¥ ayauTy;
(¢bopMyBaHHS BMIHb CaMOCTIMTHO BU3HA4aTH 3HAYEHHsI TEPMIHIB y TpodeciiiHoMmy
KOHTEKCTI, JI0OMpaTh KOPEKTHI YKpaiHCbKI BIANOBIJHUKH, MpalioBaTH 31
CHeliaJlI30BaHUMHU CIIOBHUKAaMU Ta €JIEKTPOHHUMHU PECypCaMu, YUTATH, aHAJII3yBaTu U
nepeKyIagaTi npodeciiiHo OpiEHTOBAHI TEKCTH, @ TAKOXK BUKOPUCTOBYBATU 3aCBOEHY
JIEKCUKY JIJIsl IOSICHEHHST OOJIIKOBHX 1 ayIUTOPCHKUX MPOIECIB aHTI1HCHKOI0 MOBOIO.

@ [Ticyist camoCTIHOTO OMpalfOBaHHs TEMU 3100yBay MOBUHEH:

3HATH:

— OCHOBHY aHIJIOMOBHY Npo¢eciiiHy TepMIHOJIOr0 Yy cdepl OyXranTepcbKoro
oOJIiKy ¥ ayuTy;

— 3MICT 1 CIIBBIJHOIIECHHS MOHATH accounting Ta bookkeeping;

— npodeciiiHi Ha3BHM OCHOBHHMX €JIEMEHTIB OOJIIKOBOI CHUCTEMH, TOKYMEHTIB,
PaxyHKIB 1 PETICTPIB;

— TEPMIHOJIOT10, TIOB’13aHY 3 00JIIKOBUM PIBHSIHHSIM 1 CUCTEMOIO TIO/IBIHHOTO 3aITUCY;

— OCHOBHI aHTJIOMOBHI1 TIOHSITTSI ayJIUTy, BHYTPIIITHLOTO KOHTPOJIIO, CYyTTEBOCTI,
ayJIUTOPCHKOTO PU3UKY, TPO(DECIHOTO Cy/HKEHHS Ta MPOGECIHHOTO CKENTHIIN3MY;

— MPUHIUNKA KOHTEKCTHOTO BU3HAYEHHS 3HAaYeHHs NpodeciitHoro tepmiHa Ta
MEePEBIPKU IKOCTI aBTOMATUYHOTO TIEPEKIany.

yMiTH:

— BUKOPUCTOBYBATH NMPO(eCciiiHy aHTJIOMOBHY TEPMIHOJIOTIIO y cepi 00Ky Ta
ayuTy;

— YUTaTH, pO3yMITH, aHATI3yBaTH Ta NEpPeKIaaaTi (PaxoBi TEKCTH aHTIJIIHCHKOIO
MOBOIO;

— poOupatu npodeciiiHO KOPEeKTHI YKpaiHChKI BIANOBIAHUKHA AaHTJIOMOBHHX
TEPMiHIB 3 ypaxXyBaHHSIM KOHTEKCTY;

— XapakTepu3yBaTH OCHOBHI (YHKII OyXraJiTepcbkoro OOJIKYy Ta ayJIuTy
AHTIICHEKOI0 MOBOIO;



— TMOSICHIOBATH 0a30B1 00JIIKOBI ¥ ayIUTOPCHKI IMOHSTTS Ta B3a€EMO3B’ SI3KU MK
HUMU;

— BUKOPHCTOBYBaTH CIHEIliajli30BaHI CJIOBHHMKH, Tjocapii mpodeciiiHux
opraizailiii 1 HaJ1iHi1 eIeKTPOHHI PECYPCH;

— KPUTUYHO TEPEBIPATH pe3yJbTaTH MAIIMHHOTO MepeKiaay mnpodeciitHoro
TEKCTY Ta apryMEHTYBaTH 3allpOIIOHOBAHE PElaryBaHH.

@Kmoqm;i TEPMIHM Ta MOHATTHA

Accounting, bookkeeping, accountant, accounting information, accounting
system, business transaction, source document, account, chart of accounts, debit,
credit, double-entry bookkeeping, accounting equation, assets, liabilities, equity,
revenue, expenses, journal, journal entry, ledger, general ledger, trial balance, financial
statements, financial accounting, management accounting, audit, auditor, internal
audit, external audit, audit evidence, audit procedure, audit risk, materiality,
misstatement, internal control, professional judgement, professional scepticism,
professional ethics, reasonable assurance.

E IL1an i caMOCTIMHOIO ONPALIOBAHHS TEMH

1. Accounting and bookkeeping: 3MiCT MOHSTh, CHUIbHI ¥ BIJIMIHHI O3HaKH,
npodeciitHuil KOHTEKCT BUKOPUCTAHHS.

2. ba3oBa aHIJIOMOBHA TEPMIHOJIOTISI OyXraaTepchbKoro oOJIIKy Ta MpaBuia ii
KOHTEKCTHOTO TEePEKIay.

3. Accounting equation and double-entry bookkeeping: mpodeciiina nexcuka
JUTSL OTTUCY OOJIIKOBUX B3a€MO3B’ S3KiB.

4. OGnikoBa iHdopmartisi, i KOpUCTyBadl, MEPBUHHI JOKYMEHTH, PaXyHKH Ta
0OJIIKOB1 PEriCTpH.

5. Accounting profession: mpodeciiiHa KOMIIETEHTHICTh, €THKa Ta professional
judgement.

6. Auditing and internal control: ocHOBHI npodeciiiHi TepMIHUA W BIAMIHHOCTI
MiX accounting Ta auditing.

7. PobGoTa 3 aHMIIOMOBHUM NpO(ECIHHUM TEKCTOM: aJIrOpUTM YHTAHHS,
TEPMIHOJIOTTYHOTO aHAIi3y Ta MepeKiany.

8. BuUkopucTaHHS €NEeKTPOHHUX CJIOBHHUKIB 1 MEPEKIaJallbKUX 1HCTPYMEHTIB;
npodeciiiHa nepeBipka Ta peJaryBaHHs aBTOMaTHYHOTO MEPEKIIAIY.

LL] METOIMUHI BKA3IBKY 10 CAMOCTIIHOTO
OMNPAIIOBAHHSI TEMU

1. Accounting and bookkeeping: sk po3pi3HSITH MOHATTS
[Tir yac caMOCTIHOTO ONMpAIFOBAHHS TEPIIOr0 MUTAHHSA HEOOX1THO BUXOIUTH

9



3 TOTO, 10 accounting Ta bookkeeping € B3a€MOIOB’s3aHUMHU, aJie HE TOTOKHUMHU
nousTTssMu. Bookkeeping oxormioe mepenyciM JOKYMEHTYBaHHS Ta CUCTEMATUYHY
peecTpallito rocrnoJapChKUX Ofepalliii, BEJACHHA >XypHaliB 1 paxyHKiB, TOMl SK
accounting € MUPIIAM TIPOIECOM 1 Iepeadadae Takox Kiacudikailiro, y3araabHECHHS,
aHaJli3, IHTepIpeTaIliio Ta KOMyHiKaliio (piHaHCOBOT 1HPOpMaIlii.

[Tpamroroun 3 aHTJIIOMOBHMMHM JDKEpETaMH, HE CIIiJ] MEXaHIYHO MepeKIaaaTu
bookkeeping cioBom «Oyxrantepis». B ykpaincbkoMy mpodeciiiHOMy KOHTEKCTI
JTOIIBHIIIMMHA  BIATIOBITHUKAMU € «BEJICHHS OyXTaJTepChbKOro 0O0JIIKy» abo
«PaxiBHUIITBOY» 3aJI€KHO BIJI 3MICTY peUeHHs. 3HaueHHs accounting TakoK HEOOX1HO
BHU3HAYATH KOHTEKCTHO: BOHO MOXE MO3HAYaTH OyXTalTEepChbKUN OOJIK K CHCTEMY,
npodeciiHy TIsUIbHICTH a00 cdepy 3HaAHb.

Jns 3akpilyieHHsS PI3HUII MDK TOHSATTSAMH JIONUIBHO CKJIACTH BJIACHY
MOPIBHSUIbHY TaOJIMIIO 32 O3HAKaMM: purpose, scope, main activities, output, users,
professional judgement. Taka poOGoTa A03BOJSIE TEPEUTH BiJl 3amaM’ITOBYBaHHS
nepexIaay A0 po3yMiHHS (PYHKIIOHAJIBbHOTO 3HAYEHHS TEPMIHIB.

2. KoHntekcTHu# nepeknaa npo@eciiioi TepMIHOIOT 1]

[IpodeciitHuii TepMiH HEOOXIAHO MEPEKIagaTh HE 130JbOBAaHO, a B MeEXkKax
CJIOBOCIIOJIyYEHHS, PEUYEHHS Ta KOHKpEeTHO1 mnpodeciiiHoi curyauli. Hanpuxnan,
account MOXKE€ O3HA4YaTH «PAXyHOK OyXraJTepchbKoro oOJiKy», «OaHKIBCHKUN
paxyHOK» a00, B OKpEMHX KOHCTPYKUIfAX, «3BIT / omuc». Tomy mnepea BUOOpOM
YKpaiHCHKOTO BIAMOBIIHUKA CJIiJI BU3HAYUTH MPEIMETHY chepy TeKCTy Ta (PYHKIIiIO
CJIOBA B pEUYCHHI.

PekoMeHny€eThCS ~ BHUKOPHUCTOBYBATH  TPUETANIHYy  TEPEBIPKYy  TEpMiHa:
1) BU3HAUUTH TIOTIEPEHE 3HAUCHHS 3 KOHTEKCTYy; 2) TMepeBIpUTH TEPMIH ¥y
creriagizoBaHoMy Jpkepelii abo mpodeciiiHoMy riocapii; 3) mepeuuTaTu nepekiaj y
MeXKax yChOTO PEUYCHHS Ta MEPEeKOHATHCH, IO BiH 30epirae npodeciitauii 3micT. Jlis
CTaJIMX CJIOBOCIIONYYEHb CIiJl (DIKCYBaTH HE OKpEMi CIIOBa, a TOTOBI MpodeciiiHi
KOHCTpYKIIi: to record a transaction, to maintain accounting records, to prepare
financial statements, to obtain audit evidence, to exercise professional judgement.

VY BracHOMY CJIOBHHMKY TEpPMIHIB JOUIIBHO MEepeAdaunTh YOTUPHU KOJOHKH:
English term / phrase; ykpaiHChbKUii BiANOBIIHUK; KOPOTKE BU3HAUEHHA; example in
context. Takuii (hopMaT cripusie aKTUBHOMY 3aCBOEHHIO JIGKCHKH Ta 3MEHIIY€E PU3UK
OYKBAJIbHOTO MEPEKIIATY.

3. Accounting equation, double-entry bookkeeping Ta MoBa 001IKOBUX
B32€MO3B’ SI3KIB

[Tin yac ompartoBaHHsl TepMiHIB assets, liabilities, equity, debit, credit, journal
entry, account, trial balance BakiMBO OJHOYACHO TMOBTOPUTH E€KOHOMIYHUN 3MICT
BiIMOBIIHUX MOHATH. OcHOBHE 00JikoBe piBHAHHS Assets = Liabilities + Equity €
3pYYHHM MPUKIIAIOM THTETpallli mpeAMETHIX 3HaHb Ta aHTJIHCHKOI MOBH.

CTyACHT TOBUHEH YMITH HE JIMIIIC HA3BaTH €JICMEHTH PiBHSIHHS, a W TIOSICHUTH
aHTJIIACHKOI0 MOBOIO, SIK TOCIOAApChbKa omepailisi BIUIMBaE Ha (PiHAHCOBUM CTaH
mianpueMcTBa. JJist 1IbOTo JOIIIbHO BUKOPUCTOBYBATH KOHCTPYKIIIi: increases assets,
decreases liabilities, affects equity, is recorded as a debit, is recorded as a credit, the
equation remains in balance.

[lix yac mepexnagy ciif yHUKaTH MoOyTOBOTro TiiymadeHHs ciiB debit 1 credit.
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VY Mexax OyXraiaTepchbKOro TEKCTY BOHM BUKOPUCTOBYIOTHCS K MPOQeciiiHl TepMiHU
Ta MalTh TEpeJaBaTUCS YCTAJCHUMH YKPaiHCBKUMH BIJIMOBIAHUKAMH «Je0eT» 1
CKPEIUTY.

4. TIpodecis Oyxrantepa: competence, ethics and professional judgement

CamMocTiifHe OIpalfoBaHHs bOTO MUTaHHS Ma€ OyTH CIIPSIMOBAHE HA PO3yMIHHS
cydacHoi mpodeciiiHoi poisi Oyxranrepa. /[0 akTHBHOTO CIIOBHHKAa HEOOXITHO
BKIIFOUHUTH professional accountant, professional competence, professional judgement,
integrity, objectivity, confidentiality, responsibility, professional ethics.

OcoOnuBy yBary ciiJi NpUIUIMTH CIOBOCIONy4YeHHI0 professional judgement.
Horo nepexiay «mpodeciiine CyIKeHHs» MOBHHEH CYIIPOBOKYBATHCS PO3yMiHHAM
3MmicTy: I1ie mnpodeciiiHe pimeHHs, cGopMOBaHE Ha OCHOBI 3HaHb, JOCBIAY Ta
peneBaHTHUX 0OCTaBUH. Y TpodecitHOMY TEKCTI Ilel TepMiH He Cij 3aMIHIOBATH
MoOYyTOBUMHU BIAMOBIAHUKAMHU Ha KIITAJT «JIyMKay a00 «IOTIIS, SIKIIO WIETHCS caMme
po npodeciiiie pillieHHs.

JI1sl CaMOKOHTPOJIIO CTYAEHTY AOLUIBHO 3HAWTU TpHU pedeHHs 3 professional
judgement y npodeciiiHux ab0 HaBYAJIBLHUX AHTJIOMOBHUX MaTepiajax, BU3HAUUTH
KOHTEKCT 1 3aIIPONOHYBATH YKPAiHCHKHIA MEPEKIIa]] KO)KHOTO PEUCHHS.

5. Auditing and internal control: TepMiHONOTTYHI BIAMIHHOCTI1

[lin 4Yac ompailroBaHHA ayAMTOPCHKOI TEPMIHOJOTIL HEOOXITHO PO3PI3HITH
audit, auditing, auditor, audit engagement, audit evidence, audit procedure, audit risk,
materiality, misstatement, reasonable assurance, audit opinion, auditor’s report.
Oxkpewmo ciin onpairoBaty internal audit, external audit Ta internal control.

HeoOxinHo 3BepHyTH yBary Ha Te, mo internal audit i internal control He €
cunonimMamu. Internal control xapakTepusye cucTeMy MOMITHK, TpOUEAyp 1 Iid
ycepeauHi opranizamii, Tomal sk internal audit € mpodeciiHOW TISIBHICTIO 3
OIIHIOBaHHS KOHTPOJIB, pU3MKIB 1 mporieciB. External audit, cBoeo ueproro,
nepeadayvae He3aleKHe AOCTIIHKeHHs (piHaHCOBOI 1H(OopMalli 3 MeTor popMyBaHHS
ayAUTOPCHKOI JyMKHU.

[Ipu nepekial cnoBocnonyYeHHs reasonable assurance ciiiJl BAKOPUCTOBYBaTH
npodeciiiHuil BiAMOBIIHUK «OOIPYHTOBAaHA BIEBHEHICTHY, a HE OyKBaJIbHI BaAp1aHTH HA
KILTaJT «pO3yMHa rapanTis». AHaioridHo professional scepticism mepenaeTbcs sk
«mpoeCIiHUN CKENTUIIU3M.

6. AJITOPUTM CaMOCTIHHOI pOOOTH 3 aHTJIOMOBHUM (DaXOBUM TEKCTOM

PoGoty 3 mpodeciiiHuM TEKCTOM PEKOMEHAYEThCA 3AIMCHIOBATH Y KUIbKA
etamniB. Ha etami pre-reading HeoOXi1JHO BU3HAYUTH TEMY 32 3aTOJIOBKOM 1 KIIFOUOBUMU
CIIOBaMHU Ta aKTyali3yBaTH B)K€ BiOMY JieKcuKy. Ili yac meprmioro 4uTaHHs CIijJ
30CEpEeIUTHUCS HA 3arajlbHOMY 3MICTI i1 OCHOBHIM 1J1€i, HE HaMararo4uch MepeKiIacTu
KOXHE CJIOBO.

[Tix gac mpyroro unTaHHs MOTPIOHO BUILIUTH TPOdECiiiHI TepMiHH, yCTaJICHI
CJIOBOCIIOJTYYEHHS, JIOTIYH1 3B’SI3KM Ta PEUYEHHS, SIKI MICTATh OCHOBHY 1H(OpMaIliio.
[licns 1pOrO0 BUKOHYETHCS TEPMIHOJIOTIYHA TME€pEBIpKa W Mepekiaa HanOuIbII
3Ha4YyImUX ¢parMeHTiB. 3aBeplIaIbHUM eTan Iepeadadac KOPOTKE y3araJlbHEHHS
aHTJIACHKOI0 MOBOIO: 3-5 peyeHb NpO METy TEKCTYy, OCHOBHI TMOJOKEHHS Ta
npodeciiiHuil BUCHOBOK.

He pexomeHmyeTbcs mMOYMHATH POOOTY 3 MOBHOTO MAIIMHHOTO TEpEeKIamy
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TEKCTy, OCKUIbKU 1€ YCKJIaJHIO€ (OpPMyBaHHS HABUUOK CaMOCTIMHOTO YUTAaHHS 1
MiBUIIY€E PU3UK HEKOPEKTHOTO BIATBOPEHHS MPOQECITHUX TEPMIHIB.

7. EneKTpoHHI CIOBHUKH Ta MEPEKIaaaIbKi IHCTPYMEHTH

EnexkTpoHHI CIOBHHUKH U MepeKIafalbKi CepBICH MOKYTh BUKOPHUCTOBYBATHUCS
K JTONOMIDKHUHN 1IHCTPYMEHT, aJie pe3yJbTaT aBTOMAaTUYHOTO MIEPEKIIaTy 000B’I3KOBO
notpedye mnpodeciitHoi mepeBipkd. CTyIEHT MOBMHEH OIIHUTH, YH BIiJIMOBIAA€E
oOpaHMii EKBIBAJICHT MPEAMETHIN ray3i, Yu 30epexeHo 3MiCT MPOQEeCiitHOr0 MOHSITTS
Ta YU € MEePEKIIa] CTUIICTUYHO NPUIMHITHUM.

ITig yac mepeBipKM aBTOMATHUYHOIO IEpEKIaay PEKOMEHAYETbCS IMO3HAYATU
[IOHAMEHILIE TPU TUMNM MOXJIMBUX IpOOJEeM: HENPaBUIbHUI TEPMIHOJIOTTUHUN
BIJINIOBIIHUK; OYKB&JIbHHUW NEpPEKIIaJ, yCTaJEHOrO CIIOBOCIIOIYYEHHs; I'pPaMaTU4YHO
paBUJIbHMM, asie podeciitHo HeTOUHUM BapiaHT. [licas penaryBaHHS CIiJi KOPOTKO
MOSICHUTH, YOMY 3allpOTIOHOBAHUI BaplaHT € TOUHILINM.

Oco0nuBy yBary He0OX1JHO MPUAUIATH KOH(1IEHIIMHOCTI: pealibHl JOKYMEHTH
MIJIMPUEMCTB, 1110 MICTATh MEPCOHAIbHI, KOMEPIIiiTHI a00 1HIIIT 0OMEXEH1 J1aHi, He CIIi
0€e3 103BOJTy 3aBaHTaXXyBaTH J0 BIIKPUTHX OHJIAWH-CEPBICIB JIJIs IEPEKIIAIy.

&S  TIPUKJAJIN BUKOHAHHSA

[Tpuknazg 1. Po6oTa 3 mpodeciitHuM TepMiHOM

English term / phrase professional judgement

YxpaiHCbKHii BIMOBITHUK | TpodeciiiHe CyKeHHS

[Ipodeciiine pimeHHs, cpopMOBaHEe Ha OCHOBI 3HaHb, JOCBIY Ta

KopoTke Bu3HaueHHs
pENeBaHTHUX OOCTABHH.

Accountants exercise professional judgement when accounting
Context example requirements require evaluation of relevant facts and
circumstances.

Byxrantepu 3acTocoBYIOTh NpodeciiiHe CyaKeHHs, KOJIU BUMOTH
ITepeknan npuknaxy OyXraJITepChKOro OOJIKY MOTPEOYIOTh OI[IHIOBAHHS PEJICBAHTHUX
(axTiB Ta 00CTaBHH.

[Tpuknan 2. [IpodeciitHe penaryBaHHs nepekyiary

Original: The auditor obtains sufficient appropriate audit evidence to support
the audit opinion.

Hepnanuii OykBanbHUN BapiaHT: «AyIUTOp OTPUMY€E IOCTATHI BIAMOBIAHI
ayJIUTOPCHKI JOKa3u IS MATPUMKH 8y IUTOPCHKOI TYMKID.

PekomeHnoBaHuil BapiaHT: «AyIUTOp OTPUMY€ JOCTaTHI Ta NPUUHSTHI
ayJIUTOPCHKI OKa3u SIK OCHOBY JJisi JOpMyBaHHS ayJUTOPCHKOT TyMKI.

Komenmap. 11ix yac npodeciiiHoro nepekiiany BaXxIUBO MepeaaBaTH HE JIUIIE
CJIOBHHKOBE 3HAYCHHS OKPEMHX CJIIB, @ W YCTaJEHWW 3MICT CIIOBOCIIOJIYYCHHS Ta
¢byHKIio iHbGOpMAaIIii B ayTUTOPCHKOMY KOHTEKCTI.
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TEXT FOR INDEPENDENT READING
PROFESSIONAL TERMINOLOGY, JUDGEMENT AND DIGITAL TOOLS IN
ACCOUNTING AND AUDITING

Professional terminology is a central element of communication in accounting and
auditing. Accountants and auditors work with concepts that have precise meanings, and
the quality of professional communication depends on using these concepts consistently.
Terms such as assets, liabilities, equity, materiality, audit evidence and internal control are
not simply vocabulary items. They represent professional categories that influence the
way financial information is recorded, analysed and communicated.

The difference between accounting and bookkeeping illustrates the importance
of terminology. Bookkeeping focuses primarily on recording transactions and
maintaining accounting records. Accounting includes these activities but also involves
classification, summarising, analysis, interpretation and communication of financial
information. A professional accountant therefore needs both technical knowledge and
the ability to explain the meaning of accounting information to users.

Digital technologies have changed many routine accounting processes.
Transactions may be imported automatically, documents may be processed
electronically, and accounting systems can generate reports much faster than manual
methods. However, automation does not remove the need for professional judgement.
Accountants still need to evaluate whether information is complete and reliable,
whether a transaction has been classified appropriately, and whether the resulting
information reflects the economic substance of an event.

Professional judgement is also important in auditing. Auditors obtain and
evaluate audit evidence, consider materiality and audit risk, assess internal controls and
form conclusions. They must remain professionally sceptical when evidence is
inconsistent or when explanations are not sufficiently supported. Professional
scepticism does not mean assuming that management is dishonest. It means
maintaining a questioning mind and critically evaluating available evidence.

Electronic dictionaries, terminology databases and translation tools can support
work with English-language professional materials. They can help identify possible
equivalents, check spelling and compare different formulations. Nevertheless, a
translation tool does not understand the professional situation in the same way as a
trained accountant or auditor. A grammatically correct translation may still be
technically inaccurate. For this reason, automated output should be treated as a draft
that requires professional review.

A useful approach is to analyse each important term in context. First, identify
the professional area and the function of the term in the sentence. Second, compare the
proposed equivalent with specialised sources or established professional usage. Third,
read the entire translated sentence and check whether the meaning is accurate, logical
and consistent with accounting or auditing practice. This process develops not only
language competence but also professional reasoning.

For a modern accounting and auditing professional, English is therefore not only
a foreign language. It is an instrument for accessing professional standards, research,
international practice and communication with colleagues. Accurate terminology,
critical reading and professional judgement make this instrument reliable.
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&5  3ABIAHHS JIUISI CAMOCTIIHOI POBOTH

Task 1. Terminology Log

OmnpaitoiiTe KJIIOYOBI TEPMIHU TEMH Ta CTBOPITh BIIACHUWA TEPMIHOJIOTTYHUIMA
CIIOBHUK ImoHaimMentne 3 20 mo3urii. st koxHOo1 mo3uiii 3a3Haute: English term /
phrase; yKpalHCHKHI BiANOBIIHUK, KOPOTKE BH3HAYCHHS YKPATHCHKOI MOBOIO;
MPUKIIA] BUKOPUCTAHHS aHIIIMChKOIO MOBO0. He MeHmie 5 mo3uriii mMaioth OyTu
cTaMMH POGECIHHUMHE CITIOBOCTIONYYCHHSIMH, 2 HE OKPEMUMU CIIOBAMH.

Task 2. Accounting or Auditing?

Po3mnoniniTe HaBeneH1 TepMiHu Ha TpH rpynu: Accounting, Auditing, Both. s
TEPMiHIB, KI MOXKYTb HaJIeXKaTH J0 ABOX IPYI, MOSICHITH CBil BUOIP OJJHUM PEUCHHAM
aHTJIHACHKOI0 MOBOIO.

ledger; audit evidence; financial statements, professional judgement, journal
entry, materiality; internal control; trial balance,; professional ethics, audit opinion;
accounting information; fraud, source document; reasonable assurance; stakeholder.

Task 3. Context Matters

[lepexnaaiTh CIOBOCIOMYYEHHS Ta KOPOTKO MOSICHITH 3HAYEHHSI BUIIJICHOTO
npodeciitHOro TepMiHa B KOHTEKCTI:

1. to record a business transaction;

. to maintain accounting records;

. to prepare financial statements;

. to assess a material misstatement;

. to obtain audit evidence;

. to exercise professional judgement;

. to evaluate internal controls;

. to provide reasonable assurance;

. to communicate financial information to stakeholders;

10. to remain professionally sceptical.

Task 4. Translation with Professional Review

[lepexnamiTh peueHHs YKpaiHCbKOIO MOBOO. [licis mepexmamy MiAKpPECTITh
npodeciitHi TepMIHU Ta IMEPEeBIPTE HE MEHIIIE 5 13 HUX 3a CIeIiali30BaHUM CJIOBHUKOM
a60 mpodeciitHuM 1HOOpPMAIIHHUM PECYPCOM.

1. Accounting information should be relevant and useful for users who make
economic decisions.

2. Every business transaction must be supported by appropriate source
documentation and reflected in the accounting system.

3. The double-entry system requires each transaction to be recorded in a way that
keeps the accounting equation in balance.

4. Professional accountants may need to exercise judgement when applying
accounting requirements to complex transactions.

5. External auditors evaluate audit evidence in order to form an independent
opinion on financial information.

6. Materiality affects the planning and performance of audit procedures because
not every misstatement has the same significance for users.

O 0 1N DN K WIN
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7. Internal control helps an organisation support reliable reporting, safeguard
assets and reduce the risk of error or fraud.

8. Professional scepticism requires the auditor to critically evaluate evidence and
remain alert to contradictory information.

Task 5. Independent Reading

[Tpounraiite TexcT «Professional Terminology, Judgement and Digital Tools in
Accounting and Auditing» Ta BUKOHalTe 3aBJJaHHS:

1. Formulate the main idea of the text in 2-3 sentences in English.

2. Find at least 15 professional terms and provide Ukrainian equivalents.

3. Explain the difference between accounting and bookkeeping using
information from the text.

4. Why does automation not eliminate professional judgement?

5. How is professional scepticism described in the text?

6. Why may a grammatically correct machine translation still be professionally
inaccurate?

7. Prepare a 100-120-word summary of the text in English.

Task 6. Machine Translation Audit

OOepiTh aHTIIOMOBHUM mpodeciiinuii gparmeHt obcsrom 120-150 cuiB 3
TEMATHUKHU OyXraiaTepchbKoro 00Ky adbo ayauty. OTpumaiiTe aBTOMaTUYHUI NTepeKiiaj
3a JOTIOMOT'OI0 JJOCTYITHOTO €JIEKTPOHHOTO 1HCTpyMeHTy. [Ipoanami3zyiite nepeknan 1
nojaite pe3ynbrar y ¢opmi Tabiuill 3 4OTUpMa KoJoHKamu: original fragment /
machine translation / corrected professional translation / explanation of correction.
BusBut Ta OOIrpyHTYBaTH HEOOXITHO HE MEHIIE 5 BHIpaBICHb. Y poOOTI HE
BUKOPUCTOBYHTE JOKYMEHTH 3 OOMEXKEHUM JOCTynmoM a0o KOHGIAEHIIHHUMU
JTaHUMU.

Task 7. Professional Case

Situation. During the year-end closing process, an accountant notices that
inventory records do not agree with the results of a physical count. The difference is
significant. The accountant explains that part of the discrepancy may result from timing
errors in recording incoming and outgoing goods. Management asks the accountant to
«correct the numbers quickly» before the financial statements are submitted to users.

OmnpaitoiiTe CUTyallil0 CaMOCTIHHO Ta NIArOTYHTE AaHIJIHCHKOIO MOBOIO
BIJIIOBIIl HA NUTAHHS:

1. Which accounting terms are relevant to this situation?

2. What information should the accountant verify before making an adjustment?

3. Why is professional judgement required?

4. Which internal control procedures could help identify the cause of the
difference?

5. What ethical considerations should the accountant take into account?

6. If an external auditor later reviews this area, what audit evidence may be
relevant?

7. Prepare a 150-180-word professional recommendation to management using
at least 10 terms from the topic.

Task 8. Mini Research Task

3HailaITh OIHY aKTyaJlbHY aHTJIOMOBHY Mpodeciiiny a00 HayKOBY MyOIiKaIiio 3
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Oyxraiarepchbkoro o0OJiky um ayauty. CKIaaiTh TEpMIHOJOTIYHY Kapty 3 15-20
npodeciiHuX TEpMiHIB, BHU3HAYTE S5 KIIOYOBHX CIOBOCIOIYYCHb, MIATOTYHUTE
YKpalHChbKUHM Tmepeknan oaHoro ¢parmenta oOcsrom 100-120 ciiB Ta HamUIIITH
aHTJIHCHKOI0 MOBOIO KOpOTKMA BUCHOBOK (80-100 ciiB) mpo npodeciitny npobuemy,
AKy posrisiaae aBTop. O00B’sI3KOBO 3a3HauTe MOBHI O10aiorpadiuni JaHi a00 aKTHUBHE
MOCHUJIaHHS Ha JHKEPeo.

? IIMTAHHA JJIA 3BAKPIHIIVIEHHA BUBUEHOI'O MATEPIAJIY TA

CAMOKOHTPOJIIO

1. Why can the same English accounting term require different Ukrainian
equivalents in different contexts?

2. How would you distinguish recognition, measurement, recording and
presentation when reading an accounting text?

3. Which contextual clues help determine whether account means a ledger
account, a report, or another professional concept?

4. What should be checked before accepting an automatically translated
accounting term?

5. How can a source document help an accountant verify the economic substance
of a transaction?

6. Why is the distinction between assets, liabilities and equity important for
professional communication?

7. In what situations does an accountant exercise professional judgement rather
than follow a purely mechanical rule?

8. How can professional ethics affect the way accounting information is
interpreted and communicated?

9. Why must an auditor distinguish evidence from management explanations?

10. How does audit risk influence the amount and nature of work performed by
an auditor?

11. What characteristics make audit evidence more persuasive?

12. How can materiality influence the interpretation of a misstatement?

13. Which internal control activities can reduce the risk of errors in transaction
processing?

14. Why are internal audit and external audit independent in purpose even when
they examine similar processes?

15. How does professional scepticism affect the evaluation of contradictory
evidence?

16. What is the difference between translating a term literally and translating it
professionally?

17. Which sources should be prioritised when two dictionaries give different
professional equivalents?

18. What verification steps should follow the use of machine translation in an
accounting or audit text?
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&5 SELF-EXAMINATION TEST

Choose the correct answer.

1. Bookkeeping is primarily concerned with:

a) preparing marketing strategies;

b) recording financial transactions;

c) expressing an audit opinion;

d) managing human resources.

2. The accounting equation is:

a) Assets = Liabilities + Equity;

b) Assets = Revenue + Expenses;

c) Equity = Assets + Liabilities;

d) Revenue = Assets — Liabilities.

3. A source document is:

a) a document supporting a business transaction;

b) an audit opinion only;

¢) a financial ratio;

d) a management forecast.

4. Professional judgement is best described as:

a) a random personal opinion;

b) a professional decision based on knowledge, experience and relevant
circumstances;

) an automatic accounting entry;

d) a translation technique.

5. Audit evidence is:

a) evidence and other information on which the auditor bases professional
conclusions;

b) the company’s advertising information;

c¢) only verbal information from management;

d) a list of accounting accounts.

6. Materiality relates to:

a) the physical size of documents;

b) whether omitted or misstated information could influence users’ economic
decisions;

c¢) the number of accounting employees;

d) the length of an audit engagement.

7. Internal control is:

a) identical to external audit;

b) a system of policies, procedures and activities supporting control objectives;

c) only a bank reconciliation;

d) a translation procedure.

8. Professional scepticism requires an auditor to:

a) accept every explanation automatically;

b) maintain a questioning mind and critically evaluate evidence;

c) assume that every employee is dishonest;
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d) prepare the entity’s accounting records.

9. When translating a professional term, the student should first:
a) choose the first dictionary meaning;

b) determine its meaning in the professional context;

c) replace it with a general synonym;

d) omit the term.

10. Machine translation of an accounting text should be:

a) accepted without review;

b) professionally checked and edited;

c¢) used only for general vocabulary;

d) treated as an official accounting document.
Keys:1-b;2—-a;3—-a;4—-b;5—-a;6—-b;7—-b;8—-b;9-b; 10—b.

&~ OVER TO YOU

Prepare a 4-5 minute individual presentation in English on one of the following

topics:

— The Language of Accounting: Why Professional Terminology Matters

— Accounting vs Bookkeeping: Similarities and Differences

— Professional Judgement in Modern Accounting

— Why Auditors Need Professional Scepticism

— Accounting and Auditing in the Digital Environment

— Can Translation Tools Understand Accounting Terminology?

Your presentation should contain 12-15 professional terms from Topic 1, include
at least one practical example and conclude with your own professional opinion.

g

I'JIOCAPIA 10 TEMHU 1

English term BusHaueHHs yKpaiHCbKOK MOBOIO
OyXranTepchkuil OOJIK SIK CHCTeMa 1 TPOIeC BHUSBIICHHS,
accounting BUMIPIOBaHHS, peecTpalii, Yy3araJlbHEHHs, aHalizy Ta
nepenaBaHHs ¢iHaHCOBOI 1H(OpMaIlli KOpUCTyBayam
. BEJICHHS OyXraJTepchbKoro 00IIKY; CHUCTEMATHUYHE
bookkeeping Y p Y5

JIOKYMEHTYBaHHS Ta PEECTPaLlisi TOCTIOIAPCHKUX OmNepartiit

business transaction

roCTo/IapChKa Orepartis; eKOHOMIYHA TO/is, SKa BIUIMBAE HA
JUSUTBHICTB cy0’€KTa Ta MiJuIiArae BiqoOpaXXeHHIO B 00Ky

source document

NEPBUHHUA JTOKYyMEHT, M0 MICTUTh 1HGOpMAII0 PO
rOCIOAPChKY OIEpalliio Ta € MIACTaBOI IS il 00JI1KOBOTO
BiT0OpaskeHHs

account

paxyHOK OyXrajaTepchbKkoro oOJiKy [uid cucTeMaTH3alii
iH(dopMmalii Mpo neBHUM 00’ €KT 00IIIKY

chart of accounts

IUIaH PaxyHKiB; CHCTEMAaTU30BAaHMUU MEPENiK PaxyHKiB, IO
BUKOPUCTOBYIOTBCS JUIsl BEIEHHS O0JIIKY
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English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

double-entry bookkeeping

cHCTeMa IMOJBIHHOIO 3amucy, 3a sSKOi KOXKHA Trocrojapchbka
orepatlis BijoOpa)kaeThCsl OHAHMEHIIE Ha IBOX PaxyHKax

accounting equation

00JTiKOBE PIBHSHHS, IO BiZOOpaskae B3a€MO3B 30K AKTUBIB,
3000B’513aHb 1 BJIACHOTO KaIiTaly

aKTUB; EKOHOMIUHHUI pecypc, KOHTPOJIbOBAHUI CyO €KTOM

asset
rOCIIOJIaPIOBAHHS
liabilit 3000B’s13aHHS; HAIBHUI 000B’A30K Cy0’ €KTa TOCHOAapIOBaAHHSI
9
cquit BJIACHHH KaIliTaJl, 3aJMIIKOBAa 4YacTKa B aKTHBax IICIIs
quity BUpPaxyBaHHS 3000B’s13aHb
ledger OyxranTepchbka KHHTa / perictp, y sKomy iH(opmaris

CUCTCMATU3YETHCA 3d OKPEMUMHU paXyHKaAMH

trial balance

000pOoTHO-canb/ioBa / MpoOHA BIIOMICTh, fKa Y3arajbHIOE
casibi0 Ta 000pOTH 32 paxyHKaMHu

audit

ayJUT; HE3aJeKHE JOCIHiIKeHHs (iHaHCOBOI iH(popMarii Ta
JIOKa3iB 3 METOI (popMyBaHHS MPOGECIHHOTO BUCHOBKY

audit evidence

ayJUTOPCHKI I0Ka3u; iH(opMallis, sIKy ayAUTOP BUKOPUCTOBYE
SIK OCHOBY JUIsl CBOIX BUCHOBKIB

audit risk

aAyIUTOPCHKHI PU3MK;, PHU3UK (OpPMYyBaHHS HEHAJICIKHOTO
ayJIMTOPCHKOT'O BUCHOBKY 32 BIATIOBIIHUX 0OCTaBHH

materiality

CYTTEBICTb; 3HAYYIIICTh 1HpoOpMaIii ado BUKPHUBIECHHS JIs
pillleHb KOPHCTYBauiB

internal control

BHYTPIIIHIN KOHTPOJIb; CYKYNHICTh MOJITHK, IPOLELyp 1 Aii,
CIPSIMOBAHUX Ha JOCATHEHHS KOHTPOJIbHUX LIIJIEH opraxizamii

professional judgement

npodeciiine cyaKeHHs; podeciiiHe pilieHHs, cCpopMOBaHe Ha
OCHOBI 3HaHb, JOCBIly Ta peleBaHTHUX 00CTaBUH

professional scepticism

npoQeCiiHUi CKeNTUIIN3M; KPUTUYHUN, JONUTIUBUAN TIIX1T
JI0 OLIIHIOBAaHHS 1H(OpPMALi Ta ay IMTOPCHKUX J0Ka3iB

reasonable assurance

OoOIpyHTOBaHa BIIEBHEHICTh; BHUCOKMH, aje He aOCOIIOTHMH
piBEHb YIIEBHEHOCTI, SIKOTO MparHe AOCATTH ayAUTOP

audit opinion

ayIMTOPChKa TyMKa; MpodeCiifHII BUCHOBOK ayAUTOpPa 010
¢inancoBoi iH(popMarlii y Mexax 3aBJaHHs

@ PEKOMEHJIOBAHI JI)KEPEJIA 1JI51 CAMOCTIHHOI POBOTH

1. Mascull B. Business Vocabulary in Use: Advanced. 3rd ed. Cambridge :
Cambridge University Press, 2017.

2. International Accounting Standards Board. IFRS Accounting Standards —
Required 1 January 2026. London : IFRS Foundation, 2026.

3. International Auditing and Assurance Standards Board. 2025 Handbook of
International Quality Management, Auditing, Review, Other Assurance, and Related
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Services Pronouncements. New York : International Federation of Accountants, 2025.

4. International Ethics Standards Board for Accountants. 2025 Handbook of the
International Code of Ethics for Professional Accountants (including International
Independence Standards). New York : International Federation of Accountants, 2025.
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(mata 3BeprHenHs: 15.08.2026).

3. International Auditing and Assurance Standards Board (IAASB). URL:
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4. International Ethics Standards Board for Accountants (IESBA). URL:
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learning resources. URL: https://www.accaglobal.com/ (naTta 3Bepuenss: 15.08.2026).

6. Cambridge Dictionary. URL: https://dictionary.cambridge.org/ (mara
3BepHeHHs: 15.08.2026).
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TEMA 2. FINANCIAL STATEMENTS TA IX AHAJII3

TOPIC 2. FINANCIAL STATEMENTS AND THEIR ANALYSIS

@ MeTtor0 caMOCTIHHOT0 ONIPALIOBAHHS TEMH € MTOTJIMOJICHHS 3HaHb PO

CTPYKTYypy Ta iH(popMalliiine npu3HadeHHs (PiHAHCOBO1 3BITHOCTI, (hOPMYyBaHHS BMIHb
YUTATH ¥ TIepeKIIalaTh aHTJIOMOBH1 popMH (DiHAHCOBOT 3BITHOCTI Ta IPUMITKH JI0 HUX,
aHaIi3yBaTH B3a€MO3B’S3KM MK OCHOBHUMH TIOKa3HUKaMH, pO3paxoOByBaTH 0a30Bi
(dinaHcoBl koediieHTH W (GOpMyJIIOBAaTH aHMINCBKOI0 MOBOIO OOIpYyHTOBaHI
aHAJIITUYHI BHCHOBKM IIOAO (PIHAHCOBOIO CTaHy Ta pe3yabTaTiB ISUIBHOCTI
HiAIpUEMCTBA.

@ ITicis caMOCTIHHOTO OIIpalOBaHHA TCMHU 3H06YB3‘{ IIOBHHCH:

3HATH:

— ocHOBHI (popMu (piHAHCOBOI 3BITHOCTI Ta iX aHTJIOMOBHI Ha3BH;

— mnpodeciiiHy TepMIHOJIOTIIO, TOB’SI3aHy 3 aKTHUBaMHU, 3000B’S3aHHSMU,
BJIACHUM KamiTaJIoOM, JI0X0JIaMU, BUTPAaTaMH, MPUOYTKOM Ta IPOIIOBUMHU MTOTOKAMHU;

— npusHaueHHs statement of financial position, statement of profit or loss,
statement of cash flows, statement of changes in equity Ta notes to the financial
statements;

— BiAMIHHOCTI MK horizontal analysis 1 vertical analysis;

— 3MicT 6a3oBuxX noka3HuKkiB liquidity, solvency, profitability and efficiency;

— TMpaBWIa KOHTEKCTHOIO TMEpeKyiaay crareid (piHaHCOBOI 3BITHOCTI Ta
npodeciiHuX aHATITUYHUX (POPMYITIOBAHb.

yMiTH:

— YHUTAaTU Ta PO3YMITH OCHOBHI (popmMu (hpiHAHCOBOI 3BITHOCTI AHTJIIHCHKOIO
MOBOIO;

— 1geHTHdIKYBaTH 1 MPAaBWIBHO TMEPEKIafaTH KIOUYOBl CTaTTi (iHAHCOBOI
3BITHOCTI;

— XapakTepu3yBatu (piHAHCOBUU CTaH 1 (PIHAHCOBI Pe3yJbTATH MiNPUEMCTBA
AHTJIIHACHKOI0 MOBOIO;

— MOSICHIOBATH B3a€MO3B’SI30K MK OCHOBHUMU (popMaMu (p1HaHCOBOT 3BITHOCTI;

— po3paxoByBaTH Ta IHTEpIIpETyBaTH 0a30B1 (HiHAHCOBI KOC(ILIEHTH;

— OMNMCyBaTu 3MIHU (DIHAHCOBHUX MOKA3HUKIB Yy JMHAMII, BUKOPUCTOBYIOUU
BIJINOBIJIHY aHTJIOMOBHY JIEKCHKY;

— ¢dopmyIIoBaTH KOPOTKUM MpodeciiiHuN aHaTITUYHUN BHCHOBOK 3a JIAaHUMU
(hiHaHCOBOI 3BITHOCTI.

@Knmqosi TEPMiHU TA MOHATTS

Financial statements, financial reporting, reporting entity, statement of financial
position, statement of profit or loss, statement of cash flows, statement of changes in
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equity, notes to the financial statements, assets, current assets, non-current assets,
liabilities, current liabilities, non-current liabilities, equity, retained earnings, revenue,
cost of sales, gross profit, operating expenses, operating profit, profit before tax, profit
for the period, cash flows, operating activities, investing activities, financing activities,
liquidity, solvency, profitability, efficiency, financial ratio, horizontal analysis, vertical
analysis, current ratio, debt-to-equity ratio, return on assets (ROA), return on equity
(ROE), gross profit margin, net profit margin, trend, increase, decrease, remain stable,
fluctuate, percentage change, benchmark.

g Ilnan A5t caMOCTiHHOTO ONPAIOBAHHS TEMHU

1. ®diHaHCcOBa 3BITHICTH K JpKepeno mpodeciiiHoi  iHbopMarii s
KOPHCTYBaYiB.

2. OcHOBHI (opMH (HIHAHCOBOI 3BITHOCTI Ta iX B3aEMO3B’S30K.

3. Statement of Financial Position: akTuBH, 3000B’s13aHHS Ta BJIACHUM KaIliTall.

4. Statement of Profit or Loss: gnoxonu, ButpaT Ta iHaHCOBUI pe3yJibTar.

5. Statement of Cash Flows, Statement of Changes in Equity ta Notes to the
Financial Statements.

6. AJITOPUTM CaMOCTIMHOI pOOOTH 3 aBTEHTUYHOIO aHTJIOMOBHOIO (DIHAHCOBOIO
3BITHICTIO.

7. Horizontal analysis, vertical analysis 1 6a30B1 (iHaHCOB1 KO€(IIIEHTH.

8. MoBH1 3aco0u [Js1 ONKCY 3MIH, HOPIBHSHb Ta aHAJITUYHUX BHCHOBKIB
AHTJICHKOI0 MOBOIO.

LLY METOMMYHI BRASIBKY 10 CAMOCTIHOIO ONPAIIOBAHHS

TEMHU

1. ®iHaHCOBA 3BITHICTH SIK CHCTEMa B3a€EMOIIOB’ s13aHO1 1H(OopMartii

[TounHaTu ompalfoBaHHsl TEMU JOILUIBHO HE 3 MEXaHIYHOTO 3araM’ STOBYBaHHSI
Ha3B OkpemMux ¢opM, a 3 po3yMiHHS GyHKIII (iHaHCcOBOi 3BiTHOCTI. Financial
statements € CTPYKTypOBaHUM TIOJaHHSIM (PIHAHCOBOTO CTaHy Ta (DIHAHCOBHUX
pe3yibTaTiB Cy0’€KTa TOCIOJAPIOBAHHS 1 BUKOPHUCTOBYIOTHCS PIZHUMH TPYyIIaMH
KOPUCTYBAYiB JJIs IPUNHATTS €KOHOMIYHUX PIIICHb.

[lin yac yuTaHHSA aHTJIOMOBHOI (h1HAHCOBOI 1H(OpMAaIli HEOOXITHO OApa3y
BCTaHOBJIIOBATH, J0 SIKOi (JOPMH HAJEKUThH MOKA3HUK 1 110 CaMe BIH XapaKTEPHU3YE.
Assets, liabilities and equity onucyioTh (iHaHCOBUI CTaH Ha MEBHY JaTy; revenue,
expenses and profit or loss — pe3ynbpTaTu AlSILHOCTI 3a nepiof; cash flows — pyx
IpOIIOBHUX KOIITIB; changes in equity — 3MiIHM y CKJIaJOBUX BJIACHOTO KaIiTaly.

J171s1 CaMOKOHTPOJTIO CTYICHT TOBUHEH YMITH KOPOTKO BIJIMOBICTU aHTJIIACHKOIO
MOBOIO Ha 3anutanHsg: What does this statement show? At what date or for what period
is the information presented? Which users may rely on this information?

2. Statement of Financial Position: ynTanHs Ta rmepexiaa crareit

[Tinm uwac pobGortm 31 statement of financial position HEOOXiAHO cHmOYATKY
BU3HAYUTH CTPYKTYpy 3BITY: assets, liabilities and equity. Jlami ciig po3pi3HsTH
current assets / non-current assets ta current liabilities / non-current liabilities.
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Ilepexnan craTeit mae BianmoBiAaTH MpodeciiHOMY KOHTEKCTY, a He OyKBaJbHOMY
CIIOBHUKOBOMY 3HaYEHHIO OKPEMUX CIIiB.

JIOIBHO CTBOPIOBATH BIIACHY TAOJMITIO BIAMOBIMTHUKIB IS HaWdacTiIe
BkuBaHux crtateil. Hampuknan: cash and cash equivalents — rpomosi komrTu Ta ix
ekBiBasieHTH; trade receivables — ToproBenpHa [e6GITOpChKAa 3a00pPrOBaHICTB;
inventories — 3amacu; property, plant and equipment — ocHOBHI 3acoOwm; trade
payables — TOproBenmpHa KpeaWTOpPChKa 3a0oproBaHicTh; retained earnings —
HEpO3MOAiICHUN TPUOYTOK.

[Ticns mepekitay OKpeMux cTaTeil HeoOX1HO MePeBIPUTH JIOTIKY Kiacudikarii.
SK1110 CJI0BO Ma€ KiJIbKa 3Hau€Hb, BUPIIIAILHUM € MICIIC IOKa3HUKA Y CTPYKTYPI 3BITY
Ta HOTO EKOHOMIYHHM 3MICT.

3. Statement of Profit or Loss: MoBa (piHaHCOBUX pe3yibTaTiB

ITix gac onpairoBanHs statement of profit or loss cTy1eHT MOBUHEH IPOCTEKUTH
J0oriKy (hopMyBaHHS (PIHAHCOBOT'O pe3yibTaTy: revenue — cost of sales — gross profit
— operating expenses — operating profit — profit before tax — profit for the period.
Ile 1n03BOJNSIE OJHOYACHO 3aCBOIOBATH TEPMIHOJOTIIO 1 PO3YMITH €KOHOMIYHI
B3a€MO3B’ I3KU.

Oco0mMBy yBary ciiJl 3BEpHYTH Ha Te, IO revenue He BapTO aBTOMATUYHO
MEePEKIAAATH K «BUPYUYKa» Y OyJb-IKOMY KOHTEKCTI, a €Xpense — K «BUTpara» 0e3
ypaxyBaHHs KOHKpeTHO1 cTarTl. [Ipodeciiinnii nepekiaa NOBUHEH BIAOOpaKaTH 3MICT
MOKa3HUKA y KOHKPETH1! (hopMi 3BITHOCTI.

Jiis  ommcy — pe3ynbTaTriB  QHIJIHCBKOIO  MOBOKO  PEKOMEHIY€EThCS
BUKOPUCTOBYBAaTH KOHCTPYKIIi: revenue increased by..., operating profit declined
from... to..., profit for the period remained stable, the gross profit margin improved /
deteriorated.

4. Statement of Cash Flows, Statement of Changes in Equity Ta npumitku

Statement of cash flows cnixg omparboByBaTH uepe3 Tpu Tpymnu: operating
activities, investing activities and financing activities. CTyJe€HT HOBUHEH YMITU
MOSICHUTH, YOMY OJIHa 1 Ta caMa 3MiHa (JIHAHCOBOTO CTAHY MOXE CYHPOBOJIKYBATUCS
PI3HUMH TPOLIOBUMH MOTOKAaMH, 1 YOMY MPUOYTKOBICTh HE € TOTOXHOI HASIBHOCTI
IPOLIOBHUX KOIUTIB.

Statement of changes in equity moka3ye pyx CKJIaJIOBUX BJIACHOTO KamiTaly
npoTsiroMm miepioay. Notes to the financial statements 10mOBHIOIOTE OCHOBHI (hopMU
JeTaasiMu, 00JIIKOBUMHU MOJITHKAMH Ta osicHeHHsIMHU. [1i1 yac pob6oTH 3 aBTEHTUYHUM
3BITOM TMPUMITKH YacTO JONOMAaraloTh YTOYHUTH 3MICT CTaTTi, SIKUM HEMOMJIHBO
MOBHICTIO 3PO3YMITH JIUIIIE 3 HA3BU MOKA3HUKA.

Y caMocCTiiHI# poOOTI TOIIIBHO 3HAWTH OAHY CTATTIO, 10 NOTPeOy€e MOSICHEHHS
B IIPUMITKAX, 1 KOPOTKO aHTJIIHCHKOI0 MOBOIO OMHCATH, Ky JOJATKOBY iH(MOpMaIlito
HaJa€ BIAMOBIIHA Note.

5. Anroput™ poOOTH 3 aBTEHTUYHOIO (PIHAHCOBOIO 3BITHICTIO

Po6oTy 3 aBTEHTHMYHUM aHTJIOMOBHHUM 3BITOM PEKOMEHAYETHCS MPOBOIUTH
noeranHo. CroyaTKy BU3HAUTE HA3BY KOMITaHii, reporting period, BaOTy Ta OJUHUIIIO
Bumipy. [lami 3HaiiniTh ocHOBHI (hopmu (iHaHCOBOi 3BITHOCTI Ta mo3Haute 10-15
KJIFOUOBUX CTaTeH, 3HAUEHHS SIKUX YK€ B1IOMI.

Ha npyromy erami BUNUUIIITE HE3HaWoOM1 MpodeciiiHl TEepMiHH, CIpoOyiTe
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BU3HAYUTH iX 3HAYEHHS 3 KOHTEKCTY Ta MEpeBIpTe B HaAiHHOMY IMpodeciitHOMY
mkepeni. He mnepexiamaiite Bechb JOKYMEHT TMOCHUIb. J[J HaBUYaiabHOI MeETH
BOKJIMBIINIE SKICHO OTPAIOBATH BHOpaHi (PparMEHTH, 3PO3YMITH CTPYKTypy Ta
BCTAHOBHUTH B32€EMO3B’SI30K MOKA3HUKIB.

Ha 3aBepiansHoMy etani chopMynoiTe 5-7 pedeHb aHTTIHCHKOI0 MOBOIO PO
Te, 10 MOKa3ye 3BIT: HaWOUIbIII CTAaTTi, OCHOBHI 3MIHU IOPIBHSIHO 3 TOIMEPEIHIM
MepioIoM Ta OJIMH TOTIEPETHIN aHATITHIHUA BUCHOBOK.

6. Horizontal analysis Ta vertical analysis

Horizontal analysis BUKOpPHCTOBYEThCS JJIsi OILIIHIOBAHHS 3MiH IOKA3HHUKIB Y
yaci. bazoBuii miaxin mependavae BU3HAUCHHS aOCOIOTHOI Ta BIJIHOCHOI 3MiHH.
Percentage change mosxna po3paxysartu gk (Current period value — Previous period
value) / Previous period value x 100%. Otpumanuii pe3yibTaT MOTPIOHO HE JIMIIE
Ha3BaTH, a W IHTEPIIPETYBATH.

Vertical analysis gae 3MOry OLIIHUTH CTPYKTYpY MOKa3HUKIB y MEXaX OJHIET
dbopmu 3BITHOCTI. Hanpukiaza, okpemi akTUBU MOXKYTh MOJABATHUCS SIK BIJICOTOK Bij
total assets, a ctaTTi BUTpaT — SIK BIICOTOK Bij revenue. Takuii aHaii3 jaornomMarae
MOPIBHIOBATH CTPYKTYPY HaBITh 3a PI3HOTO a0CONIOTHOIO MaciTady AisUIbHOCTI.

[Tix yac (opmysrOBaHHSI BUCHOBKIB YHHKaWTE OIIIHOK «good» abo «bad» 6e3
aprymenTauii. JlouuteHime nucatu: The proportion of current assets increased, which
may indicate a more liquid asset structure; however, the conclusion should be
considered together with the composition of current liabilities.

7. ba3oBi (hiHaHCOB1 KOE]IIIEHTH Ta IX IHTEPIIPETALIis

KoedimienTHuii anani3 ciijg BUKOHYBaTH 3a cxemoro: formula — calculation —
comparison — interpretation. CaM po3paxyHOK TOKa3HHKa IIl€ HE € aHaJli30M.
[Ipodeciiinuii BUCHOBOK MOBUHEH MOSCHIOBATH, 110 XapaKTEPU3Y€ MOKA3HHUK, SIK BiH
3MIHUBCA Ta 3 SKUMHU OPIEHTHPAMU HOTO JOIIIBHO MOPIBHIOBATH.

Jlnst 6a30BOro piBHS AOULIBHO BUKOPUCTOBYBATH current ratio = current assets /
current liabilities; debt-to-equity ratio = total liabilities / equity; return on assets (ROA)
= profit for the period / average total assets x 100%; return on equity (ROE) = profit
for the period / average equity x 100%; gross profit margin = gross profit / revenue X
100%:; net profit margin = profit for the period / revenue % 100%.

®diHaHCOB1 KOe(DILIEHTH HE CJIIJI IHTEPIPETYBATH 130J1b0BaHO. [lopiBHIOWTE iX 3
MonepeHIMHU mepiojaMu, IocTynmHUMH benchmarks abo i1HIIUMU peeBaHTHUMU
OpIEHTHpaAMU Ta BPaxoByHTe crenudiKy TisIbHOCTI MiANMPUEMCTBA.

8. MoBHi 3aco0u ISl ONKMCY JTWHAMIKH Ta aHATITHIHUX BUCHOBKIB

Jlst mpodheciiftHOTo OnMuUCy 3MIH HEOOXITHO PO3PI3HATH AI€CIOBA IMEHHUKH Ta
NpUIMEHHUKOBI KOHCTPYKIIi: increase by 10% / an increase of 10%; decrease from 25
to 20 / a decrease in profit; remain stable at; fluctuate between; rise significantly;
decline slightly. 3nauenns by 1 to He € B3aeMO3aMiHHUMHU: by ITOKa3ye BEIMYUHY 3MiHH,
a to — KIHIIEBUH PIBEHb.

AHanITUYHUN BUCHOBOK OaxaHo OyAyBaTH 3 TpbOX YacTHH: (Gakr —
MOPIBHSIHHS — MOJJIMBE MosicHeHHsI abo Hachigok. Hampuxmnaa: The current ratio
decreased from 1.8 to 1.3. This indicates a weaker short-term liquidity position
compared with the previous period. The change appears to be mainly related to a faster
growth in current liabilities than in current assets.

24



Crhig yHUKaTH KaTeTOPUYHUX MPUYWHHO-HACTIAKOBUX TBEPIKEHB, SKIIO
3BITHICTh HE MICTHTHh JOCTATHIX JOKa3iB. Y TaKWX BHITaJKaX OPEUYHI OOCpEkKHI
dbopmymoBanHs: may indicate, may be associated with, could reflect, requires further
analysis.

&S  TIPUKJAJIN BUKOHAHHS

[Tpukman 1. Ilepeknan dpparmMenTa ¢hiHaHCOBOI 3BITHOCTI

English item YkpaiHChbKUI BiAMOBITHUK
Cash and cash equivalents I'porioBi KomTH Ta iX €KBiBaJICHTH
Trade and other receivables Toprosa Ta inma nediTopchka 3a00proBaHiCTh
Inventories 3amacu
Property, plant and equipment OcHoBHi 3aco0u
Trade and other payables Toprosa Ta iHIIa KpeAUTOPCHKA 3a00PTOBAHICTD
Retained earnings Heposnonainenuit npuOyTox

Memoouunuii komenmap. Ilicis nepexiaay mepeBipTe, UM BIJTMOBIIAE KOXKEH
TepMIH Horo micuo y statement of financial position Ta eKOHOMIYHOMY 3MICTY CTaTTI.
SIK10 TepMiH € HEOTHO3HAYHUM, BUKOPUCTOBYITE MPUMITKH /10 (PIHAHCOBOI 3BITHOCTI
Ta npodeciitHi riaocapii.

[Tpuknazn 2. Po3paxyHoK Ta iHTeprpeTallis Koe(ilieHTa JiKBITHOCTI

Current assets = 360,000, Current liabilities = 240,000.

Current ratio = Current assets / Current liabilities = 360,000 / 240,000 = 1.50.

Model interpretation: The current ratio is 1.50, which means that the entity
reports 1.50 units of current assets for each unit of current liabilities. The ratio should
be compared with the previous period and other relevant benchmarks before a final
conclusion about liquidity is made.

[Tpuknazg 3. Onuc 3MiHU MOKa3HUKA

Revenue: previous period — 1,200,000; current period — 1,380,000.

Percentage change = (1,380,000 — 1,200,000) / 1,200,000 % 100% = 15%.

Model sentence: Revenue increased by 15% from 1.20 million to 1.38 million.
The increase indicates stronger sales performance; however, its effect on profitability
should be assessed together with changes in cost of sales and operating expenses.

TEXT FOR INDEPENDENT READING
READING FINANCIAL STATEMENTS AS AN INTEGRATED SYSTEM

Financial statements are most useful when they are read as an integrated system
rather than as separate documents. The statement of financial position presents
resources, obligations and equity at a reporting date, while the statement of profit or
loss explains financial performance over a period. The statement of cash flows shows
how cash was generated and used, and the statement of changes in equity explains
movements in the owners’ interest in the entity.
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An analyst therefore needs to connect figures across the statements. A company
may report a profit while experiencing a decline in cash. This may happen because
revenue has been recognised but cash has not yet been collected, because inventories
have increased, or because the entity has made significant investing payments. The
notes to the financial statements are essential because they may explain accounting
policies, major estimates, changes in balances and other matters that cannot be
understood from the primary statements alone.

Financial statement analysis commonly combines trend analysis, structural
analysis and ratios. Horizontal analysis focuses on changes over time, while vertical
analysis examines the relative importance of items within a statement. Ratios can
provide information about liquidity, solvency, profitability and efficiency, but their
meaning depends on context. A ratio that appears strong in isolation may require a
different interpretation when compared with prior periods, industry conditions or
changes in the entity’s business model.

Professional analysis therefore involves more than calculation. It requires
accurate terminology, careful comparison and professional judgement. The analyst
should distinguish between what the financial statements directly show and what may
only be inferred. Expressions such as may indicate, could reflect and requires further
analysis are useful when the available information does not support a definite
conclusion.

When working with English-language financial statements, the ability to
understand professional terminology is especially important. Literal translation may
distort the meaning of accounting items. A reliable approach is to identify the
statement, determine the function of the item, check its meaning in context and then
select the Ukrainian equivalent that best reflects the accounting substance.

&5  3ABJIAHHS IS CAMOCTIHHOI POBOTH

Task 1. Terminology Map

PosnoainiTe HaBeneHi TepMiHM 3a rpynamu: statement of financial position;
statement of profit or loss; statement of cash flows; statement of changes in equity;
financial analysis.

Current assets; revenue; financing activities; retained earnings; current ratio;
non-current liabilities; cost of sales; investing activities; return on assets; gross profit;
equity; operating activities; net profit margin; notes to the financial statements; debt-
to-equity ratio.

Task 2. Work with an Authentic Source

3HaiAITh y BIAKPUTOMY JOCTYII1 AHTJIOMOBHHMM KOMIUIEKT (DIHAHCOBOI 3BITHOCTI
peanbHOi KoMmaHii. 3adikcyiiTe Ha3By KOMIIaHii, reporting period, currency 1 unit of
measurement. O6epiTh statement of financial position Ta statement of profit or loss 1
BUNUIiTh o 10 crareit 3 KoxxHOI popmu. J[J11 KOKHOI CTaTTI HABEIITh YKPAiHChKUMA
npodeciiinuii BianosiaHuK. He BukopucToByiiTe KOH(DiAEHIIHI a00 HemyOiuH1
JTOKYMEHTH.
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Task 3. Contextual Translation

1. The entity reported a significant increase in trade receivables at the end of the
reporting period.

2. Current liabilities grew faster than current assets, which affected the entity’s
liquidity position.

3. Operating profit improved despite a moderate increase in operating expenses.

4. Cash flows from investing activities were negative because the entity acquired
new equipment.

5. The notes to the financial statements provide additional information about
accounting policies and significant estimates.

6. Financial ratios should be interpreted together with trends, benchmarks and
the nature of the entity’s operations.

[lepexnaaiTe peueHHs YKpaiHChKOI MOBOM. [liakpecniTh mpodeciitHi TepMiHu
Ta KOPOTKO TMOSICHITH BHUOIp BIAMOBIJIHMKA ISl JBOX HaWOUIbII HEOJHO3HAYHUX
CJIOBOCTIOTYYCHb.

Task 4. Horizontal Analysis

Indicator Previous period Current period
Revenue 1,500,000 1,710,000
Gross profit 420,000 461,700
Operating profit 180,000 171,000
Profit for the period 132,000 123,120
Current assets 620,000 710,000
Current liabilities 340,000 430,000

Po3paxyiiTe abCoNOTHY Ta BIJHOCHY 3MIHY KOXKHOTO TOKa3HuUKa. CKIamiTh
aHTJINCBKOI0O MOBOIO 5—6 pedeHb, IO ONMUCYIOTh OCHOBHI TeHAeHIli. OKpemo
MOSICHITh, YOMY 3POCTaHHS revenue He 000B’ I3KOBO 0O3HaUa€ moiniieHHs profitability.

Task 5. Ratio Analysis

Ha ocHoBi nanux 3aBmanHsi 4 Ta aojaatkoBoi iHQopmariii: total liabilities =
760,000; equity = 540,000; average total assets = 1,250,000; average equity =
515,000 — po3paxyiite current ratio, debt-to-equity ratio, ROA ta ROE. JIns koxxHOT0
noka3Huka HaBeiTh formula, calculation Ta 1-2 peuenns interpretation aHTJTIHCBEKOIO
MOBOIO.

Task 6. Vertical Analysis

BukopucroByroun HaBeneHi nokazuuku revenue = 1,710,000; cost of sales =
1,248,300; gross profit = 461,700; operating expenses = 290,700; operating profit =
171,000, po3paxyiTe 4acTKy KOkHO1 cTarTi y revenue. ChopmyIoiiTe BUCHOBOK PO
CTPYKTYpPY BHUTpAT 1 piBeHb operating profitability.

Task 7. Financial Statement Linkages

[TosicHITh aHTTINWCHKOI0 MOBOIO, SK HaBEJEHI TMOJli MOXYTh OJHOYACHO
BIUTMBATH Ha Pi3HI popMu (HIHAHCOBOI 3BITHOCTI:

— purchase of equipment for cash;

— sale of goods on credit;

27



— repayment of a bank loan;

— payment of dividends;

— recognition of depreciation expense.

JJ1s K0’kHOT Mo1ii BKaXIiTh IIOHAWMEHTIIIE /1Bl (OpPMHU 3BITHOCTI, y AKUX MOXKHA
OYiKyBaTH BIAMOBITHUHN €PEKT.

Task 8. Professional Analytical Case

Situation. A company reports a 12% increase in revenue and a positive profit for
the period. At the same time, trade receivables increased by 35%, cash from operating
activities declined, and the current ratio decreased from 1.7 to 1.2.

Prepare a short professional analysis in English (180-220 words). Your analysis
should:

— identify at least three significant changes;

— explain why profitability and liquidity may move in different directions;

— use at least two cautious analytical expressions (may indicate, could reflect,
requires further analysis);

— identify one note or additional piece of information that should be reviewed
before a final conclusion is made.

Task 9. Mini Research Task

OO0epiThb OJHY KOMIMaHIIO, IO MyOJKy€e (PIHAHCOBY 3BITHICTh AHIJIIHCHKOIO
MOBOI0. Ha OCHOBI1 JIBOX MOCHIAOBHUX 3BITHUX MEPIOAIB MIArOTyHTE 1-2 CTOpIHKH
AHATITUYHOI 3aIUCKU aHTJINACHKOI0 MOBOIO. BKIIOUITH 5 KIIIOYOBUX MOKA3HHKIB,
IoHaMeHIIe 3 po3paxoBaHi KOEPIIIEHTH, KOPOTKUI OMUC TUHAMIKKA T4 BUCHOBOK.
[TocunanHs Ha BUKOPHUCTAHE JIXKEPENIO € 000B’ I3KOBUM.

? HNUTAHHA IJ1A SAKPHIVIEHHSA BUBYEHOI'O MATEPIAJTIY TA

CAMOKOHTPOJIIO

1. What are financial statements and why are they important for users?

2. Which components of financial statements would you consult first to assess
financial position, performance and cash generation, and why?

3. How would you use the statement of financial position to identify changes in
working capital and financing structure?

4. Why does the current/non-current classification matter when analysing
liquidity and operating cycles?

5. What is the difference between current and non-current liabilities?

6. What does the statement of profit or loss show?

7. How are cash flows classified in the statement of cash flows?

8. What information is presented in the statement of changes in equity?

9. Why are notes to the financial statements important?

10. What is the purpose of horizontal analysis?

11. What is the purpose of vertical analysis?

12. What does liquidity measure?

13. What does solvency measure?

14. What do profitability ratios show?

15. How is the current ratio calculated?
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16. What information does the debt-to-equity ratio provide?

17. Why should financial ratios not be interpreted in isolation?

18. What is the difference between increase by and increase to?

19. Why should a professional analyst use cautious language when the available
information is incomplete?

20. How can an accountant formulate a concise analytical conclusion in English?

&5 SELF-EXAMINATION TEST

1. A company’s current assets are 900 and current liabilities are 600. The most
appropriate conclusion is:

a) the current ratio equals 0.67;

b) the current ratio equals 1.50;

c) the debt-to-equity ratio equals 1.50;

d) profitability cannot be calculated from these figures alone.

2. Revenue rose while operating cash flow declined. This combination should
primarily prompt the analyst to:

a) assume that liquidity improved;

b) investigate working-capital movements and the quality of revenue conversion
into cash;

c) ignore the cash-flow statement;

d) conclude that the entity is insolvent.

3. If inventory represents an unusually large share of current assets, the current
ratio may:

a) overstate short-term liquidity if inventory is slow-moving;

b) become identical to ROA;

c) measure only profitability;

d) eliminate the need to analyse cash.

4. A 25% increase in trade receivables with only a 5% increase in revenue may
indicate:

a) faster customer collection;

b) a need to review credit terms, ageing and collectability;

c¢) lower financial risk automatically;

d) no change in working capital.

5. Vertical analysis of the statement of profit or loss is most useful for:

a) expressing each item as a proportion of a selected base such as revenue;

b) determining the exact market value of the company;

c) replacing trend analysis;

d) identifying audit evidence without further work.

6. When ROE rises because equity has fallen sharply, an analyst should:

a) always treat the change as positive;

b) examine the capital structure and reasons for the reduction in equity;

c) ignore liabilities;

d) conclude that cash flow improved.

7. Which statement best reflects professional ratio interpretation?
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a) One ratio is sufficient for a final conclusion.

b) Ratios should be interpreted together with trends, benchmarks and qualitative
information.

c) Ratios are useful only for external auditors.

d) Higher values are always better.

8. If profit increased but the debt-to-equity ratio also increased materially, the
analyst should consider:

a) both improved performance and increased financing risk;

b) only the change in profit;

c) only the reporting date;

d) that liabilities must have fallen.

9. The expression «increased to 18%» communicates:

a) the amount of the increase was 18 percentage points;

b) the final reported level was 18%;

c) the figure decreased by 18%;

d) no final value.

10. A cautious analytical conclusion is most appropriate when:

a) the available data do not explain the cause of a significant change;

b) all relevant evidence has been verified and no uncertainty remains;

c) the analyst wants to avoid calculations;

d) a ratio 1s above 1.0.

11. Notes to the financial statements are particularly important because they can:

a) provide accounting-policy, estimation and explanatory information not
evident from primary statements alone;

b) replace all primary statements;

c) eliminate management judgement;

d) present only marketing information.

12. Before comparing two companies’ margins, an analyst should first consider:

a) whether their business models, accounting policies and reporting periods are
reasonably comparable;

b) only which company is larger;

c) only the colour of their annual reports;

d) whether both have positive cash balances.

Keys:1—-b;2—-b;3—-a;4—-b;5—-a;6—-b;7-b;8—a;9-b;10—a;11—a; 12

&~ OVER TO YOU

Prepare a one-page analytical briefing in English based on one set of published
financial statements. Choose ONE analytical focus:

1. Revenue growth versus operating cash generation.

2. Changes in working capital and short-term liquidity.

3. Capital structure and solvency risk.

4. Profitability drivers and margin dynamics.

5. A combined assessment of financial position, performance and cash flows.
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Your briefing should use 10—15 professional terms from Topic 2, include at least
three financial indicators or ratios, compare at least two periods, identify one limitation
of the available information and finish with a concise analytical conclusion.

=g

T'JIOCAPIN 1O TEMH 2

English term

BusHaueHHs yKpaiHCBKO0 MOBOO

Assets

aKTUBH —  PECYpPCH, KOHTPOJBbOBaHI  Cy0’€KTOM
rOCIOJIAPIOBaHHS, MO0 MAalOTh CKOHOMIYHHMHA 3MICT IS
HOTO0 MisITbHOCTI

Current assets

00OpOTHI aKTHBH — aKTUBH, L0 KJIACH(DIKYIOTBCS SK
MMOTOYHI BIATMOBIIHO 10 KpUTEPIiB (hiHAHCOBOT 3BITHOCTI

Current liabilities

IMOTOYHI  3000B’s3aHHA —  3000B’A3aHHA, 110
KJIAaCU(IKYIOTbCS SK TIOTOYHI BIIOBIIHO O KPHUTEPIiB
(hiHaHCOBOT 3BITHOCTI

Debt-to-equity ratio

KOe(iIli€HT CITIBBIAHOMICHHS 3000B’S3aHb 1 BJIACHOTO
Kamitaay — MOKa3HUK CTPYKTypu (iHAHCYBaHHS, IO
MOPIBHIOE 3000B’sI3aHHS 3 BJIACHUM KaITiTaJIOM

Equity

BJIACHUU KaIliTAJl — 3IMIIKOBA YACTKA B aKTUBAX ITICIIA
BHpaxyBaHHs 3000B’s3aHb

Financial ratio

(hiHaHCOBHI KOE(]IIliEHT — BIJHOCHHH ITOKa3HUK, IO
BUKOPHUCTOBYETHCS /IS aHaNi3y (hiHaHCOBOI iH(opMmartii

(iHaHCOBa 3BITHICTH — CTPYKTypOBaHE IOJAHHSA
Financial statements iHpopmanii npo ¢QiHaHCOBUM cTaH 1 (iHAHCOBI

pe3yabpTaTu ¢y’ €KTa roCcIoJaproBaHH

BAJIOBA PEHTAOEIBHICTh TPOJAXKIB —  BIJHOIICHHS

Gross profit margin

BaJIOBOr0 MPUOYTKY /10 IOXOY, BUPAXKEHE Y BIJICOTKAX

Horizontal analysis

TOPU30HTAJIBHUN aHami3 — aHali3 3MIH (PIHAHCOBUX
MOKa3HMKIB Yy Yaci

JIKBITHICTh — 3[aTHICTh BUKOHYBAaTH KOPOTKOCTPOKOBI

Liquidity 3000B’A3aHHS Ta NIATPUMYBATH JIOCTaTHIM pIBEHb
MOTOYHHUX PECYpCiB
) qucTa €HTA0ENBHICTE MOPOJAXKIB —  BiJHOIIECHHS
Net profit margin p pos !

npuOyTKY 3a Mepio1 10 AOXOJY, BUPaKeHE Y B1ICOTKaX

Notes to the financial statements

MPUMITKU 10 (piHAHCOBOI 3BITHOCTI — IMOSICHIOBAJIbHA Ta
JeTanizoBaHa iH(opMallis, 1110 JOMOBHIOE OCHOBH1 (hopMuU
3BITHOCTI

Profitability

NpuUOYyTKOBICTH /  peHTaOenbHICTh  —  3JIaTHICTh
MiANPUEMCTBA T€HEPYBaTH NMPHOYTOK BiJl BUKOPUCTAHHS
pecypciB abo 3MIMCHEHHS TisUTHHOCTI

Return on assets (ROA)

peHTa0eIbHICTh AKTHBIB — MOKA3HHK, IO CIiBBIAHOCUTH
MpUOYTOK 3 aKTUBAMU MIANPUEMCTBA
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English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

pEHTA0ENBHICTh BJIACHOTO KamiTaly — IIOKa3HHK, IO

Return on equity (ROE) o .
CHIBBIAHOCHTH NPUOYTOK 3 BIACHUM KaIliTaJOM
IUTATOCTIPOMOKHICTh ~ —  3[aTHICTh  MiJIPUEMCTBA
Solvency BHKOHYBaTH CBOi 3000B’si3aHHS Yy OUIBII TpUBAIH

MePCIICKTUBI

Statement of cash flows

3BIT PO PyX IPOIIOBUX KOMTIB — (hopMa 3BITHOCTI, IO
MTOKa3ye TPOIIOBI MOTOKH BiJ] OTEpaIliiiHOT, iIHBECTULIIHHOT
Ta ()iHAHCOBOI JISITLHOCTI

Statement of financial position

3BIT mpo ¢iHaHCOBUM cTaH — ¢opma 3BITHOCTI, IO
BiJIoOpaXkae akTHBU, 3000B’s13aHHS 1 BIACHUM KaIliTan Ha
3BITHY JaTy

Statement of profit or loss

3BIT Mpo MNpuOYTKH Ta 30UTKU / 3BIT Mpo (iHAHCOBI
pe3ynbTatd — opma 3BITHOCTI, IO BiTOOpaXkae JOXOIH,
BHUTpATH Ta ()IHAHCOBHM PE3yJIbTAT 3a Mepioj

Vertical analysis

BEPTUKAIbHUM aHaNi3 — aHaji3 CTPYKTypuU MOKA3HUKIB
[UISIXOM BU3HAUYEHHS YaCTKU OKPEMHX CTaTeil y 6a30BOMY
MOKA3HUKY

@ PEKOMEHJIOBAHI JKEPEJIA 1JI51 CAMOCTIMHOI POBOTHU

1. International Accounting Standards Board. IFRS Accounting Standards —

Required 1 January 2026. London : IFRS Foundation, 2026.
2. IFRS Foundation. IFRS Accounting Standards and related materials.

3. Association of Chartered Certified Accountants (ACCA). Technical and

learning resources.

4. Mascull B. Business Vocabulary in Use: Advanced. 3rd ed. Cambridge :

Cambridge University Press, 2017.

5. Cambridge Dictionary — for checking general and professional English usage

1n context.

Ilpumimxka. 11ig yac BUKOHAHHS 3aBAaHb 3 aBTCHTUYHOIO (PIHAHCOBOIO 3BITHICTIO
000B’SI3KOBO 3a3HayaiiTe KOHKPETHE JKEPEJIo, 3BITHUM mepiof 1 AaTy JOCTYIy A0

JIOKYMEHTA.
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3MICTOBHUM MOJY.JIb 2. MPO®ECIMHE CHOIJIKYBAHHSI IHO3EMHOIO
MOBOIO B YCHIN TA IINCbMOBIN ®OPMAX

CONTENT MODULE 2. PROFESSIONAL COMMUNICATION IN A
FOREIGN LANGUAGE IN ORAL AND WRITTEN FORMS

TEMA 3. IIJIOBE JIMCTYBAHHS (BUSINESS CORRESPONDENCE)

TOPIC 3. BUSINESS CORRESPONDENCE

@ MeTo10 caMOCTiiiHOT0 ONMpPaUIOBAHHS TeMHM € TOMIMOJEHHS HAaBHYOK

npoQeciiHOr0 MUCBMOBOIO CIUIKYBAaHHS aHIIIIMCHKOIO MOBOKO Yy cdepi 00Ky,
ayJIUTy Ta ONOJIaTKYBaHHS; 3aCBOEHHS CTPYKTYPH, CTUIIIO Ta MOBHHUX 3aC001B Cy4acHO1
JJI0BOT KOpECHOHAEHIIT; (popMyBaHHS BMiHb CAMOCTIHHO CKJIaJaTH, peaaryBaTu i
nepeBipsTH OpodeciiiHi eIeKTPOHHI JIMCTH, 3alUTH, BIAMOBIAIL, MIATBEPIKCHHS,
HarajyBaHHs Ta MOBIJOMJICHHS 11010 PO301HOCTEN y (h1HAHCOBIN 1HpOpMAITii.

@ ITicisg caMOCTIHHOTO OIIpaltOBaHHA TCMHU 3H06YB3‘{ IIOBHHCH:

3HATH:

— THUIOBY CTPYKTYPY IPO(eCiiHOTrO €JIEKTPOHHOTO JINCTA aHTIIIHCHKOI0 MOBOIO;

— npaBuia (opmyoBaHHs subject line, salutation, opening, main message,
requested action ta closing;

— MOBHI 3aco0u misg npo¢eciiHOrO 3amuTy, MIATBEPIKEHHS, YTOYHEHHS,
HarajJyBaHHs Ta MMOBIIOMJIEHHS PO PO3O1KHICTb;

— BUMOTHM [0 TOHY, JAKOHIYHOCTI, TOYHOCTI Ta MNpO(eCiiHOi BBIWIMBOCTI
JIJIOBOTO JIUCTYBaHHSI;

— OCHOBHY aHTJIOMOBHY JIGKCUKY JIJIsl OOMiHY OOJIIKOBUMH, ayJUTOPCHKUMU Ta
(h1HaHCOBUMH JIOKYMEHTAMU;

— TpaBWJIa TMEpPEeBIpKH ajapecara, BKIAJEHb, YHUCIOBUX JaHUX, CTPOKIB 1
KoH(D1eHiiHOT iHpopMalii epea HaICUIaHHSIM MOBITOMJICHHS.

yMiTH:

— ckJaaaT npodeciiiHi eNeKTPOHH1 JIUCTU aHTJIIHCHKOI0 MOBOIO BiJINMOBITHO /10
METH KOMYHIKAIIii;

— (opMymroBaTH 4YiTKI W KOPEKTHI 3alUTH W00 JOKYMEHTIB, 3aJIMIIKIB,
MJIaTeXIB Ta MATBEPAHOT iHGOpMALIii;

— MOSICHIOBATH BUSIBJICH1 pO301>)KHOCTI 0€3 eMOIIiifHOTO a00 3BUHYBaYyBaJIbHOTO
TOHY;

— MITBEPLKYBATH OTPUMAHHS IOKYMEHTIB 1 BU3HAuaTH 1H(OpMALLito, SIKOi OpaKye;

— cknagatu follow-up ta reminder e-mails 13 3a3HauYeHHSIM MOMEPETHBOT
KOMYHIKaIlii, CTpOKY W HaCTYITHOT Jii;

— penaryBaTH YE€pHETKY JIMCTA 3 MOIJIALy NpodeciiiHOl JIEKCUKH, JIOT1KH, TOHY,
TOYHOCTI Ta KOH(D1ICHIIIIHOCTI.
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@K.moqoni TEPMIHM Ta MOHATTH

Business correspondence, professional e-mail, subject line, salutation, opening,
purpose, main body, closing, attachment, supporting documents, request, confirmation,
clarification, reminder, follow-up, deadline, outstanding balance, receivable, payable,
invoice, payment confirmation, discrepancy, reconciliation, reconciliation statement,
audit request, audit evidence, supporting documentation, confidential information,
recipient, cc, reply, forward, acknowledge receipt, provide, attach, clarify, confirm,
reconcile, review, respond, due date, action required.

Q Ilnan A5t caMOCTiiHOTO ONPAIOBAHHS TEMHU

1. Crtpykrypa mnpodeciiHOTO eIeKTPOHHOTO JHCTa Ta JIOTiKa BHUKIIATY
iH(dOopMmaIrii.

2. Subject line, salutation, opening and closing: mpaBuia 7000py MOBHHX
dbopmyi.

3. [Ipodeciitnuii 3anut qOKyMeHTIB Ta iHdopMaIlii y cdepi 00Ky i ayauTy.

4. TlinTBepKEHHST OTPUMAHHS JIOKYMEHTIB 1 3aITUT BIJICYTHBOI 1HPOpMAIIii.

5. IloBigomuteHHs TIpo po30KHOCTI, reconciliation Ta 3anuT Ha clarification.

6. Reminder and follow-up e-mails: cTpoku, momepeaHss KOMYHIKaIs Ta
HACTyIHI Aii.

7.Po0oTta 3 BKIAJACHHSIMH, YHUCIOBUMH JaHUMH Ta KOH(QIICHIIIHOIO
1H(popMaIErO.

8. CamopenaryBanHsi mpodeciiHOro JIucTa: TOYHICTb, JAKOHIYHICTh, TOH 1
npodeciiiHa eTuka.

an METOJIWYHI BKA3IBKH JJO CAMOCTIITHOT'O

OITPAIIFOBAHHSA TEMU

1. Ctpykrypa npodeciiftHOro eJIeKTPOHHOTO JTUCTA

[Tin wac camocTiifHOT poOOTH HEOOX1MHO cripuiiMatu mpodeciitauii e-mail sk
KOPOTKUH JIIJIOBUI JJOKYMEHT 13 YITKOIO KOMYHIKaTUBHOIO MeTor0. [lepes HanmncanHam
JIUCTA CJI1JI BU3HAYUTH: KOMY BIH aJpECOBAaHUM, IO CAaM€ MA€ 3pO3YMITHU aJpecar, Ky
JI0 BiJl HBOTO OYIKYIOTh 1 B SIKMM CTpoK. THIOBa CTpyKTypa BKiIto4ae subject line,
salutation, kopoTke opening sentence, OCHOBHY 4acTUHY, requested action abo next
step Ta professional closing.

Jns nuctiB 'y cdepi 0o0MKYy U ayauTy OCOOJMBO BaXXJIMBA MpeIMETHA
KOHKPETHICTh. 3aMICTh 3arajibHoi TeMu Documents foiiibHO BUKOpUcTOBYBaTH Audit
Request — Supporting Documents for June 2026 a6o Confirmation Required —
Outstanding Balance as at 30 June 2026. Tema mmcra Mae J03BOJISITH ajpecaTy
3pO3yMITH HOTO 3MICT I 0 BIIKPUTTS MOBITIOMJICHHS.

2. IIpodeciiinnii TOH 1 BBIYIMBICTh

JlinoBe nucTyBaHHS Ma€ OyTH HEUTpaJIbHUM, TOUHUM 1 BBiwJIMBUM. KaTeropuusi
koHCTpyKIii Ha kmtanT Send the documents immediately abo Your figures are wrong
JOIIUTBHO 3aMiHioBaTu npodeciitanmu popmymnamu: Could you please provide..., We
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would appreciate it if you could..., Could you please clarify..., We have identified a
difference between.... Taka popma He mocmadIr0€ BUMOTY, a pobuTth i TIpodeciitHo
MIPUKHSTHOIO.

Crhig yHHKaTH HagMIpHO €MOIIHHUX OIIIHOK, PO3MOBHHUX CKOPOYEHBD,
HEBU3HAYEHUX 3aliMEHHHKIB 1 (OpPMYJIOBaHb, fKI MOXYThb OyTH BUTIIyMaudeHi
JBO3HAYHO. SIKIIIO JIMCT CTOCYETHCS MOMUIIKU a00 po301’KHOCT1, HEOOX1THO OITUCYBATH
dakT, JKEepeno AaHMX 1 MOTPIOHY Ji0, a HE OILIHIOBAaTH 0co0y, fKa roTyBaia
iH(popMarriro.

3. 3anuT 10KyMEHTIB Ta iH(popMarlii

[Tix gac cknmamanHs request e-mail JOIIIbHO BUKOPHUCTOBYBATH MOCIIIOBHICTh
purpose — requested documents/information — period/date — deadline — method of
submission — contact for clarification. Hanpuknazn: As part of our audit procedures,
could you please provide the bank statements and reconciliation statements for June
2026 by 5 September 20267

SKIIO 3amuUT MICTUTh KUIbKa MO3MIINA, iX CH1J MOoJAaBaTU HYMEpPOBAHUM
nepenikoM. Ha3Bu nOkyMeHTIB HEOOX1HO (hopMyatoBaTH MPodeciiiHOK JTEKCHUKOIO:
invoices, bank statements, contracts, supporting documents, payment confirmations,
reconciliation statements, inventory records. He BapTo BHUKOpPHCTOBYBATH HEYITKI
cioBa papers, stuff ado files 6€3 yrounenss.

4. IlinTBepIyKEHHSI OTPUMAHHS Ta BIACYTHA 1HPOpMaLis

Confirmation e-mail Mae 4YITKO pO3MEXKOBYBaTH OTpUMaHl W BIJACYTHI
marepianu. JlominsHa Mozenb: Thank you for providing... / We confirm receipt of... /
However, the following documents are still outstanding... / Could you please send them
by.... lle 3MeHIIIye pU3uK MTOBTOPHOTO HAJICUIIAHHS JIOKYMEHTIB 1 CTBOPIOE 3PO3yMUITHIA
MUCBMOBHHM CITiJ] PO eciiftHOT KOMYHIKaIIii.

®paza Please find attached BuKOpuUCTOBY€TbCS JUIsI TOBIOMJICHHS PO
BKkianeHHd. Ilepen BiampaBieHHSM HEOOXITHO (AKTHUHO NEPEBIPUTH HASBHICTDH
BKJIaJICHHS, KOT0 Ha3BY, BEPCIIO Ta BIAMOBIAHICTD ajpecary.

5. PO3013KHOCTI Ta YTOUHEHHS

Axmo BusBieHo discrepancy MiX OOJIKOBHUMM 3allMCAMH, 3BITHICTIO, aKTOM
3BIPKH 200 MIITBEPIPKEHHSIM KOHTpareHTa, JJUCT JTOILIbHO Oy yBaTH 3a CXeMOt0: (hakT
— CyMU/JIaTU — JiKEpeJia MOPIBHIHHS — MPOXaHHS MOSCHUTH a00 MIATBEpAUTH —>
HactynHa nid. IIpodeciitne gopmymtoBanns: We identified a difference of UAH
24,500 between the accounts receivable ledger and the customer confirmation as at 31
July 2026. Could you please review the attached reconciliation and clarify the reason
for the difference?

HeoOximno Bimpizaatu discrepancy Big error. Discrepancy  dikcye
HEBIJIMOBIIHICTh, IPUYMHA SKOI 1€ 3’SICOBYETHCS; €rTOr O3HAYa€ B)KE BCTAHOBJICHY
noMuwiKy. Jlo 3aBepiieHHs TEpEeBIPKH JOIUIPHO BUKOPUCTOBYBATH HEHUTpaIbHI
(bopmyroBaHHS.

6. Reminder ta follow-up

HaragyBaHHS TTOBMHHO MICTHUTH TIOCHWJIAHHS HA TOTMEPEAHIN 3aluT, MpeaMeT
JUCTYBaHHS, nepBicHUN abo akTyanbHuil deadline Ta ouikyBany nito. Hanpukman: |
am following up on my e-mail of 28 August regarding the outstanding supplier
confirmations. Could you please provide the remaining confirmations by 4 September?
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Follow-up He moBHHEH OyTH MEXaHIYHUM MOBTOPEHHSIM MONEPEAHLOTO JIUCTA.
Horo dyHKiis — 3adikcyBaTH MOTOYHMIA CTATYC i YiTKO BH3HAYMTH next step. SIKmIo
CTPOK MUHYB, 1€ CJIiJl 3a3HAYUTH HEUTPAJIbHO, O€3 3BUHYBAaYCHb.

7. KondineHmiiHicTh, aapecaT 1 BKIaICHHS

Hepez[ HaJCWIaHHIM (piHAHCOBOI abo ayz[HTopCLKoi' iH(MopMariii HeoOXiTHO
NEPEeBIPUTH aJpecy OJep>KyBada, CIMCOK CC, HpaBI/IJ'IBHICTB BKJIQJICHb, HAsIBHICTH
MEePCOHATbHUX a00 KOH(DIACHIIMHUX JaHWX 1 BIANOBIAHICTH TOBIAOMIICHHS
npodeciitHiii meti. OcoOnuMBY yBary ciiJi OPUIUISATA CUTyallisiM, KOJIM B JIUCTI
MICTSIThCS OaHKIBCHKI PEKBI3UTH, JeTajizallis 3a00proBaHOCTI, IEPBUHHI JOKYMEHTH
a00 ayJIMTOPCHKI MaTepiaiu.

He cmin magcunaty KoHQIASHIINHI JaH1 IIUPIIOMY KOJIy ajpecaTiB, HIXK IIe
noTpiOHO JIsI BUKOHAHHS TpodeciiiHoro 3aBraaHHs. Has3Ba BKkilaJiecHHS Mae OyTH
3pO3yMIJIOIO Ta I03BOJISATH 1IEHTU(DIKYBATH IOKYMEHT, TIEPioJI 1, 32 MOTpeOH, BEPCilo.

8. AIIropuTM camopeiaryBaHHs

[Ticnst miArOTOBKY YEPHETKH JIMCTa HEOOX1THO BUKOHATH OKpeMull proofreading
pass. IlepeBipka Mae oxoruroBatu: 1) mpaBUIIBHICT ajpecara; 2) iHPOPMATUBHICTb
subject line; 3) 4iTKICTP METH B nepmoMmy aod3ami; 4) TOYHICTH CyM, AaT 1 Ha3B
JTIOKYMEHTIB; 5) HasBHICTh requested action; 6) deadline; 7) mpodeciithuii TOH;
8) BKIiIajieHHs; 9) rpamaTuky i opdorpadiro.

KopucHo npounTatu JIMCT 3 MO3UIIIT aipecara: Yu 3po3yMijio, 0 CTaaocs, 110
MOTPiOHO 3pOOUTH, IO SKOI JAaTH 1 SIKI MaTepialid Ciij] BUKOpUCTaTH. SIKmio xoua O
OJIHA 3 IIMX BIJIMOBIJIEH HEOUEBUIHA, JTUCT MOTPEOye pearyBaHHs.

&S TPUKJIAIM BUKOHAHHS

[Tpuknan 1. Request for supporting documents

Situation. An auditor needs supporting documents for selected purchases
recorded in June 2026.

Subject: Audit Request — Supporting Documents for June 2026

Dear Ms Brown,

As part of our audit procedures, we are reviewing selected purchases recorded
in June 2026. Could you please provide the invoices, contracts, delivery documents
and payment confirmations listed in the attached request?

We would appreciate receiving the documents by 5 September 2026. If any of
the requested items are unavailable, please indicate the reason and the expected date of
submission.

Please let me know if you need any clarification regarding the request.

Kind regards,

Anna Kovalenko

Audit Assistant

Memoouunuii komenmap. JINCT MICTUTh KOHKPETHY TeMY, TpodeciiiHy miacTaBy
3aMUTy, NEpesliK MNOTPIOHMX JOKYMEHTIB, CTPOK, ajlbT€pHATHUBHY [iI0 Yy pasi
B1JICYTHOCTI IOKYMEHTA Ta HEUTpajbHE 3aBEPIICHHS.

[Tpuknaz 2. Discrepancy identified during reconciliation

Subject: Clarification Required — Receivable Balance Discrepancy
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Dear Mr Wilson,

During the reconciliation of accounts receivable, we identified a difference of
UAH 24,500 between the ledger balance and the customer confirmation as at 31 July
2026.

According to our records, the outstanding balance is UAH 186,300, while the
confirmation received from the customer shows UAH 161,800. Could you please
review the attached reconciliation statement and clarify whether any payment, credit
note or adjustment has not yet been recorded?

Please provide your comments and any supporting documents by 3 September
2026.

Thank you for your assistance.

Kind regards,

Anna Kovalenko

Memoouunuii komenmap. JIo BCTAaHOBJIEHHA MPUYMHU BUKOPHCTAHO neutral
term discrepancy, HaBeIeHO OOMBI CyMH, ATy, JUKEpeia MOPIBHAHHS Ta KOHKPETHO
c(hopMyJILOBAHO, II0 CAME MOTPIOHO MEPEBIPUTH.

[Tpuknan 3. Confirmation of receipt and missing information

Subject: Documents Received — Additional Information Required

Dear Ms Taylor,

Thank you for sending the bank statements and supplier invoices. We confirm
receipt of the documents.

However, the bank reconciliation for Account 311 and the payment confirmation
for Invoice No. 458 are still outstanding. Could you please provide these documents
by 6 September 2026?

Once the remaining documents are received, we will complete our review and
contact you if any further clarification is required.

Kind regards,

Anna Kovalenko

Memoouunuu xomenmap. Y JUCTI YITKO PO3MEKOBAHO OTPUMAaHI Ta BIJACYTHI
JOKYMEHTH, BA3HAYEHO CTPOK 1 MOSICHEHO HACTYNHUM eTan npodeciitHoi poOoTH.

&5  3ABJIAHHS JIUISI CAMOCTIHHOI POBOTH

Task 1. Improve the subject lines.

Rewrite the following subject lines so that each one clearly communicates the
professional purpose of the e-mail: 1) Documents; 2) Question; 3) Urgent; 4) Balance;
5) June; 6) Please reply.

Task 2. Choose the professional wording.

Replace the informal or inappropriate wording with a professional alternative:
1) Send me the invoices now. 2) Your balance is wrong. 3) [ need those papers. 4) Why
haven’t you replied? 5) Check this ASAP. 6) You forgot the attachment again.

Task 3. Complete the e-mail.

Complete a professional request using the following data: purpose — year-end
audit; documents — bank statements and bank reconciliations; period — December 2025;
deadline — 8 September 2026; attachment — detailed request list. Include an appropriate
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subject line, salutation, requested action and closing.

Task 4. Write a confirmation e-mail.

You received contracts, invoices and delivery documents from the client. The
payment confirmations for three transactions and the reconciliation statement are
missing. Write a 120-150 word e-mail confirming receipt and requesting the
outstanding documents by a specified date.

Task 5. Explain a discrepancy.

The accounts payable ledger shows UAH 412,600 due to a supplier, while the
supplier statement shows UAH 398,100. Prepare a professional e-mail asking the
supplier to review the difference. Do not state that either party has made an error before
the cause is established.

Task 6. Prepare a reminder.

Your original request for audit evidence was sent five days ago and the agreed
deadline has passed. Prepare a polite follow-up e-mail. Refer to the earlier
communication, identify the outstanding documents, set a new deadline and invite the
recipient to explain any difficulty in providing them.

Task 7. Attachment and confidentiality check.

For each situation, identify at least two checks that should be performed before
sending the e-mail: a) payroll register to HR manager; b) customer receivables
reconciliation to a customer; ¢) bank details to a supplier; d) audit working information
to the engagement team.

Task 8. Editing task.

Edit the following draft for tone, clarity and professional terminology: «Hi. Your
numbers don’t match ours. Check everything and send the right file ASAP. Also you
didn’t send the bank paper. Reply today.» Explain at least five changes you made.

Task 9. Professional e-mail portfolio.

Prepare a mini-portfolio of three e-mails: 1) request for supporting documents;
2) confirmation of receipt with missing items; 3) follow-up regarding an outstanding
balance. Each e-mail should be 120—-180 words and use at least five professional terms
from the topic.

Task 10. Machine-assisted drafting audit.

Use a digital writing or translation tool to produce a draft of one professional e-
mail. Then independently review the result. Identify at least five points requiring
professional verification: terminology, tone, amount/date accuracy, confidentiality,
requested action, deadline, attachment reference or recipient. Submit the revised
version together with a short explanation of your edits.

@HPO¢ECIFIHA CUTYALIA / PROFESSIONAL CASE

You are an accountant responsible for month-end reconciliation. The customer
confirmation shows an outstanding balance of EUR 48,750, while the accounts
receivable ledger shows EUR 52,250. You also notice that one credit note for EUR
3,500 was issued but its accounting status 1s unclear. The reporting deadline is in three
working days.

Prepare an e-mail to the responsible colleague or customer. Your message must:
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identify the discrepancy without assigning blame; state both balances; refer to the credit
note; request clarification and supporting documentation; specify a reasonable
deadline; explain the next step after the information is received; use at least eight
professional terms from the topic.
MINI RESEARCH TASK

Find two authentic examples of professional guidance on business e-mail
communication from reliable English-language educational or professional sources.
Compare their recommendations on subject lines, tone, requests and follow-up
messages. Prepare a 150-200 word summary in English and formulate five rules that
are especially important for accountants and auditors. Cite the specific sources used.

? IHUTAHHA A 3BAKPIHHIVIEHHA BUBUEHOI'O MATEPIAJIY TA

CAMOKOHTPOJIIO
. What is the purpose of a subject line in a professional e-mail?
. What information should normally appear in the opening paragraph?
. Why should a professional request specify a deadline?
. Which phrases can be used to make a polite request?
. How can a sender confirm receipt of documents?
. What does outstanding mean in professional correspondence?
. What is the difference between discrepancy and error?
. How should a discrepancy be described before its cause is established?
. What is the purpose of a reconciliation statement?
10. What information should a follow-up e-mail contain?
11. Why should previous communication be referenced in a reminder?
12. What should be checked before sending an attachment?
13. Why is recipient verification important when financial information is
confidential?
14. Which words or expressions should be avoided because they sound
accusatory or informal?
15. How can an accountant request clarification professionally?
16. What makes an e-mail concise but complete?
17. Why should amounts, dates and document numbers be proofread separately?
18. How can a sender state the next action after documents are received?
19. What professional risks may arise from sending an incorrect attachment?
20. How should machine-generated business correspondence be verified before
use?

O 001N DNk~ W —

&5 SELF-EXAMINATION TEST
1. The strongest subject line for an overdue audit request is:
a) Documents

b) Follow-up: outstanding inventory documents — response requested by 15
September
c) Hello
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d) Important message

2. A neutral way to describe an unexplained balance difference is:

a) Your accounting is wrong.

b) We identified a discrepancy of UAH 125,000 between the ledger and the
confirmation.

¢) You caused an error.

d) This looks suspicious.

3. If three of eight requested files are still missing, the reply should:

a) state that nothing was received;

b) acknowledge what was received and list the specific outstanding items;

c) send a blank reminder;

d) accuse the recipient of non-compliance.

4. When a deadline is critical, the request should:

a) state the required action and exact date clearly;

b) avoid mentioning the date;

c) use only «as soon as possibley;

d) include several unrelated requests.

5. Before attaching a reconciliation statement, the sender should verify:

a) only grammar;

b) recipient, file version, figures and confidentiality;

c) only the greeting;

d) only the subject line.

6. A follow-up message is most effective when it:

a) refers to the earlier request and identifies what remains outstanding;

b) restarts the correspondence without context;

c) uses emotional language;

d) omits the requested action.

7. Which closing best confirms a next step?

a) Whatever works.

b) Please confirm receipt and let us know whether the documents can be
provided by 12:00 on Monday.

c) Bye.

d) Do it quickly.

8. If a machine-generated draft contains an incorrect accounting term, the sender
should:

a) send it unchanged;

b) correct the terminology and verify the whole message before sending;

c) remove all professional terms;

d) ask the recipient to interpret it.

9. When communicating a suspected duplicate payment, the first message
should:

a) state the confirmed facts and request verification;

b) accuse the counterparty of fraud;

c) demand repayment without evidence;

d) omit transaction details.
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10. Which sentence is most concise and complete?

a) Please send everything.

b) Could you please provide the signed contract and bank statement for March
by 4 p.m. on 18 September?

c) Documents are needed.

d) We are waiting.

11. If an attachment contains confidential payroll information, the sender should:

a) verify authorised recipients and use the organisation’s approved transmission
method;

b) copy all colleagues;

c) post it in a public channel;

d) omit the file name.

12. The main purpose of proofreading figures separately from prose is to:

a) reduce the risk that correct language hides an incorrect amount, date or
document number;

b) make the e-mail longer;

c) avoid using a subject line;

d) replace reconciliation.

Keys:1-b;2—-b;3-b;4—a;5-b;6—a;7—-b;8—-b;9—a;10-b; 11 —a; 12

&~ OVER TO YOU

Prepare a professional e-mail in English (150—-180 words) based on ONE of the
following independent-work situations:

1. Requesting clarification of a change in an accounting estimate before year-
end closing.

2. Sending a corrected reconciliation statement and explaining what was
amended.

3. Following up on missing evidence for a high-risk transaction selected by the
auditor.

4. Asking a foreign group company to confirm the reporting package deadline
and required format.

5. Informing management that a confidential attachment was sent through an
incorrect channel and proposing corrective action.

Your e-mail should include a precise subject line, appropriate salutation, concise
context, at least five professional accounting/audit terms, a clearly stated action or
decision required, an exact deadline where appropriate, and a professional closing.

I'JIOCAPIA 10 TEMH 3

English term BusnaueHHs yKpaiHCBKOK MOBOIO

JIIIOBE JIUCTYBaHHS — MpodeciiHui TUCHhbMOBHM 0OMIH
Business correspondence | iHpopMmalii€ro Mixk MpaliBHUKaMU, OpraHi3alisiMy Ta IHIIUMA
y4aCHUKaMH MpodeciifHOl A1sTbHOCTI
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Subject line

TeMa JIUCTa — KOPOTKe (hOpMYJTIOBaHHS, IO BiIOOpakae METy Ta
MpeIMET eIEKTPOHHOTO TIOB1IOMJICHHS

Attachment

BKJIJIEHHS — (haitsn ab0 TOKYMEHT, 1110 T0JIAEThCS 10
€JIEKTPOHHOI'O MOB1IOMJICHHS

Supporting documents

MiITBEPIHI JOKYMEHTH — JOKYMEHTH, 1110 TiATBEPIKYIOTh
rOCIIOIAPCHKY OMepalliro, cymy, Gakt ado iHIry npodeciiiHo
3HAYYILy 1HPOPMAIIiI0

3anuT — npodeciiiHe 3BepHEHHS 3 MPOXAHHSAM HaJaTh

Request . . .
iHpopMallifo, JOKyMEHT a00 BUKOHATH BU3HAYCHY JIIT0
. ITBEP/HKEHHS — ITOBIZIOMIICHHS, SIKUM 3aCBIIYy€ThCS OTPHUMAaHHS
Confirmation FITBEpILE 5 ’ et TPHVAHI,
NPaBUIIBHICTh, HASIBHICTH a00 MOrOKEHHS NeBHOI iH(opMmartii
Clarification YTOYHEHHS — JI0/1aTKOBa iH(opMarlist abo mosSCHEHHS, HeOOXiaHi
JUIS OJTHO3HAYHOTO PO3YMiHHS MPodeciiHOro MUTaHHS
Reminder HarajyBaHHS — IIOBTOPHE MPoQeCiiiHe OBIIOMIICHHS 1010
CTPOKY, HEBUKOHAHOI J1ii a00 HeHaaanoi indopmariii
Follow-u MOJIANTBIIIE MTOB1TOMIICHHSI — JIUCT, 110 MPOJIOBXKYE MONEPEIHIO
P KOMYHIKAI[i}0 Ta YTOYHIOE cTaTyc a00 HACTymHI Ail
. KIHIIEBUH CTPOK — BU3HA4YEHA Jara abo 4ac, 0 sIKOro Mae OyTu
Deadline 1 P A da Y

BHKOHAHa JIis YM HajiaHa iHdopmartis

Outstanding balance

HEMOoTaIIeHUH 3aJUIIOK / 3a00proBaHICTh — CyMa, 110
3JTUIIIAE€THCS HECTUTAYSHO a00 HEBPETYJIHOBAHOIO HA IMEBHY JaTy

nediTopchbka 3a00proBaHICTh — CyMa, 110 HAJIEKUTH 0 OTPUMAaHHS

Receivable R .. ..
Cy0’€KTOM TOCIIO/IapIOBAHHS BiJl 1HIIOT CTOPOHU
Pavable KpeAUTOpChKa 3a00pProBaHICTh — CyMa 3000B’sI3aHHS Cy0’ €KTa
Y TOCITO/IAPIOBAHHS TIEPE/] 1HIIIOI0 CTOPOHOIO
Discrepanc PO301XKHICTh — HEBIMOBIHICTh MIJK IBOMA MTOKa3HUKAMH,
pancy JOKyMeHTaMu abo0 3amucami, IpHUUrHa K01 ToTpedye 3’ ICyBaHHS

e 3BipKa — IPOIIEC MOPIBHAHHS JaHUX 13 PI3HUX JKepen AJs

Reconciliation p pott p $ p JRREPET L

BUSABJICHHSA Ta MOSCHEHHS BIAMIHHOCTEH

Reconciliation statement

aKT / B1JIOMICTb 3BIPKH — JIOKYMEHT, Y SIKOMY 3iCTaBIISIOTHCS
B3a€EMHI pO3paxyHKH a0o0 1HIII 00IIKOBI JaH1 CTOPIH

Audit evidence

ayJIMTOPCHKI T0Ka3u — iH(opmMallis, Ky ayIUTOp BUKOPHUCTOBYE
11 GOpMyBaHHS BUCHOBKIB Il Yac BUKOHAHHS ayJUTOPCHKUX
1ponenyp

Acknowledge receipt

MiITBEPIUTH OTPUMAHHSI — TTOBIIOMUTH ajipecara mpo Te, 0
JOKyMeHTH abo0 iH(opMaIlito OTpuMaHo

Confidential information

KoH(ineHiitHa iHpopMarlist — iHpopMmallis 3 0OOMEeKEHUM
JOCTYIIOM, STKa TIOTpeOy€ HaJEKHOTO 3aXHCTY ITiJ] 9ac
npodeciiiHoi KoMyHiKaiii

Action required

HeoOXiHa Jisl — KOHKPETHA JIisl, BAKOHAHHS K0T OYiKY€ThCSI BiJl
ajzpecara MmoBiIOMJICHHS
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@ PEKOMEH/IOBAHI JIKEPEJIA J1JISI CAMOCTIHHOI POBOTH

1. Emmerson P. Email English. 2nd ed. Oxford : Macmillan Education, 2013.

2. Mascull B. Business Vocabulary in Use: Advanced. 3rd ed. Cambridge :
Cambridge University Press, 2017.

3. Cambridge Dictionary — 1 mnepeBipkH 3arajibHOi Ta MpodeciifHol
AHTJIIACHKOT JIEKCUKU B KOHTEKCTI.

4. British Council. LearnEnglish: Business English — maTepianu 3 npodeciiinoi
MMChbMOBOT KOMYHIKAITIi.

5. Association of Chartered Certified Accountants (ACCA). Technical and
learning resources — s MpodecitHOrOo KOHTEKCTY OOJIIKOBOI Ta ayJaMTOPCHKOI
TEPMIHOJIOTII.

/Qf Ilpumimka. 11ix vac BUKOHAHHA 3aB/IaHb 3 BUKOPUCTAHHSM 30BHIIIHIX
npodeciitHuX MaTepiaiaiB He0OX1IHO 3a3HaYaTh KOHKPETHE JHKEepesio. ABTOMATUYHO
3reHepoBaHUi a00 MAITMHHO MEPEKIIaJIeHU TEKCT HEe TMMOBUHEH BHKOPHUCTOBYBATHCS
0e3 caMOCTIHHOT epeBIPKUA TEPMIHOJIOTI], (PaKTUUHUX JaHUX, ajJpecara, BKIAJICHb 1
podeciitHOTO TOHY.

TEMA 4. IPO®ECIMHE CIIIJIKYBAHHS (IIEPETOBOPH, JIIAJIOTH)

TOPIC 4. PROFESSIONAL COMMUNICATION

@ MeTo0 caMOCTiIHHOTO ONpalIOBAHHS TeMM € (OPMYBAaHHS Ta PO3BUTOK

3IaTHOCTI 371HCHIOBaTH MpOdeciiHy YCHY KOMYHIKAIII0 aHTJIIMCHKOI0 MOBOIO Y
TUTIOBUX CUTYAIlISIX TISUILHOCTI OyXrayirepa, ayiutopa Ta (axiBiisl 3 ONOJaTKyBaHHS;
BecTu TpodeciitHi miamorud, OpaTd y4acTh y JUIOBUX 3YyCTpidax 1 IeperoBopax,
YTOUHIOBATH Ta MIATBEP/KYBaTH 1HGOpPMAIIiIO, apryMEHTOBAHO BHCIIOBIIOBATH
npodeciiiHy TMO3HUIliI0, 00roBOPIOBAaTH PO30IKHOCTI, CTPOKH, TOKYMEHTH, OOJIKOBI
OIIHKHU U pe3yJIbTaTH ayJIUTy, a TAaKOXK JOTPUMYBATHCS BUMOT NIPO(DECiitHOT €TUKHU Ta
MDKKYJIBTYPHOT KOMYHIKaIIii.

@ Iicisa caMocCTiiiHOr0 ONIPANIOBAHHA TeMH 3100yBa4 HOBHHEH:

— MOSICHIOBATH aHTJIIHCHKOK MOBOIO CYTHICTD 1 poJib Mpo(deciitHOi KOMYHIKaIii
y cepi 00Ky Ta ayIuTy;

— PO3MOYUHATH, MATPUMYBATH Ta IPO(DECIHO 3aBEPITyBATH J1JIOBY PO3MOBY;

— CTAaBUTH YyTOYHIOBAJIbHI 3aMUTaHHS, TEPEBIPATH TMPABWIBHICTH TMOYYTOI
iH(pOopMaIlii Ta TATBEPKYBATH JTOMOBJIIEHOCTI;

— KOPEKTHO BHCIIOBIIOBATH 3TO/dy, HE3TOJy, MPUITYIIEHHS Ta TpodeciiiHy
AYMKY;

— OpaTu y4acTb Yy JUJIOB1M 3yCTpiyl, 0OrOBOPIOBATH MOPSIOK AEHHUM, MPOOIEMHI1

43



MUTaHHS, BIJMOBIIAJIbHUX OC10 1 CTPOKYU BUKOHAHHS;

— BECTH MEPEroBOpHU IIOJI0 CTPOKIB, YMOB, PO30DKXHOCTEH, JOKYMEHTIB Ta
MOJTANBIINAX i

— 3/1ificCHIOBaTH MpodeciiiHy TeneoHHy Ta OHJIANH-KOMYHIKaIIilo;

— aHANM3yBaTH MpodeciiiHi cutyarii Ta Oy yBaTH AiaJOTH Ha OCHOBI (DaKTUIHHUX
naHuX 0e3 HEOOTPYHTOBAHUX TPUITYIIICHB;

— IOTPUMYBATUCS  TPUHIMIIIB ~ TOYHOCTI, TIOBarv, KOH(IACHIIIHOCTI,
HeyTnepeHKEHOCT] Ta MPoQeCciiHOI €TUKH B YCHOMY CITLJIKYBaHHI.

@Kmoqm;i TEPMIHM Ta MOHATTHA

Professional communication, professional dialogue, business meeting,
negotiation, agenda, participant, clarification, confirmation, agreement, disagreement,
opinion, argument, proposal, counterproposal, compromise, deadline, discrepancy,
reconciliation, supporting documents, audit finding, audit evidence, material
misstatement, accounting estimate, internal control, action point, follow-up, telephone
conversation, online meeting, professional etiquette, intercultural communication,
confidentiality, constructive feedback, responsibility.

E IL1an i caMOCTIMHOIO ONPALIOBAHHS TEMH

1. Professional communication: CyTHICTh, IPUHLUHUIIA Ta POJb IpodeciitHoro
YCHOT'O CHUIKYBaHHS y IsNIBHOCTI OyXranrepa il ayauTopa.

2. Professional dialogue: mouaTok, miaATpUMaHHs Ta 3aBEPIICHHS MPOPECIHHOTO
Janory.

3. Clarification and confirmation: yTOYHEHHs, TEpeNUTYBaHHSI Ta
MiATBEPIKEeHH podeciiiHoi 1HdopmaIii.

4. Expressing agreement, disagreement and opinion: Oro/I>KeHHS, 3arepeyeHHs
Ta apryMEHTOBaHE BUCTIOBJICHHS MPOdECiifHOI MO3HUIIii.

5. Business meetings: y4acTh y IIJIOBUX 3yCTpidax Ta 0OrOBOpPEHHS O0IIKOBHUX 1
(1HaHCOBUX MTUTAaHb.

6. Negotiations: BeJEHHSI TEPEroBOPiB, OOTOBOPEHHS CTPOKIB, YMOB,
PO30DKHOCTEH 1 MOJATBIITNX Jiil.

7. Telephone and online communication: npodeciiine cnijaKyBaHHA Teae(hOHOM
Ta MiJ] Yac OHJIalH-3yCTpiueH.

8. Professional ethics and intercultural communication: npodeciiina eTuka,
BBIWIMBICTh Ta MIKKYJIBTYPHI OCOOJIMBOCTI CIIJIKYBaHHS.

LL METOMIMUHI BKASIBKY 10 CAMOCTIIHOTO OTIPAITIOBAHHS

TEMHA
1. Professional communication. Ha mouatky po6oTu He00Xi1HO 3’sICyBaTH, 1110
npogeciiiHa KOMyHIKaIlis y cepi 001Ky Ta ayIUTy MOEIHYE MOBHY MPaBUIIBHICTS 13
poQeCiitHOI0 TOYHICTIO. Y PO3MOBI BOKIIUBO YITKO PO3PI3ZHATH (DAKT, MPUITYIIICHHS,
npodeciiiHe cy/pDKeHHS Ta BUCHOBOK. [lig wac oOToBOpeHHS cyM, NaT, JOKYMEHTIB,
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0OJIIKOBUX OIIIHOK YM ayJIUTOPCHKUX PE3yJIbTaTiB HEUITKE (POPMYJIOBAHHS MOXKE
MPU3BECTH JO0 HEMpPaBUIBLHOTO MpodeciiHOro pimeHHs. ToMy CTYAEHT MOBHHEH
TpeHyBaTUCS (POPMYJIIOBATH KOPOTKi, OJHO3HAYHI Ta HEWUTpaIbHI IOBITOMIICHHSI,
YHHUKAIOUU eMOLIHHOT a00 3BUHYBauyBaJIbHO1 JICKCHKH.

2. Professional dialogue. IIpodeciitnuii qianor gouiasHO OyAyBaTH 3a JIOTIKOIO
opening — purpose — discussion — clarification — agreement — closing. Ha mouartky ciin
NpUBITaTHCS, TNPEACTaBUTHUCA 3a MOTpeOM Ta BHU3HAUUTH MeTy po3moBu: Good
morning. Thank you for meeting with us. I would like to discuss the year-end
reconciliation. ITig 4ac OCHOBHOI YacTMHHM HEOOX1HO MOCIIIIOBHO BUKJIaAaTH (aKTH
Ta CTaBUTH 3anuTaHHA. HampukiHIl ciaiJl KOPOTKO IMMiJCYMyBaTH JOMOBJIECHOCTI,
BiMOBIAAIBHUX 0¢i0 1 cTpoku: Let me summarise what we have agreed.

3. Clarification and confirmation. ¥ npodeciiiHoMy CIHIJIKyBaHHI HE CIiJ
poouTH BUIIANA, MO 1H(OpPMAIlisS 3po3yMmijia, SKIIO ICHY€ HEBU3HAYEHICTh. [l
yTouHeHHs fopeuHi koHcTpykiii Could you clarify what you mean by...?; Could you
confirm whether...?; If T understand correctly,...; Let me repeat the figure to make sure
I have it correctly. OcoOnuBoi mepeBIpKkH MNOTPEOYIOTb CYMH, J1aTH, HOMEPH
JOKYMEHTIB, CTPOKH, Ha3BH PaxyHKIB 1 (pOpMyJIOBaHHsS MNPOQECIiHUX BUCHOBKIB.
VYTouHIOBaJbHE MHUTAHHS € O3HAKOK MpOQeciiHOl BIANOBIJAIBHOCTI, a HE
HEJOCTaTHHOI KOMIETEHTHOCTI.

4. Agreement, disagreement and opinion. 3roga abo He3roga MarTh
cTocyBaTucs mMpodeciiiHoi Mmo3uIli, a HE OCOOHMCTOCTI CIIBPO3MOBHHKA. 3aMiCTh
KaTeropuyHUX KOHCTPYKIiM You are wrong abo This is incorrect without doubt
JIOLIJIBHO BUKOpUCTOBYBaTU | see your point; however, the supporting documents
indicate...; I am not sure I can agree with that interpretation because...; In my view,
we need additional evidence before reaching a conclusion. AprymeHT cmig
noB’sisyBati 3 (GAaKTHUHUMHU  J@HUMH, TNpoQeciiHuMU  BHUMOramMu  abo
JOKYMEHTaJIbHUMH JJOKa3aMHU.

5. Business meetings. [lin1 yac miaroToBKu 10 AUIOBOI 3yCTpidl HEOOXITHO
BU3HAYUTH ii METy, agenda, yYaCHUKIB, KJIFOUOBI TUTAHHS Ta OYIKYBaHUI pe3yybTar.
CTyaeHT TTOBUHEH yMITH BIJKPUTH MMHUTAHHS MOPSAKY JIEHHOTO, MPEACTAaBUTH JIaHi,
3aMpOCUTH TYyMKY 1HILOI CTOPOHH, 3a(ikCyBaTH action points Ta y3rogutu deadlines.
Jlnst oOnikoBO1 ¥ ayIUTOPCHKOI MPAKTUKU THUIOBUMHM TeMmamMu € reconciliation
differences, missing supporting documents, accounting estimates, internal control
deficiencies, audit findings i reporting deadlines.

6. Negotiations. ITeperoBopu B mmpodeciiiHOMy CepeIOBHII YaCTO CTOCYOTHCS
CTPOKIB TTOJIaHHS IOKYMEHTIB, 00CATY 1H(pOpMaIlii, MOPSAKY YCYHEHHS po301KHOCTEH
abo mocnioBHOCTI mojanbux Mid. CTyJeHT MOBMHEH HAaBUMUTHUCS (POpPMyIIOBATH
proposal, mosicHIOBaTH #oro OOTpyHTYBaHHS, pearyBaTH Ha counterproposal Ta
IIyKaTu compromise 0e3 BTpaTtH npodeciitnoi Tounocti. Kopuchi moHi1 Mmogemi: We
propose that...; Would it be possible to...?; We could agree to this provided that...; As
a compromise, we suggest... .

7. Telephone and online communication. I1ix yac TenedponHOT po3MoBHU abo
OHJIAWH-3yCTpi4l TEXHIYHI MEPEelIKOAM Ta BIJCYTHICTb YAacCTUHU HEBepOaNbHOI
iHdopMaIii NiABUILYIOTh PU3UK MOMMWIKK. HeoOX1aHO MpeacTaBUTHUCS, MEPEBIpUTH
3pY4HICTh PO3MOBH, HA3BaTH METY A3BIHKA, TOBOPUTHU CTPYKTYPOBAHO Ta MEPEBIPATU
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KJI04oBi naHi. JomiasHo BUKopucTOBYBaTH Is this a convenient time to talk?; I'm
calling regarding...; Could you speak a little more slowly, please?; I’ll send a follow-
up e-mail after the call. [Ticis po3MoBH, 10 MICTHTh BaXJIMB1 JOMOBJIEHOCTI, 0a)KaHO
MUCHMOBO MIATBEPIUTH KJIIOUOBI action points.

8. Professional ethics and intercultural communication. IIpodeciiine ycue
CHJIKyBaHHS MMOBUHHO BIJIITOBIATH NpUHLUANAM  [IOBaru, TOYHOCTI,
KOH(IIEHIIIITHOCTI, HEYNMEPEeMKEHOCTI W BIAMOBITAIBHOCTI. Y MIXKHApOJHOMY
CepEeIOBUII CTYMHiHb (DOPMAJILHOCTI, MIPSMOTH BUCJIOBIIOBaHbL 200 CTaBJICHHS 0 May3
1 3amepevyeHb MOXKe BiapizHATHCSA. He ciig poOuTH BUCHOBKH Ha OCHOB1 CTEPEOTHIIIB;
HATOMICTh HEOOXIJIHO yTOYHIOBATH OYIKYBaHHsI, CIIOCTEPIraTH 3a KOMYHIKaTHBHUM
KOHTEKCTOM 1 30epiratu mnpodeciitni cranmaptd. KondineHmiiiHy ¢iHaHCOBY
1H(opMariro ¢ 00TOBOPIOBATH JIMIIIE 3 HAJICKHUMH YYaCHUKAMU Ta y BIANOBITHOMY
CepEeIOBHIII.

AJITOPpUTM MiATrOTOBKHU npodgeciiiHOro aiajgory adbo Keicy

1. Buznaute mnpodeciiiHy CHUTyalito, pojil YYaCHUKIB 1 KOHKPETHY METY
PO3MOBH.

2. Bunumiite Qakty, siki TOYHO BIJIOMI, OKPEMO BIJl IPUIYLIEHb 1 MUTaHb, LIO0
NOTPeOYIOTh YTOYHEHHS.

3. HoOGepith 10-15 kmouoBux npodeciiiHuX TepMiHIB Ta 5-7 MOBHUX (OPMYJI
JUTSl YTOYHEHHSI, TIOTOJ[KEHHS, HE3TOI 1 TT1JICYMOBYBaHHS.

4. Cxianite kopoTkui agenda a0o JOriKy po3MOBH: opening — issue —
evidence — clarification — options — agreement — next steps.

5. Ilepenbaute 1IOHaWMEHINIE JBa YTOYHIOBAJbHI 3alUTaHHS Ta OJHY
npodeciitHo chopMyIbOBaHY HE3TOAY.

6. Buznaute ouikyBaHi action points, BianosinansHux oci0 1 deadlines.

7. [IporoBopiTh Aiajior yroyoc, MEepeBIpsAOYM BUMOBY 4YHCEN, NaT, CyM 1
npoQeciiiHuX TEPMIHIB.

8. Ilicisi  BUKOHAHHSA  MPOBENITH  CaMOMNEPEBIPKYy: YU  HE  JOJAHO
HEMIATBEPIKEHHUX (DaKTIB, UM HEUTPATbHUI TOH, YU 3pO3YMLII JJOMOBIJIEHOCTI.

&5  TIPUKJAJIN BUKOHAHHS

Ipuknan 1. YTouHeHHs POo30i2KHOCTI mix yac 3ycTpivi

Situation: The accounts payable ledger shows UAH 412,600 due to a supplier,
while the supplier statement shows UAH 398,100.

Accountant: We 1dentified a difference of UAH 14,500 between our accounts
payable ledger and your statement. Could you please confirm whether all credit notes
issued in August are included in your balance?

Supplier representative: I will check the August credit notes. One document may
not have been reflected in the statement.

Accountant: Thank you. If I understand correctly, the difference may relate to a
credit note, but we should verify the supporting document before reaching a
conclusion.

Supplier representative: Agreed. I will send the relevant documents by tomorrow
afternoon.
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Accountant: Perfect. Let me summarise: you will verify the credit notes and send
the supporting documents by tomorrow afternoon, and we will update the
reconciliation after reviewing them.

MeToauunuii KOMEHTap: Yy Jiajio3dl BUKOPHCTAaHO HEWTpalibHE TMOHATTS
difference, mocTaBieHO YTOUHIOBAJIbHE MNUTAHHS, YITKO BIJOKPEMJICHO MOKIIHUBY
MPUYMHY BiJl BCTAHOBJIEHOTO (paKkTy Ta MiACYMOBAHO MOAAJIBIII Jii.

IIpukaan 2. KopekTHe npogeciiine 3anepe4eHHs

Auditor: Based on the documents provided, we believe the accounting estimate
may require adjustment.

Chief accountant: I see your point; however, [ am not sure I can agree with the
proposed amount because the latest market data have not yet been considered. Could
we review the supporting assumptions together?

Auditor: Yes. Please provide the updated market data and the calculation
supporting management’s estimate.

Chief accountant: We will send them today. After that, we can reassess whether
an adjustment 1s necessary.

MeTonuuHuii KOMEHTap: HE3roja CHpsAMOBaHA Ha apryMEHTalllo, a HE Ha
OCOOHUCTICTh; CTYJICHT HE 3alepeuye ayJIuTOPChKE MUTaHHS 0€3 J0Ka3iB, a MPOIMOHYE
MEPEBIPUTH TOAATKOBY 1H(HOpMALLIIO.

Hpuxaan 3. Ilpogeciitna Tenegonna pozmosa

Accountant: Good afternoon. This is Anna Kovalenko from Delta Ltd. Is this a
convenient time to talk?

Auditor: Yes, certainly.

Accountant: I’'m calling regarding the outstanding audit request. I would like to
confirm the deadline for the bank reconciliations. Did you say 8 September or 18
September?

Auditor: The deadline is 8 September.

Accountant: Thank you. Let me repeat that to make sure I have it correctly: all
December bank reconciliations should be submitted by 8 September. I’1l send a follow-
up e-mail after the call.

MetoauuHuii KOMEHTap: KJIIOYOBI JaTta W MpeaMeT 3aluTy MOBTOPEH1 IS
MIATBEPIKEHHS; pe3yJIbTaT PO3MOBH OyJie 3a(piKCOBaHO MUCHMOBO.

TEXT FOR INDEPENDENT READING COMMUNICATING
PROFESSIONAL JUDGEMENT IN CCOUNTING AND AUDIT

Professional communication in accounting and auditing often takes place when
the available information is incomplete, estimates are involved, or different
professionals interpret evidence differently. In such circumstances, effective
communication requires more than accurate vocabulary. Participants must explain the
basis for their views, distinguish facts from assumptions and remain open to additional
evidence.

An accountant may need to explain why a particular accounting estimate was
selected, while an auditor may question the assumptions supporting that estimate. A
disagreement does not necessarily mean that one party is acting improperly. The
professional task is to identify the issue, examine the available evidence and determine
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what additional information is required before a conclusion is reached.

Clear language is especially important when discussing material misstatements,
internal control deficiencies or unresolved reconciliation differences. Statements
should describe what has been identified without exaggerating what is known. For
example, saying «we identified a discrepancy that requires further investigation» is
more accurate than alleging an error or fraud before the cause has been established.

Professional dialogue should also lead to action. At the end of a meeting,
participants should understand what has been agreed, which documents will be
provided, who is responsible for each action and when the next step will occur. Where
the matter i1s significant, a short written follow-up can reduce the risk of
misunderstanding.

In international teams, communication styles may differ, but core professional
principles remain stable: respect, accuracy, confidentiality, objectivity and
responsibility. Effective professionals ask for clarification rather than relying on
assumptions and focus disagreement on evidence and requirements rather than on
individuals.

Vocabulary Notes
English term / phrase Ykpaincbkuii BignoBigHuK
basis for a professional view mijcTaBa Juisl mpodeciitHol mo3uIIii
supporting assumption EE?H?;ImeHHH’ 10 JIKUTHh B OCHOBI PO3paxyHKy /
additional evidence JIOJTATKOBI JOKa3u
unresolved discrepancy HEBpEeTryJIbOBaHa PO301KHICTb
requires further investigation noTpeOye MOATBIIOTO TOCHTIIKEHHS / TIEPEeBIPKU
action point y3roJKeHa Jisi / HaCTyIHUI KpOK
written follow-up MHCHMOBE MiATBEPKCHHS / nojasblie
TTOB1TOMJICHHS
rely on assumptions MOKJIaJIaTUCS Ha MPUITYLICHHS
focus on evidence 30CepeKyBaTUCS Ha JI0Ka3ax

25 IPAKTUYHI 3ABJJAHHS JIJISI CAMOCTIMHOI POBOTH

Task 1. Identify fact, assumption or professional opinion.

Classify each statement as F (fact), A (assumption) or O (professional opinion):
1) The ledger balance is UAH 525,000. 2) The difference probably resulted from an
unrecorded credit note. 3) In my view, additional audit evidence is necessary. 4) The
invoice is dated 31 August 2026. 5) Management may have used an outdated exchange
rate. Then rewrite the assumptions so that they are clearly presented as matters
requiring verification.

Task 2. Build clarification questions.

Prepare professional clarification questions for the following situations: a) an

48



invoice number is unclear; b) two reports contain different balances; ¢) the deadline
mentioned during a meeting was not heard clearly; d) the basis of an accounting
estimate is not explained; e) an auditor refers to «missing evidence» without specifying
the documents.

Task 3. Replace unprofessional phrases.

Rewrite the following statements in professional English: «You are wrongy;
«This number makes no sense»; «Send the documents now»; «You clearly forgot the
invoice»; «We will never accept this adjustment»; «I don’t understand what you are
saying.»

Task 4. Prepare a meeting agenda.

Prepare a 5-item agenda for a meeting between the chief accountant and external
auditor concerning: year-end reconciliation differences, missing supporting
documents, an accounting estimate, an internal control deficiency and deadlines for
corrective actions.

Task 5. Prepare a professional dialogue.

Write a 14-18 line dialogue between an accountant and an auditor. The auditor
has identified a difference between inventory records and the physical count. Include:
opening, statement of the issue, two clarification questions, one expression of
professional disagreement, reference to audit evidence, an action point and a deadline.

Task 6. Negotiation task.

Management asks for ten additional days to provide supporting documents,
while the audit team can extend the deadline by only five days. Prepare a short
negotiation with an initial proposal, a counterproposal, explanation of constraints and
a compromise.

Task 7. Telephone confirmation.

Prepare and perform a 2-3 minute telephone conversation in which you confirm
three pieces of information: an amount, a reporting date and a document submission
deadline. Use at least three clarification/confirmation phrases and finish by promising
a written follow-up.

Task 8. Online meeting problem.

During an online meeting, the connection is unstable and you are not sure
whether the speaker said EUR 16,500 or EUR 60,500. Prepare an appropriate response.
Then add a short phrase confirming the final amount and next step.

Task 9. Professional ethics case.

A colleague suggests discussing a confidential customer balance in a public area
because «it will only take two minutes.» Explain in English why this is inappropriate
and propose a professional alternative. Use the terms confidentiality, professional
ethics, responsibility and appropriate communication channel.

Task 10. Communication self-audit.

Record yourself delivering a 3-4 minute professional explanation of an
accounting or audit issue. Review the recording using five criteria: clarity, terminology,
structure, use of clarification phrases, and professional tone. Write a short reflection
identifying two strengths and three points for improvement.
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IMPO®ECIFMHA CUTYAIISA / PROFESSIONAL CASE

During the year-end audit, the auditor identifies a material difference between
the inventory balance in the general ledger and the physical inventory count. The chief
accountant explains that several goods received notes were processed after the count
date and believes that the difference is temporary. The auditor notes that the supporting
documents provided so far do not fully reconcile the difference. Management wants
the matter closed quickly because the financial statements must be issued within three
days.

Prepare a professional meeting dialogue between the chief accountant and the
auditor. The dialogue must include: 1) a neutral description of the discrepancy; 2) at
least three clarification questions; 3) a distinction between confirmed facts and
assumptions; 4) one professionally expressed disagreement; 5) discussion of audit
evidence and materiality; 6) a proposal and counterproposal regarding the deadline; 7)
agreed action points, responsibilities and deadlines; 8) a professional closing. Use at
least 15 terms from the topic.

MINI RESEARCH TASK
Find two reliable English-language professional or educational sources dealing
with effective communication, meetings or negotiation in accounting, auditing or
business. Identify five recommendations that are relevant to accountants and auditors.
Present the findings in a 180-220 word analytical note in English and add a short
conclusion explaining which recommendation is most important when professional
judgement or disputed financial information is discussed. Cite the exact sources used.

? HNUTAHHA IJ1A SAKPIHHIVIEHHSA BUBYEHOI'O MATEPIAJLY TA

CAMOKOHTPOJIIO

1. What makes communication «professional» in accounting and auditing?

2. Why should facts be distinguished from assumptions during a professional
discussion?

3. What are the main stages of a professional dialogue?

4. Which phrases can be used to ask for clarification?

5. How can a professional confirm an amount, date or deadline?

6. Why is clarification particularly important when discussing financial figures?

7. How can an accountant express disagreement politely?

8. Why should professional disagreement be supported by evidence or
requirements?

9. What is the role of an agenda in a business meeting?

10. What are action points and why should they be agreed at the end of a
meeting?

11. What is a proposal? What is a counterproposal?

12. How can parties reach a compromise during negotiations?

13. What communication difficulties may arise during telephone or online
conversations?

14. Why is it useful to send a written follow-up after an important call or
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meeting?

15. How should confidential accounting information be handled during oral
communication?

16. Why should accountants and auditors avoid accusatory wording when the
cause of a discrepancy is unknown?

17. What is constructive feedback?

18. How can intercultural awareness improve professional communication?

19. Why should professionals avoid cultural stereotypes?

20. How can professional communication support the exercise of professional
judgement?

&5 SELF-EXAMINATION TEST

1. During a meeting, two participants use the same term differently. The best
first response is to:

a) continue without clarification;

b) agree on what the term means in the current discussion;

c¢) change the topic;

d) assume the senior person is correct.

2. If management challenges an audit observation, the auditor should:

a) repeat the conclusion more loudly;

b) explain the evidence and criteria and invite relevant additional information;

c) make the issue personal;

d) end the meeting immediately.

3. A useful meeting summary should identify:

a) unresolved issues, agreed actions, responsible persons and deadlines;

b) only who attended;

c) only the longest discussion;

d) only the auditor’s view.

4. If you are unsure whether you heard «fifteen» or «fifty», you should:

a) guess from context;

b) repeat the number and ask the speaker to confirm it;

c¢) write both numbers;

d) ignore the figure.

5. A counterproposal is useful when you:

a) reject the discussion completely;

b) cannot accept the original proposal but can offer a workable alternative;

c) want to avoid a deadline;

d) do not understand the issue.

6. A professional compromise should:

a) preserve essential professional requirements while resolving negotiable
points;

b) ignore evidence;

c) remove all responsibilities;

d) guarantee that both sides get everything they asked for.
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7. Before a sensitive online meeting, participants should particularly check:

a) access permissions, confidentiality and whether key documents are available;
b) only the camera background;

c) only the meeting title;

d) whether the meeting can be informal.

8. If a participant makes an unsupported accusation, the chair should redirect the

discussion to:

to:

a) evidence, facts and the professional issue;

b) personal motives;

C) rumours;

d) unrelated topics.

9. Constructive feedback is most useful when it is:

a) specific, evidence-based and focused on improvement;

b) vague and personal;

c) delayed indefinitely;

d) based on stereotypes.

10. If cultural communication styles differ, the safest professional approach is

a) rely on national stereotypes;

b) observe, clarify expectations and adapt within professional standards;

c) avoid collaboration;

d) use the most informal style.

11. Professional judgement is strengthened in discussion when participants:

a) distinguish facts, assumptions and interpretations;

b) agree without reviewing evidence;

c¢) avoid documenting uncertainties;

d) use only one source of information.

12. A written follow-up after an oral agreement is particularly important when:
a) responsibilities or deadlines could later be misunderstood;

b) no action is required;

c) the topic was purely social;

d) participants prefer not to keep records.
Keys:1—-b;2—-b;3—-a;4—-b;5-b;6—-a;7—a;8—a;9—a;10-b; 11 —a; 12

-~ OVER TO YOU
Prepare and perform a 4-5 minute professional role-play in English based on

ONE of the following independent-work situations:

1. A year-end closing meeting where the accountant and controller must agree

how to resolve an unreconciled intercompany balance.

2. A discussion between management and the external auditor about whether

additional evidence is needed for an accounting estimate.

3. A negotiation between accounting and procurement teams about a revised

deadline for missing supplier documentation.
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4. A call with a foreign group accountant to clarify a reporting-package
adjustment and confirm the exchange rate used.

5. An online meeting after a control incident, where participants must distinguish
facts from assumptions and agree corrective actions.

Your performance should include at least 12 professional terms from Topic 4; a
clear opening and purpose; at least two clarification questions; one evidence-based
disagreement; one proposal or counterproposal; a summary of action points,
responsibilities and deadlines; and an appropriate professional closing.

= I''1IOCAPIM 10 TEMMU 4
Tepmin BusHaueHHs yKpaiHCHhKOK MOBOIO
action point KOHKpeTHa [isi a00 HacTymHHUH KpPOK, VY3TO/DKECHHH 32
p pe3ysibraTaMu mpoQeciitHoro 00roBOpeHHS
avenda CTPYKTYPOBAHHI MEPEJiK MUTaHb, 3aIUIAHOBAHUX JUIS PO3TIISTY
& mijg gac 3ycrpidi
areument oOrpyHTYBaHHs TpodeciiHol MO3uIlii 3a IOMOMOro (akTis,
g oKa3iB a00 BUMOT
. . TOYHEHHS 1H(hOopMallil 3 METOK YCYHEHHS HEOIHO3HAYHOCTI a00
clarification Y . (bopman yey A
HETIOPO3yMiHHSI
) B3a€EMONPHUIHATHE PIMICHHS, JJOCATHYTE IUIIXOM B3a€EMHUX
compromise
MOCTYIIOK
) MIATBEPIKEHHS IPABUIBHOCTI 1H(GOopMaLii, JOMOBIEHOCTI, CYMH
confirmation ATBEPAL p (opmanii, 1 , CyMH,

JIaTH 4y 1HIIOTO (aKTy

3BOPOTHUH 3B’SI30K, CIIPSIMOBAHMM Ha MOKpAILlEHHS pe3yJbTaTy

constructive feedback ..
0e3 MepCcoHaTbHOI KPUTUKU

anbTepHATHUBHA NPOMNO3MIs, cOpMysIbOBaHA y BIANOBIIb Ha

counterproposal .
MOYATKOBY MPOTO3HUIIII0
deadline BU3HAUEHUN KIHIIEBUI CTPOK BHUKOHAHHS Mii abo HagaHHS
1Hpopmarii
discrepanc pO301kKHICTE 200 HEBIAMOBIAHICTE MK JaHUMH, 3alUCAMU YU
pancy JIOKYMEHTaMH, PUYHHA SKOI MOTpedye BCTAaHOBIECHHS
follow-u nojxanpiie  mpodeciiiHe TOBiAOMIIEHHS abo  Jig  MmicTs
p MoTNepPeTHHOI KOMYHIKAITIi
intercultural npodeciiiHa B3aEMOAIS MiJK YYaCHUKAMHU 3 PI3HUM KYJIbTYPHUM 1
communication KOMYHIKaTUBHUM JIOCBIJIOM
. npouec mnpogeciiiHoro oOroBopeHHs yMOB a0o i 3 MeToro
negotiation p pod p y &

JOCATHCHHA ,Z[OMOBJ'ICHOCTi

CTPYKTYpOBaHe yCHe NpodeciiiHe CHUIKYBaHHS MK JBOMa abo

professional dialogue .
OUIBIIIe YYaCHUKAMHU

professional etiquette CYKYNHICTb NPUHHATUX HOPM BBIWIMBOIO ¥ JOPEYHOTO
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Tepmin BusnaueHHs yKpaiHCbKOK MOBOIO

MOBOKCHHS Y TPOQeCiiHOMY CepeIOBHIII

professional o0MiH mpodeciiiHo iH(OpMaIli€l0 3 JOTPUMAHHSIM BHMOT
communication TOYHOCTI, TOPEYHOCTI, €TUKH Ta BIJIOBIIaTbHOCTI

3a0pPOIOHOBAHUN BapiaHT il imeHHss abo YyMOBH UIA
proposal P P > P y

npoeciiHOrO 0OTOBOPEHHS

BU3HAYEHUN OOOB’A30K 0COOM MIOAO BHUKOHAHHA NE€BHOI

responsibilit AV
p Y npodeciiinoi aii abo 3a0e3nedeHHs pe3yabTaTy

@ PEKOMEHJIOBAHI JI)KEPEJIA 1JI51 CAMOCTIHHOI POBOTH

1. Mascull B. Business Vocabulary in Use: Advanced. 3rd ed. Cambridge :
Cambridge University Press, 2017.

2. Cambridge Dictionary — juisi mepeBipKd 3HAYEHHS W Y>KUBAHHS JICKCUKHU
npodeciiiHoi KOMYHiKallii y KOHTEKCTI.

3. British Council. LearnEnglish: Business English — matepianu 3 ninoBux
3yCTpideil, meperoBopis 1 MPoQeciitHOro YCHOTO CIUIIKYBaHHS.

4. Association of Chartered Certified Accountants (ACCA). Technical and
learning resources — 117151 MPOQECIHHOrO KOHTEKCTY OyXraiTepchbKoi Ta ayaUuTOPChKOi
KOMYHIKarii.

5. International Ethics Standards Board for Accountants. International Code of
Ethics for Professional Accountants — s omnpantoBaHHS €THYHHUX TPUHLMIIIB
npodeciiiHOl MOBEAIHKM Ta KOMYHIKallii.
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3MICTOBUH MOAYJIb 3. AKAJEMIUHE IIUCHMO TA POBOTA 3
HAYKOBUMMU JKEPEJAMU THO3EMHOIO MOBOIO

CONTENT MODULE 3. ACADEMIC WRITING AND WORKING WITH
SCIENTIFIC SOURCES IN A FOREIGN LANGUAGE

TEMA 5. AKAJEMIYHE ITMCBMO (ABSTRACT, ARTICLE)

TOPIC 5. ACADEMIC WRITING

@ Meto10 caMOCTiiHHOI0 ONpaNIOBAHHS TeMH € (POPMYBaHHS Ta PO3BUTOK

HaBUYOK aKaJIeMIYHOrO0 MHChMa aHTJIINCHKOI0 MOBOIO y cdepi oOdiKy, ayauTy Ta
OTIOIATKYBAHHS;, 3aCBOECHHS MMPUHIIMITIB aKaIeMIYHOTO CTHIIIO i CTPYKTYpH HAYKOBOTO
TEKCTy; PO3BUTOK YMiHb aHalli3yBaTW aHTJIOMOBHI HAyKOBI CTaTTi, (OpMYIIOBaTH
TeMy, MpoOjeMy, METy Ta AOCTIIHUIBKE MUTAaHHS, TOTYBaTH aHOTAIIIO 1 KIFOYOBI
CJIOBa, KOPEKTHO Mapadpa3oByBaTH, IIHUTyBaTH Ta y3arajabHIOBAaTH 1H(OpMAIIIO 3
JDKepe 13 JOTPUMMAaHHAM MPUHLHUIIB aKaJeMIYHOI T0OpOYECHOCTI.

@ OuikyBaHi pe3y/1bTaTH CaMOCTIHHOI po0OTH:

— PO3PI3HATH aKaJAeMIYHUM, MpPoQeciiHO-AUIOBUNA 1 PO3MOBHMMA CTHJII Ta
BUKOPHCTOBYBATH HEUTPAIbHY JOKA30BY JICKCUKY;

— (hopMyroBaTH TEeMy, AOCIHIIHUIIBLKY MPOOJIeMy, METY, 3aBJlaHHs Ta research
question y cdepi 001Ky, ayauTy abo onoAaTKyBaHHS;

— BU3HA4YaTH (PYHKI[T OCHOBHUX CTPYKTYPHHUX €JIEMEHTIB HAYKOBOI CTATTI;

— aHaJII3yBaTU CTPYKTYPY Ta 3MICT aHTJIOMOBHO1 HayKOBO1 CTaTTI;

—rotyBatu iH(popmaTuBHUM title, structured abstract Ta keywords;

— BUKOPHUCTOBYBATH aKaJIeMiuHI MOBH1 KOHCTPYKIIIT JiJIsl IPEACTABICHHS METH,
METO/IIB, PE3yJIbTAaTiB, BUCHOBKIB Ta 0OMEXKEHB JOCIIIIKCHHS;

— napadpa3oByBaTy i y3arajabHIOBaTH HAYKOBY 1H(pOpMaIlil0 6€3 BUKPUBICHHS
3MICTY;

— KOPEKTHO BIJIOKPEMIIFOBATH BJIACHY IO3HUIIIO BiJl TIOJIOXKEHD, 3aMI03UYCHUX 13
TDKEpelt;

— JOTPUMYBATHCA aKaJAEMIYHOi JTOOPOYECHOCTI TMiJ 4Yac IUTyBaHHA,
napadpa3yBaHHs Ta BUKOPUCTAHHA HU(PPOBUX 1THCTPYMEHTIB;

— MATOTYBaTH KOPOTKHUM ()parMEHT HAYKOBOT'O TEKCTY aHTJIIHCHKOK MOBOIO 3
TEMAaTHUKH OOJIIKY, ayJUTy a00 OMOAaTKyBaHHS.

@KJIIO‘IOBi TePMiHU Ta NOHATTH
Academic writing, academic style, research, research topic, research problem,
research question, research purpose, research objective, hypothesis, scientific article,
research paper, title, abstract, keywords, introduction, literature review, methodology,
research method, data, findings, results, discussion, conclusion, implication, practical
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implications, limitation, further research, citation, reference, paraphrase, paraphrasing,
summary, plagiarism, academic integrity, source, evidence, argument, research gap,
contribution, originality, accounting research, audit research, tax research.

E ILi1an 118 caMOCTIHHOTO0 ONPAIOBAHHS TEeMH

1. Academic writing and academic style: CyTHICTb akaJeMIYHOTO IMHChMa Ta
OCHOBHI XapaKTEePUCTUKH HAyKOBOTO CTHUJIIO.

2. Research topic, problem, purpose and research question: ¢popmymroBaHHs
TEMH, TIPOOJIEMH, METH, 3aBJIaHb 1 JOCIITHHIIBKOTO TTUTAHHS.

OCHOBHHX YaCTHH.

4. Title, abstract and keywords: npaBuia HanucaHHS Ha3BHU, AaHOTAIII1 Ta JOOOPY
KJIFOYOBUX CIIIB.

5. Working with scientific sources: momryk, BigOip 1 KpUTUYHUN aHami3
AHTJIOMOBHUX HAYKOBHX J[KEpedl.

6. Paraphrasing, summarising and citation: nmapadpa3yBaHHsi, y3arajibHEHHS,
[IMTYBaHHA Ta MIOCWJIAHHS HA JIKEpela.

7. Academic integrity: YHUKHEHHsI IUIariaTy Ta BiJNOBiJIaJibHE BUKOPUCTAHHS
1M(POBUX 1 TeHEPATUBHUX IHCTPYMEHTIB.

8. Academic language: MOBHI KOHCTPYKIIli JUIsl apryMeHTallii, MOPiBHSHHSI,
MIPEICTABICHHS PE3YyJIbTaTIB, BUCHOBKIB 1 0OMEXEHb.

LLY METOMMYHI BRASIBKY 10 CAMOCTIHHOIO ONPAIIOBAHHS

TEMUA

1. Academic writing and academic style. Ha mowyatky poGotu HeoOXxigHO
3’sCyBaTH OCHOBHI 03HaKku academic writing. AkageMigYHU TEKCT Ma€e Oy TH JIOT1YHHM,
CTPYKTYpPOBaHHUM, JOKAa30BUM, TOYHUM 1 HeHUTpasbHUM. CIiJi yHUKAaTH PO3MOBHHX
CKOpPOYEHb, €MOLIMHUX OIIHOK 1 KaTerOPHUYHUX TBEPJKEHb, SKI HE MIATBEPIKEHI
nanumu. [1ix yac caMOCTIHHOTO aHali3y CTaTel CTyACHTY JAOLLIBLHO BiI3HAYaTH MOBHI
KOHCTPYKIIii, 32 JIOTIOMOTOIO SIKHX aBTOPU OOEpPEeXHO (HOPMYJIOIOTh BUCHOBKH: the
findings indicate that, the results suggest that, it may be concluded that, the evidence
appears to support. BaxxJiuBo po3yMiTH, 110 aKajgeMiuHa OOEpEeKHICTh HE O3HAvae
HEBIIEBHEHICTh; BOHA BiJJ0OpaXkae MExi JI0Ka3iB.

2. Research topic, problem, purpose and research question. Tema
JOCIIKEHHS Mae OyTHM KOHKPETHOIO Ta BigoOpakatu mpeaMmer aHamizy. Research
problem mosicHioe, sike mpodeciiine ab0 HAyKOBE MUTAHHS MOTPEOYyeE TOCHIIKCHHS,
Toml sSK research purpose BH3HA4Ya€e O4YIKyBaHWM pe3yiabTaT podotwm. [l
dbopMyTIOBaHHS METH JOIIJTLHO BHKOPHCTOBYBAaTH Ji€cioBa to examine, to
investigate, to analyse, to assess, to evaluate, to identify, to compare, to determine.
Research question mae OyTu ITOCTaTHRO KOHKPETHHM, 1100 Ha HHOTO MOXHa OyJI0
BIJIMOBICTH 32 JIONMOMOTOI0 OOpaHMX JaHuX i1 MeToiB. CTyZC€HT MOBUHEH MEPEBIpUTH
JIOT1YHUH 3B’s130K: problem — purpose — question — method — findings.

3. Structure of a scientific article. HeoO6xinno omnpairoBatu pyHKIIIT OCHOBHUX
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ckyanoBux scientific article: title, abstract, keywords, introduction, literature review,
methods, results, discussion, conclusions and references. Y 0aratbox aHIJIOMOBHHX
BUJAHHIX BUKOpHCTOBYeThesa Jjorika IMRaD: Introduction, Methods, Results and
Discussion. BogHowac cTpykTypa 3ajieXUTh BiJl BUMOT KOHKPETHOTO JXKypHaly Ta
xapaktepy pocuipkeHHs. [1ix gac anamizy cTaTTi CTYyICHTY CJIi HE JIUIIEe 3HAXOIUTH
3arojIOBKM PO3/UTIB, a 1 BU3HAUATH, AKY (YHKIIII0O BUKOHY€E KOKHA YacTHHA Ta SIK
aBTOp 3a0e3medye JOTIIYHUHN Tepexis MK HUMHU.

4. Title, abstract and keywords. Haszpa mae Oytu iHGOpPMATHBHOIO,
KOHKPETHOIO Ta JOCTaTHbO CTUCIOI0. Abstract € caMoJ0CTaTHIM KOPOTKUM BUKJIAIOM
JTOCHiKEHHS. J{7s HaBYaNbHUX 3aBAAaHb JIOIIBHO BUKOPUCTOBYBATU CTPYKTYPHY
JOTiKy: context/problem — purpose — methods — main findings —
conclusion/implications. B anoTarii He ciij mojgaBaTv AeTadbHUN OIS JITEpaTypH,
HOBY 1H(pOpMaIlifo, BICYTHIO B OCHOBHOMY TEKCTI1, a00 mepeOiIbITyBaTH 3HAYSHHS
pesyibrariB. Keywords maroTh BioOpaxaTu LEHTPaJIbHI MOHSATTS AOCIHIJKEHHS M
MOJIETIIYBAaTH MOMYK MyOmikamii y 6a3ax JaHHX.

5. Working with scientific sources. CamocTiiiHuili aHami3 crareil ciif
MOYMHATH 3 010710TpadiuHUX JaHUX, HA3BH, aHOTAIIll Ta KJIIOYOBUX CHIB, MICIA YOTO
BU3HAYUTH [JOCHIJIHULBKY MpoOJIeMy, METy, METOAH, [aHl, OCHOBHI pE3yJbTaTH,
00OMeKeHHA Ta BHECOK poO0oTH. HeoOX11HO BIAPI3HATH HAYKOBI CTATTI B/l Oy PHUX
nmyOJliKaliid, peKIaMHUX MarepiaidiB 1 HemepeBipeHUuX BeO-mxepen. Baxiauso
¢dikcyBaTu TO4HI Oi0miorpadiydi BIIOMOCTI JKepena ojpasy mia 4ac poOoTH, 100
YHUKHYTHU BTpaTH 1HGOPMAIIii I TOAATBIIOTO MOCUIIAHHS.

6. Paraphrasing, summarising and citation. [lapadpaszyBanHs o3Hauae
BIITBOPEHHSI 3MICTY JDKepesia BJIACHUMH CIIOBaMHU 31 30€pEKEHHSIM TIEPBHHHOIO
CMUCITY Ta 000B’SI3KOBUM MTOCHJIAHHSIM Ha aBTOpa. HesjocTaTHhO 3aMIHUTH KUJTbKA CITIB
CUHOHIMaMu ab0 3MIHMTH TOPSNOK CiiB. SIkicHe paraphrase mepenbauvae mMOBHE
OCMHUCJICHHSI BUXITHOTO (PparMeHTta, 3MiHy CTPYKTYPH BHCIIOBIICHHS Ta KOPEKTHE
B1I00paKE€HHA KIIFOYOBOT [yMKH. Summary € 1e CTUCJIIIUM BUKJIaJJOM OCHOBHOT 171€1.
[IpssMe mUTyBaHHS CJiJl BUKOPUCTOBYBATH JIUIIE TOJi, KOJU TOYHE (POPMYITFOBAaHHS
Ma€ TPUHUUIOBE 3HAYEHHS, 1 OGOPMIIIOBATH BIAMOBIIHO /0 OOpPAHOTO CTUIIIO
[IUTyBaHHS.

7. Academic integrity. AxaneMiuHa JOOpPOYECHICTb BHUMAra€ YiTKOTO
PO3MEKYBaHHSI BJIACHUX 1 3alO3WYEHUX TIOJO0XKEHb, KOPEKTHOTO IOCHIIaHHS Ha
JDKepena Ta HENONyIleHHs r1Jariaty, ¢alpukaiii a0o BUKPUBICHHS JaHUX.
Buxopucranns 1mudpoBux, nepexiagalbkux Yd TEHEPATUBHUX IHCTPYMEHTIB HE
3BUIBHSIE aBTOPA BiJ BIAMOBIJAIBHOCTI 32 TOYHICTh, JOCTOBIPHICTh, OPUTTHAIBHHICTH 1
HaJeKHE TMOCUJIAaHHSA Ha JpKeperna. SIKIIo HaBYaIbHUM 3aBJaHHIM TependadeHo
BUKOPUCTAHHA TaKWX IHCTPYMEHTIB, CTYJCHT TOBHHEH KPUTUYHO TIEPEBIpATU
OTPUMAHUN PE3YIbTAT 1 TOTPUMYBATHCS MPABIII JUCITUTIIIHU Ta BAMOT BHUKJIa/1a4ya.

8. Academic language. Ilinm yac camocCTiiHOrO TIMCbMa HEOOXITHO
HAKOMUYyBaTH (PYHKI[IOHAJIEHI MOBH1 MO/IEINI, @ HE OKpEMI CJI0Ba. J{J1s1 BBEZICHHS TEMH:
This study examines...; nns popmymoBanHs Metu: The aim of this study is to...; qis
onucy w™etoniB: The analysis was conducted using...; mas mpeacTaBICHHS
pesynbtaTiB: The findings reveal that...; nns o6roBopenns: One possible explanation
is...; must BucHOBKIB: The study concludes that...; qis oOmexens: The study 1s limited
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by...; misa nepcnektuB: Further research should examine.... Yci koHCTpYKIli MarOTh
BUKOPHCTOBYBATUCS BIAMOBIIHO 0 (PAKTUYHOTO 3MICTY JOCHIDKEHHS, a HE SK
mabsioHH1 (pa3u 6€3 3MICTOBOTO 3B S3KY.

AJITOPUTM aHAJII3y AHIJIOMOBHOI HAYKOBOI CTATTI

1. 3anumriTe moBHI 616a10rpadiyHi BIIOMOCTI CTATTI.

2. Ilpouwnraiite title, abstract i keywords Ta cdopmyimioiite TemMy OIHUM
PEUYCHHSM.

3. Busnaure research problem, purpose Ta research question.

4. 3’sicyitte, sxi data 1 research methods Bukopucrtano.

5. Buokpewmre 3-5 main findings.

6. BuznHaure, sik aBTOpU IHTEPIPETYIOTh pe3ysbTaTH y discussion.

7. 3naiimiTe limitations 1 directions for further research, sixkio BoHn HaBecHI.

8. CopmymoiiTe contribution / practical implications poGoTH.

9. Bunumnits 10-15 ¢axoBux 1 akaieMIYHUAX CIOBOCIOIYYEHb 13 KOHTEKCTOM.

10. HanuiniTe KOPOTKUM KPUTUYHUN BUCHOBOK: IO CaMe JIOBEACHO, K1 MEXI
Mae JOCTIKEHHS Ta K1 MUTAHHS 3aJIUIIWINCS BIAKPUTUMH.

&S  TIPUKJAJIN BUKOHAHHSA

Hpuxaan 1. ®opmyJai0BaHHS A0CTITHAIBKOI JIOTIKHT

Topic: The Use of Artificial Intelligence in Accounting.

Research problem: Accounting departments increasingly use Al-based tools, but
the effect of such tools on the reliability of accounting information depends on data
quality, internal controls and professional judgement.

Research purpose: The aim of this study is to assess how the use of Al-based
accounting tools affects the reliability of accounting information and the role of
professional judgement in controlling related risks.

Research question: How does the use of Al-based accounting tools influence the
reliability of accounting information, and which control factors are most important?

MeToauunuii KOMEHTap: MpobdieMa OKpeCIoe HEBU3HAYEHICTh, METa BU3HAYAE
OUiKyBaHHUH pe3yJIbTAT, a MTUTAHHS MOXHA JOCTIKYBAaTH 32 JIOIMTOMOTOI0 KOHKPETHHX
TAHUX 1 METOIIB.

Ipuxnan 2. IlapagpasyBaHHs 3 NOCUJIAHHAM

Source idea: Effective internal control can reduce the risk of errors in financial
reporting, but it cannot provide absolute assurance.

Weak paraphrase: Effective internal control reduces the risk of errors in financial
reporting, but it cannot give absolute assurance.

Improved paraphrase: Previous research indicates that a well-designed control
system may lower the likelihood of reporting errors; however, control procedures
cannot eliminate all risk and therefore do not guarantee error-free financial statements
[source citation].

MetoauuHuii KOMEHTap: JPYTruil BapiaHT HE KOMIIOE CUHTAKCUYHY CTPYKTYPY
BUX1JIHOT'O PEUYECHHS, 30€epirae 3MiCT 1 4ITKO MTO3HAYAE, 110 JyMKa OXOIUTH 13 JKepea.

58



Hpuxaan 3. CTpyKkTypoBaHa aHOTAIlisA

Title: DIGITAL ACCOUNTING TOOLS AND THE QUALITY OF
ACCOUNTING INFORMATION

Background: Digitalisation has changed the way entities collect, process and
report accounting information.

Purpose: The aim of this study is to examine the relationship between the use of
digital accounting tools and the perceived quality of accounting information.

Methods: The study uses a survey of accounting professionals and a comparative
analysis of selected accounting processes.

Results: The findings indicate that automation is associated with faster
processing and greater consistency of accounting records, while data quality and
internal controls remain critical.

Conclusion: Digital tools may improve the usefulness of accounting information
when technological solutions are supported by appropriate control procedures and
professional competence.

Keywords: accounting digitalisation, data quality, automation, internal control,
professional judgement.

TEXT FOR INDEPENDENT READING

FROM RESEARCH QUESTION TO ACADEMIC ARGUMENT

Academic writing is not simply the translation of professional knowledge into
formal English. It is a structured way of presenting a research problem, evidence and
interpretation so that readers can understand how a conclusion has been reached. A
strong academic text therefore depends on the relationship between the research
question, the method, the evidence and the claims made by the author.

In accounting and audit research, many questions involve professional
judgement rather than purely mechanical relationships. A researcher may examine how
internal controls affect reporting quality, how auditors respond to risk, or how digital
technologies influence accounting processes. Such topics require careful definitions,
transparent methods and language that does not claim more than the evidence can
support.

The literature review helps position a study within existing knowledge. It should
not be a list of unrelated summaries. Instead, the writer identifies patterns, differences
and unresolved questions in prior research. This process can reveal a research gap, but
a gap should be meaningful: the absence of a study on a narrow topic is not
automatically a reason for conducting research unless the unanswered issue has
theoretical or practical significance.

When presenting findings, the writer should distinguish results from
interpretation. Results describe what the analysis produced; discussion explains what
those findings may mean, how they relate to previous studies and what alternative
explanations should be considered. Limitations are also part of responsible academic
writing because they clarify the boundaries within which the conclusions should be
understood.

Academic integrity supports the credibility of the entire process. Sources must
be represented accurately, quotations and paraphrases must be attributed, and data must
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not be altered to produce a preferred result. Digital tools may assist with language,
search or organisation, but the researcher remains responsible for verifying
information, evaluating evidence and ensuring that the final text reflects genuine

scholarly work.

Vocabulary Notes

English term / phrase

YkpaiHChKUI BiIIOBITHUK

research claim

HAaYKOBC TBCPAKCHHA

evidence-based argument

APr'yMCHT, 3aCHOBaHMH Ha JOKa3ax

research gap

JTOCJTITHUIIbKA TTpOTaHa

unresolved question

HCBI/IpiI_HCHe IIMTaHHA

prior research

MOTIEPETHI TOCITI IPKSHHS

main finding

OCHOBHHUU pe3yJbTaT

alternative explanation

AJIbTCPHATUBHC ITOSACHCHHA

scope of conclusions

MeEXI1 3aCTOCYBaHHS BUCHOBKIB

attribute a source HaJICJ)KHO ITOCUJIATUCS HA JKEPEIIO

verify information nepeBipsTH iHpopMaIio

&S 3ABJIAHHS JJIsI CAMOCTIITHOI POBOTH

Task 1. Academic or non-academic?

Classify the following features as appropriate (A) or inappropriate (I) for
academic writing: emotional language; evidence-based claims; informal contractions;
explicit source citation; neutral tone; unsupported generalisations; logical paragraph
structure; precise terminology. Explain two of your choices in English.

Task 2. Improve academic style.

Rewrite the following statements in a more appropriate academic style: «Al is
obviously the best thing for accountantsy»; «Everybody knows internal control prevents
fraud»; «The results prove that the method always worksy»; «A lot of companies have
bad reporting»; «This study is super important.»

Task 3. Research design logic.

Choose ONE topic: digital accounting, audit quality, internal control,
sustainability reporting, tax compliance, use of Al in accounting. Formulate a research
problem (2—3 sentences), purpose, two objectives and one research question.

Task 4. Article structure audit.

Select one English-language scientific article in accounting, auditing or taxation.
Create a table with the sections: Title; Research problem; Aim; Data; Methods;
Findings; Discussion; Limitations; Contribution. Fill in the table using concise English
phrases and indicate «not explicitly stated» where appropriate.

Task 5. Abstract reconstruction.

Take an abstract from a reliable academic article and label its sentences as
context/problem, purpose, methods, findings, conclusion or implications. If one
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component 1s missing, explain whether the abstract still provides enough information
to understand the study.

Task 6. Keywords task.

For each of three research topics, propose five keywords. Avoid repeating every
word from the title. Explain which keyword is the most important for database search
and why.

Task 7. Paraphrasing practice.

Choose a 40-60 word passage from an academic source. Write: a) a paraphrase
of similar length; b) a 20-30 word summary. Provide the citation details of the source
and compare how the two versions differ.

Task 8. Citation and integrity check.

For five short statements based on external sources, decide whether they require
a citation. Justify your decision. Then identify two examples of unacceptable
patchwriting and rewrite them correctly.

Task 9. Results vs discussion.

Write four sentences presenting hypothetical findings on internal control
effectiveness and four sentences interpreting those findings. Use at least four phrases
from the Useful Academic Phrases list.

Task 10. Critical article note.

Prepare a 200-250 word critical note on one English-language article. Include:
research purpose, method, two main findings, one limitation, practical implication and
your reasoned assessment of the study’s contribution.

USEFUL ACADEMIC PHRASES

Function Useful phrases

This study examines...; The paper focuses on...; The issue of ... has

Introducing the topic attracted increasing attention.

The aim of this study is to...; This paper aims to investigate...; The

Stating the aim purpose of the research is to assess...

However, limited attention has been paid to...; Previous studies have not

Identifying a gap fully addressed...; A research gap remains in...

The study is based on...; Data were collected from...; The analysis was

Describing methods conducted using...

The results indicate that...; The findings reveal that...; The analysis

Presenting results
g shows...

These findings are consistent with...; One possible explanation is...; The

Di i 1 .
Iscussing results results may be interpreted as...

The study concludes that...; It may be concluded that...; The findings have

Concluding practical implications for...

Limitations / future | The study is limited by...; Further research should examine...; Future
research studies may focus on...
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MPOPECIMHA CUTYALISI / ACADEMIC CASE

A master’s student is preparing an English-language paper on the use of artificial
intelligence in accounting. The draft abstract states that «Al completely eliminates
accounting errors and makes professional judgement unnecessary.» The student refers
to three websites but does not cite the sources in the text. One paragraph closely follows
the wording of an online article with only a few synonyms changed. The study itself is
based on interviews with six accountants from one organisation.

Analyse the case. Prepare an academic integrity and quality review in English.
Y our response should: 1) identify at least four problems; 2) explain why the main claim
1s not supported by the described evidence; 3) propose a more cautious conclusion; 4)
explain how the paraphrased paragraph should be corrected; 5) suggest how the
limitations of the sample should be reported; 6) formulate one appropriate research
question and one revised abstract sentence describing the findings.

MINI RESEARCH TASK

Find two recent English-language scientific articles on one topic in accounting,
auditing or taxation. Compare their research problems, methods and main findings.
Prepare a 250-300 word synthesis in English. Do not write two separate summaries;
organise the text comparatively using phrases such as both studies, in contrast,
whereas, similarly, however, the findings differ in.... Conclude by identifying one
meaningful research question that remains open. Provide full bibliographic details of
both sources.

? HNUTAHHA IJ1A SAKPIHHIVIEHHSA BUBYEHOI'O MATEPIAJLY TA

CAMOKOHTPOJIIO

1. Which features make an accounting research text academically credible rather
than merely formal in style?

2. How does academic style differ from conversational or business
communication?

3. How should a research problem be formulated?

4. What is the difference between a research purpose and a research question?

5. What is the purpose of a literature review?

6. What is a research gap?

7. What are the main sections of a scientific article?

8. What is the logic of the IMRaD structure?

9. What information should normally be included in an abstract?

10. How should keywords be selected?

11. What is the difference between results and discussion?

12. What is paraphrasing?

13. How does paraphrasing differ from summarising?

14. Why does a paraphrase still require a citation?

15. What is plagiarism and what is patchwriting?

16. Why is academic integrity especially important in accounting and audit
research?
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17. Which phrases can be used to state the aim of a study?

18. Which phrases can be used to present findings?

19. How should limitations be reported in academic writing?

20. What responsibilities remain with the author when digital or generative tools
are used in academic writing?

&5 SELF-EXAMINATION TEST

Choose the correct answer.

1. A well-designed abstract enables a reader to:

a) reproduce the full article

b) provide a concise summary of the study

c) list all references

d) present only the literature review

2. A research question should be:

a) vague and very broad

b) answerable through a defined research process

c) identical to the article title

d) based only on personal opinion

3. The literature review primarily helps to:

a) position the study within existing knowledge

b) replace the methods section

¢) avoid using sources

d) present final conclusions

4. In the IMRaD structure, «M» stands for:

a) Management

b) Methods

c) Materiality

d) Measurement

5. Which phrase is most appropriate for stating a research aim?

a) Everybody knows that...

b) The aim of this study is to assess...

c) This is obviously true...

d) We totally believe...

6. Paraphrasing means:

a) copying a source with a few synonyms

b) expressing source information in your own wording and structure while
preserving meaning

c) deleting the citation

d) translating only the title

7. A paraphrased idea from a source:

a) normally still requires citation

b) never requires citation

c) becomes the writer’s own evidence

d) may be presented without attribution
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8. The results section should primarily:

a) present the findings of the analysis

b) contain only future research

c) repeat the title

d) provide personal comments unrelated to data

9. A limitation statement should:

a) hide weaknesses from readers

b) clarify the boundaries of the study and its conclusions

c) prove the study is invalid

d) be avoided in all articles

10. Academic integrity requires:

a) accurate attribution of sources and honest presentation of data

b) use of as many quotations as possible

c¢) removal of inconvenient findings

d) copying accepted definitions without citation

11. A strong research gap is:

a) any topic that has not been studied in one specific city

b) a meaningful unresolved issue with theoretical or practical significance
c) a synonym for the research title

d) a list of references

12. When generative or digital tools are used, the author:

a) no longer needs to verify the text

b) remains responsible for accuracy, sources, integrity and final content
¢) may invent references if the language is correct

d) may omit all disclosure requirements
Keys:1—-b;2—-b;3—-a;4-b;5-b;6—-b;7—a;8—2a;9—b; 10—a; 11 —b; 12

&~ OVER TO YOU

Develop an independent academic mini-project in English on a current issue in
accounting, auditing or taxation. Present the project as a logically connected research
outline containing:

1. A research title.

2. A short statement of the research problem (2-3 sentences).

3. The aim of the study, two research objectives and one research question.

4. A structured abstract of 150-180 words.

5. Five keywords.

6. An outline of the proposed scientific article with the function of each main
section indicated.

7. A short synthesis of two relevant academic sources (120-150 words).

8. One paragraph describing the expected research method.

9. A statement of one anticipated limitation and one practical implication.

10. A reference list containing at least three relevant academic sources.

The text should demonstrate logical structure, appropriate academic style,
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correct professional terminology, clear distinction between source-based and original
statements, and compliance with academic integrity requirements.

E——" I'JIOCAPIH 1O TEMH 5

TepMmin BusnaueHHs1 yKpaiHCbKOK MOBOIO

CTHCIIMI caMOJIOCTaTHI BUKJIAJ METH, METO/IB, OCHOBHUX PE3yJIbTATIB i

Abstract ) .
BUCHOBKIB JOCHIIKEHHS

CYKYIHICTh TPHHIMIIIB YECHOTO, BIAMOBIAAIBPHOTO Ta IMPO30POTO

Academic integrity o -
BUKOHAHHS HaBYAJIbHOI ii HAYKOBOT pOOOTH

CTPYKTypOBaHE MMCHhMOBE IPEJICTABICHHS HAYKOBO1 MPOOJIEeMHU, T0Ka3iB,

Academic writing . o X 3
apryMeHTIB Ta BUCHOBKIB BIITIOBITHO JI0 aKaJIEMIYHIX HOPM

MOCHJIAaHHS Ha JDKEpeJo, 3 SKOro 3alo3WdYeHo iJero, JaHi abo

Citation
dbopmyroBaHHS
o HOBE TCOPETUYHE, METOJAWYHE ab0 TIPAKTUYHE 3HAYCHHS, 5K
Contribution . p ’ 8 p ’
JOCTIPKEHHS JI0JIA€ IO HassBHUX 3HAHb
Discussion YacTUHA HAYKOBOi CTaTTi, Yy SKiii pe3ynbTaTH IHTEPHPETYIOThCS Ta
CITIBBITHOCSTBCS 3 MOMEPEIHIMH JTOCTIHKCHHIMU
Findings OCHOBHI pe3yJIbTaTH, OTPUMaHI B TIPOIIECI JOCIIIKEHHS
KIIFOYOBI CJloBa a00 CJIOBOCIIONYYCHHS, IO BiOOpaXarOTh 3MiCT
Keywords y ’ p

JIOCJTIJDKEHHS Ta BUKOPUCTOBYIOTBCS JIJIS TIOIIYKY ITyOJTiKaIii

AQHATITUYHUIN OTJIS MOTMEPEAHIX JOCHTIIKEeHb 13 BU3HAUEHHSM OCHOBHHUX

Literature review . ) . Ny
M1IXOA1B, pE3YyJIbTATIB, CYIIEPEYHOCTEN 1 IPOraJINH

nepeaBaHHs 3MICTY JKEpeIia BIACHUMH CIIOBAMHU U 1HIIIOKO CTPYKTYPOIO

Paraphrasing . y

31 30€peKEeHHAM 3MICTY Ta HAJIEKHUM MOCUIIAHHAM
Plagiarism NPUBJIACHEHHS 4YYXXUX 171ed, TekcTy, JaHux albo pe3yibTariB 0e3

& HaJIS)KHOTO 3a3HAYEHHS JDKepera

BOXJIMBE TNHTAaHHS a00 acmeKT, SKUH HEeIOCTaTHhO MOSCHEHHWHA YH
Research gap . . o . .

JOCIIJDKeHUH Y HasiBHIM JiTeparypi

HAYKOBO 200 MPAKTUYHO 3HAYyIlla HEBU3HAUEHICTh Y CYIEepPEUHICTh, 110
Research problem Y P ym ynep » I

noTpeOye TOCTIIKEHHS

KOHKPCTHC IUTAHHA, HA AKC ,Z[OC.Hi)I)KCHHSI Ma€ HaJdaTu o6rpyHT013aHy

Research question ) .
BIJIIOBIJIb

Research purpose dbopMyItOBaHHSI ~ OYIKYBAaHOTO  pe3yjibTaTy Ta  CIPSMOBAHOCTI

JIOCITIJIKEHHS
Summa CTHCIMH BHKIJIAJ, OCHOBHHX TIOJOXEHb JpKepena Oe3 JApYropsiiHuX
Yy Jeranei
Title Ha3Ba HayKOBOi poOOTH, fIKa CTHUCIIO i TOYHO BigoOpaxae ii mpeamer abo

OCHOBHC ILOCJ'IiI[HI/II_[LKe INUTaHHA
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@ PEKOMEHJIOBAHI JUKEPEJIA 1JISI CAMOCTIMHOI POBOTH

1. Wallwork A. English for Writing Research Papers. 3rd ed. Cham : Springer,
2023.

2. McCarthy M., O’Dell F. Academic Vocabulary in Use. 2nd ed. Cambridge :
Cambridge University Press, 2016.

3. Bailey S. Academic Writing: A Handbook for International Students. 5th ed.
London : Routledge, 2018.

4. Purdue Online Writing Lab (OWL). Academic Writing and Citation
Resources.

5. Google Scholar. Search for peer-reviewed research publications.

6. IFRS Foundation. Research and professional materials related to financial
reporting.

7. International Federation of Accountants (IFAC). Professional publications
and research materials.

8. HaykoBa 0i0moreka 3amopi3bKOro HAI[lOHAIBHOTO  YHIBEPCHUTETY.
EnexTpoHHI KaTaJOTH Ta HAYKOB1 PECYPCH.
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3MIUCTOBI/II71 MOAVYJIb 4. IIPESEHTALIA PE3YJIBTATIB
MNPO®ECIMHOI TA HAYKOBOI JISJIbHOCTI IHO3EMHOIO MOBOIO

CONTENT MODULE 4. PRESENTATION OF THE RESULTS OF
PROFESSIONAL AND SCIENTIFIC ACTIVITIES IN A FOREIGN
LANGUAGE

TEMA 6. IPE3EHTAIIII IHO3EMHOIO MOBOIO

TOPIC 6. PRESENTATIONS IN ENGLISH

@ MeTo10 caMOCTi/iHOTO ONPALIOBAHHS TeMH € (HOPMYBaHHS Ta PO3BUTOK
YMIHb CaMOCTIHHO TOTYBaTH ¥ MPOBOAMTH MNpOQeEciiiHI Ta HAYKOBI Npe3eHTalli
aHTJIIACHKOI0O MOBOKWO y cdepi 00Ky, ayauTy Ta OIOJATKYBaHHS; JIOTIYHO
CTPYKTYpYBaTH YCHUM BUCTYIH, JOOMpATH MOBHI 3acOOU Ui MPEACTABJICHHS METH,
OCHOBHHUX TIOJIO)KEHb 1 BHUCHOBKIB; ONHCYBaTH (DIHAHCOBI MOKA3HUKH, TaOJMIII,
rpadikd Ta [aiarpamMu; apryMEHTOBAHO BIJINOBIJIATA HAa 3alUTaHHS ayJUTOpil Ta
JOTPUMYBATHCSA HOPM PO eciiiHOi i akaeMIYHOT KOMYHIKaIIii.

@ [Ticyist camoCTIHOTO OMpalfOBaHHs TEMU 3100yBay MOBUHEH:

— BU3HAYaTU METY, ayJUTOPII0 Ta KJIKOYOBE IMOBIIOMJIEHHS MpodeciiiHoi adbo
HayKOBOI MpPE3eHTAallil;

— OyayBaTH JIOT1YHY CTPYKTYpy BUcCTymy: introduction, main body, conclusion;

— BHUKOpPUCTOBYBaTM signposting phrases [ 1odaTKy, MEpEXOiB,
aKIIEHTYBaHHsI Ta 3aBEPIICHHS,

— TPEACTABJISATH aHTJIIMCHLKOK MOBOIO OOIKOBI, (PIHAHCOBI, ayAUTOPCHKI Ta
MOJIATKOBI MOKA3HUKHU;

— omucyBatu Tabnuil, bar charts, line graphs, pie charts Ta ocHOBH1 TeHIEHIIIT;

— MTOPIBHIOBATH MOKA3HUKH, MMOSCHIOBATH 3MIHHU, IPUYHHHU Ta HACIIIKH,

— 100upaTu Bi3yalibHI MaTepiaiu BIAMOBIAHO J0 3MICTY, HE MEPEBAHTAKYIOUN
ClIalju;

— MIATPUMYBATH TPODECIMHUN KOHTAKT 3 ayJUTOPIEI0 Ta KEpPyBaTH YacoM
BUCTYITY;

— pearyBaTd Ha 3alWTaHHS, YTOUHIOBATH 3MICT 3alUTaHHS Ta KOPEKTHO
BHU3HABATH OOMEKEHHSI IOCTYMHOI 1H(opMmarii;

— MIArOTYBaTH  3aBeplieHy S-7-XBWIMHHY mpodeciiiHy abo HayKoBY
MPE3EHTALlII0 aHTJ1HCHKOI0 MOBOIO.

@KJIIO‘IOBi TePMiHU Ta NOHATTH

Presentation, audience, purpose, key message, introduction, main body,
conclusion, signposting, transition, slide, visual aid, chart, graph, table, bar chart, line
graph, pie chart, trend, increase, decrease, fluctuation, remain stable, peak, decline,
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comparison, variance, percentage, ratio, financial indicator, revenue, expenses, profit,
loss, assets, liabilities, equity, liquidity, profitability, audit finding, material
misstatement, internal control, research finding, implication, recommendation,
question-and-answer session, clarification, limitation, time management.

@ Ili1an 119 caMOCTIHHOTO0 ONPAIOBAHHS TeMH

1. Structure of a professional presentation: mera, ayauTopis, KIOYOBE
MTOBITOMJICHHSI Ta JIOTiKa BUCTYILY.

2. Opening and signposting: MOYAaTOK BHUCTYITy, MPEICTaBICHHS METH W
CTPYKTYpPH, JIOTIYHI IEPEXOIH.

3. Presenting accounting and financial information: mpeacTaBieHHs 00IKOBUX
1 p1HAHCOBMX MOKA3HUKIB.

4. Describing tables, charts and graphs: onuc cTpykTypH, 1MHaMIK{, TOPIBHSIHb
1 TEHICHIII.

5. Presenting audit and research findings: npecraBieHHs pe3yibTaTiB ayauTy i
JOCJTIDKCHHS, BUCHOBKIB Ta PEKOMEH,IAITiH.

6. Slide design and visual support: m00ip, odopmieHHs Ta mpodeciiiHe
BUKOPHCTaHHA Bi3yaJIbHUX MaTepiaiB.

7. Delivery and time management: TeMII, TOJ0C, KOHTaKT 3 ayJIUTOPI€IO,
pENeTHuIlisl Ta JOTPUMAHHS PETJIaMEHTY.

8. Question-and-answer session: BIANOBIAI Ha 3alUTaHHSA, YTOYHEHHS,
apryMeHTallis Ta pooora 3 0OMEKEHHSIMH.

LLY METOMMYHI BRASIBKY 10 CAMOCTIHOIO ONPAIIOBAHHS

TEMHA

1. Structure of a professional presentation. I[linroroBky npesenraiii ciina
MMOYMHATH HE 31 CTBOPEHHS CJIAiIiB, a 3 BH3HAuUCHHS ii purpose, audience ta key
message. 3700yBad MOBUHEH C(HOPMYIIOBATH OJHUM-ABOMA PEUYCHHSAMHU, L0 CaMe
ayIUToOpisl Ma€ 3pOo3yMiTH abo 3amam’siTaTH TICHs BHUCTYIy. THIOBa CTPyKTypa
BKIIIOYae introduction, main body i conclusion. Y BcTymi JOIUIBHO Ha3BaTH TEMY, METY
Ta KOPOTKO OKPECIIUTHU JIOTIKY BUCTyy. OCHOBHA YacTHHA Ma€ MICTUTHU 2-4 3MICTOBI
0JIOKH, TOB’s13aH1 3 METOO MTpe3eHTallli. Y BUCHOBKY HEOOX1JHO y3arajibHUTH rOJIOBHI
pe3yJIbTaTH, MAKPECIUTH iX mpodeciiiHe 3HaUYeHHS Ta, 3a NoTpedu, chopMytoBaTH
PEKOMEHIAITIIO.

2. Opening and signposting. 3100yBaueBi HEOOX1HO 3aCBOITH MOBHI 3ac00H,
1[0 JOTIOMAararTh ayAUTOPIi CTEKUTH 32 JIOTIKOI0 BUCTYITY. [[71s moyaTky mpe3eHTarii
MOXXYTh BUKOpPHUCTOBYBaTHCs KOHCTpYKIi Good afternoon. Today I would like to
present...; The purpose of my presentation is...; I will focus on three main points....
Jnsa nepexoxiB nouiisHi Let us move on to...; I would now like to focus on...; Turning
to the next issue...; As shown on this slide.... [{ns akuentyBanus: It is important to
note that...; The key point here is.... Jlng 3aBepmenns: To sum up...; The main
conclusion is...; Based on these findings, I would recommend.... Signposting mae
OyTH TIPUPOIAHUM 1 IOTIOMAraTd COPUUHATTIO, a HE TIEPETBOPIOBATUCS HA MEXaHIUHE
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MOBTOPEHHS KJIIIIIE.

3. Presenting accounting and financial information. I1ig gac npeacraBieHas
(G1HAHCOBHUX JaHUX CTYJICHT MOBUHEH HE MPOCTO HAa3UBATH LU(PH, a MOSICHIOBATH X
3HaueHHA. HeoOXiTHO BHKOPHUCTOBYBAaTH MPOQECiiiHy JIEKCUKY: revenue, expenses,
profit, assets, liabilities, equity, liquidity, profitability, cash flows, ratio, variance.
Kopucni moxeni: Revenue increased by 12% compared with the previous year; The
current ratio declined from 1.8 to 1.3; Operating expenses accounted for 24% of
revenue; The main factor affecting profitability was.... Ciig 4iTKo po3pi3HITH Increase
by 10% 1 increase to 10%, a Takox KOpeKTHO BxkuBatu from...to..., compared with...,
whereas, respectively.

4. Describing tables, charts and graphs. I1ijg yac poGoTH 3 Bi3yalbHUMH JTaHUMHU
HEOOX1IHO CITIOYaTKy BM3HAYMTH THUIT Bi3yajizallii Ta ii OCHOBHY iH(MOpMaIiiHy
dbyukIio. Bar chart mouinbHuU 115 TOPIBHSHHS KaTeropii, line graph — mis amaaMikw,
pie chart — ns cTpyKTypH 3a YMOBM HEBEJIMKOI KUIBKOCTI KaTeropii, table — xonu
BAXKJIMBI TOYHI 3HaYeHHs. Onrc Mae OyayBaTucs 3a jgorikoro: what is shown — overall
trend — key comparison — significant change — analytical conclusion. JlouiisHo
BUKOPHUCTOBYBATH rise, increase, grow, decline, decrease, fall, fluctuate, remain stable,
reach a peak, recover, account for, represent. He ciia 3aunTyBaTé BCl 3HaY€HHS 31
cnaiiga; mpodeciiiHa Ipe3eHTallisl OSICHIOE, SIKI TOKA3HUKU € CYTTEBUMHU 1 HOMY.

5. Presenting audit and research findings. [Ipencrasisitoun audit findings a6o
research findings, HeoOxigHO BigOKpemsIOBaTH (akT, HOTO IHTEpIpETaIliio Ta
pexkoMeHnanio. @opMyOBaHHS MaloTh OyTH JI0Ka30BUMHU i HelTpambHumu: The
audit identified a weakness in...; The evidence indicates that...; The analysis suggests
that...; One possible explanation is...; This may increase the risk of...; We recommend
that management.... Y HayKoBii mpe3eHTallli CJiJl TaKOXX 3a3HA4aTH METO, 0OCsT
JaHUX, 0OMEXXEHHS Ta MPaKTH4YHI implications, He MEPeOUTBITYIOYH CHITy BUCHOBKIB.

6. Slide design and visual support. Cnaiiiy NOBMHHI MIATPUMYBATU yCHHI
BUCTYM, a HE IyONmOoBaTH KWOTO MOBHUM TEeKCTOM. Ha omHOMy cnaiifi AOIiIBHO
3aJIMIIATH OJIHY OCHOBHY 17€10, BUKOPUCTOBYBATH KOPOTKI 3arojOBKH, YUTAOEIbHI
MIANUCH W TUTBKY T1 Tabnuii abo rpadiku, siki HoTpiOH1 Ayt aprymenTaii. Haamipaa
KUIBKICTh LHM(p, APIOHUN TEKCT, 3aliBl JEKOPATHBHI E€JIEMEHTH Ta HE3PO3yMiJI
CKOPOYEHHS 3HIXKYIOTh €EKTUBHICTh COPUUHATTS. J[»Kepeso 30BHIMIHIX JaHUX Ma€e
OyTu 3a3HayeHe Ha crnaial abo y (iHAIBHOMY CHHMCKY [KEpesa BIANOBIIHO 10
aKaJeMIYHUX BUMOT.

7. Delivery and time management. CamocTiiiHa MiIr0OTOBKa Ma€e 000B’3KOBO
BKJIFOYATH PETETHINI0 3 TaiiMepoM. 3100yBaueBi Ciijl MEPEBIPUTH TEMIT MOBJICHHS,
BUMOBY MpOQECiiHUX TEPMIiHIB, JOTIYHI Tay3u Ta nepexoau. He pexomeHmyeThcs
YUTATH TEKCT 31 CiaiaiB abo 3a3/maleriap HamucaHui TOBHUM crieHapii. JlominpHime
BUKOPUCTOBYBAaTH KOPOTKHUH outline 13 kitouoBuMH Te3aMu. BaxxinmBo nependaunTu
Yac Ha BCTYII, OCHOBHI OJIOKM, BACHOBOK 1 3alUTAaHHA. SIKILIO MPE3eHTallisl Ma€ TPUBATU
5—7 XBUJIMH, OCHOBHA YaCTWHA HE MOBHHHA 3alMaTH BECh PEIMVIAMEHT, 3aJUIIANOYH
BHCHOBOK IMOCIIIITHUM.

8. Question-and-answer session. I1ig yac BigmoBial HA 3alIMTaHHSI HEOOX1THO
CIIOYATKY BIIEBHUTHCS, III0 3MICT 3alTUTaHHs 3po3yminmii. Mokaa Bukopucratu Could
you please clarify what you mean by...?; If [ understand your question correctly...; Do
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you mean...?. BiamnoBiger Mae OyTH KOPOTKOI, MpO(ECiiiHOO Ta IOB’SI3aHOK0 3
HaBEJICHUMH JaHUMH. SIKIo iHGopMarii HeJOCTaTHBO, MOIIHPHO MPSIMO 3a3HAYNUTH
ooMesxenHs: The available data do not allow a definite conclusion; This issue was
outside the scope of the analysis; I would need additional information to answer this
accurately. He cnin BuragyBaTH BiAnoBis a00 MPUXOBYBAaTH HEBU3HAUCHICTb.

AJITOPUTM MiITOTOBKH CAMOCTIiHOI Npe3eHTaIlii

1. Busnaute ayquTOpito, METY Ta KJIIOUOBE MOB1IOMJICHHS MTPEe3CHTAIII].

2. Ciopmymroiite Ha3By Ta 2-4 OCHOBHI 3MICTOB1 OJIOKH.

3. HobOepiTh TIABKM pelieBaHTHI JaHi, J0Ka3W, MPUKIAId Ta Mpodeciiiny
TEPMIHOJIOT1O.

4. Buznaure, sIKi JaH1 Kpallle ToJgaTH Y BUTIIA1 Tabumili, rpadika abo aiarpamu.

5. [liarotyiiTe kopoTKuii outline Ta signposting phrases 1151 mepexoiB.

6. CTBOpIThH claiiau, e KOKEH CJIall]l MATPUMY€ OJIHY OCHOBHY TeE3y.

7. IlepeBipTe TOUHICTH HU(DP, TEPMIHIB, OIMHULIb BUMIPY Ta JKEPE.

8. ITpoBeniTh MIOHAIMEHIIE /1Bl PENETHULIIT 3 TAMEPOM.

9. IligrotyiiTe BiAnoBiAl Ha 3-5 MOXIUBUX MPOECIHUX 3alIUTaHb.

10. [Ticnst  pemneruilii CKOpPOTITH yce, W0 HE J0NOMara€ roJOBHOMY
IMOB1JIOMJIEHHIO.

&5 IMPUKJIAAN BUKOHAHHSA

Ipukaanx 1. Opening and signposting

Good afternoon. Today I would like to present a brief analysis of the company’s
financial performance for 2025. The purpose of my presentation is to identify the main
changes in revenue, profitability and liquidity and to explain their possible implications
for management. I will focus on three points: first, the dynamics of revenue and profit;
second, the change in liquidity; and finally, the main conclusions and
recommendations. Let us begin with revenue performance.

MeTonuuHuii KOMEHTap: BCTYN OJpa3y BH3HAYa€ TEMY, METYy, CTPYKTYypy 1i
3abe3reuye JIOTTYHUHN Tepexif] A0 MepIIoro 3MICTOBOTO OJIOKY.

Ipuxaan 2. Description of a financial trend

The line graph shows the company’s revenue from 2023 to 2025. Revenue
increased from UAH 82 million in 2023 to UAH 96 million in 2024 and then reached
UAH 111 million in 2025. Overall, the figure grew by approximately 35% over the
three-year period. The most significant increase occurred between 2024 and 2025. This
trend indicates continued sales growth; however, the revenue trend should be assessed
together with profitability and cash-flow indicators before a final conclusion is made.

MeTtonuuHuii KOMEHTap: OMUC HE 0OMEXYEThCS YHCIIaMU, @ MICTUTh 3arajibHy
TEHJEHIIII0, KJIIOYOBE TMOPIBHAHHS Ta MpodeciiHo oO0epexHUN aHaTITUYHUMA
BHCHOBOK.

Ipuxaan 3. Presenting an audit finding and recommendation

The audit identified a weakness in the approval of manual journal entries. In the
sample reviewed, several entries were posted without documented evidence of
supervisory approval. This control weakness may increase the risk of unauthorised or
incorrect adjustments to accounting records. We recommend introducing a
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documented approval procedure for all material manual entries and periodically
monitoring compliance with this control.

MeToauuHuii KOMEHTap: MOBIIOMIICHHS CTPYKTypoBaHo sik finding — evidence
— risk — recommendation, 6e3 eMoIiiHNX a00 3BUHYBAaYyBILHUX (HOPMYJIIOBAHb.

TEXT FOR INDEPENDENT READING

TURNING FINANCIAL DATA INTO A PROFESSIONAL MESSAGE

A professional presentation of financial information requires more than accurate
calculations. The presenter must decide which figures are important for the audience,
how the figures relate to the purpose of the presentation and what conclusions can
reasonably be drawn from them. A large table may contain dozens of values, but only
a few may be relevant to the decision under discussion.

Effective presenters therefore move from data to meaning. They identify a trend,
comparison, variance or risk and then explain why it matters. For example, a decline
in liquidity 1s not automatically evidence of financial distress. The presenter should
consider the magnitude of the change, the company’s operating cycle, cash-flow
generation and other available information before making a conclusion.

Visualisation can support this process when it is used selectively. A line graph
may make a trend easier to understand, while a bar chart can help compare business
units or periods. A table remains useful when the audience needs exact amounts. The
choice of visual form should depend on the analytical message rather than on
decoration.

The same principle applies to audit and research presentations. Findings should
be linked to evidence, and recommendations should follow logically from the issue
identified. If evidence is limited, the language of the presentation should reflect that
limitation. Expressions such as the results suggest, the available evidence indicates or
further analysis is required help communicate professional judgement without
overstating certainty.

The final stage is interaction with the audience. Questions often reveal whether
the presentation was clear and whether the conclusions are sufficiently supported. A
professional response may confirm the point, clarify a misunderstanding, provide
additional evidence or acknowledge that the available data are insufficient. Accuracy
and credibility are more important than giving an immediate answer to every question.

Vocabulary Notes

English term / phrase YkpaiHcbkuid BiIOBITHUK
key message KJIFOYOBE TTOB1IOMJICHHS
overall trend 3arajibHa TEHACHIIS
significant change CyTT€EBA 3MiHA
analytical conclusion AQHATITUIHUN BUCHOBOK
control weakness HEJIOJIIK CUCTEMHU KOHTPOJTIO
supporting evidence MiATBEPIHI JOKA3U
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English term / phrase YkpaiHcbkuid BiINOBITHUK
overstate certainty nepeOUIbITYBaTH CTYIIHb YIIEBHEHOCTI
scope of analysis MEXI1 aHaTI3y
data visualisation Bi3yaui3amist JaHUX
question-and-answer session cecis 3aIUTaHb 1 BIAMOBIACH

&5  3ABJIAHHS JIUISI CAMOCTIIHOI POBOTH

Task 1. Define the presentation purpose.

For each situation, formulate a one-sentence purpose and one key message:
a) presentation of annual financial results to management; b) audit findings to the audit
committee; c) research results at a student conference; d) explanation of a liquidity
problem to a non-financial manager.

Task 2. Build an outline.

Prepare a six-part outline for a 5-minute presentation on ONE topic: financial
performance, internal control, audit findings, tax compliance, digital accounting, or
sustainability reporting. Include opening, three main points, conclusion and Q&A
transition.

Task 3. Signposting practice.

Write eight signposting phrases: two for opening, three for transitions, one for
emphasising a key point and two for concluding. Use each phrase in a complete
sentence related to accounting or auditing.

Task 4. Describe financial data.

Assume the following data: revenue 2024 — UAH 95m, revenue 2025 — UAH
108m; net profit 2024 — UAH 9.5m, net profit 2025 — UAH 7.2m; current ratio 2024 —
1.7, current ratio 2025 — 1.2. Write a 120-150 word oral commentary identifying at
least three important changes and one issue that requires further analysis.

Task 5. Choose the visual.

For each dataset, choose table, bar chart, line graph or pie chart and explain your
choice: monthly revenue for 24 months; structure of operating expenses by five
categories; exact values of six financial ratios for two years; comparison of revenue
among four business units.

Task 6. Audit finding slide.

Prepare the text for one presentation slide on an internal-control weakness.
Include: issue, evidence, risk and recommendation. Then write a 60-80 word oral
explanation that adds value instead of reading the slide.

Task 7. Research results slide.

Create a short spoken explanation of hypothetical research results on the use of
Al in accounting. Include one main finding, one limitation and one practical
implication. Use cautious academic language.

Task 8. Improve a weak slide.

Rewrite this slide content into a concise professional format: «Our company had
lots of changes. Revenue was 100, then 113, expenses went up, profit was not as good,
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liquidity also got worse, and management should probably do something about costs
and cash.» Provide a title and no more than four bullet points.

Task 9. Q& A preparation.

Write six likely questions that an audience might ask after a presentation on
financial performance or audit findings. Prepare concise professional answers. At least
one answer must appropriately acknowledge that more information is needed.

Task 10. Rehearsal report.

Rehearse a 5—7 minute presentation with a timer. Record the actual duration and
prepare a short self-evaluation: strongest part, weakest part, one language issue, one
content issue, one slide-design issue and two concrete improvements before final
delivery.

USEFUL PRESENTATION PHRASES

Function Useful phrases

Good afternoon. Today I would like to present...; The purpose of my

Opening presentation is...

Outlining I will focus on three main points...; My presentation is divided into...

Let us move on to...; Turning to the next issue...; I would now like to focus
on...

Transition

Referring to visuals | As shown in the chart...; The table illustrates...; This figure compares...

The figure increased from...to...; Revenue declined by...; The ratio remained

Describing trends relatively stable. ..

It is important to note that...; The key point here is...; The most significant

Highlighting change was...
Interpretin This may indicate...; One possible explanation is...; The change should be
P g considered together with...
. To sum up...; The main conclusion is...; Based on these findings, I would
Concluding recommend...
Q&A Thank you. I would be happy to answer any questions.; If I understand your

question correctly...; Could you please clarify...?

MMPOPECIMHA CUTYAIIS / CASE STUDY

You are preparing a short presentation for management based on the following
information: revenue increased by 14%, operating expenses increased by 21%, profit
for the period decreased by 9%, the current ratio declined from 1.6 to 1.1, and an audit
review identified delays in the reconciliation of receivables. Management expects a
clear explanation of the main issues and practical next steps.

Prepare a 5-slide presentation plan and a 250-300 word speaker script in English.
Your presentation must: 1) identify the key message; 2) select the most appropriate
visual for at least two indicators; 3) explain why revenue growth did not result in higher
profit; 4) discuss the liquidity change without overstating the conclusion; 5) present the
reconciliation issue as an audit/control finding; 6) formulate two realistic
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recommendations; 7) prepare answers to two possible management questions.

MINI RESEARCH TASK
Find one recent English-language annual report, sustainability report, audit-
related publication or research article relevant to accounting, auditing or taxation.
Select one table or chart from the source and prepare a 3-minute analytical presentation
in English. Your presentation should identify the source, explain what the visual shows,
highlight two important observations, interpret their professional significance and state
one limitation of the available information. Provide full bibliographic or source details.

? IHUTAHHA A 3BAKPIHIVIEHHA BUBUEHOI'O MATEPIAJIY TA

CAMOKOHTPOJIIO
1. How should the structure of a professional presentation change when the
audience needs a decision rather than a general overview?
2. Why should a presenter define the audience and key message before creating
slides?
. What should be included in the opening of a presentation?
. What is signposting and why is it important?
. How should accounting figures be presented to a non-specialist audience?
. What is the difference between describing a figure and interpreting it?
. When is a table preferable to a chart?
. When is a line graph most useful?
. Which language can be used to describe an increase, decrease or stable trend?
10. Why should a presenter avoid reading every number from a slide?
11. How should an audit finding be structured?
12. Why should research limitations be mentioned in a presentation?
13. What makes a slide overloaded or difficult to understand?
14. Why is rehearsal with a timer important?
15. How should a presenter respond to an unclear question?
16. What should a presenter do if the available data are insufficient for a definite
conclusion?
17. How can a speaker express professional uncertainty appropriately?
18. What is the role of a conclusion in a professional presentation?
19. How can recommendations be linked to findings and evidence?
20. What makes a professional Q&A response credible?

O 01N DN KW

&5 SELF-EXAMINATION TEST

Choose the correct answer.

1. Before designing slides for senior management, the presenter should first
decide:

a) the key message and what decision or understanding the audience needs;

b) which animation to use;

c¢) how many colours to add;
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d) which full paragraphs to copy onto slides.

2. A chart showing monthly revenue for three years is most appropriately
presented with:

a) a line graph if the main purpose is to show trends over time;

b) a pie chart with 36 slices;

c) a paragraph of text only;

d) no labels.

3. If an outlier materially affects an average, the presenter should:

a) explain the outlier and its effect rather than hide it;

b) delete it without comment;

c¢) change the scale to make it invisible;

d) present only the average.

4. When the audience is non-specialist, an accounting ratio should be presented

a) naming it, explaining what it measures and interpreting the result;

b) giving the formula only;

c) avoiding all context;

d) reading the numerator and denominator repeatedly.

5. A slide supporting an audit finding should prioritise:

a) the issue, relevant evidence, risk/impact and recommended action;

b) personal criticism;

c¢) decorative images unrelated to the issue;

d) every working-paper detail.

6. If the data support two plausible explanations, the presenter should:

a) acknowledge the alternatives and state what additional evidence would
distinguish them;

b) choose one and present it as certain;

c) omit the issue;

d) replace the data with opinion.

7. A useful slide title should normally:

a) communicate the point of the slide, not merely repeat the chart type;

b) be «Slide 5»;

c) contain the full speaker script;

d) use unrelated terminology.

8. During rehearsal, repeated overtime most directly indicates a need to:

a) reduce content and strengthen prioritisation;

b) speak much faster;

¢) remove the conclusion;

d) add more slides.

9. A strong transition between findings and recommendations should:

a) show how the evidence leads to the proposed action;

b) introduce an unrelated topic;

c) repeat the opening;

d) avoid causality.

10. If an audience member asks for a figure that is not available, the presenter should:
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a) say that the figure is not available and offer to verify it after the session;
b) estimate it without saying so;

c) ignore the question;

d) criticise the question.

11. A presentation conclusion is strongest when it:

a) restates the key message, main evidence and required next step;

b) introduces new analysis;

c) repeats every number;

d) ends without a takeaway.

12. The most credible use of a visual source is to:

a) identify the source and explain what the visual supports;

b) remove the source to save space;

c) alter values for clarity;

d) use the chart without understanding it.
Keys:1—a;2—-a;3—a;4—a;5—a;6—-a;7—a;8—a;9—a;10—a; 11 —a; 12 —a.

&~ OVER TO YOU

Prepare and deliver a 5-7 minute presentation in English based on ONE of the
following applied briefs:

1. Explain why profit growth did not lead to stronger operating cash flow in a
selected company.

2. Present three indicators that management should monitor before a liquidity
problem becomes critical.

3. Present one internal-control weakness, its evidence, risk and a realistic
corrective action.

4. Compare two alternative interpretations of an unusual financial trend and
identify what additional information is needed.

5. Present a research finding in accounting or auditing to a non-specialist
management audience.

6. Professional Judgement in Accounting and Auditing.

7. Sustainability Reporting: Key Information for Stakeholders.

8. Artificial Intelligence in Accounting: Opportunities and Professional Risks.

The presentation should contain 6-8 slides, use at least 12 professional terms,
include at least one table/chart/graph, present at least two analytical observations and
finish with a clear conclusion or recommendation. Prepare three likely audience
questions and answers. The speaker should not read the slides word for word and
should keep within the 5—7 minute limit.

= I'JIOCAPIA 10 TEMMU 6
English term YkpaiHChKHA BIAMOBIAHUK / BU3HAYCHHS
audience ayJIUTOPIs; TpyTa CIIyXadiB, IS KO TOTY€EThCS TIOB1IOMIICHHS

CTOBITYMKOBA Jiarpama Jjs TOpPIBHSAHHSA KaTeropiii a0o

bar chart )
MOKAa3HUKIB
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English term YKpaiHChKHA BIATOBIAHUK / BU3HAYCHHS

chart rpadiyHe mpeacTaBIeHHS TaHuX
) BHCHOBOK; 3aBepIllajibHa YacTHHA, IO Yy3arajbHIOE TOJOBHE
conclusion .
IIOBIIOMJIEHHS
decline 3HIDKEHHS, CITa] IOKa3HUKa

financial indicator (iHAaHCOBUI TOKa3HHMK, IO XapaKTepU3y€e TIEBHUNA acCHEeKT

JUSIIBHOCTI

fluctuation KOJIMBaHHS MOKAa3HUKA B Yaci

araph rpaq)iK‘ JUTSE  Bi3yallbHOTO TMPEACTABICHHS 3aJIeKHOCTEH abo
JTMHAMIKH

increase 3pOCTaHHs, 301IbIIICHHS

key message rOJIOBHA lyMKa a00 pe3yJIbTat, SIKUH ayIUTOPis Mae 3armam’ ITatu

line graph niHiﬁHgﬁ rpadik, o HAYaCTIIIe BUKOPUCTOBYETHCS JUIS TTOKA3Y
JTMHAMIKH

main body OCHOBHA YaCTHHA MPE3CHTAIi]

peak HalBUINE 3HAUCHHS [MOKA3HUKA 3a MIEBHUH 1epio]

pie chart KpyroBa Jiiarpama, 1o BiJoOpa)kae CTpyKTypy LILJIOTO

presentation ;T;}:;fﬁ;;rmﬁ YCHUW BUCTYIN, MiATPUMAHUN Bi3yaJIbHUMH

purpose MeTa Mpe3eHTallii

question-and-answer session | yacTHHA Mpe3eHTallii, Ii]] Yac SKOI ay TUTOPisl CTABUTh 3alTUTAHHS

remain stable 3aJUIIATHCS BiTHOCHO CTaOUILHUM

signposting 11\341/(1);3;1; H3iaco61/1, 110 TO3HAYAIOTh CTPYKTYPY U JIOTI4HI MEPEXOaH Y
slide OKpEMHUI eKpaH/CTOpIHKa Mpe3eHTaLlii

table TaOIULA 1)1 CTPYKTYPOBAHOTO MOAHHS TOUHUX JTAHUX

time management TJIaHYBaHHA Ta KOHTPOIIb 4acy BUCTYITY

transition JOTIYHUH MepexiJ MiXkK YaCTHHAMH MPe3eHTAIli]

trend 3araJbHUIA HAMIPSIM 3MiHU MTOKa3HUKA

variance BIJIXHMJICHHS 200 Pi3HUIISA MK TOKa3HUKAMH

visual aid Bi3yaJIbHUI Marepiaj, 0 MiATPUMYE yCHE MOBIJOMIICHHS

@ PEKOMEHJIOBAHI JI)KEPEJIA 1JI51 CAMOCTIHHOI POBOTH

1. Emmerson P. Business English Handbook Advanced. Macmillan Education,
2017.
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2. Mascull B. Business Vocabulary in Use: Advanced. 3rd ed. Cambridge :
Cambridge University Press, 2017.

3. Powell M. Dynamic Presentations. Cambridge : Cambridge University Press,
2011.

4. Wallwork A. English for Presentations at International Conferences. 2nd ed.
Cham : Springer, 2016.

5. Wallwork A. English for Academic Research: Writing Exercises. Cham :
Springer, 2016.

6. IFRS Foundation. IFRS Accounting Standards and related materials. URL:
https://www.ifrs.org/issued-standards/ (nata 3BepHenns: 15.08.2026).

7. Purdue Online Writing Lab (OWL). Presentation and academic
communication resources. URL: https://owl.purdue.edu/ (mara 3BepHEHHS:
15.08.2026).

8. British Council. LearnEnglish: Business English and speaking resources.
URL: https://learnenglish.britishcouncil.org/ (nara 3BepHenns: 15.08.2026).

TEMA 7. KOMYHIKALIIA Y MIZKHAPOJHOMY CEPEJOBHIII

TOPIC 7. COMMUNICATION IN AN INTERNATIONAL
ENVIRONMENT

@ MeTo10 caMoOCTiiHHOTO ONpalOBaHHs TeMH € (OPMYBaHHS Ta PO3BUTOK
yMiHb mOpodeciiiHOi ¥ akaJeMIiYHOl KOMYHIKAI[li aHIJIIIChKOI0 MOBOKIO B
MDKHapOJIHOMY CEpEAOBHILI; MIATOTOBKA 3100yBadiB JI0 y4acTl y MIKHApOAHHUX
KOH(epeHLisiXx, MmpodeciiHuX 3ycTpiyax 1 JUCKYCISX; YAOCKOHAJEHHS HaBHYOK
npodeciiiHoro npeacraBieHHs, networking, GopMyIIOBaHHS 3aUTaHb 1 BIAMOBIACH,
apryMEHTOBAaHOTO BHCIJIOBJIEHHS MPOQECIiHOI MO3HUIIIT Ta MATPUMAHHA TpodeciiiHIX
KOHTAKTIB MICJIsl MDKHAPOHOT B3aEMOIII.

@ ITicis caMoCTiiiHOr0 ONIPANIOBAHHSA TEMH 3100yBa4 IOBHHEH:

— MPEACTaBIATH cebe, CBOIO MpodeciiiHy creriani3ailio Ta HayKOBI 1HTepecH
AHTIIACHEKOI MOBOIO;

— ajanTyBaTH CTWIb MNpodeciiHOoi KOMyHIKalii [0 MIDKHApOJHOIO Ta
MIKKYJIBTYPHOTO KOHTEKCTY;

— PO3MOYMHATH, NIATPUMYBATH Ta KOPEKTHO 3aBepulyBaTH mpodeciiiny
PO3MOBY;

— Opatu ydacTb y MDKHApOJHUX KOHGEpeHIsX, npodeciiHux 3ycTpivax 1
TUCKYCISIX;

— (QopMyiOBaTH 3MICTOBHI MpoQeciiiHl 3amuTaHHA J0 JOIMOBijada Ta
BIJIOBI/IaTH HA 3alUTAHHS aAyJUTOPIT;

— BHUCJIOBIIIOBATH 3rojy, HE3rofy Ta MpodeciiHy AyMKYy AMILIOMATUYHO W
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apryMEeHTOBaHO;

— NOTPUMYBATHUCS MPUHIUMIIB NpodeciitHOl eTUKU, KOH(PIACHIIHHOCTI, TOBaru
Ta BKJIFOYEHOCTI;

— BCTAHOBJIIOBATH ¥ MiATpUMYyBaTH MpodeciiiHi KOHTakTH, ToTyBatu follow-up
communication;

— TMIATOTYBAaTH KOPOTKHMM mpodeciiiHuii abo KOH(PEpeHUIHHUNH BUCTYI
aHITIHCHKOIO0 MOBOIO.

@Kmoqm;i TEPMIHM Ta MOHATTH

International communication, intercultural communication, professional
environment, business etiquette, cultural awareness, professional identity, networking,
professional contact, conference, conference participant, session, panel discussion,
chairperson, keynote speaker, delegate, professional introduction, small talk, follow-
up, professional relationship, collaboration, professional community, international
team, clarification, agreement, disagreement, professional opinion, feedback, cultural
differences, communication style, professional ethics, confidentiality, respect,
inclusion.

E Ili1a" caMoOCTiHHOIO ONPALIOBAHHS TEMH

1. International professional communication: ocoGauBOCTI TpodeciitHoro
CHUIKYBaHHA Y MIXKHApOJHOMY CEPEIOBHILIL.

2. Intercultural communication: MiKKYJIBTYPHI BIIMIHHOCTI, cultural awareness
Ta NpodeciiiHuil eTUKET.

3. Introducing yourself professionally: mpodeciiine npeacTaBieHHs Oyxrairepa,
aynuropa Ta (axiBIsg 3 OMOJATKYBAHHSI.

4. Professional networking: BcTaHOBJIEHHS Ta MIATPUMAHHSA MPOGECIHHUX
KOHTAKTIB.

5. Participation in international conferences: y4acTh y KoH(DepeHIisx,
npodeciitHuX 3ycTpiuax 1 TUCKYCIsX.

6. Asking and answering professional questions: (opmystoBaHHS 3amUTaHb,
YTOYHEHb 1 BI/IMOBIJICH.

7. Expressing opinions and managing disagreement: aprymeHTanis, 3roja,
HEe3roja Ta JUIIoMaTuyHe (GOPMYJITIOBaHHS MO3UIII.

8. Follow-up communication: miaTpuMaHHg NPOo¢GECcIHHOrO0 KOHTAKTY IMicis
3ycTpidi, KOHepeHilii abo crijabHOI poOOTH.

LL] METOIMUHI BKA3IBKY 10 CAMOCTIIHOTO
OINIPAIIIOBAHHS TEMHA
1. International professional communication. Ha noudarky omnpaitoBaHHs

TeMH 3/100yBaueBi HEOOXITHO YCBIIOMHUTH, 110 MIXKHAPOAHA MTpodeciiiHa KOMYHIKaIis
mepeadayae HeE JIMINE BOJOJIHHS aHIIIHCHKOI0 MOBOIO, a M 3JaTHICTh TOYHO
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dbopmymoBat  TipodeciiiHi  TyMKH, KOPEKTHO  BHUKOPHCTOBYBaTU  (haxoBYy
TEPMIHOJIOTIIO, JOTPUMYBATUCA HOPM MpPOQeciiHOl eTHKHM Ta BpPaxOBYBaTH
KOMYHIKaTUBHUIN KOHTEKCT. OCcoONMBY yBary Ciii MPHUILIUTH SICHOCTI, JIOT1YHOCTI,
TOYHOCTI W HeHTpambHOCTI MOBIeHHSA. Croci®0 momaHHs iHGOpMarii HEOOXiTHO
ajanTtyBaTH A0 MpodeciitHoi posi CHiBPO3MOBHHKA, METH KOMYHIKAIll Ta Gopmarty
B3a€MOJII.

2. Intercultural communication. Ilim dwac camocTiifHOI POOOTH CIIif
pPO3MIIIHYTH TOHSATTS intercultural communication Ta cultural awareness. CTyniHb
(GhOopMalIbHOCTI, CTUJIb 3BEPTaHHS, CIIOCIO BUCIOBJICHHS HE3TOAM, CTABJICHHS JI0 Yacy,
CTPYKTypa 3ycTpidi i odikyBaHHs moA0 feedback MOXKyTh BiAPI3HATHCS 3aJI€KHO BiJT
npodecifHOro Ta KyJbTYpHOTO KOHTEKCTY. E(pekTuBHA MIKKYIBTypHA KOMYHIKAIIS
HE TPYHTYEThCA Ha CTEPEOTUIIaX: BOHA Tependadyae yBaXKHICTh O KOHKPETHOI
CUTYyallli, ToBary 10 CIIBPO3MOBHHMKA, FOTOBHICTh YTOYHIOBATH HE3PO3yMUIE Ta
YHUKAaTH KaTeTOPUYHHUX mpunymeHb. [lns Oyxrantepa # aymutopa 0ocoOIMBO
BAKJIMBUMH 3aJIMIIAIOTHCS TOYHICTh, IpodeciiiHa AMCTaHIIsA, KOHPIAECHIINHICTD 1
KOPEKTHICTh (POPMYIIIOBAHb.

3. Introducing yourself professionally. 3100yBau oOCBITHU TOBHHEH
MIAroTyBatu KopoTtke professional introduction, y sAkoMy Ha3BaTh CBOIO
creniangi3aiio, MICe HaB4YaHHS ab0 pobOoTu, chepy NpodeciiiHMX UM HAyKOBHX
IHTEpECiB Ta METYy y4acTl B 3ycTpidl abo kKoHdepeHuii. [ominbHi KoHCTpyKuii: [
specialise in accounting and auditing...; My current research focuses on...; I am
particularly interested in...; [ am responsible for.... [Ipodeciitne npeacTaBieHHs Mae
OyTH KOpPOTKMM, 3MICTOBHMM Ta aJanToBaHMM J0 cuTyauli. dopmanbHe
MpEICTaBICHHS Ha KOoH(epeHIii BIpi3HA€ThCA Bl KOpoTKoro networking introduction
y HedopMalibHii npodeciiiHii pO3MOBI.

4. Professional networking. Networking ciig po3risigaTé sk BCTaHOBJICHHS
3MICTOBHOTO NPO(ECITHOr0O KOHTAaKTy Ha OCHOBI CHUIBHUX IHTEPECIB, a HE SK
MEXaHIYHMI OOMIH KOHTakTaMu. PO3MOBY AOLIUIBHO po3modaTtd 3 MpodeciitHOro
koHTekcTy: What area of accounting do you work in?; What brings you to this
conference?; 1 found your presentation on internal control very interesting. [{ns
MIATPUMAHHS PO3MOBU  HEOOXITHO CTABUTU BIJIKPUTI 3alUTaHHSA, KOPOTKO
MPEACTABIISITH BIACHI 1HTEPECH, 3HAXOJUTU MPOQPECIHI TOUKU JOTUKY Ta KOPEKTHO
3aBepiryBaTd B3aemoito. Chi  yHMKaTHd HAAMIPHO OCOOMCTUX  3allUTaHb,
HaB’S3JIMBOCTI Ta HEAOPEUHOT He(OPMAIBHOCTI.

5. Participation in international conferences. Ilix yac miaroToBku 0
KOH(EepeH1lli PeKOMEHIYEThCS MOMEPEAHbO MEPEryisHyTH programme, BU3HAYUTH
relevant sessions, miaroTyBaTu KopoTke professional introduction Ta Kijibka MOKIUBHUX
3aMUTaHb 32 TEMATUKOIO 3ax0ay. HeoO0Xi1HO 3HaTH TUITOB1 €JIeMEHTH KOH(EPEHIIHOT
B3aeMOJIl: registration, opening session, keynote presentation, panel discussion,
parallel session, question-and-answer session, networking event. Ilpodeciiina
MOBEIHKA IT1]1 4YaC BUCTYIIIB 1HIIUX YYACHUKIB Mepe1davyae yBaXHe CIIyXaHHs, IOBary
710 perjiaMeHTy Ta (GopMyJItOBaHHS KOPOTKUX, 3MICTOBHHUX 3alUTaHb, 0€3MOCEPEAHBO
OB’ I3aHUX 13 JOMOBIIIIO.

6. Asking and answering professional questions. J[;1s npodeciiiHux 3anuTanb
notiasHo BukopuctoByBatu Could you clarify...?; Could you explain how...?; I would
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be interested to know whether...; Am I correct in understanding that...?. BignoBiap
MOBUHHA IMOYMHATUCS 3 YITKOI OCHOBHOI AYMKH, a Jajl, 3a MOTpeOu, MICTHTU
MOSICHEHHS YU MPUKJIAJ. SIKII0 3amUTaHHs HE3pO3yMiJie, CIIiJl MOMPOCUTH YTOYHEHHS.
Sxuio iHpopMallii HeIOCTaTHBO, OLIBII MPOGECIHHO MPSIMO 3a3HAYUTH OOMEKEHHS
BIJIMOBIAI, HDK POOUTH TpUIyHIeHHS. Takuil Mmiaxii OCOOJMBO BaXKJIMBHM Jis
00roBopeHHs (PIHAHCOBOI 3BITHOCTI, ayJUTOPCHKUX JOKa3iB, OOJIKOBHX OIIHOK 1
pe3yIbTaTIB JOCIIKCHb.

7. Expressing opinions and managing disagreement. Y MiXHapoJIHOMY
npodeciiHOMy CEpeOBHINI HE3roay clig ¢GOpMYJIIOBaTH KOHCTPYKTHBHO 1
aumtoMatudHo. PekoMenaoBani mozedni: I see your point, however...; I agree to some
extent, but...; Another way of looking at this issue is...; The available evidence may
also suggest.... 3100yBau MOBHMHEH pO3pI3HATH (GakT, npodeciiHe CyIKEHHS Ta
0COOMCTY JIyMKYy, a CBOIO TIO3HUIlil0 OOrpyHTOoByBatH evidence, professional
requirements abo JIOTIKOIO aHaIII3y, HE EPEXOISUH JI0 OLIIHKKA 0COOH CIIIBPO3MOBHUKA.

8. Follow-up communication. ITicis kondepenuii, npodeciitHoi 3yctpiui abo
TUCKYCIi TOIUIBHO MIATPUMATH KOHTAaKT KopoTkuM follow-up message. Bono mMoxe
MICTHUTH MOJISKY, TOCHJIAHHS Ha MOMEPEIHIO0 PO3MOBY, Iepeiauy 00IIIHOr0 MaTepiainy
a00 MpOMOo3UIliI0 TPOJOBKUTU Npodeciiine crniikyBaHHs: It was a pleasure meeting
you at...; Thank you for our discussion about...; As promised, [ am sending...; I would

be glad to continue our discussion.... Follow-up communication mae OyTu
CBOEYACHUM, KOHKPETHUM, Npo(deciiiHUM 1 HE CTBOPIOBATH HEOOIPYHTOBAHMX
OUIKYBaHb.

AJITOPUTM MiATOTOBKH BUCTYMY / y4acTi y KoH(epeHil

Kpox 1. Buznaute ¢opmart: conference presentation, panel discussion, Q&A,
networking conversation a6o professional meeting.

Kpox 2. Chopmymroiite cBoro npodeciitHy poJib, MeTy ydacTi Ta 2-3 OCHOBHI
TEMH, PO K1 TOTOBI TOBOPUTH.

Kpoxk 3. ITiaroryiite professional introduction Tpusamnictio 20-30 cexyH.

Kpok 4. TlepernsubTe mporpaMmy 3axojly Ta BU3HAUTE JIOIOBIJIi/Cecli, MOB’s3aHi
3 BallIUMU MPO(PECIHHUMH 1HTEPECAMHU.

Kpoxk 5. IMigroryiite 3-5 3MICTOBHUX MNpOQECiiHUX 3aMUTaHb Ta Qpasu s
clarification, agreement i diplomatic disagreement.

Kpok 6. Skiio Bu BHcTynaere, miarotyire 3-5-xsunuHHui conference talk 13
4iTKUM opening, key message, evidence i conclusion.

Kpox 7. Ilepenbaute moxnuBi 3anutanHs moao methods, data, findings,
limitations Ta practical implications.

Kpox 8. ITicns 3axomy miaroryite kopotke follow-up message /st KOHTaKTiB, 3
SKUMU OYJI0 3MICTOBHE TIpo(eciiiHe CriIKyBaHHSI.

&S TNPUKJIAIM BUKOHAHHS

IHpuxaan 1. Professional introduction

Hello, my name is Anna Kovalenko. I am a master’s student in Accounting and
Auditing. My main professional interests are financial reporting, internal control and
the use of digital technologies in accounting. At the moment, I am particularly
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interested in how automation affects the quality of accounting information and
professional judgement. I am attending this conference to learn more about current
international practice and to discuss these issues with researchers and practitioners.
Memoouunuii komenmap: TPEACTABICHHS KOPOTKe, MpodeciiHe Ta MICTHTh
crieIfiajizailiro, IHTepecH i MeTy y4acTi 6€3 3aliBIX OCOOMCTUX JeTaJIeH.

IIpukaan 2. Conference question and diplomatic follow-up

Question: Thank you for your presentation. Could you clarify how you assessed
the effectiveness of internal controls in the companies included in your sample?

Follow-up: If I understand correctly, your conclusion is based mainly on
questionnaire responses. Could the use of additional documentary evidence affect the
results?

Memoouunuii komenmap. 3aNUTaHHS OB’ I3aHE 3 METOJUKOIO JTOCIIIKEHHS, a
YTOUHEHHS € KpUTUYHUM, aJIe He KOH(PPOHTAIIHHUM.

Ipuxaax 3. Follow-up e-mail after a conference

Subject: Follow-up on our discussion at the Accounting Research Conference
Dear Dr Brown,
It was a pleasure meeting you at the conference yesterday. Thank you for our
discussion about professional judgement in the use of automated accounting systems.
I found your comments on the role of internal controls particularly useful for my
current research.
As promised, I am sending the short summary of the Ukrainian context that |
mentioned during our conversation. I would be glad to stay in touch and continue
exchanging ideas on this topic.
Kind regards, Anna Kovalenko

Memoouunuii komenmap: TUCT KOHKPETHO TIOCHJIAE€THCA Ha TOMEPEIHIO
B32€EMO/III0, KY€ 32 PO3MOBY, BUKOHY€E OOILSIHY IO Ta MPONOHYE MiATPUMYBATH
KOHTaKT.

TEXT FOR INDEPENDENT READING CROSS-BORDER
REPORTING: CLARIFYING JUDGEMENTS AND RESPONSIBILITIES

International accounting teams often work under tight reporting deadlines and
exchange information through group reporting packages, shared systems and online
meetings. The language challenge is not limited to vocabulary. Team members must
make sure that the same figures, assumptions and instructions are understood
consistently across entities and jurisdictions.

A common source of misunderstanding is an undefined reporting basis. Terms
such as material adjustment, management estimate or supporting evidence may be
familiar to all participants but interpreted differently in a specific group process.
Effective professionals therefore confirm the reporting framework, period, currency,
scope and responsibility before discussing the conclusion itself.

Cross-border communication is especially sensitive when professional
judgement is involved. Instead of presenting an interpretation as an unquestionable
fact, an accountant should explain the evidence, assumptions and uncertainty that
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support the judgement. Colleagues should be invited to challenge the reasoning
professionally and to provide additional information where it could change the
conclusion.

Clear responsibility is equally important. At the end of a meeting, participants
should know who will prepare an adjustment, who will review it, which evidence is
still required and when the final response is due. A short written follow-up helps
convert an oral discussion into an auditable sequence of agreed actions without turning
the message into an unnecessarily long transcript.

Successful international teamwork therefore combines accurate professional
English with disciplined communication. Clarification, respectful challenge, explicit
responsibilities and documented follow-up reduce avoidable misunderstandings and
make professional judgements easier to review across teams.

Vocabulary Notes

English term / phrase YKpaiHChbKUIA BiAMOBITHUK
professional background npodeciitnuii 1ocBif / mpodeciiHe cepeaoBHIIe
accounting estimate 00JIIKOBAa OLlIHKA
audit finding pe3yibTaT / BUSBIJICHE IUTAHHS ayIUTY
reporting deadline CTPOK IOJIaHHS 3BITHOCTI
technical matter npodeciiftHe / TEXHIYHE MMTAaHHS
clarify terminology YTOYHIOBATH TEPMIiHOJIOTIO
express disagreement BHCJIOBJIIOBATH HE3TO/ly
maintain professional standards JOTpUMYBaTHCs MPo(eciiHUX CTaHIAPTIB
constructive feedback KOHCTPYKTUBHHUI 3BOPOTHUH 3B’ 30K
professional judgement npodeciiiHe CypPKeHHS

&5  3ABJIAHHS VIS CAMOCTIIHHOI POBOTH

Task 1. Professional introduction.

Prepare two versions of your professional introduction: a formal 40-60 word
version for a conference session and a shorter 25-35 word networking version. Include
your field, current professional or research interest and purpose of participation.

Task 2. Intercultural communication audit.

Read five statements about international professional behaviour and rewrite any
statement that relies on a stereotype. Explain why context, clarification and
professional standards are more reliable than assumptions about national culture.

Task 3. Conference programme.

Imagine a one-day international accounting conference with keynote
presentations, panel discussions and parallel sessions. Select three sessions you would
attend and explain your choice in English using professional vocabulary.

83



Task 4. Networking questions.

Prepare eight open professional questions you could use when meeting an
accountant, auditor, researcher or tax professional at a conference. At least four
questions should refer to professional practice or research rather than personal
information.

Task 5. Conference Q&A.

Imagine that a speaker has presented a study on the effectiveness of internal
control in preventing accounting errors. Formulate five professional questions: one
about the research method, one about data, one about findings, one about limitations
and one about practical implications.

Task 6. Diplomatic disagreement.

Rewrite five direct or confrontational statements into diplomatic professional
English. Use expressions such as I see your point, however...; Another interpretation
may be...; Based on the available evidence...; Could we also consider...?

Task 7. Clarification and limitation.

Write four clarification questions and four professional responses for situations
in which information is incomplete. At least two responses must explicitly
acknowledge that additional evidence is required before a conclusion can be made.

Task 8. Professional conference role-play.

Prepare a 3-5 minute role-play between an accounting master’s student and an
international auditor or researcher. Include professional introduction, two questions,
one clarification request, one expression of agreement or diplomatic disagreement, an
appropriate closing and a suggestion to stay in touch.

Task 9. Follow-up communication.

Write a follow-up e-mail of 80-120 words to a professional contact after an
international conference. Refer to your discussion, thank the person, mention one
professional topic and propose a realistic next step.

Task 10. Conference mini-talk.

Prepare a 3-5 minute conference talk in English on one topic related to
accounting, auditing or taxation. Include a clear opening, professional context, one key
issue, two evidence-based points, one limitation or caution and a concise conclusion.

USEFUL PHRASES FOR INTERNATIONAL PROFESSIONAL
COMMUNICATION

Function Useful phrases

Hello, my name is...; I specialise in accounting and auditing...; My

Introducing yourself
current research focuses on...

Starting a | What brings you to this conference?; Which session are you
conversation attending?; What area of accounting do you work in?

Referring to a | I found your presentation on... very interesting.; I was particularly
presentation interested in your point about...

Could you explain how...?; Could you clarify what you mean by...?;

Asking a question I would be interested to know whether...
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Function Useful phrases

Checking ) Am I correct in understanding that...?; If I understand correctly...
understanding
Agreeing I agree w1th your point, particularly regarding...; That seems
consistent with...

Disagreeing I see your point; however...; I agree to some extent, but...; The
diplomatically available evidence may also suggest...

. . I would like to add one point to this discussion.; Another issue to
Adding an idea

consider is...

Based on the information available, I cannot draw a definite

Acknowledging a conclusion.; Additional evidence would be required to confirm this

limitation

point.
It was a pleasure meeting you at...; Thank you for our discussion
Following up about...; As promised, I am sending...; I would be glad to stay in

touch.

MMPOPECIMHA CUTYALIS / CASE STUDY

You are attending an international conference on accounting, auditing and digital
transformation. After a presentation on the use of artificial intelligence in accounting,
you speak with the presenter. The study reports significant improvements in processing
speed and data consistency, but the sample is limited and the presentation gives little
information about internal controls, data quality or professional judgement.

Prepare a 4-5 minute professional interaction in English. You should:
1) introduce yourself; 2) refer to one specific point from the presentation; 3) ask one
question about research methodology and one about internal controls; 4) politely
challenge an overly broad conclusion; 5) distinguish available evidence from your
professional opinion; 6) suggest one issue for further research; 7) close the
conversation appropriately and propose staying in contact.

MINI RESEARCH TASK

Select one recent English-language professional or academic conference in
accounting, auditing, taxation, financial reporting or related fields. Prepare a one-page
conference participation brief in English that includes: conference name and
professional focus; two sessions or topics relevant to your interests; a 50-word
professional introduction; three questions you could ask speakers; one networking
objective; and a short follow-up message that could be sent after the event. Use a
concrete conference programme or official event information if available through the
resources recommended by the teacher.

? IINUTAHHA 1A 3BAKPIIIVIEHHA BUBUEHOI'O MATEPIAJIY TA

CAMOKOHTPOJIIO
1. What information should be clarified before an international team discusses a
reporting adjustment?
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2. Why can familiar professional terms still create misunderstanding in cross-
border work?

3. How should a professional distinguish a fact from an assumption or judgement
during an international meeting?

4. What makes a professional self-introduction relevant rather than overly
detailed?

5. How can networking be continued after the first conference conversation?

6. What makes a conference question useful to both the speaker and the
audience?

7. How can a participant challenge a conclusion without creating personal
confrontation?

8. Why should responsibilities and deadlines be explicitly confirmed in
international teamwork?

9. What information belongs in a short follow-up message after a technical
meeting?

10. How should a professional respond when terminology is unclear?

11. Which risks arise when confidential financial information is discussed in an
inappropriate channel?

12. Why is observation more reliable than cultural stereotypes?

13. How can differences in communication style affect the interpretation of
silence or disagreement?

14. What should a participant do if a speaker’s conclusion appears stronger than
the evidence presented?

15. How can professional ethics guide the sharing of information in an
international team?

16. What should be documented when a cross-border accounting judgement
remains unresolved?

17. How can a professional politely indicate that additional evidence is needed?

18. Why can follow-up communication improve accountability after a
conference or project meeting?

19. How can an accountant adapt technical language for colleagues from another
professional background?

20. What behaviours make an international professional discussion both
inclusive and evidence-based?

&5 SELF-EXAMINATION TEST

Choose the correct answer.

1. A foreign group accountant uses a term that may have two technical meanings.
The best response is to:

a) choose the meaning you prefer;

b) ask the colleague to clarify the term in the current reporting context;

c) avoid the topic;

d) rely only on literal translation.

2. During a cross-border closing call, the first point to confirm before analysing
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a figure is:

a) the reporting period, currency and basis of the figure;

b) the participant’s nationality;

c) the font used in the report;

d) the conference venue.

3. A good networking introduction should connect your role with:

a) the professional context or topic of the event;

b) unrelated personal history;

c¢) private financial information;

d) stereotypes about the other person.

4. If you disagree with a speaker’s conclusion, a constructive question should:

a) identify the evidence or assumption you want clarified;

b) attack the speaker’s competence;

c) be unrelated to the presentation;

d) contain a hidden accusation.

5. When a professional judgement depends on an assumption, the assumption
should be:

a) made explicit so that others can assess its effect;

b) hidden to keep the message concise;

c) presented as a fact;

d) omitted from follow-up communication.

6. A follow-up after a technical meeting is most useful when it records:

a) agreed actions, owners, deadlines and unresolved points;

b) every sentence spoken;

c) personal impressions;

d) unrelated conference news.

7. 1f confidential financial information must be shared internationally,
participants should:

a) use authorised channels and verify recipients;

b) use any public channel,

c) send it to all participants by default;

d) remove the file name only.

8. Cultural awareness is best demonstrated by:

a) observing communication preferences and clarifying rather than assuming;

b) memorising fixed national stereotypes;

c) avoiding international teams;

d) using the same informal style everywhere.

9. If a question cannot be answered because data are unavailable, the most
professional response is to:

a) state the limitation and identify how the information can be verified;

b) invent a plausible answer;

c¢) change the topic;

d) blame another team.

10. A conference question is strongest when it is:

a) concise, specific and linked to the speaker’s method, evidence or conclusion;
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b) long and autobiographical;

c) designed to display vocabulary only;

d) unrelated to the session.

11. When two teams interpret a reporting instruction differently, they should
first:

a) compare the wording, context and agreed reporting requirements;

b) assume the larger team is correct;

c¢) avoid documenting the difference;

d) submit both interpretations without explanation.

12. International professional communication is most reliable when it combines:

a) accurate language, evidence, explicit responsibilities and documented follow-
up;

b) speed and informality only;

c) personal authority and assumptions;

d) minimal clarification.

Keys:1-b;2—a;3—a;4—-a;5—a;6—a;7—a;8—a;9—a;10—a;11—a; 12 —a.

&~ OVER TO YOU

Prepare a 4-5 minute professional role-play or mini-presentation in English
based on ONE of the following international-work situations:

1. A cross-border closing call to clarify a material intercompany adjustment.

2. A conference networking conversation that develops into a proposal for
professional collaboration.

3. A Q&A exchange in which you challenge a research conclusion by asking
about evidence and limitations.

4. An international team discussion about a judgemental accounting estimate
with two plausible interpretations.

5. A follow-up briefing after a conference session, summarising one useful idea
and proposing how it could be applied in accounting or audit practice.

6. Discussing an Accounting Issue with an International Colleague.

7. Professional Judgement in an International Accounting Discussion.

8. Following Up after an International Conference or Professional Meeting.

Your performance should include at least 10 professional terms or phrases from
Topic 7, a clear professional context, at least two questions and appropriate responses,
one clarification phrase, one expression of agreement or diplomatic disagreement, and
an appropriate professional closing.

I'JIOCAPIA 10 TEMH 7

English term BusnaueHHs1 yKpaiHCBKOK MOBOIO

CYKYIIHICTh HOpM NpodeciiiHOi TOBEIIHKH Ta BBIYWIMBOCTI Y JIIOBOMY

business etiquette . .
CIILIKYBaHHI
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English term

BusHaueHHs1 yKpaiHCHKOIO MOBOIO

ocoba, sika Belne 3aciaHHs abo Cecilo Ta OpraHi3oBYy€ TMOPSIOK

chairperson
P 0OrOBOpEHHS
) ) TOYHEHHd 1HdopMmarmii a0o0 3HAYEHHS BHUCIIOBJIIOBAHHS 1A
clarification y (opman ) a
3a0e3MeYeHHs MPaBUILHOTO PO3YMIiHHS
) cnuibHa t1podeciiina abdo HayKoBa MiSUIBHICTH JUIS AOCSATHEHHS
collaboration p ¢ y
y3rOJDKCHOT METH
. 000B’s30K 3axuinard 1HdopMmallro, gKa HE IIOBUHHA OyTH
confidentiality Hl Gop ’ Y

po3roJonieHa 0e3 HATeKHUX ITiICTaB

cultural awareness

YCBIIOMJICHHSI MOXXJIMBUX KYJbTYpPHUX BiIMIHHOCTEW Ta 3[JaTHICTh
BpaxoBYyBaTH iX 0e3 crepeoTumizamii

y4acHUK, SIKU MIPeJICTaBIIsiE yCTAaHOBY, OpraHizailito abo mpodeciiiny

delegate . .
CIUIBHOTY Ha 3aX0/i

feedback 3BOPOTHUHU 3B’SI30K MIOJO POOOTH, iNeH, pe3ynbrariB abo crocoly
KOMYHIKaItii

follow-u nojanbiia npodeciiina KOMyHIKaIlis mcis 3ycTpidi, KoHepeHIii ado

P MOTIePEHBOT B3aEMOJIIT

inclusion 3a0e3neyeHHs MOBAXHOI i PIBHOIIPABHOI y4acTi Pi3HUX YYaCHUKIB Yy
npodeciiiniii B3aeMOIIT

intercultural npodeciitHe abo coliagbHe CHUIKYBaHHS MK JIIOJBMH 3 PI3HUM

communication KYJbTYPHHM JIOCBIJIOM 1 KOMyHIKATUBHUMH HOPMaMH

international team

KOMaH/1a, YYaCHUKHU SKOI MPEJCTaBIAIOTh Pi3HI KpaiHu, npodeciiiHi
a00 KyJIbTYpHI KOHTEKCTH

keynote speaker

3aMpolIeHUu MPOBIIHUI JOMOBiJAay, SKUM BHUTOJIONIYE OCHOBHY
JI0TOB1/1b KOH(pepeHuii abo 3axoay

networking

BCTaHOBJIEHHS Ta PO3BUTOK 3MICTOBHUX NMPO(eCiHHUX KOHTAKTIB 1
B3a€MOIi

panel discussion

(dopmat 00roBOpeHHs, y IKOMY KiJIbKa €KCIEPTIB AUCKYTYIOTh Nepea
ayJIUTOPIEIO

parallel session

cecis KoH(epeHIlii, 1O BiAOYBa€TbCS OJHOYACHO 3 I1HIIUMU
TEMaTHYHUMU CECISIMU

professional contact

ocoba abo mpodeciiHuil 3B’ 430K, 3 SIKUM HIATPUMYETbCS poOoya Yu
aKaJieMiyHa KOMYHIKaIlis

professional identity

YCBIIOMJICHHSI BJacHOi TpodeciitHoi  poJli, KOMIETEHTHOCTEH,
LiHHOCTEH 1 cepu AisITBHOCTI

professional introduction

KOPOTKE MpeJCcTaBiIeHHs npodeciitHoi poi, crenianizaliii, iHTepeciB
1 METH KOMYyHIKaIii

professional networking

LTeCpsIMOBaHEe BCTAaHOBJICHHA Ta MIATPUMAaHHS mpodeciitHux
B3a€EMMH Ha OCHOBI CIIUIbHUX 1HTEPECIB

89




English term BuznaueHHs yKpaiHCHKOIO MOBOIO

question-and-answer YacTHHA 3axojay, IiJ Yac SKOi ayJauTOpis CTaBUTh 3alMTaHHS
session JIOTIOBIJAU€EB1

npuHOUNn npodeciiiHoi  B3aemopii, mo mnependavae KOpPEKTHE

respect . N
CTaBJICHHS 10 CIIIBPO3MOBHHUKA Ta MO0 ITO3UIIIT

@ PEKOMEHJIOBAHI JUKEPEJIA 1JISI CAMOCTIMHOI POBOTH

1. Emmerson P. Business English Handbook Advanced. Macmillan Education,
2017.

2. Mascull B. Business Vocabulary in Use: Advanced. 3rd ed. Cambridge :
Cambridge University Press, 2017.

3. Powell M. Dynamic Presentations. Cambridge : Cambridge University Press,
2011.

4. Wallwork A. English for Presentations at International Conferences. 2nd ed.
Cham : Springer, 2016.

5. Wallwork A. English for Academic Research: Grammar, Usage and Style.
Cham : Springer, 2016.

6. British Council. LearnEnglish: Business English and speaking resources.
URL: https://learnenglish.britishcouncil.org/ (nata 3sepaenus: 15.08.2026).

7. Purdue Online Writing Lab (OWL). Professional and academic
communication resources. URL: https://owl.purdue.edu/ (mara 3BepHEHHS:
15.08.2026).
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E_—“ T'JIOCAPIA TIPO®ECIMHUX TEPMIHIB

GLOSSARY OF PROFESSIONAL TERMS

['mocapiit y3aranpHIO€ KIIOYOB1 aHTJIOMOBHI TEPMIHM Ta MOHSTTS, BUKOPUCTaH1
B YCiX TeMax METOJWYHUX pekoMmeHpaaiiid. Tepminn mnomaHo 3a andasiToM;
BU3HAUCHHS YKPalHCHKOIO MOBOIO OpIEHTOBaHI Ha TpOoQeciiHUil KOHTEKCT
OyxrajaTepchbKoro oO0diKy, ayauTy, (piHaHCOBOi 3BITHOCTI, JAUJIOBOi Ta akaJaeMIYyHOI

KOMYHIKaIIii.

English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

abstract

CTHCIHMH CaMOJOCTAaTHI BHKIAQJ METH, METOJIB, OCHOBHHX
pE3yJIBTATIB 1 BUCHOBKIB JTOCIIKCHHS

academic integrity

CYKYIIHICTh TPUHIUIIB YECHOTO, BiAMOBIJAIBHOTO Ta IMPO30POTO
BUKOHAHHS HaBYAJIbHOI i HAYKOBOI poOOTH

academic writing

CTPYKTypOBaHE IHCHMOBE IIPEJCTABICHHS HAyKOBOI MpOOJieMH,
JTOKa3iB, apryMEHTIB Ta BUCHOBKIB BiJIIOBIHO J0 aKaJAeMiYHUX HOPM

paxyHOK OyxranTepchbkoro oOMiKy A cucteMaTtusauii iHdopmarii

account L o, .

PO TIEBHUH 00’ €KT OOIIIKY;

OyxraiaTepchkuii OOJIIK SK CHCTeMa 1 TIpOleC BHUSBICHHS,
accounting BHUMIPIOBAHHS, pPeeCTpallii, y3aralbHEHHs, aHalli3y Ta MepeaBaHHs

(iHaHCOBOI 1H(OpMaIlii KOpUCTYBaYaM

accounting equation

oOJiKkOBE pIBHSAHHS, IO BiJ0Opakae B3aEMO3B’SI30K AaKTUBIB,
3000B’s13aHb 1 BIACHOT'O KaIliTaly

acknowledge receipt

MNiATBEPAUTH OTPUMAHHSA — TOBIJOMUTH ajpecara Ipo Te, LI
JIOKYMEHTH ab0 1HpopMaIlito OTPUMaHO

action point

KOHKpeTHa Jisi a00 HACTYMHUN KPOK, Y3TOKEHUH 3a pe3ylbTaTaMu
npodeciiHOro 0OrOBOPEHHS

action required

HeoOX1JHa Nisl — KOHKPETHA [isi, BUKOHAHHS SKOi OYIKYETbCS BiJ
ajipecara IOBiJJOMJICHHS

CTPYKTYPOBAHHH MepeiiK NMUTaHb, 3aIUIAHOBAHUX JUIS PO3IIIALY Mij

agenda .
gac 3ycTpivi
areument oOrpyHTyBaHHs podeciiHOo1 MOo3uLlii 3a TOIIOMOT010 (PaKTiB, T0Ka3iB
g a00 BUMOT
asset aKTUB, EKOHOMIYHUH pecypc, KOHTPOIbOBAaHUN  Cy0O’ €KTOM
TOCTIOIaPIOBAHHS
assets aKTUBU — PECYpCH, KOHTPOJIbOBaHI Cy0’ €KTOM TOCTIOJapIOBaHHS, 10
MAaroTh EKOHOMIYHUH 3MICT I HOro AISIIIbHOCTI.
BKJIaJieHHS — (haii ado JOKYMEHT, IO J0JAETHCS 0 €IEKTPOHHOTO
attachment ! b 0Ky i JOn a p

OBIIOMJIEHHS
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English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

audience

ayJIUTOpIs; Tpyma cayXadiB, IUIsl IKO1 TOTYEThCS MOB1IOMIICHHS

audit

ayJIUT; He3aJIe)KHE JOCTiKeHHS iHaHCOBOT iH(popMaIlii Ta T0Ka3iB
3 MeTOI0 (hOpMyBaHHS MPOPECIHHOTO BUCHOBKY

audit evidence

ayIUTOPCHKI J0Ka3u — iHpopMallis, sIKy ayAUTOpP BUKOPUCTOBYE IJIS
(¢bopMyBaHHST BHCHOBKIB Il 4YaCc BHKOHAHHSA ayJUTOPCHKUX
npouenyp

audit opinion

ayAUTOPCBbKAa JyMKa; MNpoQeciiHMi BHCHOBOK ayauTOpa MIOJO0
¢inancoBoi iHdopMmarlii y Mexax 3aBIaHHs

ayJUTOPCBKUHA  PU3MK; pHU3UK  (HOPMYBAaHHS  HEHAJIEKHOTO

audit risk . .
ayJMTOPCHKOTO BUCHOBKY 3@ BiJIIIOBIIHUX OOCTaBHH
bar chart CTOBITYMKOBA JliarpaMa JijIsl OPiBHSAHHS KaTeropiii a00o MOKa3HUKIB
. BEJICHHSI OyXTaJITepChKOro OOJIKY; CHCTEMAaTUYHE JOKYMECHTYBaHHS
bookkeeping Y p Y> AOKY y

Ta PeECTpallis TOCIOAAPCHKUX OTNEPaIlii

business correspondence

JIIOBE JTMCTYBaHHA — IpOQeciiiHnil MMChbMOBHI OOMiH iH(pOpMAIIi€t0
MDK [paliBHUKaMH{, OpraHizalisMM Ta IHIIMMH YYaCHHUKAMU
npodeciiftHol NisITBHOCTI

business etiquette

CYKYIHICTb HOpM TmpodeciiHOol MOBEAIHKM Ta BBIWIMBOCTI Yy
TIOBOMY CITIIKYBaHHI

business transaction

TOCIIO/IapChKa oOmepallis; EKOHOMIYHA TOJis, fKa BIUIMBAaE Ha
JISTIBHICTD Cy0’€KTa Ta MijIsArae BijoOpakKeHHIO B 00Ky

chairperson

ocoba, ska BeJe 3aciflaHHsA abo cecilo Ta OpraHi3oBy€ HOPSI0K
0OrOBOPEHHS

chart

rpadiyHe npeCcTaBIeHHS TaHUX

chart of accounts

IUIaH paxyHKiB; CHCTEMAaTH30BAHMW TMEpeNliK PpaxyHKIB, IO
BUKOPHUCTOBYIOTHCS JUIs BEAICHHS O0JIIKY

MOCWJIAaHHS Ha JDKEPeNo, 3 SKOro 3aro3W4eHo 17er0, JaHi abo

citation
(bopMyTrOBaHHS
clarification YTOUYHEHHS — J0AaTKOBa iHpopMallis a00 MOsSCHEHHs, HEOOX1AH1 IS
OJIHO3HAYHOT'O PO3YMiHHS PO(eciiHOro MUTAHHS
. cnuibHa mpodeciiiHa abo HaykoBa [ISUIBHICTH Ui JOCATHEHHS
collaboration P ¢ Y A A A
y3TO/IKEHOI METH
compromise B3a€MOIIPUIHATHE PILLICHHS, JOCATHYTE IUIIXOM B3a€EMHUX ITOCTYTIOK
. BHUCHOBOK; 3aBepllajibHa YacTWHA, W0 Y3arajlbHIOE TOJIOBHE
conclusion

IOBIIOMJIEHHS

confidential information

KoH(ieHiitHa iHopMarlis — iHdopMallist 3 0OMEKEHUM JTOCTYTIOM,
sKa MoTpedye HaJIeHKHOTO 3aXUCTY Mij yac npodeciiiHoi KoMyHIKaIii

confidentiality

000B’s130K  3axumiatk 1HQoOpMaIil, sfKa HE T[OBUHHA OyTH
po3roJolnieHa 0e3 HaTeKHUX MiJICTaB
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English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

confirmation

HiATBEP/PKCHHS — TOBIIOMJICHHS, SIKUM 3aCBiUy€ThCS OTPHMAHHS,
MPaBUIIBHICTh, HASBHICTH a00 MOTOKEHHS EBHOI iHPOpMarii

constructive feedback

3BOPOTHHUH 3B’SI30K, CIPSIMOBAHUIN Ha TOKPAICHHS pe3yibTaTy 0e3
MePCOHANBHOT KPUTHKHU

contribution

HOBE TEOPETUYHE, METOIWYHE a00 TMPAKTUYHE 3HAYCHHS, SKE
JOCIIHPKEHHS TOAa€ 40 HAasIBHUX 3HAHb

counterproposal

albTEPHATHBHA TIPOIO3HUIIis, CcPOpMylIbOBaHAa Y BIJNOBIIb Ha
MIOYATKOBY MPOTIO3UIIII0

cultural awareness

YCBIIOMJICHHSI MOJIMBUX KYJbTYpHUX BiJIMIHHOCTEH Ta 3/1aTHICTbH
BpaxoBYyBaTH iX 0e3 crepeoTumizamii

current assets

O0OpOTHI AaKTHBU — AaKTHUBH, IO KIACHU(IKYIOThCA SK MOTOYHI
BIJIMTOBIHO 70 KPUTEPiiB (piHAHCOBOT 3BITHOCTI

current liabilities

MOTOYHI 3000B’s13aHHS — 3000B’s3aHHA, MO KIACH(]IKYIOTBCS SK
MTOTOYHI BIAMOBIIHO IO KpUTEPIiB (hiHAHCOBOT 3BITHOCTI

deadline

KIHIIEBUH CTPOK — BU3HAYeHa jara ado yac, JI0 SKOro mae OyTu
BHKOHAHA JIis UM Ha/laHa iH(opMaIis

debt-to-equity ratio

Koe(illieHT CHiBBITHOLIECHHS 3000B’s3aHb 1 BJIACHOTO KamiTany —
MOKa3HUK CTPYKTYpH (iHAHCYBaHHS, IO MOPIBHIOE 3000B’I3aHHS 3
BJIACHUM KaIliTaJIoM

decline 3HIDKEHHS, CITa] MOKa3HUKa
delecate YUYaCHMK, SIKUI TIpeICTaBIIsI€ yCTaHOBY, OpraHizalito abo npodeciiiny
& CHITBLHOTY Ha 3aXO0/Ii
discrepanc pPO301XKHICT — HEBIAMOBIAHICT MIX JIBOMa TOKa3HUKaMHU,
pancy JOKyMeHTaMu abo0 3amucami, MpHUUrHa K01 ToTpedye 3’ ICyBaHHS
. . YacTHHA HAYKOBOiI CTaTTi, Y SIKIi pe3yJabTaTH IHTEPIPETYIOThCS Ta
discussion Y - Y pesy pripety

CHIBBIJTHOCSITHCS 3 MONEPETHIMU AOCHIIKEHHIMU

double-entry bookkeeping

crcTeMa Mo/IBIMHOTrO0 3amucy, 3a K01 KOYKHa rocrnojapchKa orneparis
B1J100pakaeThCs MIOHAHMEHIIIE Ha IBOX paXxyHKax

equity

BJIACHMI KamiTaj — 3aJIMIIKOBA YaCTKa B aKTUBAX IICJIsl BUpaXyBaHHS
30008B’s13aHb

feedback

3BOPOTHUH 3B’S30K IIOJ0 POOOTH, i/Ied, pe3ynbTariB abo crmocoly
KOMYHIKaIii

financial indicator

(h1HaHCOBUII MOKA3HHUK, [0 XapaKTepU3ye MEBHUM acIIEKT AisITbHOCTI

financial ratio

¢biHaHcOBMII  KoeQIiUi€EHT —  BIIHOCHMM  TOKa3HUK, IO
BUKOPUCTOBYETBHCS IS aHaNi3y (hiHaHCOBOI iH(opMmariii

financial statements

(iHaHCOBa 3BITHICTh — CTPYKTYpPOBaHE MMOJAaHHA 1H(opmamii mpo
¢inaHcoBuii cTaH 1 piHaHCOBI pe3yabTaTh Cy0’ €KTa rOCMOJAPIOBAHHS

findings

OCHOBHI pe3yJbTaTH, OTPUMaH1 B TIPOIIEC] TOCIII)KESHHS.
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English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

fluctuation KOJIMBaHHS MOKAa3HUKA B Yacl

follow-u MOJAJIBIIE TOBIJIOMIICHHSI — JIUCT, IO MPOJOBXKYE IONEPEIHIO
P KOMYHIKAIli}0 Ta YTOYHIOE CTaTyC ab0 HACTYTIHI Aii

graph rpadik ISl Bi3yalbHOTO MPEACTABICHHS 3aJIeKHOCTEN a00 TMHAMIKH

gross profit margin

BaJIOBA PEHTAOEIBHICTh NPOJAXKIB — BIJIHOIIEHHS BaJOBOTO
MpUOYTKY JI0 I0XO/Y, BUPAKECHE Y BIACOTKAX

horizontal analysis

TOPU3OHTAILHUH aHai3 — aHai3 3MiH (DIHAHCOBUX IMMOKA3HUKIB Y Yaci

inclusion

3a0e3neueHHs MOBAXHOT i pIBHOMPABHOI y4yacTi Pi3HUX YYaCHHKIB Yy
npodeciiiHiii B3aeMomii

increase

3pOCTaHHs, 301IbIICHHS

intercultural communication

npodeciiine abo coliaibHE CHUIKYBaHHS MK JIOABMH 3 DPI3HUM
KyJIbTYPHHUM JIOCBIZIOM 1 KOMYHIKATHBHUMH HOPMaMU

internal control

BHYTPIIIHIA KOHTPOJb; CYKYHHICTh IMOJITUK, Mpouexyp 1 i,
CTIPSIMOBAHUX HA JIOCATHEHHS KOHTPOJBHUX ILIUJICH OpraHizamii

international team

KOMaH/1a, YYaCHUKH SKOi MPEACTaBIAIOTh Pi3HI KpaiHH, mpodeciiini
a00 KyJbTypHI KOHTEKCTH

key message

TOJIOBHA JyMKa a00 pe3ynbTar, IKUi ayIuTOpis Mae€ 3amam’ aTaTu

keynote speaker

3alpOINICHUN MPOBIMIHHUI [OMOBiAY, SKUH BHUrOJOIIYE OCHOBHY
JIOTIOBITh KOH(EPEHIIii a00 3ax0.1y

KJIFOUOB1 CJIOBa a00 CJIOBOCIOJYYEHHS, IO B1JI0OpaXaroTh 3MICT

keywords . .
JIOCIIIJIKEHHS Ta BUKOPUCTOBYIOTBCS JUIs MOLITYKY ITyOJTiKawii

ledoer Oyxraiarepcbka KHUTra / perictp, y sAKoMy iHdopmaris

£ CHCTEMaTU3YEThCS 32 OKPEMUMH paxyHKaMu

liability 3000B’s13aHHSI; HasiBHUI 000B’ 30K Cy0’€KTa rOCIOAapIOBaHHS

limitation OoOMeXeHHsI OCTIPKeHHS, 110 BU3HA4Ya€ MEXi 1HTeprpeTarii abo
y3araJlbHEHHs pe3yJIbTaTiB

line oranh JMHIMHUA Tpadik, M0 HaW4YacTIillle BUKOPUCTOBYETHCS MJIsI MOKa3y

grap JIIUHAMIKA
liquidity JIKBIJHICTD — 3/1aTHICTh BUKOHYBAaTH KOPOTKOCTPOKOBI 3000B’13aHHS

Ta MIATPUMYBATU JOCTATHIN piBEHb MOTOYHUX PECYPCIB

literature review

AQHATITUYHUN OTJIAM TOMEPEAHIX JOCHIKEHb 13 BHU3HAYEHHSIM
OCHOBHHX IiJIXO/1iB, PE3YJIbTATIB, CyNEPEUHOCTEH 1 MPOTraInH

main body OCHOBHA YaCTHHA Mpe3eHTallli
materialit CYTTEBICTB; 3HAUyIICTh 1H(OpMaIllii ab0 BUKPUBIEHHS AJIs PIlIEHb
Y KOPUCTYBaYiB
_y nporec mnpodeciiHoro oOroBOpeHHS YMOB abo il 3 MeTolo
negotiation pon pod P y |

JOCATHCHHSA I[OMOBJ'IGHOCTi
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English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

net profit margin

YUCTa PeHTA0CIbHICTD MPOIaXKiB — BIIHOIICHHS MIPUOYTKY 3a Mepiof
710 TOXOJTy, BUPAXKECHE y BIJICOTKAX

BCTaHOBJICHHSI Ta PO3BUTOK 3MICTOBHUX HPOQECiiHUX KOHTAKTIB i

networking

B3aeMOJIii
notes to the financial | mpumiTKH 10 piHAHCOBOI 3BITHOCTI — MOSICHIOBAJIbHA Ta JIETalli30BaHa
statements iH(opMartis, 1o TONMOBHIOE OCHOBHI ()OpPMH 3BITHOCTI

outstanding balance

HEMoraleHuH 3alMIIoK / 3a00proBaHICTh — CyMa, 110 3aJIUIIAETHCS
HECIUIa4€HO0 a00 HEBPEryJIbOBAHOO Ha MEBHY JaTy

panel discussion

(opmat 0OroBOpeHHs, Y IKOMY KiJIbKa €KCIIEPTiB JUCKYTYIOTb Iepe
ayJIUTOPIEIO

parallel session

ceciss  KoHQepeHitii, THITUMU

TEMATUYHUMHU CECISIMU

o BiAOYBa€ThCS OJHOYACHO 3

nepenaBaHHs 3MICTy JDKepesia BIIACHUMH CIIOBaMH U 1HIIIOIO

paraphrasing . i
CTPYKTYPOIO 31 30€peKeHHSIM 3MICTY Ta HaJICKHUM MOCUTIaHHIM

avable KpeAUTOpChbKa 3a00proBaHiCTh — cyMa 3000B’s3aHHA CyO0’eKkTa
pay TOCIOJJApIOBAHHS TIEpel 1HIIOI CTOPOHOIO
peak HaWBUIIE 3HAUCHHS TOKA3HUKA 32 EBHUN TIEpiof
pie chart KpyroBa Jiiarpama, 1o BigoOpa)xae CTpyKTypy LLJIOTO

lagiarism MIPUBJIACHEHHSI YYXUX 1JIed, TeKCTy, AaHMX abo pe3ynbpTaTiB 0e3
plag HAJIC)KHOTO 3a3HAYCHHS JDKepera

. CTPYKTYPOBAaHUW YCHUW BUCTYN, MIATPUMAHUN BI3yaJIbHUMH

presentation PYKIYP y M - Y

MaTepiajiaMu

professional communication

00MiH mpodeciiiHor iHPOpMAIIi€r0 3 TOTPUMAHHSIM BUMOT TOYHOCTI,
JIOPEYHOCTI1, €TUKH Ta BIMOBIATEHOCTI

professional contact

oco0a abo mpodeciiiHuii 3B’ 430K, 3 IKUM HIATPUMYETbCS podoYa Uu
aKaJieMiyHa KOMYHIKaIlis

professional dialogue

CTPYKTypOBaHE yCHE IMpodeciiiHe CIUIKyBaHHS MK JBoMa abo
OlJIpIIIe yYaCHUKaMU

professional etiquette

CYKYIIHICTh TPUMHATUX HOPM BBIWJIUBOTO ¥ TOPEYHOTO MOBOIKEHHS
y ipodeciitHoMy cepeoBHIIIi

professional identity

YCBIJOMJIEHHSI BJIacHOi MpodeciifHoi KOMIIETEHTHOCTEH,

IIHHOCTEH 1 chepH TisITbHOCTI

pou,

professional introduction

KOPOTKE MpeicTaBlIeHHs npodeciitHoi podi, cnemiaizanii, inTepeciB
1 METH KOMYHIKaIii

professional judgement

npodeciiiHe cyJUKeHHs; npodeciiiHe pimeHHs, chopMoOBaHE Ha
OCHOBI 3HaHb, JTOCBiy Ta PEJICBAHTHUX OOCTaBUH

professional networking

LIJIECIPSIMOBAaHE BCTAHOBJICHHS Ta MIATPUMAHHSA MNpoQeciiHux
B3a€MHUH Ha OCHOBI CIIIBHUX IHTEPECiB
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English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

professional scepticism

npodeCciiHUi CKENTUIM3M; KPUTHYHHH, IOMUTIWBHA MiIXid 10
OLIIHIOBAaHHS 1H(OpPMALi Ta Ay TMTOPCHKHX JI0Ka3iB

npuOyTKOBICTh / peHTa0eNbHICTh — 3IAaTHICTh MiANPUEMCTBA
profitability reHepyBaTH MPUOYTOK BiJ BUKOPUCTAHHS PECypCiB ab0 37iHCHEHHS
JUSIIBHOCTI
roposal 3ampoIIOHOBAaHUH BapiaHT Jiii, pimieHHs a00 yMOBH 1)1 IpodeciitHoro
prop 0OrOBOpEHHS
purpose MeTa Mpe3eHTaIlii

question-and-answer session

YacTUHA 3axoly, MiJ 4Yac $KOi ayJuTOpis CTaBUTb 3alUTaHHA
JIOIIOBITau€eBl

reasonable assurance

OoOIrpyHTOBaHa BIIEBHEHICTh, BUCOKUM, alie HE aOCOIIOTHUHN piBEHb
YIEBHEHOCTI, SIKOTO TPArHe JOCATTH ayIUTOP

receivable

nebiTopchka 3a00proBaHiCTh — CyMa, M0 HAJICKHUTH JO OTPUMAHHS
cy0’€KTOM T'OCIIOJapIOBaHHS BiJl iHIIIOT CTOPOHH

reconciliation

3BIpKa — IPOLIEC MOPIBHIHHS JIAHUX 13 PI3HHUX JKEPEI I BUSBJICHHS
Ta TIOSICHEHHS BiIMIHHOCTEH

reconciliation statement

aKkT / BIJOMICTb 3BipKH — JOKYMEHT, Y IKOMY 31CTaBJISIOTHCS B3a€MHI
po3paxyHku a0o iHIIi 00IIKOBI JaHi CTOPIH

remain stable

3IMILIATUCS BIJITHOCHO CTA01JIBHUM

reminder

HaraJ{yBaHHsI — IOBTOpHE NpodeciiiHe NOBIAOMIIEHHS IIOAO0 CTPOKY,
HEBUKOHAHOI 11T a00 HeHalaHoi iH(popMarii

request

3anuT — npodeciiiHe 3BepHEHH 3 MPOXaHHIM HaJaTH iH(popMalliio,
JIOKYMEHT a00 BUKOHATH BU3HAYEHY JII0

research gap

BaXJIMBE TMHUTAaHHS a00 acleKT, KU HEJIOCTaTHHO TOSICHEHWH 4Yn
JIOCIIJKeHUH Y HasiBHIM jiTepartypi

research problem

HayKOBO a00 MPAKTUYHO 3HAUYII[a HEBU3HAYEHICTh Y CYIIEPEUHICTb,
10 TOTPeOYeE TOCIIIKESHHS

research purpose

(dbopMynIOBaHHS  OUYIKYBaHOTO pe3yJdbTaTy Ta CHPSIMOBaHOCTI
JTOCITIKEHHST

research question

KOHKpETHE MMUTaHHS, Ha SIKE TOCIIPKSHHS Ma€ Ha/IaTH OOTPYHTOBAaHY
BIIMOBIAb

respect

OpuHIUN TpodeciiHol B3aemoaii, m0 mnepeadayae KOPEKTHE
CTaBJICHHS JI0 CITIIBPO3MOBHHUKA Ta MOTO MO3HUIIIT

responsibility

BHU3HAUYEHUH 000B 30K 0COOM 110710 BUKOHAHHSI IEBHOT ITpodeciiHOoT
i1 abo 3abe3neueHHs pe3yabTaTy

return on assets (ROA)

peHTa0eIbHICTh AKTUBIB — OKa3HUK, 110 CH1BBIIHOCUTH MPUOYTOK 3
aKTHUBaMH MiNPUEMCTBA
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English term

BusnaueHHs yKpaiHCHKOIO MOBOIO

pEeHTa0ENBHICTh BJIACHOTO KamiTaly — IMMOKa3HUK, 110 CIIBBITHOCHUTH

return on equity (ROE) )
npuOYTOK 3 BIIACHUM KaIliTaIOM
. . MOBHI 3ac0o0H, 110 MO3HAYAIOTh CTPYKT i JIOTIYHI Mepexoau
signposting ' , PYKTYpYy pexoaun 'y
BUCTYTI
slide OKpeMHi eKpaH/CTOpiHKa Mpe3eHTalii
IUTATOCTIPOMOKHICTh — 3AATHICTh HiANPHEMCTBA BUKOHYBAaTH CBOI
solvency

3000B’s13aHHS Y OLIBII TPUBAJIIN MEPCIISKTHBI

source document

TIEPBUHHHUMA JOKYMEHT, III0 MICTUTH iH(OpMAIlit0 TPO TOCIOAAPCHKY
OTIepaLlio Ta € MiICTaBOO IS 11 00JIIKOBOTO BiJOOpaKEHHS

statement of cash flows

3BIT MPO PyX IPOIIOBHX KOWITIB — (popMa 3BITHOCTI, IO TOKa3ye
TPOIIOBI TMOTOKH BijJ OIEpaliiHoi, IHBECTHIIHHOT Ta (iHaHCOBOI
JUSIIBHOCTI

statement of  financial
position

3BIT mpo (iHaHCOBUH cTaH — ¢opma 3BITHOCTI, IO BigoOpaxae
aKTHBH, 3000B’s13aHHS 1 BIACHUHN KarliTal Ha 3BITHY J1aTy

statement of profit or loss

3BIT MO MpUOYTKH Ta 30UTKU / 3BIT Mpo (iHAHCOBI pe3yabTaTH —
(dbopMa 3BITHOCTI, IO Bi0Opakae AOXOIU, BUTPATH Ta (HiHAHCOBHIMA
pe3yJIbTaT 3a Mepioj

subject line

TEMa JIUCTa — KOPOTKE (OPMYJIOBaHHS, IO BimoOpakae MeTy Ta
HpeIMET eJIeKTPOHHOTO MOBIIOMIICHHS

summary

CTHCIIMH BUKJIQJ] OCHOBHUX IOJIOKEHb JKepena 0e3 ApyropsaHux
nerajen

supporting documents

MIITBEpAHI JOKYMEHTH — JIOKYMEHTH, IO MiATBEPIKYIOTh
rOCHOJapChbKy omeparito, cymy, (akr abo iHmy mnpodeciitHo
3HAYyILy 1HPOPMAIIIIO

table

TAOIHIIS I CTPYKTYPOBAHOTO TIOIAHHS TOYHUX JTAHUX

time management

IIJIJAHYBAHHS Ta KOHTPOJIb 4acy BUCTYITY

title

Ha3Ba HaAyKOBOI pOoOOTH, SIKa CTHCIIO M TOYHO BijoOpakae ii mpeamer
a00 OCHOBHE JIOCIIIIHUIIbKE TUTAHHS.

transition

JIOTIYHU nepexiJ MK YaCTHHAMM MPe3eHTalll]

trend

3araJbHUN HampsiM 3MiHHU MMOKAa3HUKA

trial balance

000pOTHO-CaNB/I0BA / TIPOOHA BiJJIOMICTB, SIKa y3arajlbHIOE CaIb0 Ta
000pOTH 32 paxyHKaMH;

variance

BIJIXHMJICHHS 200 PI3HUIISA MK TOKAa3HUKAMH

vertical analysis

BEPTUKAIbHUM aHaii3 — aHali3 CTPYKTypU MOKA3HUKIB IIJISTXOM
BHU3HAYEHHS YaCTKU OKPEMHX CTaTeil y 0a30BOMY MMOKa3HUKY.

visual aid

Bi3yaJIbHUI MaTepiaj, 10 MiATPUMYE yCHE MOBIJOMIICHHS
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? 3ABJIAHHS JIJISI KOHTPOJIIO CAMOCTIMHOI POBOTH

ASSESSMENT OF INDEPENDENT WORK

3aBaaHHs MPU3HAYEHI JJISI KOMIUIEKCHOI MEPEBIPKU pe3yJIbTaTiB CaMOCTIIHOT
poboTH 3a BciMa 3MICTOBUMH MOAYJIsIMH juctidiuliHd. KoHTponbs mnependauae
nepeBipky mnpodeciiiHoi TepMiHOJIOTIi, yMIHHS TpaifoBaTd 3 (IHAHCOBOIO Ta
HayKOBOIO 1H(opMalli€ro, BUKOHYBaTU NMpodeciiiHui mepekiaa, BECTH MHUChbMOBY ¢
YCHY KOMYHIKaI[if0, TOTyBaTH aKaJeMiuHi TEKCTH Ta MPEICTaBIATH pPe3yIbTaTH
npodeCiiHOI ISUTBHOCTI aHTIIMChKOIO MOBOIO.

I. Ilutanns pas ycHnoi cniBoeciam / Oral Interview

1. A colleague translates a professional accounting term literally and the result
changes its technical meaning. Explain how you would verify and correct the
translation.

2. A transaction appears to break the accounting equation in a draft worksheet.
Explain how you would investigate the issue and communicate your conclusion.

3. A company reports higher profit but weaker operating cash flow. Explain
which statements and indicators you would analyse before reaching a conclusion.

4. Two companies have the same current ratio but different inventory structures.
Explain why their liquidity risk may still differ.

5. Management disagrees with an audit finding. Explain how evidence,
materiality and professional scepticism should shape the discussion.

6. A control deficiency has caused repeated posting errors. Explain how an
accountant and auditor should discuss the issue and possible corrective actions.

7. You need to request missing year-end documents from a foreign subsidiary.
Explain how you would structure the e-mail and manage the deadline.

8. A reconciliation difference has not yet been explained. Explain how to
communicate it without making unsupported accusations.

9. A meeting reaches no agreement on an accounting estimate. Explain how
clarification, professional disagreement and action points can move the discussion
forward.

10. During an online call you are unsure whether a critical figure was fifteen or
fifty. Explain how you would verify it and document the outcome.

11. A research abstract makes a stronger claim than the data support. Explain
how you would revise the abstract and protect academic integrity.

12. Two articles reach different conclusions on the same accounting issue.
Explain how you would synthesise rather than merely summarise them.

13. A management presentation contains a dense table with 40 figures. Explain
how you would redesign the message for decision-making.

14. A ratio changes significantly but the reason is unknown. Explain how to
present the finding without overstating certainty.

15. At an international conference, you want to question a speaker’s method.

98



Explain how to formulate the question diplomatically and professionally.

16. An international team interprets a reporting instruction differently. Explain
how cultural awareness and technical clarification should be combined.

17. You meet a potential research collaborator at a conference. Explain how to
introduce yourself, identify common interests and follow up after the event.

18. A generative tool produces fluent professional English but invents a source.
Explain the verification, integrity and authorship responsibilities that remain with the
student.

I1. KommiiekcHi npaktuyni 3aBaanHs / Integrated Practical Tasks

Task 1. Professional terminology and translation.

Translate a 120-150 word accounting or audit fragment into Ukrainian. Identify
at least 10 professional terms, provide their context-appropriate equivalents and justify
two translation choices that could be ambiguous outside the professional context.

Task 2. Financial statement analysis.

Using a short set of financial data, calculate at least three ratios (including a liquidity,
solvency and profitability indicator) and prepare a 120-150 word analytical comment in
English. Explain the direction of change and one limitation of your analysis.

Task 3. Business correspondence.

Write a professional e-mail of 150-180 words requesting supporting documents,
explaining a discrepancy or confirming receipt of financial information. Include a clear
subject line, professional tone, requested action and deadline.

Task 4. Professional dialogue.

Prepare a 4-5 minute role-play between an accountant, auditor, manager or
counterparty. Include two clarification questions, one professional disagreement, one
proposal/counterproposal and a summary of agreed action points.

Task 5. Academic abstract.

Write a structured abstract of 150-180 words on a topic related to accounting,
auditing or taxation. Include research context, aim, method, main finding, conclusion
and 4-6 keywords.

Task 6. Article analysis.

Analyse an English-language academic article in accounting, auditing or
taxation. Identify the research problem, aim, method, data, findings, limitations and
practical implications. Prepare a 180-220 word critical summary in English.

Task 7. Professional presentation.

Prepare a 5—7 minute presentation in English using at least one table or chart.
Present a professional or research problem, explain the data, formulate a key message
and answer at least two follow-up questions.

Task 8. International communication.

Prepare a short conference scenario that includes professional introduction,
networking exchange, one question to a speaker, diplomatic disagreement or
clarification and a follow-up e-mail after the event.

III. MigcymxoBui TecT 1y caMOKOHTPOJIIO / Final Self-Examination Test

1. A translation tool renders «recognition» as «posmizHaBaHHs» in an [FRS
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context. The best next step is to:

a) accept the literal translation

b) verify the term in the relevant accounting context and use the established
professional equivalent

¢) remove the term

d) translate the whole text word for word

2. If total debits do not equal total credits in a trial balance, the situation most
directly indicates:

a) a need to investigate recording or posting errors

b) guaranteed fraud

c) high profitability

d) correct financial statements

3. An auditor receives a management explanation that conflicts with
documentary evidence. Professional scepticism requires the auditor to:

a) accept management’s version

b) investigate the inconsistency and evaluate additional evidence

c) ignore the documents

d) stop communicating

4. A misstatement may be material even when its amount is relatively small if it:

a) could influence users because of its nature or circumstances

b) appears in a short document

c) is easy to correct

d) affects only formatting

5. Profit rises by 20%, but operating cash flow falls materially. The analyst
should:

a) conclude that liquidity improved

b) investigate working-capital and cash-conversion factors

c) ignore the cash-flow statement

d) assume the figures are wrong

6. A current ratio of 1.8 based mainly on slow-moving inventory should be
interpreted:

a) with caution and together with asset quality

b) as proof of excellent liquidity

c) as a profitability measure

d) without further information

7. A sharp increase in ROE caused by a large reduction in equity should prompt
review of:

a) capital structure and the reason equity changed

b) only revenue growth

c) presentation design

d) spelling in the notes

8. The most neutral opening for an unexplained reconciliation difference is:

a) You made an error.

b) We identified a difference between the ledger balance and the confirmation
and would appreciate your assistance in reconciling it.
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¢) Your records are unreliable.

d) This is clearly fraud.

9. Before sending a confidential payroll attachment, the sender should:

a) verify recipients and use an approved secure channel

b) copy the whole department

c) remove the subject line

d) send it first and check later

10. A reminder is most effective when it:

a) refers to the original request and states the outstanding action and deadline

b) contains no context

c) uses emotional pressure

d) omits the deadline

11. During a meeting, «fifteen» may have been heard as «fifty». The correct
professional response is to:

a) guess from context

b) repeat the figure and ask for confirmation

c) ignore it

d) record both values

12. A counterproposal is appropriate when:

a) the original proposal cannot be accepted but an alternative can be offered

b) no discussion is possible

c) evidence should be ignored

d) the meeting should end immediately

13. An abstract that claims causation from a small descriptive sample should be
revised to:

a) use conclusions consistent with the design and evidence

b) strengthen the claim further

c¢) remove the method

d) add invented sources

14. A paraphrase is academically acceptable when it:

a) genuinely re-expresses the source and acknowledges it

b) changes a few words and removes the citation

c) copies the sentence order

d) translates without attribution

15. When two studies disagree, a synthesis should:

a) compare their methods, evidence and conclusions around a common issue

b) present two unrelated summaries only

c) choose the newer study automatically

d) ignore limitations

16. A chart is useful in a professional presentation when it:

a) makes the key comparison or trend easier to understand

b) contains every available number

c) replaces interpretation

d) has no source or labels

17. If data are insufficient for a definite presentation conclusion, the speaker
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should:

a) state the limitation and identify what additional information is needed

b) invent a precise conclusion

c) hide the uncertainty

d) blame the source

18. A strong slide title should:

a) communicate the main point of the slide

b) say only «Chart»

c) repeat the file name

d) contain the full script

19. At an international conference, a professional question should be:

a) concise, relevant and focused on the presentation’s evidence or method

b) designed to embarrass the speaker

c) based on stereotypes

d) mostly autobiographical

20. If a technical term is understood differently by two international teams, they
should:

a) clarify its meaning in the specific reporting context

b) rely on nationality-based assumptions

c¢) avoid documentation

d) use literal translation only

21. Confidentiality in an international team requires:

a) sharing information only through authorised channels with appropriate
recipients

b) distributing files widely

c) avoiding all written records

d) never asking questions

22. A useful post-meeting follow-up should record:

a) actions, responsibilities, deadlines and unresolved issues

b) personal impressions only

c¢) every informal comment

d) unrelated information

23. When a generative tool produces a plausible but unverified reference, the
student should:

a) verify the source independently and remove or correct anything unsupported

b) keep it because the wording is fluent

c) cite the tool as proof that the source exists

d) invent missing publication details

24. The most reliable professional conclusion is one that:

a) is proportionate to the evidence and clearly separates fact, judgement and
uncertainty

b) is always categorical

c) avoids mentioning limitations

d) 1s based on one indicator only

Keys:1—-b;2—-a;3-b;4—a;5-b;6—-a;7—a;8—-b;9—a;10—a; 11 -b; 12
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—a;13—a;14—a;15—a;16—a;17—a; 18 —a;19—a;20—a;21 —a; 22 —a; 23 —a;

24 —a.
IV. OpieHTOBHI KpHUTEpii OLiHIOBAHHS KOMILJICKCHUX 3aBJIAHb
Kpurepiit o omiHIOETHCS
3MICTOBHICTh i | [IpaBuiibHICTE  TIpOpeCIHHUX  TMOHATH, JIOTIKAa  BHUCHOBKIB,

npodeciiiHa TOYHICTh

BIJIMOBIAHICTH 3aBJAAHHIO, KOPEKTHICTh IHTEPIpETAIlil JaHUX.

[Ipodeciiina
TEPMIHOJIOT 1A

TouHicTh 1 TOPEUHICTh BUKOPUCTAHHS aHTJIOMOBHOI TEPMIHOJIOTI y
ctepi 00JTiIKy, ayAUTY Ta OMOJATKYBaHHS.

MogsHe ohopMIICHHS

I'pamaTHyHa TPaBUIIBHICTH, JIGKCHYHA a/IeKBATHICTh, 3B’SI3HICTb,
SICHICTB 1 BIANOBITHICTH IpodeciiiHoMy ab0 akageMiuHOMY CTHITIO.

AHaIITHYHICTh Ta | 3MaTHICTP TOSCHIOBATH TPUYMHH, IOPIBHIOBATH, OI[IHIOBATH
apryMeHTaIlis JI0Ka3H, GopMyIIrOBaTH OOTpyHTOBaHY MO eCiiiHy MO3UIIIIO.
CaMocCTiiHICTD Ta | CaMOCTIHICT, BUKOHAHHS, HAalleKHE BUKOPUCTAHHS JKEpell,
aKajeMiyHa KOpEKTHE LUTyBaHHs/mapadpazyBaHHs, BiAMOBiIaIbHA TEpeBipKa
T00pPOYECHICTh U(PpPOBHUX IHCTPYMEHTIB.
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/7 NONATKM

APPENDICES

JOIATOK A. CHECKLIST FOR A PROFESSIONAL E-MAIL

Tax / ITorpebye

Kpurepiii nepesipku
putep PeBIp JOOTPALFOBAHHS

Subject line uiTko BimoOpakae METy JIUCTA.

3BepHEHHS BiAMOBiae MPodeciiiHOMY KOHTEKCTY.

Mery nucta chopMyIbOBaHO B IEPIIOMY ad3alli.

3anut / HeoOXiIHY Aif0 cPOPMYITHOBAHO OJTHO3HAYHO.

3a noTpedu 3a3HaYEHO CTPOK BUKOHAHHSI.

daxoBa TEpMiHOJIOTisl BAKOPHCTAaHA KOPEKTHO.

Ton HeWTpanbHUN, BBIWINBHUIH 1 PO eCiifHNN.

BxutagenHs 3rajjadi B TEKCTI Ta IepeBipeHi Iepe/1 BiIpaBICHHSIM.

Kondineniiiina indopmarris agpecoBaHa HaAJIGKHOMY OTPUMYBayy.

3aBepmiansHa GpopMyiia Ta mianuc oGpopmiieHi nmpodeciiHo.

JOJATOK b. CHECKLIST FOR AN ACADEMIC ABSTRACT

Enxement

KonTposbHe nuTaHHs

Research context /
problem

Yu 3po3ymino, Ky npobieMy abo KOHTEKCT T0CiIKy€e poboTa?

Aim / purpose Yu chopmyap0BaHO METY KOHKPETHO Ta OJTHO3HAYHO?
Methods Uu ctucio 3a3HaueHo JaHi, BUOIpKY ab0 METOAM JOCIIKEHHS?
Results Uu nogaHo ronoBHUN (GaKTUYHUM pe3ynbTaT 0e3 nepeduIbIIeHHS ?
Conclusion Uu B1ANOBIJa€ BUCHOBOK IIPEJICTABICHUM pe3yJibTaTam?
o Uu 3a3Ha4eHO NpakTUUHE a00 TEOPETUYHE 3HAUYEHHS, SKILO BOHO

Implications

oOrpyHTOBaHe?

Yu Bi10OpaxaroTh 4-6 KIIFOYOBHUX CIIIB MPEAMET JOCIPKEHHS Ta
Keywords p P AOCIIA

CIPHUSIOTH MOLIYKY?

Academic style

Yu € TEKCT CTUCTUM, HEUTPaTbHUM, TOYHUM 1 CAMOJIOCTaTHIM?

Integrity

Yu BiJICyTHI HeTIepeBipeHi TBEPIKEHHS, BUTAaHi 1aH1 Ta HEBUIIPaBIaH1
3amo3ndeHHs?
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JOIJATOK B. CHECKLIST FOR A PROFESSIONAL

PRESENTATION

Kpurepiii

[TuTanHs A5 camorepeBipKu

Purpose and audience

Uwu 3po3ymini MeTa BUCTYITy Ta IOTPEOH ayIuTOPii?

Key message

Yu MokHa c(hOpMYITIOBATH FOJIOBHE MOBIAOMIICHHS OJTHUM PEUYECHHAM?

Structure Yu € giTki introduction, main body i conclusion?

Signposting Uu BUKOPUCTOBYIOThCS JIOT1YHI IEPEXOAN MK YaCTUHAMHM?

Evidence Uu migTBEp/KEHI KIIOYOBI TBEPKCHHS JAaHUMHU, IpUKIanamMu abo
JoKepenamu?

Visuals Uu pomomararoTh Tabmuii/rpadikd pO3yMiHHIO, a HE IyOJIIOIOTh
TeKcT?

Interpretation UM TOSCHIOETHCS 3HAUCHHS IMOKA3HHKIB, @ HE MPOCTO YUTAIOTHCS

P yucna?
Timing Uwu BKIIaAAETHCA BUCTYI Y BCTAHOBJICHUH Yyac?
Q&A readiness Uy miAroToBieHi BIAMNOBIAI IOAO MaHUX, METOMIB, OOMEXKEHb 1

BUCHOBKIB?

Professional delivery

Uu € MOBJICHHS YITKUM, TPOPECIHHUM 1 HE TIEPEBAHTAKECHUM TEKCTOM
31 cmaniB?

JOJATOK I'. CONFERENCE COMMUNICATION CHECKLIST

Eran

[lo miaroryBatu / mepeBipuUTH

Before the event

Professional introduction; 3-5 professional questions; vocabulary for
your topic; key sessions and speakers.

Open professional questions; concise explanation of your interests;

During networkin . . . .
urng & appropriate closing and suggestion to stay in touch.

During Q&A One clear questiop; relevant context; clarification if needed; respectful

and concise wording.
. Acknowledge the other view; refer to evidence or professional

If you disagree . . D
requirements; avoid personal criticism.

If information 1is | State the limitation; identify what additional evidence is needed; avoid

insufficient unsupported conclusions.

After the event

Send a concise follow-up message; refer to the discussion; complete any
promised action; maintain professional contact.
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